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ESA b MAAMIAEAINXINAETR REKXF RN AEF  RETHm
Mg, AP £S5 AWKEN .5 —F IR PSS EENETHLOBLGEH LS
LTI ARBEEERN LR FOAREF O RS EERN R F P FANE
BRI AR LR, AFRERERFERT SR EAEHMAALT S EEA
EIPRAEERTAENPIMAR B FZFAAR TSI HLGHRS, A5 %3
B FELERA LR, OIEAXE LA ERLA FRARAEELER LR LA ESA
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1 55 St LA TR 5 DT IR 5 R

F—F T RIRE R 5
U I T S R

TS5 2 B 05 MBS 2 6, B — B WAFAE. Jones & Alexander
(1994) HURT S EIERZ i “English for business” &, “English used in business
contexts” o AR R 55 S T L SR 1 45 BRE rh N A T 2 A DN R 551 S Ry
SAT AR R T &St o AR, B 55 ST AU B BT 15 — TN 45« Shuy
(1998:177) TEX} 2 HN BT 516 15 34T 20 A F1UEL 45 )5 78 HY: Each specialized language is
more than mere specialized vocabulary. .. , it also includes syntax, semantics, document
design, schemas, and perspective — taking. XU TIL R 55 HIB B =—Fh L1
MEEIES HRER T aEL T MRl — R R Z 5, B 45 mE 18E LHE R BT
GHEZHNA . g a] W 5532 A RIS R A

T 5 ST TR H R U5 R 55 R LA B R 55 R A B B DI G &R 40 ) 1 R 55 9%
TR PR E R 55 FIE 5 55 SC R AE 2 5 T AR S, YR T 7R RS 55 B IR 55 58
BAE Ty 7 B SR AN I 7 55 1

P 95 B LAl S i O BR Al . AR ARSI, B SO S T L IR S 53
A PR @ YR Ty T AR N2, S EPR G Rl 25 5 IR 55 B YRR 55 0 Al
PN ERREITE, X BT 6325 VPR A5 7 T A BE 0 AN se b  A 1E
SESCRERALRE, LA T 0 458 TR 2 AR S OR S5 T T A S B - ARE L A [ 35
AT LA WA [ A T, G0 P 35 0 iR i S BT« 2 R0 W 55 e il e il A
PR NPT I ) S SR AR AR IR, VR — T 1B 2B, 1 45 950 T
WERRMRTZ o YER—TI R, B A TR W& VBB EH U TR
PLEEZ TR, BB R (ER AT JA R 55 9 1 e R s LS e, AN
W26, 155 TG sh 58 il—E W A2 hs H 1, PRUHGR 55 98 MR ) X 5 18
TEAE TS TR H H B IR

FH—T R 55 ST By TR

oI TR S IR IR R S G S 5 B8 B R R R A T
AI7 L, BT AN AN 5 SC B RUERY 55 3218 1) IE Al a4 L, BT B B A S
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FIRERS o B 25 BOEIE A —FIREBRIE & T E— 2 0 45 RS 2, HEAT 7 45 1 B o
T 2oL | AN B AT A R 4 DN . S S A R E
TR A bR R 26 AR TR . (ARG 590E R T4 1 T IRYEE , S8 SE M
HAENE b B SR I A R R RSB IR B . B TR s — e
B 5 AR B AR (R ) B2, B & i R ke (R R 40 ) 0 T i
S BAFATAE— RN BIIA K 79 45 S W R AR 22 th A6 18 251 1 ke ke 2
THo SR 45 BT LAETE SR L EL R SO ) ER R SR S L M 2R
TELL T LA )T T«

L1 FENELARE

IR 55 ST IR T8l ST HOCH Bl S 1T F R A R R SR R
F RS4RI (% ] & 95 ( ESP: English for specific purpose) o A7 JE 1, Fi 45 3%
R A R AR Th IE AR E R . M “IERNT 02 TERIL FIBSK
HER Tl AR AR ISR, R T B BB SRIE WA S5 3. AE EI PR B ATk,
S ITRE T AR Y [ AN X, oh T 5 SO 22 53, i B 7 AR iR T AR 4R [ B
o BHIFNE R, 52 5 BT I RAR R 228 5 1) — 873, AR B . WS
Wil AN ], B 551 S A R R Ia ey 1 HER AR B 55 15 sl h i & 3
LA 5 AR DGR 25 28 B35 DML S & R] , 7 55 SO 20 FH R B 2E 1Y L LR T
JIT AT 55 0 ARV U3 R 38 A — R St 1T as TR Rl ORRY 55 9Lk b
HVFZHRA 1L IR, e AnFeAT 1A 1Y business ( k) , finance (42 fl) , trade (5
%) ,marketing ( 5 4Y) , quote ( EL%H) , tariff ( S&FL) , retail outlet ( FEYEIH) , bill of
lading( $2 57 8) | franchising( FFIF 2 8) 555 A — L6 ATA K E R ETER 55 3
B LRI, 1 4n: |, blue chip( #5 2B, GifA%) L bad debt ( J£1K) quotation
and offer( g & Fl % 4) , terms of payment( fJ 3K 5514) , commercial invoice( Rl &) ,
bill of lading ( $£83) , insurance policy( {£F& ) , draft/bill of exchange( Y.2%) , Performa
invoice( B A ZE) , customs invoice( K & ZE) , certificate of origin( FEHLUETE) , in—
spection certificate( #: 30 IEFT) , packing list( 2554 51) , license( A i) and so on. Be—
sides, the terms are used to reflect the indicators of macroeconomic development, mainly
including GDP ( gross domestic product; [E N4z ;= E{H) , GNP( gross national product; [F
R A= B H) , NNP( net national product; [ A F=1§{H) and NI ( national income; [E
RIA) o W TEG T B L ia)iE, fildn:

(1) Just as in that year, when those catastrophes were followed by substantial increa—
ses in insurance premiums, insures are already lobbying for rate relief. “insurance compa—
ny” (PREZ T

SUBIRAE R O —FF , I 22 I DR 4 R 2 4 v, AR IR I 2 W) & A T U A
SR Ao b 5 A o

(2) During the 1980’ s the large premiums paid in acquisition often resulted in prices

2



that greatly exceeded the value of tangible asset. “large premium”in Chinese means( J&f
)

20 it2c 80 AEAX, I rh SCAS A AR M S BN A% T I AT B
{IXIER

(3) Liquidity refers to the ability of investors to exchange a financial asset, such as a

1 55 vt LA TR 45 DT TR T 5 R A

bond or a share, for cash. “financial asset ”means “the ability of cash”. ( L4 HIHETT)

eI B SR AR R O 7 BB SR A A R R e I 1 BE T

(4) Place goods in bond. “bond”in Chinese means “J&fk”

B RIZEBLRY) BT A KA, -

BRIk BE L IR 2 A1 AR 2 70 18 S v A L R TRV A 7 55 Dl R AR AN ) 1
AR, BA R Ll S TR T 2 —SE i 45 i i Ll i S
EYEE TIRCAZMXT e 755 0L Table 1:
ik — S [AEimiis R 55 iR
1. ask an account i 3R -}k

eount ok, ik ; :
e R it il 2. balance accounts 54575 H
L. o1 agent iR/ CHETE
agent A, PRE A S a travel agent fiiK/ TR EE R

2. an insurance agent {03 {5

1. balance of international trade [E PR 7
balance A, YA i ERL AR | HEM
2. balance of payments U7 25 %45

1. claim amount &% 4%

claim WS Rk
el " 2. claim notice 218 1
1. deal out 43¢
deal Vi .3 gy, L
o 2. deal in 22434
1. futures exchange JGHIAMI
future ok e y
2. futures market #5215
B 1. an interest — free loan —Ii % B F¥3K
interest DL, &
2. interest rate Fl| B &
1. export promotion *Jjlj H} I
promotion I BT 25 P s
2. strategies of promotion fi £ % H%
1. outstanding account #4775 M 3%
outstanding AN KRR ; ¢ i N :
2. outstanding obligation i %43 %l
instrument INE A Bk Instrument of credit {5 FHIE
Table 1

BT A AT T 2GR ) 15 A a] , AN advice, in favor of , against 257 75 45 FH & 9L 15 vp
FEAE BT 0 Rk & o FRATTE T X iAo
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1. Upon receipt of these sellers’ delivery advice, the buyers shall, 15 - 20 days prior
to delivery date, open a transferable, irrevocable letter of credit in favor of the sellers for an
amount equivalent to the total amount of the shipment.

W B 3277 B AS B A, L5 R AEAS BRI 15 2 20 KRG H— AN AR5 Mlkeas A
AR LE AN AT SR B9 45 FIAE , 4005 R SR VRS

2. The credit shall be payable against presentation of draft drawn on the opening bank
and the shipping documents specific in the Article 13 hereof.

15 FIE D7 2 FF PHRAT BT FFIC SR04 -+ =300 1202 B S At

M EBIRTLAZE Y, advice 75 R 45 &SI AR “EEB80C . 0E 7 Z &, e “E
W7, 25 in favor of ANJE “BR[] . ", 2L MR “PLe N2 N RLe R IGK
N, Z 5 against NS “WH0 BT, Z B M R e Ag T 2. TR
X 55 D SR AR A B FURE 4 SRR R S T A S SR ARG, A2
1B ETER 559 Y& 3L

T EFERATH =AMk e — T R — AN RN AR — i 55 v AR 55 TR AR
AT ) ORISR , BATT AT LB s i R B 7 55 i L L ARTE R F 5
You are entitled to claim a traveling allowance from the school.
PRAT AL 1]~ A 2R MR 22 0K B P B AP
) We claimed on that shipping company for the loss involved.
FeA T ST AR SRR I TR
No reference was made by anyone to the past.
B NRBE £
My reference will prove to you that I am efficient and dependable.
TR 22 [ AR UE I B 9 A2 RO 00, I HLBIE ol LAWY -
An average of twenty people apply each month.
A A A 20 B HR
Industrial averages were up.
TV BEER - B AR AR A _E 3K o
Average is of two kinds: General Average and Particular Average.

AR A PR — MR LR, o5 — R ST .
1.2 KREWHERIEIZA

bl 2T BRI AR, BT A 12 Rl &R A SR BB AE A 2 BK0 55 - (R Bl 22 T AS
R JE AT 55 DT AL BG4S I 48 T SR B S PR B, AR BRI L M, W]
v o T PATER IR 5535 2l b, 1 55 5 TR 9 R 4 T8 - A 1L B 55 Bl RIE LA
B I, OF 2l N AN AT V. — SR AR TS S T R
115

e @ at a price of A




17 95 JETE LA K T8 55 SETE K 55 R
e alc account Kk H
®  approx approximately K
®  ASAP( asap) as soon as possible IR
e cc carbon copy B EREIA
o ¢/f carried forward BT
o c/f care of Az ARk
e Corp. corporation 2Anl A
® enc (encl) enclosure R4
e Inc, Incorporation i A BR A A, BN K H)
e Incl. including /inclusive (aken
e L. Limited AR
e P O.B post office box A
e P .S postscript Ft &
o ref reference ZH
e Rd road %

TR FIETEGIFZ LT A
freight) BEAS PRI Nz 25 2] =40 4%: FOB ( free on board) fffy I+
CIP( iz i:ﬁﬁ‘t%—?ﬁi) s DAF(JA5E285%) s DES( H B9 E221%) C. W. O ( cash with or-

K

el
xev

:

HY) 45 W 15, 4N CIF( cost, insurance and
CPT(B2eft &) ;

der) (H412K) , B/L (bill of lading) ( #2455 , L/C (letter of credit) ( {ZFHIE) , C
0. D ( cash on dehvery (=BFE) , W. P. A (with particular average) ( 7K¥5i &) ways
such as M/T( mail transfer) ( {§7) , T/T( telegraphic transfer) ( H37) ,D/D ( documents
against payment) ( {1332 5) ,D/A( document against acceptance) ( 7K 5,38 ) 5545, 57
%%ﬁ%&ﬁi%ﬂ’ﬂ —ANTJ7 T B 2 A TR 2 B — Ak LR B 52 2 ) VB K e

XL 5T 5 AT R4 W TR R 5 S T v AR S TR R SR s s K B, R
55 Jeif b MR A 3R A 7 .

1.3 EEER—-L&HIMLAIET

TER 556 RIS AR SO, H 2 H — L84k Wt A Rl LIRS P58 .l T 28304
HAEERT O T AR B A BURAE ™ 1, R (Rl g . U il —
Fec R A R

Commence begin

hereafter from this time

hereby as a result of this

herein in this place, document

hereof of this; relating to or belonging to this document
herewith with, this

thereafter afterwards



Elxm

2 CER
therefrom from that
therein in that place
thereof of that; relating to some thing that has just been mentioned
thereon on that
terminate end
thereto to that
thereunder under that
therewith with that
whereas considering that, but
whereby by what, by which
wherein in what, in which
whereof of what, of which
whereon on what, on which
withreference to about

T — T AE hereof, hereby, herein ¥£-& [R] ST H it ELAARA{S FH 4] 1

Whether the custom of the Port is contrary to this clause or not, the owner of the goods
shall,, without interruption, by day and night, including Sundays and holidays ( if required
by the carrier) , supply and take delivery of the goods. Provided that the owner of the goods
shall be liable for all losses or damages including demurrage incurred in default on the pro—
visions hereof.

ANTEHE IR AT 5 AR SO E A S, B2 07 #R A A 3, (045 B2 309 H AR H ( Ak
18 N5 ), JClal Wit SR AL AIHR BT Wy o 6205 %k i R AR SO R T 5 A 4 BT A 4 2 gt
NSRRI VAE N g R

1.4 RTiz AHESRIREIL

TR A X AP A R i AR, BT 1 [ PR R 55355 s AR R w98 808, (8 R 1T B i
A AT 55 B S AR PR IR R 220 T 02 4 TR0 AN 25 2 BRAR , 25 IR, B IR AN AL 22
(VA B BT - 78RS 5515 PR ECHA R L 1 B R B TR Ak, a7 B i3RI AT LA 3840 3R 1Y
RPN RE I 2= 1], DA S ) T3 2 0K A B SIS . L, 7E
R4 Sl B AT R, R AR F A AR B .

Free From Average — IV ¥ AN

Owner’ s risk fik 8 &4

Return if Undelivered #6431, 18 [A] R Ab

TN AR T S5 B B TR, 6 AT 5 i o FAILAG A A 45 B b, 3 {1
FORNC A T4 AT SO 2 5E AR IR AR A T Be) mIE . il tn:

(1) Pfigim) 25 ( function words) L ek in] « B 3 in) 5l 3 3 i8]« A 18] 55 28 4 44 W L (H
{4 85 52 SLiR)( content words) o Ut “Spare parts sold ( {8 EE) 7 {0 “Spare parts



1 55 St LA TR 5 DT IR 5 R

have been sold” .

(2) HiAgk 2 s l— 1. B AR Z8 0 un — ,in -, mis -, dis - ZFfY
BE % 1A noto : discontinue (£ [F) , dishonor ( 4 4}) , U/M ( unscheduled mainte—
nance) ( AEWYE) o

(3) FHSAAENCAR R4 . 41 Expedite {82} hurry up; Despite in {8%F spite of; Be—
cause {0 on account of e FATI T A —LE 7 A XET H ] B0 49 1) 5 5 T AT
(R B o

attached here to we are attaching

enclosed herewith we are enclosing

at this point in time now

commence begin

prior to before

in compliance with your request at your request; as requested
remunerate pay

it is incumbent on me I must

in view of foregoing circumstances therefore

have a preference for prefer

for the reason that because

in spite of the fact that although

take into consideration consider

in the event that if

in receipt of recieve

pursuant to following; in accordance with

The favor of your early reply will be We are looking forward to your early reply.

appreciated. reply

We beg to acknowledge receipt of ...  Thank you for your letter of. . .

(B2 B 55 0 L FHAEAN 6] 08 I PR i 45 1% 3 b e AR AU W U AU AR B
S AR, R AL S ARG A VE R R - IR, A b ZEORUE RS 55 9 1 1 ] B 3 ]
P, BN RAE S, AER DA BRI S XA Z A T A W2 8] LA
A eyt 4 fai BAAL A T 1EAR B A A A0 &l 3], BE 4: because, about, if, like, for and soon
B IE AN TR TR . el on the grounds that, with reference to, in the event/
case of, in the nature of, for the purpose of and so on. 115 H 5 FHEIShiAENAZH , LLA: go
on, add to,Bf2xgl 5 IE A B BIA B . FLUD: continue, supplement. [ 45 i A I
BHNITEA A AR R FHREDIAEF, JE& T, fr i s Ex
86 (H H 0 A R e B B B AR Sl Y SR gl O R, B B R R TR
SR E A H HR. FIUnH “We try to choose our trading partners carefully. "%
“We endeavor to choose our trading partners with discretion. ”{HJ&7E R A [R] o, —LLTH

7



ilzam )
2 m=i

TEFT HASE UL A B e g (5 46 [) S 45 MRV AT 9 T o AN “expiry 7 i}

A2 “end” , H “certify T A2 “prove” and so on. FN-E RS TEE SO MLTGVETE

ST EA T AR EAYERIE. ftn: WHEREAS( % F) , NOWTHEREFORE( 4%

I, 2%4%) , IN WITNESSTH WHERE OF ( 2%3FHH) 254,

1.5 GBI HXERFRIC

BEE [ PR 28 T 3SR TR A R AV S H R (8 PRk B 5%, i e 4F T 0 L0 DR 4 7 1)
0 TER 55 S b R A S . RO 5 3B — T 14 G 2RIE S AL BE 5 4450
BUA T SR T SR 2 UIAROC , I ELBEE I D AR i & g AR
SR ET RN AE 7 55 e RIA 0 4E thOR W g 80, T HLIE AR el N s o HL 4%
ZAIE e B AR B an PR Sy 28 Al A8 B D5 AR ST A ) CEO (B R AT
B) &AL, A E — Business ( B TR 45) ; E - Banking( B3 T-484T) ; online marketing
( ™ _EE4H) ; venture capital ( XU %) ; soft — landing ( £ FFAIHE i) ; knowledge —
based economy ( HIHHZEHY) ; multinational ( ¥ [E/AH]) hi — tech industry( mRHE F=ML)
G, FRANET “temet "X 3R], FAE “EIPR HIR LS o FELART RS i, B R
BEE IR T — L 5 BHR BT S 2R & 17 A s T, 1 L S5 44 10 -
AR BEE IR Z T8 TR 195 B BOR S M IR R RHE Y & g, = PR 553 s b o
AWTHI 5 ZAH A #4117 . U: sustainable development—— 1] 4% % J&; the glo—
balization of the integrated economy—24>Bk % 55—k 4k; information super highway—{% &
EE N 15 digital global—80 L HER; paperless office—JCAXAL TP ; head hunter—7E 3k
I 3 Ab A IR 4 R S i SR TR 2 R A SRS EC T P AR A . Al “ven—
ture Capital ”—1a] , FiF R B B BEA , SEBR A %38 “MS 9" o X AMia], 23 E R AR
e, WSEEGIAR . HE U AT 1T 00 5 & G 1 7l (Gl % 2 m R fF B
) R B E R BT S S T — B AR S R B T S M T, e
E T IX R BA RIS, BT AFR A KU 3575 A, 3 26570k 25k 3 Wl A5
AL ( start —ups) , T L6 Al 8 S N, B LSRR “BIDlk 24" o B4, A2
& “risk” , (AUK) 5 “investment” ( $55%) FEBCIR  “risk 7ixX 3A], 30 B 248 AMTE N F A
T By v T 38 3] (0 A T S50 SO T sk S i AR N T R AR Y B SR A S5 2 WL I &R i
JSCH IRURSE; T “venture ” JASAHE AT TN T HETE Sl I B A4 AN ] s B 1) JXURS: , a4 A7 B
AR AR KURE () AT R o B AR A R BRI T2 IR “capital "AEAR
WA A B P — S AN 4 “venture” “capital " Fe W & E X BE AL 2K TR AE A
A G40 BB, 2R SEPR Y A B 2 AR B Bl A Al sl T A
e R R, O B RAERFR. 183X — 2610, i start — ups—F X4 Al ( 2R
A JB); JFHR) ; emerging markets—3 XT3 “emerging ” 5 2 & H B VR )
virtual store— 8L (L4876 W45 125 [A] 1R ST R E) 5 turkey solution——3§ ¥
P J5 %&; win — win negotiation—X} jigi, iR #]; intelligence cards/smart cards—% g
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1 55 St LA TR 5 DT IR 5 R

BT R YR A AR R

TR 45 SR A ) b AR R TR S5 D SO R M SR, Bl RS R AE T
RIS TR sl — 45 AT 8 LA AT SRS N F R R ROR Y
HER P S PR AR R R o DRI 55 8T8 ) 454 L AR 2, A s, SR IE S,
HARFRAR S REAR ST F LU e G Rl R B2 e . — Mok, i TRy S5 Sif e kol 1
IEE KGR SR F0L, BT LR A I I (R A SR [, T 5 AT D, B A
A, BT B RTERE I H WD | R TR BB S TE VA I E A1 55 it rh b
(R AR A I i 25

2.1 BWHEERIFBFAIFIENAS. EEHR
T i A B ] B 5 R L A ORIV i B2 & RSO BT e i, “We are de-

lighted to receive your letter of November 18 asking whether we can supply you with Art.
No 6120. " (fR&MUERTT 11 A 28 HR il BT il B AL 6120 535 R fh o) I
Sb, Tt AR BTG S RE A b o 2S8R X R AR TR X7 AT o such as A/
C( account) , ENCL ( enclosure) , FYI ( for your information) and I. R. O. ( in respect
of) . fAIK A AT B T R ML AR 2 ALk, Bt ATE R AR pi rh EE HEE M. B7
i VPREE, S E A B RO TR

“We are a dealership chain specializing in personal computers. We were first estab—
lished in Hong Kong in 1980. We now have a steady clientele in both the business and edu—
cational sectors. ”

ANFR—ZLER MR R8EYR . ANRT 1980 £ T /. K
2N TV EAT FR 8] R 2 0 KR RN R 4

TR =AY B B R R A K A BRI
R B, PR E S W E o JLR 2 W A0 B T eR A SNl 5 Bk R AR B T AR
oA TR, RIS BE R L 7 2k A ] ) 22 D P A G [ B AN [] 1)~ B P o, TE R Y
FEIFRRT 5738, T — R85 ] B AR S B [ 8 A B AN ST, X 2E B Ry
Rz, AP ZEE 2R, wial RIS N T4 B 5 8 S 7y 55 915 15 oK
T WA, BFTRSMM EERATI, DHEEREIT ZHBENS, PH
Beokemi s, HFRIXWIRG, By 557 L ih R SL P C R L T B E B iR, W WEIRA:
Thank you for your letter of; We are in receipt to your letter of Z¢. Ull: We thank for your
letter of 18th February and confirm our cable of today’ s date, which reads as follows. ( 255
5072 A 18 HRAFIHHMINTEIT 4 H A& YAz, R SCANT) o S B I (] S5 (B 3
TEBHE . T 55 oK HL Y 45 R A R 55 81 8 TR AT 18] 2 7 sUAN: In accordance as your
request, we send you here with a statement to your account which we hope you will find cor-

rect. ( ZEFEFITE RS FEAME B0 AU o RN 7 S A DUE A R
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2 m®ip

U B AL, PR HEIE 5 FH: We would appreciate; It would be appreciated 4§ .
40: It would be appreciated of you could quote your prices of CIF Shanghai for computer.
(IR 2 5 2 0, B A &l o) ; We are looking forward with interest to
your reply. PRFHLEERRIFERL ‘Wi "5 HETE

T 55 bR R Y T Sk R R 45 i 1) TE AN T DL AR NS P R IE U0 5 X L]
2% Table 2

Stylistic Gradability Salutations Complimentary Closes
Very Formal My dear Sir, Respectfully,
Sir, Yours respectfully,
My dear Madam, Respectfully yours,
Madam, Respectfully yours,
Formal Dear Sir, Very truly yours,
Dear Madam, Yours very truly,
Gentlemen/ Sir, Yours truly,
Mesdames, Yours faithfully,
) Dear Mr. Satterby, ]
Less Formal ( The trend today is Sincerely,
) ) My dear Mr. Satterby, )
to use these forms in business ) Sincerely yours,
Dear Mrs. Grimshaw, )
correspondence, rather than the ) Yours sincerely,
Dear Miss Bylow, )
formal forms. ) ] Very sincerely,
My dear Miss Bylow,
Yours cordially,
) Dear Mr. Satterby, .
Personal ( Implying personal ac— Cordially,
] ) ) Dear Mrs. Grimshaw, )
quaintance or previous friendly Cordially yours,
Dear Miss Bylow, )
correspondence) Most sincerely,
Dear John, )
Best regards/ Best wishes,

Table 2
2.2 ETFEREMNESHEERE

TEDCE AR AME IR sh /), e R 5 92 1h b, By 55 950K DIAUAR R — g #2  3,
AU AR, o R A LR , D SRk SO MR A K, WO R e sl ) R ER —
BN HE 2, S NG WU WT BT EN R o DR AE AR A A28 = AFRBUE , R
WEhTES . ke, AT R RAEEALE T YRR, W 7E T “flth2 7 g8 20, shfe
AIPATE AL T “TE R EEZ RN 53 A v g shif 25 A i TR A 41 B i X
YERR 8™ B R 0 SRR L R R 5 D P I sl TR S, AL UL il #7 , RS
E BN R RIS 5 B R ISR A WL Al F WL R FIIG 55 ) 5 BE A4 T, A,
Bl TE S Az I AT ™ R R A (0 7 55 SR A

I am requested by the Procurement Department of our company to inform you that the
stainless steel we ordered from your company has not yet been delivered. According to the

sales contract, however, the steel should have been delivered not later than June 12th ( last
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