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Foreword

Strong Points

The strongest feature of this book (which a teacher should exploit) is
the viewpoint questions. These rarely allow for a one-word answer, and it
should be easy for a student to elaborate on his answer. When a student is
given an opportunity to share his/her own feelings/opinions/desires in the
target language, the student’s self-confidence will increase dramatically,
thus ever increasing their ability to use English.

The practicality of this book is also evident. The situations in this
book are not hypothetical, but real situations many students will find them- -
selves faced with. The students will be able to visualize being faced with
such circumstances in the real world, and the genuine of their answers will

reflect this.

For the Teacher

Because of the layout of this book, a student could easily read it the
same as someone would read a novel. This is obviously not the purpose,
but it is you (the teacher) that must make this book come alive, and make
its value as a textbook evident. Students must be encouraged and perhaps
even goaded to use this book to the full. With the right methods, this can
be done. .

The vocabulary words at the end of the suggested answers are often
quite high-level. If you expect a student to learn these words (and use
them), make sure you have thoroughly explained the correct and incorrect
usages of these words. Pay careful attention to if/how the student makes
use of these new words in his person answers, and be quick to correct any

improper usage.



Use a variety of methods when asking the questions. Students can:

® Give a spur-of-the-moment answer.

® Be given time to think about and prepare an answer in their mind.

® Write out and then read their answers.

® Write out, read, then modify and re-read the answers.

® On certain questions, students can work together to supply a single
answer.

® Have other students take notes during a student’s answer. When he
has finished, other students may have an opportunity to give sug-
gestions on the student’s grammar, vocabulary, or the answer’s
content. Have them focus on the language, not the content of the
answers.

® In the sections with muitiple participants (such as Unit 3), use a

variety of group sizes to create a more interesting debate.

Balance the correction you give. If your student is giving a spur-of-
the-moment answer, give him/her leeway with regards to vocabulary and
grammar. In a written or prepared answer, be stricter.

Never criticize the student’s opinion. However, if you feel that due to -
a language barrier has misrepresented their opinion, have them clarify their
thoughts. ¥ there is a miscommunication of this kind, never resort to the
mother tongue. (i.e. When you ask“What did you mean when you said....”,
the student must not reply “F B IZ ") If necessary, have the stu-
dent repeat his thought 2 or 3 times to clarify his opinion.

For the Student

Keep in mind that the suggested answers are simply that-suggestions.
By no means should you try to memorize the text or even certain sen-
tences. At the same time, they are good examples of a complete answer,
which the teacher will be looking for.

Try to use any new vocabulary words in your answer (not just the ones
at the end of the suggested answers, but any new words you've studied on
your own or ones you see within the suggested answers). No doubt, you un-

derstand the fickleness of English vocabulary, so be quick to take sugges-



tions from your teacher in this regard. This is the best way to increase your

vocabulary and understanding of how to use the words effectively.

Conclusion
The arrangement of the questions and the variety of topics are very

well thought-out. If used properly, this book will be a great asset to any ‘

who read it, both in its assistance in English Language Learning, but also

in preparation for entering the world of business.

Tlor Johmson
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Tips on Speaking Test
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How to succeed (d{THIFAR )

(] The Speaking Test assesses performance in a number of areas. Here are
some important tips for each area.

Interactive communication (483 7#:&)

[ Listen carefully to all instructions.

[ Ask the examiner to repeat any instructions you are not sure about.

0J Give full appropriate answers, not just one or two words.

[ Keep to and complete the task. Do not talk about other things.

[ Good communication means working with and not competing with the
candidate.

Organization of ideas (& # %)

Consider the following:

[J Your main points

[J Your supporting ideas



[] How to order and link ;our ideas

Grammar and vocabulary (3% % #=13L )

O You will be marked on both the range and accuracy of your grammar
and vocabulary. You therefore need to demonstrate variety in your lan-
guage. However, if you try to be too ambitious, you risk being penal-
ized for lack of accuracy. -

Pronunciation (i&#35i8)

(] Speak dearly and at a natural speed.



Unit 1

Questions and Answers
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Exam tips: Speaking Test Part One QiR Bl F—BHRIRFEIS
[ Ask the examiner to clarify if you do not fully understand a question.
[ Answer each question fully and keep 1o the question.

[] Speak to the examiner and not the other candidate in Part One.

[ Do not interrupt the other candidate in this part of the test.

RAEAEANMA, ZHKFT GiEH

(1) What’s your name? How do you spell your family name?
Suggested answers:
a. My name is Liu Jiajia. L-I-U.
b. My name is Zhang Shuoshuo. Z-H-A-N-G.

What’s your first name?
Suggested answers:
a. My name is Peter Smith. My first name is Peter.

b. My name is Mary Anne Stone. My first name is Mary Anne.



(2)

(3)

2%, family name $5#tk, »first name #§ “HE” . “BF", I
¥k, BAERERT, 0 Peter Smith th K] Peter, Kathleen Anne Stone
1y Kathleen; {HYE Mary Anne Stone H1, Mary Anne —E %
Bo

Where are you from?

Suggested answers:

a. China.

b. I'm from Russia.

@ [ Where are you from? SEPRRMFRRYEEA? HER Y
EI%REEERM TR TR, BEANSER—THE,
{0: What's your nationality? #RJ2f+4 E£E? HE#% 4 8% China 8
aJ,

Could I have your mark-sheet, please?

Suggested answers:

a. Yes, of course.

b. Sure, here you are.

E#: mark sheet & “ITHR”, “HER",

BTk, ZEWRRR 5L M AT RNRE, BE0500 0
B, .

Thank you. Now, first of all, I'd like to know something about each of

you.
Q: When did you join that company?
— Five years ago.

Q: Which department did you work in?

— Administration

Q: What was your position?

— Order Processing clerk.

Q: Did you enjoy it?
— Yes, I did.

Q: How long did you stay there?

— Three years.



(4)

(5)

Q: Why did you leave?

— I wanted a job closer to home.

— I would like to take up a career in finance.

Can you tell me a little about your work or studies, and what
you find most interesting about them.

Suggested answers:

a. I am a student. My major is Business English. I like my major.
International business is most interesting. It is very useful to my ca-
reer development. Everyone wants a cool job with a good pay packet.
We don’t wait ten years before we start enjoying life.

b. T am employed by an intemational corporation. 1 work as a per-
sonal assistant to the CEO. I like the job because it is paid well. I en-
joy the job because I work with nice people. We always help each
other and learn from each other.

c. [ work as an administrator for the international business develop-
ment group. My responsibilities are responding to correspondence,
making sure that meetings are scheduled for the right rooms at the
right places. 1 deal with organizing people’s travel in the company to
various different countries throughout the world.

d. The most important thing that I enjoy is actually the people that
are here in the company. The people are very friendly and I enjoy the
work. I have tremendous bosses who encouraged me. I learned from
them how to take pressure and work fast and hard. It seems to me the
only way to work is to be open and honest and speak your mind.

af BAPEREE TR, FEABR, ZHaIT, mes
B, FHE%, »CEO HEHITH .

Can you tell us why you decided to learn English? (Could you
tell us which foreign languages you think will be most important
in the future in China?)

Suggested answers:

a. English is a global language. English language is dominating the
World Wide Web. English is widely used in commerce in China as
well. It is essential to my work. That’s why I decided to learn English.

b. English is a common language béing used by people around



