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SECTION 1
Pronunciation

Greetings &
Introductions

FOCAL POINTS

Pronunciation

The English Alphabet

Vowels: /ii/ /i/ lel l&l Ial 13l Ia:/ laxl /ol [2:/ M/ Jai/
Consonants: /p/ /b/ /t/ /d/ /k/ /g/ /m/ o/ Iy/ IV

Listening and Speaking

How do you do? This is....

How are you (doing)? My name’s....
Nice to meet you. Please call me....

Glad / Pleased to meet you. Excuse me, are you...?
It’s a good party, isn’t it?

Grammar
The Verb Be

\ The Verb Have

The English Alphabet

Listen and repeat

Greetings & Introductions 1



The English Phonemes and Symbols

Listen and repeat

Practice

v Listen and repeat.

list/ /diz:d/ /mizt/  /biit/ meet /mizt/ v. i@, , #if b

fit/ /did/ /mit/ /bit/ big /big/ adj. KK

let/ /ded/ /met/ /bed/ get /get/ v. 153, B3k

/aet/ /daed/ /maet/  /baed/ black /blek/ adj. H

Igal/ /tan/ /pan/  /mak/ bus /bas/ n. AIIRFE I

fd'gail/  /'leeta/ /'peipa/ /'mormo/ | murder /'ma:do/ v. EFHK I
/tamn/ /pain/  /maik/ her /ha:/ pron. i, #hiY

/ka:t/ /ga:d/ Nla:k/ /pa:k/ park /paik/ n. 2y

/kat/ /god/ Mot/ /pok/ long /loy/ adj. £/

/ko:t/ /goxd/ Nox/ /paik/ law /1o:/ n. B

/kut/ /gud/ /luk/ /put/ look /luk/ vi. &

/ku:l/ /gu:s/ /hazt/ /puzl/ too /tu:/ adv. 4,

/pig/ /pen/ /bop/ /teep/ pen /pen/ n. §N%E

/big/ /ben/ /nob/ /taeb/ Ben /ben/ (AN £)74

/tig/ /ten/ /mot/ /teet/ ten /ten/ num. +

/dig/ /den/ /mad/ /teed/ den/den/ n. & , #.5%

/kik/ /ken/ /mok/ Itaek/ ken /ken/ n. iR

/giv/ /get/ /nag/ /teg/ get /get/ v. 153

/mizt/ /met/ /muin/ /mod/ Tim /tim/ (A £)351

/mizt/ /net/ /muin/  /mod/ tin /tin/ n. 5; @k

/nin/ /tin/ /din/ /2'mon/ ting /tin/ n. "7

Nizd/ Nled/ Neg/ et/ 'leta/ law /1o:/ n. P4t l

/bel/ /bazl/ Igatl/ /ol /kazl/ ball /ba:l/ n. Bk {

2 Greetings & Introductions
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v Listen and repeat, and then listen again and underline what you hear on the

tape.

let met net
loon moon noon
lap map nap

leat meet neat

v Listen and repeat
1) ABCDEFGHIJKLMNOPQRSTUVWXYZ
abcdefghijklmnopqgrstuvwxyz
2) Hi, I'm Bonita. Hello, my name’s Domett.
B-O-N-I-T-A. D-O-M-E-T-T.

v Spell your name to your partner. Listen and write your partner’s name.
Hi, I'm - Hi, my name’s
Hello, my name’s . Hello, I'm

Greetings & Introductions 3



Words and Phrases

arty /'pa:ti/ n. B
re /fua/ adj. & adv. B{SH9; BT
/from, from/ prep. M-+, &+

d /'ipglond/ n. EHE , FEig2

ica /o'merika/ n. EE;EM

y /bai/ prep. # - %; 2, H(EMFR)

X, A
way /wei/ n. §&; A

%zl
stop /stop/ n. &4 ¥L
how /hau/ adv. B+, E4
friend /frend/ n. BBk , ZA
nice /nais/ adj. {178, 88K
meet /mi:t/ v. (met, met) @R, , &
pretty /'priti/ adv. 18X , &
well /wel/ adj. & adv. {@ER; 7
about /a'baut/ prep %F , 7 ---H9 F B
that /dat/ pron. 3 , FA

Wyoming /wai'sumin/ R BB(EE M B)
Helen Jones /'helon 'd3ounz / {1 - BRllF

Bill /bil/ tt 4R
Pride /praid/ (#%)% 3@

4 Greetings & Introductions

e /SR(JTER)OI:, B(THAN)OL (HMEFANO/ art.

at /xt, ot/ prep. (Rrifja). HwAFE)E -2, & L,

too /tu:, to/ adv. th

please /pli:z/ v. {F&3¢; &

call /ko:l/ n. & v. R, M(R); FTHIE
office /'ofis/ n. A , HEL
pleased /pli:zd/ adj. B3¢k , HREM
secretary /'sekritari/ n. #$

could /kud/ aux v. gE(can fiTER)
wait /weit/ v. E4F

few /fjui/ n. & adj. L ERE(RTEE)
second /'sekand/ n. —Fbsh; B %l

I'll /ail/ = | will 3 (F)

tell /tel/ v. (told, told) ik , &

later /'leita/ adv. T —%£ )

welcome /'welkam/ v. & n. 3330

card /ka:d/ n. £ K, & K

mine /main/ pron. F

pleasure /'pleza/ n. K% , Kl

% %k k %k

by the way J{Ei%— T

afew 4, —L

Arlen Norbert /'a:lon 'no(z)bat/ F £ - #E{54
Jack Porter /'d3&k 'pota/ K3 - 4
Barb Keller /'ba:b 'kelo/ &7 - Y&



Basic Structures

It sure is. ‘
(It is a) Good party, isn't it?
Are you from...?

I’'m from....

How are / is + S...2

How about...?

Niceto + v. ....

Please call me + n.

This is....

Here comes + n.

Could you...?

Here is + n.

It’s a pleasure to + v.

R i

v Listen and repeat.

wait welcome

tell from

Useful Expressions

Are you from England?
Where do you come from?
I come from America,
Just call me Helen,
How are yoy doing?

How about yoy?

How’s your family?
This js my friend, John Smith,
Nice to meet you.
Here comes the bus.
Please call me John.
Could you wajt 4 few s
Come in, please.
Welcome to. ..
How do youy do?
Here is my card,
It’s a pleasyre ¢o meet you.

M

econds, please?

“nice
'secretary

Greetings & Introductions
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Unit 1

v Listen to the following sentences twice and complete them with the words

you hear on the tape.

1.

—
e

Listen to the following sentences twice and tick the correct word according

© ©®NO DR @ N

How are you ?
I'm Barb Keller, Mr. Pride’s
Mr. Norbert? to meet you.
This is Mr. Norbert, Wyoming.
ru Mr. Pride you are here.
Could you a few seconds, please?
How you do, Mr. Norbert?
to our company.
Here is my
It'sa to meet you.

to what you hear on the tape.

1.

© 2N AR N

—
e

v Listen to the dialogue twice and then tell whether each of the following

Hello, {my name’s, I'm) Barb Keller.

Sorry, what'’s your (first, last) name again?
Just call me (Bob, Barb).

Glad to (see, say) you.

This is(Arlen, Allen) Norbert.

Excuse me, are you (Mr., Mrs.) Porter?
Here comes my (bus, boss).

It's a (good, cold) party, isn't it?

Here is my (cart, card).

(Pleased, Plead) to see you.

statements is True or False.

1. Helen is from England.
Jack is from America.
Jack is a first name.
The party is good.
Helen is a family name.

S
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Note

v Listen to each dialogue twice and fill in the blanks with what you hear on

the tape.
DIALOGUE )
Helen: Hi, Bill.
Bill: Hi, Helen. 1 ?
Helen: Pretty well, thanks. 2 7
Bill: c
Helen: Bill, 4 , John Smith.
Bill: Nice to meet you, Mr. Smith.
John: 5 , too. Please call me John.
Helen: Here 6 . Bye-bye.
Bill: Bye-bye.
DIALOGUE )

Secretary: 1 , please. Mr. Pride, ___ 2 from Wyoming.
Mr. Pride: 3 , Mr. Norbert? Welcome to our company.
Mr. Norbert: How do you do, Mr. Pride? ___ 4 .
Mr. Pride: Thank you. This is mine.
Mr. Norbert: It’s a pleasure to meet you.

&

W Practice the sentences in pairs.
How are you doing? I'mi..

Greetings & Introductions 7



