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RAeHENEEEAZAARREYN, AAAEE S LR XEMEA
HHROREME, FTRCEFT T EFNEIBEFMEL, LB % 8wt
FRERELBE, ERUNAKET L LR, BE SR NEEEH
EHFARRRRE, HEEAESHEE,

AKHEEENFLEH A (Americanstyle) EV B XW B, AHL2EFEL
MEIHELBXEER? S THERFAR FREFEEARR L, £E
H b3k SUH I B 3F A f0 £ B A 4 4 R IR IE ¢ “T don't understand
what the authors mean by... 7, “More dctails need to be added.”, “The authors
need to be clearer about... ", “The paper was not written professionally. It seems
like the author is speaking instead of writing.”, “The ideas are not organized in
the way that is expected at this level of writing.” , “What is the point of Paragraph
2onPage5?” AW FEMEMEE N S H P ERAAR Y F L THH
RFEEE L VR IR ZEFAR XL, IS EREZARE, BHR
BEMZBEN, WL FTFEL NHE, BEMFTARNZTLEE, K
HOXBERFEW BT T REIFARR, FHTERHRAAR HARER
W¥asREmer b bXEHERE, Rt 5 ERETEARR, Fmib X LR
JUE, BXAWNEE.

FAREHROFETE. BUABT, R ILEE:

* principles and rules of academic and professional writing
& cffective writing styles

® writing skills that help you write more professionally

® how to avoid common mistakes for Chinese writers

* how to avoid plagiarism
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* Why don’t these fancy nice words make my paper sound more profound?

* What are the dos and don'ts?

* How long should a sentence be?

* How can I sound more professional?

* What words are appropriate to use and what are not?

® Do Ineedan “a” or “the” or “neither”?

® Should commas and periods be put inside the quotation mark or outside?
(punctuation issues)...

ATRYBEEEEEBS PR RAGTEEN ST, 5 -F444
HAENARTTRECRITOET, AEAMIFREELLE,

BA % k&% b B & (presentation) 3 T H# 5 A TR EURFER
RABEABNEENEL, PENELERRFERRS, AR
presentation7 W /1, S XEA, HEEFEA FEAML, HFWEH
# A4t stpresentation ¥ 89§ WIS AL, # By iE # 3 HE 4 presentation 8 ¢ 77,
M T K V8 B 1% & presentation ¥ T & .

KEAREHE P TR Rad BHR "8 K CH F (résumé ) Fu &
i# % (cover letter), A (T E{EE R B X XH B HEE.

&
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SEARVE LY S
(The Principles of Academic Writing)

é “Academic Writing” f%5 57
| “Academic Writing” # J F £ 2 766 I B8 FIFI 2 3 A2 R 3

MATEAERNRER XN EELRR, £ FHME T American academic
writing” B 5 YER ],

EMEUHXEREMEEFEETLEL, LIEETHE TSR
MR, I FHBEBMEA, XEXE S/, FERAR, &3 F
| EEEARECABEMASERNE, HAKBISIRERENK LIRS
| RPEMIEE. “Academic Writing” ) H RO R R EMBLRE, MBWIRER |
BRI, E
“ FBAFEERMR “written academic style” 5 “spoken academic
style” BIX 5 , Academic / Professional speakers ZER{2E AR IR 40T, 2% #
ARIERBIES, tin: “things”, “alot”, “So, what can we do? " %, {HE
“academic writers” AR EHALMUMIEERWIET . ZFELTLRESH
REEEBAIE LI AEER,

A ZFiE “Academic Writing” B9 6 N EVEE o

(Emiz—)
1.1 BLigEHE 5 iy (Become Reader-Centered )

E—mElit X, HEFEEEMERENTE, MAREENTE. ¥\
WX IEEFERRHR B FTENG L, 0 SCHIMEE TFE 50 R 5 F1 R
WA B SR E B E R R B FENRFE L, A KIRAMERI (large
words, fancy / beautiful words), 53 T & 24 F k80, BURH B MIAHER ik
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KBRS A T I AR , X 86 )7 TETE “Academic Writing” FRAERZEA AT o

e SO A 2 A A R, AR A RS - DR R A 2
R, ZROHEAEE A N O 2o E DR B2 | A7 LR 1 2 T REHMOR
28 A0 LGRS B e R A O MBS SO TR ER XF S R XU
W% FAF)“ Academic Writing” B, 2 58 3CiE# M= AR SR BN th . 13T
TP A2 T B I VR AR 3k 0 RSB (fill in blanks ), RAEAEE ROBTHLIE
S A ST REARA WML, OB R R M LR B SAR K. RSO X
DA # O e SO R, LUE TR Bl R UGRBIE ZE R, LR
FEME B BEE T, W FEERAS R R4 SRR, & X
%%ﬁﬁﬁm@,JW%E%%%%%%Q%%&%E&%%&ﬁO

s 3 kgl FHE FIAE 2 J2 “ Academic Writing” 3 WLAG 7 . AT BB/ IR
it X AR L S PR {E'%%1%11}5‘»'@kzﬁb&%‘ﬁ%ﬁ%ﬁ/‘%#ﬁ‘iﬁﬂﬁo ]
LRI SO B 2% LUE OB TF 1R AR 3T A8 AORIF IR R SORT I — 170 & X
HILER IR

key term / word + category / class + explanation

e.g., Debt is money that one person, organization or country owes to another.

#=] 1-1: Definitions |

In the following definitions, the term is italicized. Underline the category or class
of the defined word.

1. Import substitution is a development strategy which employs trade barriers and
heavy subsidies to promote industrialization and economic growth.

2. Thermal convection is the motion of a fluid due to non-uniform temperature
distribution.

3. Bimetals are components made up of two separate metallic units, each
occupying a distinct position in the component.

4. Stakeholder analysis is a strategic planning tool used for analyzing the main

players in an organization, decision-making process or given situation.

Where do you think you would find these definitions in these students papers?‘
How do you think these key words help the reader understand the focus of each of
these papers?
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% =] 1-2: Definitions Il
Analyze the following definition.

The “time-value of money” concept is one of the most important concepts in all
of corporate finance. It is important in such areas as capital budgeting, financial

arrangements and mergers. Two basics of “time-value of money” are future
value and present value.

1. Does it follow the cotrect pattern? ' - :
2. Does it help the reader undexstand the ﬁmdamental meamng af “ume-vahxe of
‘money”? , ‘ - o

[Enz=)
1.2 B HRIZEF04E A K18 (Reduce Wordiness and Large Words )

R STEBRE A AE - T A “ FCR]” (large / beautiful / fancy / rare words )
XA AU RER B SCRAF M, MR, SR REFR. tin,
WNARAEE 2% A GRE X P 93ANE, (1598 SO H &% Ml (& B 4

) 5 BT B A, JX%MYmHﬁI@)’CEJETi(TﬁEﬁZ‘L%TO

“Academic Writing” $&B & W ELE R IR 4, BRI A6 AR, e
HRSCEE, E?ﬁﬁ(ﬁ%%ﬂ%tt)‘(%?i?ﬁg XX FAERIEEHE A L
YR AU R, B IRATAT ARG 3OS VR MU, 32 1o B 3 Bt A 3538
FRIRFARMAS, TARLZIFERICK

“HREGRIBIR " EORAMEE AL ) FAE M, WO AR LB TR, KA T EB NG
4 57) 2 n ] 3 B B B2 AR 8CR Akt S B R A

1. The administration is responsible for soliciting, collecting and distributing graduate
research grants so that graduate students have the ability to find employment by

doing research projects.

Revised: The administration solicits, collects and distributes graduate research
grants for graduate students.

2. 1 write to you to let you know about our new phone policy that has been discussed

and decided upon.

Revised: We have decided upon a new phone policy.
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3. A new rod is necessary to insert into the machine.
Revised: The machine requires a new inserted rod.

4. Fluoride has been banned for use in AC units. This has lessened the ozone layer’s

depletion.

Revised: Fluoride has been banned for use in AC units, lessening the ozone

layer’s depletion.

5. The financial analyst decided to try and determine the outcome of the market which

was very unpredictable.

Revised: The financial analyst tried to determine the outcome of the unpredictable

market.

# =] 1-3: Wordiness
Change each of the following sentences to reduce the wordiness.

1. Each product on the market has a limited period of time of life.

2. You may be interested to learn that there are a number of references in the
literature citing support for this research study.

3. The reason why we had a disaster is because in the month of April the project
team did not cooperate together to come to a consensus of opinion on the
necessary requirements for the procedure.

4. This is to let you know that you should feel free to use your credit card for the
purpose of purchasing household items for a period of 60 days.

B R “basically”, “essentially”, “as a matter of fact” (iX 234 »] # “filler
words” )X 67 H- 1% H LR E X . Academic speakers 225 FX 47, HEL
WP ER R AIX LA, “in general” BLE “overall” A BHE W LIFIRAR L B
1y “filler words”,

BILAMHYE, “It.. that... ” AJ3, BE7 18 # ESIF5{ “It is interesting to note that... ”
B FREMR . AT H]F a0z %, i “Apparently”, “Because”, “The
cause may be” fUEFIX £/ T USRI E BB MR . ’

¢ It is not impossible to imagine that... ® A not unlikely cause could be that...
® [t scems that there can be little doubt that...
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® In light of the fact that... e It is considered that...
® It would thus appear that...

(RRjz=]
1.3 BEFREE L A (Put Major Points First)

XHFXEER TR AT ER—BN, BERAATHREEZELR
ZE. BEERIEAEAN ZAMBREMEXERFRENIL, “Academic
Writing” % Fl—Fh0Uf#f “direct, up-front approach” M7 ¥k, HLi, TEAEEERIrBAE
B A BB EEA A, R H I R AHE SCH IS SRR, AT LU IR 13
J5 R . —SEE PRI IR EIEH AL, T EZF B “can be compared
to painting a picture. The main points (pictures) slowly emerge as more and more
details are added. Finally, by the end of the paper, the full picture is revealed and the
reader understands the message (overall picture).” i& FIXFFEERIEE £l ig LR
ISAFIIRAEMRE . HEZ T, SRR ERFRR I, BRE SME— BN
BAMBEE, RAXKEXNEEEN. FERN . XEHL, RAEHNLER,
TN AT RFE

XA TFKIR H EE R M BRI UE B e-mail PRIEER. £
EHEXEEREE—WIEREAFTENE, WRELEMNE, ETRENA
W&, MR TE e-mail FUBFBRNHHEE “My nameis... ” 3 “Iam from... " . T
T 9 45 3 R R — AR [ 5K e-mail

%] 1-4: Main message first

Answer the following questions about this e-mail. Then rewrite the e-mail
according to the above principle of putting the main message first and
eliminating unnecessary background.

Dear Sir:

My name is Lisong Li. I am from China. I am a student at Tsinghua University
and will graduate next year with a degree in Mechanical Engineering. I have
been looking at your Ph. D. program in Mechanical Engineering at your
university. I would like to receive more information about your program. Thank
you for your consideration.

Sincerely,

Lisong Li
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1. What is the main message of this e-mail?
2. Where would an American audience expect to find this message?
3. What details would an American audience want added in this e-mail?

1 “Academic Writing”H7, = 5 45 “thesis statement” . % #8125 HoAth[H
FAUFE E S VEXAS, “thesis statement” 1 & H BLZE S 3CH 8] 8 3F SCRE R 1)
2518 (conclusion) {1, {HJE £ EHE X K “Academic Writing” ) “thesis statement”
S A2 H AR FF 3k (introduction )43, T H&H & “HRE—4",

%3] 1-5: Main idea
In the following research paper communication styles are introduced:

This study examines cross-cultural communication strategies used by Chinese and
American participants. As relations between the United States and China grow
increasingly closer, more interactions between Americans and Chinese are seen in
business as well as in informal situations. In addition, the past several years have
seen the number of Chinese students studying in the United States increasing
dramatically which requires more verbal interaction between students of the two
cultures. Examining the communication problems that may occur between these
two groups include not only language differences but also the different framing
strategies used for group discussions. For example, Chinese participants report
that Americans promptly begin and end a group discussion while the Chinese
participants may want to talk about procedural matters before the discussion
begins. Also, when giving reasons for a point, Americans often frame their
reasons as “one, two, three” while Chinese participants often frame their
reasons as “storytelling”. Understanding the communication characteristics,
expectations and motivations of participants from different cultures may help us

understand the differences and predict potential points of conflict.

1. Where is the mam point? :
2 What is the pmpose of the 1 mxddle scntenccs‘? .
3 How dcms tlns mu'oducﬁon end? y

ERGERHEAEERR T 2R BT B SR EEZR AN, 5 T
R GHERT, BUT JLASAN AT LHS B R 2 se XA~ B
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Place the most important (main) subject and / or clause at the begin-
ning of the sentence to emphasize the main message.

Avoid the tendency to place prepositional and other long phrases that
indicate fime (or even adverbs that indicate time) at the beginning of
the sentence.

TR E L % / BAE / RS MR B T4y FRAFI
R BIE] LGRS “Currently” , “In the past” fERIFES , A BIGFHOBUR,
M4 “Currently”, “Inthe past” 7EH]FH WA HEMLE, BHEREK,
BEELIERERIRER, RAA TAGHNSCEEBREELT
¢ Currently, the company is planning to move its operations to Beijing.

® In the past, companies have been too cautious about moving into new

markets.

Avoid the tendency to place prepositional and other phrases that indicate
comparison at the beginning of the sentence; avoid beginning the
sentence with the purpose, condition, location or reason before stating
the main idea.

KRR X AR B ) S04 “main point "HEREIAIR, AT
S&IE “main point”, INFE AT MEAUE, AEHER “main point” HH L,

® Compared to native writers of English, most non-native writers tend to

be more indirect.

Revised: Most non-native writers tend to be more indirect than (or

compared t0) native writers of English.
® In order to avoid prosecution, the defendant lied to the jury.
Revised: The defendant lied to the jury in order to avoid prosecution.
® Due to the severity of the storm, many residents boarded up their houses.

Revised: Many residents boarded up their houses due to the severity of
the storm.

734k “For the sake of ”, “If / When phrases”, “As a consequence of ” 1 &
B BRI LEE.
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#: =) 1-6: Main idea at the beginning of sentences

Rewrite the following sentences using a subject-verb-object construction,
putting the most important information first.

1. In order to avoid the consequences of the poor economy, many of the workers

were laid off.

2. Even though many of the students failed the test, the professor encouraged

them not to drop the class.

3. There are two sources of funding that we have available for your research
project. (Hint: start with “We have”)

4. To prevent us from possibly losing large sums of money, our bank now

requires verification of any large check presented for immediate payment.

WXAEE T ERNE TR S A S MO RARE R, H T e imif
HERR, WhaMEEmT %

FEO

FHiE@

HEO

Omit or reduce the amount of less important information. Provide less
important information only if it is necessary for understanding the key
points. The more “noise”, the more difficult it is to focus on the message.

Use dependent clauses to subordinate less important information.

For example:

Weak: Jupiter has an enormous size and gravity ( background ), and so the
Galileo probe steadily gained velocity as it approached the planet (main
point ).

Improved: Because Jupiter has an enormous size and gravity (background),
the Galileo probe steadily gained velocity as it approached the planet ( main
point).

“after, although, as, because, before, despite, even though, since, when,
while” #EH AMMNEER. & EIBA6 8 D E BRI & —H
B, {BR B RE)FIR A T — BRI SRR, T ER M) b
JEN BT3RS Y /& “ Jupiter is large” .

Tell readers what information is important (or less important ).
For example:
The most important finding of this study is...
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One of the most important findings of our study is...
The most unusual aspect of... is...

There were no important changes in...

Repeat important information.

BEFBNZERES, SHEEEREIRPREBASRIXHNE
EHiph, BEEFEEATUELI TS EE MEME: title; abstract; discussion
(perhaps twice in this section — in the beginning and again at the end);
individual paragraphs (stated as a topic sentence at the beginning of the
paragraph and as a concluding idea at the end of the paragraph)

Avoid burying important information in the “middle” of a sentence or
paragraph, where it becomes invisible to the reader.
Power positions:
at the begining of a sentence, paragraph, or section (most common
option)
at the end of a sentence, paragraph, or section
Weak positions:
in the middle of a sentence, paragraph, or section
words in parentheses

adjective or noun in the middle of a sentence

Avoid weak references by overusing “it is considered that... 7, “it is
important to note that..”, “it has been suggested that... ” or similar
phrases that take the focus away from the message.

e.g., It has been considered that this method assesses explicit memory...
(Bauer, 1995; Mandler, 1990; Meltzoff, 1990; Bauer & Mandler, 1992 ).

Revised: This method assesses explicit memory...

Or: Several researchers have used this method to assess explicit memory...

[FEmzp)
1.4 B e s Ak . 3LaR. ¥ EUAIE (Avoid Words of Humility,
Modesty, Politeness, and Esteem )

FIBEL IS R AN Z B R IRE MRS, SR BAGEHEAZH
YURBIRND , 1E & T EXTH b A A 56 TAE AT Z WM, (BRI R IE@E
RS, BUZEFPENSE, BRAFRARRIRREENFAIE.
“American academic writing” G EXAEE$  (straight forward / direct), iX 53

9



