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Essentials of Business

eUnit1e

\» 1. Self-study Guidance

1. Learning Aims
By the end of this unit, students should be able to:
1) know the four basic factors of production and the basic concept of
trade;
2) understand how to greet people and say good-bye to each other;
3) master countable and uncountable nouns;
4) grasp the words or phrases related to production and trade.

2 cultwral Background
l 1) What Is Business?

Business means the activity of making money by producing or buying and/
or selling goods, or by providing the financing for these activities, or by

providing or selling various services. In other words, business refers to the
activity of producing and distributing goods or services. It relates to material
things. Business can be classified into domestic business and international
business. The fact that transactions take place across national borders highlights
the difference between domestic and international business. But many
economists and business experts believe that no business can be purely domestic.
The realities of the modern world make all business international. The world
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today is more economically interdependent than at any other time in history,
which has led to the globalization of product, service and capital markets.

Economic interdependence is the result of many factors. Precious natural
resources and raw materials are located all around the world. Technological
advances in travel and communications make the world a small place. Greater
political stability in developing countries has led to increased foreign
investment, industrialization, and the integration of those nations into the
world economy. Economic interdependence also can be attributed to the sharing
of technology and know-how, with patents, copyrights, and trademarks now
licensed for use around the globe as freely as goods and services are sold. The
interrelationship of financial markets, the worldwide flow of capital, and the
coordination of economic policies between nations have had a tremendous
impact on the global economy. '

l 2) Business Structure

A business may be operated as sole proprietorship (J#¥%f4>\l), a partnership (&
{k4xk) or as a corporation (4 BB/ F]). The sole proprietorship is sometimes
also called single proprietorship, or individual proprietorship. It is the most
common type in American business. More than 80% of all businesses in the
U.S.A. are sole proprietorships. But they account for less than 16% of all
business receipts. These small businesses are very often service industries such as
laundromats ( F| B %£ & JE ), beauty shops, repair shops and restaurants. A
partnership is an association of two or more persons to run a business for profit.
When the owners of a partnership have unlimited liability (FGPR5T4E) , they are
called general partners (%@ &1k _AN). If one or more partners have limited
liability, they are called limited partners (& FR 3% {F & fk A). There are a
number of disadvantages to partnerships. One is unlimited liability. This means
that each partner is responsible for all debts and legal responsibilities in
connection with the business. Another disadvantage is that partners may
disagree with each other. Problems can also arise with the death of a partner.
For example, a share of the business could come into the hands of a less
desirable associate.

Among the corporations, the privately owned business corporation is an
institution established for the purpose of making a profit. It is operated by
individuals, whose shares of ownership are represented by stock certificates (&

Unit 1  Essentials of Business ‘ e




#LIE 45 ). Persons owning stock certificates are stockholders. The first
advantage of the corporation is its ability to attract financial resources. The
second one is that if the corporation attracts a large amount of capital, it can
make large investments in plants, equipment and research. The third is that a
corporation can offer high salaries and thus attract talented managers. In
addition, there are governmental corporations like state universities and
hospitals in the United States, which may be established by cities, states, the
federal government and special agencies which are nonprofit institutions.

I 3) Forms of International Business

International business can be classified into three categories: (1) trade,
consisting of the import and export of goods and services. (2) international
licensing of technology and intellectual property (trademarks, patents, and
copyrights), and (3) foreign direct investment which refers to the ownership
and active control of ongoing business concerns.

3. Language Pointy
1) Key Words

\Reading | ,
@ distribute (to/among) v. 43k, B0, 435%; B4, 507
€.g. The firm distributed its profits among its workers.
The clerk distributed the leaflets to passers-by.
distribution n. 43+% , M0, 431 BUA S0 F6
e.g. They couldn’t agree about the distribution of the profits.
The pine-tree has a very wide distribution.
distributor n. 23¥HE ; AL
@ perform v. P47, 5EH; RELWE; 817, %A
e.g. Tom performed the task successfully.
She performed skillfully at the piano yesterday.
The electronics industry continues to perform well.
performer n. 7%, BITH ; HEHHE
e.g. Many star performers are engaged in business activities now.
performance n. $h4T,JBA1T; ¥ ERE
¢.g- An employee should be faithful in the performance of his or her duty.
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Are you satisfied with your performance?
I won a high-performance car.
@ replace v. RF,BU; BEIFAL; LA--eee- RE
e.g. Martin has replaced John as the sales manager of the company.
Please replace the receiver after telephoning.
We have replaced the old computer by/with a new one.
replacement n. fUHF; HEl; #ik; HH2 AR
personnel replacement charts A S5 E &
replacement cost & & i 4<
find a replacement for 3% F|{EFH
e.g. We must get a replacement for the period she is on holiday.
@ capital n. WA WS TR FEEEZYE M ATEERWE 5. P8
{55

capital expenditure %Y/ 37 H capital gain ¥¥A4=F75
fixed capital [&E %4 floating capital i 3h%E 4
venture capital X\ [& %% 4= intellectual capital 1% 4~

capital intensive industries ¢ 7< %545 %17 )
e.g. He has invested a huge part of his capital in a business enterprise.
® innovate v. 3 ; AET
e.g. Our company has innovated the computer operating system.
We have innovated on/in another’s creation.
innovation n. P B, GUFT 2 AL
e.g. They have made a great progress in technical innovations.
innovator n. P E;QHHE
innovative adj. A&, HEW
e.g. The company has got its own innovative approach to advertising.
© share v. F3EC; 5045 LA 364 5 o0, 40
e.g. Please share out $100 among your friends.
I hated having to share a hotel bedroom with a stranger.
He said he would share (in) the cost with you.
share n. 350, 343 By, IRE shareholder 7R
share certificate JRE= share-holding system %1/}
share index BrEE+5¥ the lion’s share of (sth, ) {50
e.g. Don’t pay for all this. Let’s go shares.
He bought shares in IBM.
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The Financial Times share index went up five points yesterday.
@ risk v. HEEK,RETREK; B ZEK
e.g. He risked his health to help his best friend.
You’re risking your life by smoking.
Tom is risking his fortune buying the shares in ABC company.
risk n. HBEHE, ZHK GEFEHTRIIS; RESE; RRHARY
run the risk of (doing) sth, H------ Ay XU at one’s own risk 5 XK

at owner’s risk 14 £ fH—H % share risks 3t [5] 7& $8 X &
risk funds/capital X &% 4/ FA risk factors XU K &
risk transfer K& H# risk money/premium X %05

e.g. To succeed in business,one must be prepared to run risks.
We will take the risk of being late for the meeting.

Is the Government’s income policy seriously at risk? —
profit v. KF, 228 AR, H i #
e.g. I have profited from your advice. g_
What can it profit him to be a marketing manager? £
profit n. Fi25 M2 s i BRI £
profit and loss account 335 Kk o
profit-margin £ A , JLA 15 8 i 2 2 %
profit-sharing (& 3 5 i 5 (6] i) 041, 4L z
e.g. The production manager gained profit from his own failure. <3
Profits have been up this year. Q)

Every business wants to maximize profit and minimize loss.
profitable adj. WRERH, TRFIMY, 7 22 1K)
e.g. These would be wise and profitable investments in the oil shares.
© manufacture v. i3, PR BA = 5 , ik
€.g. Our company manufactures thousands of sports shoes every day.
Mary is always manufacturing excuses for being late.
manufacture n. #]3&, 47 (pl ) =&, Hil &
¢.g. That firm is mainly engaged in the manufacture of plastics.
I’'m responsible for the import of foreign manufactures.
manufacturer n. HIER, 47 H

e.g. We must compete with other manufacturers for the product.

o Unit 1  Essentials of Business
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\Reading I,
@ wholesale v. itk , KHtHE
e.g. He wholesales leftover goods.
wholesale n. #t% , Kb
e.g. This kind of shoes are sold by/at wholesale.
He is a wholesale dealer.
wholesale adj. /adv. #tk , KHBLAY ()
e.g. The price is based on wholesale terms.
The company began firing people wholesale.
wholesaler n. #t 5%
@ compete v. =45, L3
e.g. We must compete with/against other countries in trade.
Now it’s time for them to compete for the contract.
competition n. 354, L5
e. g. Competition should help to lower prices.
competitive adj. =P, MR
e.g. We offered you competitive prices.
competitor n. FHH , N F

e.g. They are business competitors/rivals.

@ credit n. {5 (58 3K S0k S5 %% -

buy/sell on credit I3k SCE credit account &K , /X ik
credit card {Z -k credit note {3
letter of credit {5 FHHE credit side H¥ 7

creditor fRALA

give credit to sb, for sth. FRE /B4
e.g. No credit is given in this shop.
You have a credit balance of $268.
The bank refused further credits to the company.
Does this item go among the credits or the debits?
It is dishonest to take credit for work done by others.

I 2) Key Phrases

\Reading T ,
@ be responsible for Xof+e--« AT, Xf - 1 T

Unit 1 Essentials of Business J o



e.g. I'm responsible for the accident.
Poor management is responsible for the bankruptcy.
@ decide on/upon (doing) sth. F¥.l»/ g
decide against(doing) sth, PE AN+
e.g. In the end she decided on (buying) /to buy the green shoes.
We decided against going for a holiday in the forest.
Tom has decided on the date for the wedding.
@ relate ... with/to... $f------BKREK, H-FHRX
e.g. It’s difficult to relate these fake products with the factory.
She only cares about what relates to herself.
@ refer to 12 5; 2% ;¥ I ; s

e.g. The two friends agreed never to refer to the matter again.

For further information, please refer to our catalogue.
What our manager said refered to all of us.
Does that remark refer to me?
® to a certain/some extent &[4 Hh ; 5 L
e.g. The anti-terrorism struggle has made a progress to a certain extent.
That is beyond my tolerance to some extent.
® go bankrupt & J7 385 B>
e.g. The reform has made many private businesses go bankrupt.
When the firm went bankrupt, many people lost their jobs.
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Reading 1 ,
@ in bulk K& Hb, B

e.g. What is the discount if we buy these computers in bulk?

|

Their firm only imports sportswear in bulk.
have an advantage over sb, /sth. 5-.---- G 3
e.g. Their company has an advantage over others’.
His professional knowledge gives him the advantage over us.
@ give an edge on sb, {#¥ A H{LH
e.g. The cheaper price gave them an edge on the market.
Her overseas study will give her-an edge on other applicants.
@ go into/out of business FF V. ; {8
e.g. We’re going into business next week.
The company is doomed to go out of business for cheating customers.

o Unit 1 Essentials of Business
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@ keep ahead of fid, LT
e.g. If you work harder, you will surely keep ahead of your classmates.
Nowadays our salaries still keep a little bit ahead of prices.

l 3) Useful Structures

(@ v-ing used as a subject of a sentence 344 7 CHiBE) T EIE,
e.g. Smoking is harmful.
Watching TV for a long time is not good for the eyes.
Dealing with the customers’ complaints is my duty.
@ “where ... ” attributive clause where 5| S KIEIEMNA],
e.g. This is the classroom where I used to study.
She doesn’t want to tell us the factory where she was dismissed.
@ not ... unless ... ik SRR eeees
e.g. Don’t disturb him unless it’s absolutely necessary.
Every morning, the boy won’t get up unless his mother asks him to.

I 4) Difficult Sentences

\Reading T ,

D In other countries, computers programmed robots and other Sforms of data processing

equipment perform many of the jobs which used to require a lot of mental labor.

B A i%4) 4 3352 robots #» equipment, i§ & 3) 39 & perform, $%i& & many
of the jobs; which 7| §- &9 Fi 4] M 2 35 A €] $5-4% the jobs.

FX: EARBAR, A S EEEXERANTHG AN Gt MG EA
Fe Rt X o) H IR E&F T A

® Therefore, to a certain extent the next factor, capital, can be used to replace labor or

reduce the amount of physical and mental labor that humans have to use in order to

conduct business.

ER: %4 £3% 4 capital, 78552 can be used, to replace labor, to reduce
the amount of physical and mental labor #% B #J3k %, that 5| §8§ £ &
M 6]15-4% labor,

B Bk, EAHEXLLERBL, FT—ABE, FETRAARKBRE S AMNER
L EH S P LA R G AT FH,

@ The entrepreneur does not make things with his own fands unless he is also a worker.

E K unless 48 % T except when, 5| § T —ANik KB 6] , $L0H —Fp 4 51,
¥ AR REFFLEZER S, BREAELENATA,

Unit 1  Essentials of Business ‘ °




@ Everyone connected with a business shares in the risks of the business.
BN it %4 #4325 connected with a business # % #5545 everyone.

B S LA XGE-MARREEL LR,

\Reading I ,

® A company or person buying goods in bulk and selling them in small quantities is a
retailer.
B I £ 94245 buying goods in bulk and selling them in small quantities
% 3% ,%54h a company or person, IS EMKEE, LR A H L
ik SR ELB ST, 4 running dog, sleeping boy, # B — & & F
MG EZA, mR RSB EFRRGEMHE NE T, FRILEN,
BIGE TR BHR BT CRAN, LEREEREL A LMK
REHREA., S LAREERN LTINS HER AL, 0. swimming
pool (the pool for swimming) , sleeping car (the car for sleeping) .

B AREFMEARF AR EL RO HEIAMAAMELEH,

4 Swrmary, Structure and Writing Techniques of
Reading I

l 1) Summary of Reading [

Business is the human activities of producing and distributing goods and
services. As to the production of goods, there are four basic factors: land,
labor, capital, and entrepreneurship. Land refers to all the raw materials used
for production obtained from the land, the air, and the oceans. Labor refers to
the use of mental or physical work to produce goods. In industrialized
countries, labor is generally more mental than physical. Capital refers to
anything that helps to produce and distribute goods. Entrepreneurship is some
activities conducted by the entrepreneur by initiating business activity and
managing the business. So an entrepreneur must be innovative and take the
biggest risk if the business succeeds or fails though everyone connected with the
business shares in the risks of the business. If the money the entrepreneur
receives from the business venture is not enough to pay all of the costs, the
entrepreneur goes bankrupt.

o Unit 1  Essentials of Business
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‘ 2) Structure of Reading [

Part I (Para.1)
Introduction: What Is Business?
Business is the activity of producing and distributing goods and services.

@ Business may include the production of goods.

@ Business can also provide the financing for production activities.

@ Business also includes merchandising of products and providing various
services.

Part I (Para. 2~8)

Explanation of the Four Basic Factors of Production

D (Para. 2) introducing the four basic factors of production: land, labor,
capital, and entrepreneurship.

@ (Para. 3) explaining what land is: land not only refers to a piece of real
estate, it also means all the raw materials for production extracted from the
land, the air, and the oceans.

® (Para.4~5) explaining what labor is: labor refers to the use of mental or
physical work to produce goods. In industrialized countries, labor is
generally more mental than physical.

@ (Para.6) explaining what capital means: capital refers to anything that helps
to produce and distribute goods.

® (Para.7~8) explaining what entrepreneurship is: entrepreneurship refers to
some activities conducted by the entrepreneur by initiating business activity
and managing the business. It emphasizes that in order to be successful, an
entrepreneur must be innovative and be able to decide on the value of things
invented by others.

Part N (Para. 9)

Discussion of the Risks of the Business

@ It emphasizes that everyone connected with a business shares the risks of the
business. But the entrepreneur takes the biggest one.

@ It illustrates when the business is profitable and when it goes bankrupt.

| 3) Writing Techniques of Reading I

(@D General statement supported by specific details.
® Topic sentence supported by details.

Unit 1  Essentials of Business 0




5. Grouwmmaw: Countable and Uncountable Nouny
l 1) Countable Nouns

You can use one/two/three (etc.) + countable nouns. You can count them.
Countable nouns can be singular (= one) or plural (= two or more).
For example:

Singular: a car a key a house a man a flower
an orange an egg an umbrella  an idea an accident
Plural: cars two cars  the cars some cars many cars, etc.

D You cannot use the singular(car/house/key etc.) alone.
For example: We can’t get in without key ( X).
We can’t get in without a key (\/).

You need
a) a/an+ singular countable noun (car/apple/shoe, etc.) g
b) some + plural countable nouns (cars/apples/shoes, etc.) ]
¢) some +uncountable nouns (water/money/music, etc.) g
@ an (not “a”) before vowel sounds: 5
Do you want an apple or a banana? g
It takes an hour to get there. #
There was an interesting program on TV last night. g
Also an hour (h is not pronounced: an (h)our) (n
But a university (pronounced /'ju:nive:'siti/) L

a European country (pronounced /juora'piion/)
@ The plural of a noun is usually -s:

a flower some flowers

a week two weeks

a nice place many nice places
this shop these shops

@ The plural of some nouns ending with the following is usually -es:
a) -s/-sh/-ch/-x/-0
buses dishes churches boxes potatoes tomatoes
echoes heroes negroes vetoes mosquito(e)s  buffalo(e)s
with photes as an exception.
b) -y is usually -ies
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