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Unit One Greetings and Introductions

Warm-up

Words and Expressions
job site T.H#b common job H:[A] f¥) =l
friendship A& iH National Day [# P77
cooperation G 1E specialty &l
friendly cooperation A #f 3L =H nationality [E &

Sentence Patterns
1. Hi! Mike! How's it going? Wff! 55! iF K IFig 2
2. Do you mind if 1 sit here? #R4 & & AL 75 X 15 2
3. How's it going? #RiF15/E AKE?
How you been? (informal) {RWERE T ?
How're tricks? (informal) JERET ?
4. T haven't seen you in years! R A & W2MR T !
I haven’t seen you in an age! R A WLE/R T !
1 haven't seen you in a month of Sundays! B B [E] % S5 R UL 1!
5. What a surprise to meet you here! F 7% AH 3| £ ¥F X i 2| /R !
Imagine meeting you here! A8 2| 7E 31X # 24K
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Fancy meeting you here! %48 2| & 763X il 2] 47R |
Never though T'd see you here! J7 J3 35 AH 3| 78 1X 18 F] K !
6. Please allow me to introduce a fellow of mine, Mr. Blake.

T ARVF AR — (TR R = A 3 s e A
Modulel Practical Listening and Speaking

Activity 1 True or False
Directions: Listen to the conversation and decide whether the following statements are true
(T) or false (F).
1. It is the first time that Han Mei has met Mrs. Kingsley.
2. Sophie changed her hairstyle.
3. Han Mei is wearing a Chinese dress.
4. Mrs. Kingsley thinks the western dress is beautiful.
5. Qipao is a traditional Chinese dress.
Activity 2 Multiple Choice ;
Directions: Listen to the conversation and make the best choices form A B C and D.

1. Which one is true about Mr. Green?

A. He works in ATD Company. B. He comes from England.

C. He is not happy with the trip. D. He is too tired to do business tomorrow.
2. Why did Zhao Yu come to the airport?

A. He went there to do some business. B. He went there to meet his friend.
C. He went there to fetch Mr. Green. D. He went there to go on a trip.

3. What was Mr. Green’s trip on the plane?

A. Very plesant B. Quite good.

C. Very bad. D. Just so so.

4. Where will they go?

A. To ATD company B. To Zhao Yu's home

C. To a hotel D. To the airport.

5. How will they go?

A. By car. B. By bus

C. On foot D. By taxi

Activity 3 Spot Dictation
Directions ; In this section you are going to hear a passage about greeting. Listen careful-
ly and supply the missing words.

East is East, and West is West, and never the twain shall meet. At 1 , that’s
what English writer Rudyard Kipling said. Truth is, nowadays Easterners and Westerners

meet 2  often. And when they do meet, naturally, they have to find an appropriate

2 .
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3 . But, there’s the problem. What's appropriate for people in one 4 may be com-

pletely out of line in another. So the best approach is to 5  the well —known rule,

“When in Rome, do as the Romans do. ” Itis very 6 when youareina 7 country,
and you will have a 8  stay there. Because of fast and 9  technology. people are

getting more and more 10 with each other.

Module2 Reading

Greetings

“East is East, and West is West, and never the twain shall meet. ” At least, that's
what English writer Rudyard Kipling said. Truth is, nowadays Easterners and Westerners
meet quite often. And when they do meet, naturally, they have to find an appropriate
greeting. But, there’s the problem. What's appropriate for people in one culture may be
completely out of line in another. So the best approach is to follow the well-known rule,
“When in Rome, do as the Romans do. ”

So what's an appropriate greeting for Americans? Maybe you already know how to
say, “How are you?” You might even know the usual response, “Fine, thanks, and you?”
Is that all? Well, Americans do often use this kind of greeting, and they generally expect
nothing but the standard answer. But most Americans enjoy a little change now and then.
In informal settings, you might hear Americans say, “How’s it going?” or “What’'s up?”
Formal greetings, on the other hand, might call for expressions like “Good morning” or
“Hello, it's nice to see you. ”

After “hello,” what kind of comments are appropriate to kick off a conversation? You
might engage in a small talk and make a remark about the weather, your job or current e-
vents. Or you could ask your American friend about his recent activities or his future
plans. If you know that he’s been under the weather, you might ask him how he’s feeling.
But don’'t make use of personal comments or questions like “Boy, you've put on weight!”
or “What are all those bumps on your face?” or “How much money did that necklace
cost?” Americans might be mad at questions or comments about money or their appear-
ance.

One other caution: In some social contexts, particularly in an office or a professional
setting, greetings between the sexes should be very conservative. If you're a man, greet-
ing a woman with a statement like “Wow! You look beautiful today!” may be considered
as a come—on. So when you're giving praise, the key is to be careful.

What about public showing of love, like hugging and kissing? Contrary to some stere-
otypes, Americans don’t go around hugging and kissing everyone they meet. Of course,
girls might give each other a squeeze as a friendly gesture, and in some high society cir-

cles, a little peck on the cheek is courteous. But except with family members and close

« 3 .
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friends, Americans usually don’t give out wholesale hugs. Besides that, not all Americans

are inveterate huggers anyway. So don't wrap your arms around the next American you

see. He or she might be just as uncomfortable as you are.

Activity 1 Vocabulary Matching

Directions . Match each item in Column A with the word or phrase in Column B that is simi-

lar in meaning

Column A

(1) twain

(2) approac
(3) standard
(4) kick off
(5) be mad at
(6) current
(7) context
(8) peck

(9) wholesale
(10) conservative
(11) courteous
(12) affection

(13) uncomfortable

(14) be considered as

(15) go around

Column B

a. a basis for comparison; a reference point against
which other things can be evaluated;

b. be angry at

c. turn on or around

d. discourse that surrounds a language unit and
helps to determine its interpretation

e. be regarded as

\f. two items of the same kind

g. uneasy

h. a person who has conservative ideas or opinions

i. the selling of goods to merchants; usually in large
quantities for resale to consumers

j. exhibiting courtesy and politeness

k. kiss

l. a flow of electricity through a conductor

m. start to do sth.

n. a way of entering or leaving

0. turn on or around an axis or a center

Activity 2

Directions . There are 10 incomplete statements here. You should fill in each blank with the

proper word given in the box.

wholesale affection uncomfortable standard go around upcoming approach
comment personal appearance out of line nothing but destination

1. Shopkeepers buy  and sell retail.

2. If the interviewer asked about your family or school speak with loyalty and

3. The  of length in France is the metre.

4. Lets to his office and talk to him.

5. Walk softly as you  the bed, because the baby is sleeping.

6. Would you care to  on why you voted against the new housing project?

7. On his release the police returned all his  things.

o« 4 .
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8. The sudden appearance of a policeman caused the thief to run away.
9. Please excuse me if I'm being
10 I had _ a million-pound note in the world.
Activity 3 True or False Identification
Directions: Determine whether each of the following statements is true or false. If the
statement is true, circle the “T”; if it is false, circle the “F”.
(D[ T/F] East is East, and West is West, and the people will never meet.
(2)[T/F] You do not always say “Fine, Thank you”, when you are asked “How are
you”.
(3)[T/F] Formal situations nrrd expressions like “Good morning” or “Hello, it's nice
to see you.”
(DHO[T/F] “You look beautiful today” is always appropriate as a greeting.
(5)[T/F] Americans are friendly, so they like to hug others.
Activity 4 Gap-filling
Directions: Finish the following 5 questions briefly (with no more titan three words).

1. When Easterners and Westerners meet, they have to find

2. You could ask your American friend about his recent activities or

3.1In settings, you might hear Americans say, “How’s it going?”

4. In some social contexts, particularly in an office or a professional setting, greetings
between the sexes should be

5. Americans don’t hugging and kissing everyone they meet.
Activity 5 Translation
Directions . Translate the following five English sentences into Chinese.

(1)Whats culturally appropriate for people in one culture may be completely out of

line in another culture.

(2) After the initial “hello,” what kind of comments are appropriate to kick off a con-

versation?

(3) Americans might take offense at questions or comments about money or their ap-

pearance.

(4) Contrary to some stereotypes, Americans don’t go around hugging and kissing

everyone they meet.

(5)But except with family members and close friends, Americans usually don’t give

out wholesale hugs.




Activity 6 Reading Comprehension
Directions : Read the following passage and make the best choices form A B C and D.

Here’s a familiar version of the boy-meets-girl situation. A young man has at last had
the courage to invite a pretty young lady out to dinner. When they get to the restaurant,
he discovers that she is on a diet. She mustn't eat this and that. Oh, but of course, she
doesn’t want to spoil his enjoyment. Let him by all means eat as much fattening food as he
wants: it's the surest way to an early grave. They spend a truly memorable evening to-
gether and never see each other again.

How miserable the dieters are! You can always recognize them from the sour expres-
sion on their faces. They are forever consulting calorie charts and never eat fat. Mere die-
ting is not enough. They exhaust themselves doing exercises, sweating in sauna baths.

Dieters undertake to starve themselves of their own free will; so why are they so mis-
erable? Well, for one thing, theyre always hungry. You can't be hungry and happy at the
same time. All the horrible things they eat instead of food leave them permanently dissat-
isfied. And, of course, theyre always miserable because they feel so guilty. Hunger just
proves too much for them and in the end they give up and eat five huge cream cakes at a
sitting. And who can blame them? At least three times a day they are exposed to tempta-
tion. What utter torture (#7J%) it is always watching others tucking into piles of mouth-
watering food while you eat a water biscuit and sip unsweetened lemon juice!

What's all this torture for? Religious people diet to attain a state of grace. Unreligious
people do so to attain a state of misery. It will be a great day when all the dieters in the
world abandon their slimming courses; when they hold out their plates and demand second
helpings!

() 1. The best title for this passage is

A. On Fat.
B. We Should All Grow Fat and Be Happy.
C. Many Diseases Are Connected with Fat.
D. Diet Deprives People of Normal Life.
( )2. Why do they never see each other again?
A. Because it is a memorable evening.
B. Because she lets him eat as much fattening food as he wants.
C. Because she does not eat this and drink that.
D. Because eating fattening food is the surest way to an early grave.

( )3. Which of the following ways is NOT mentioned for diet?

A. Doing exercises.

B. Not eating sugar.

C. Not eating fat.

D. Taking sauna baths.
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( )4. What is the author's attitude toward diet?
A. Persuasive.
B. Critical.
C. Positive
D. Subtle
( )5. What can be inferred from the passage?
A. Demand a second helping is great.
B. Religious people like dieting.
C. Boys shouldn’t invite girls to a dinner.

D. People should give up dieting and live a enjoyable life.

Module3 Practical Grammar

1 —RIMERMAZE

D g s I W 0 sh AR . W 5 R s A i i R E E . IR - every -
sometimes, at..., on Sunday,. 40

I leave home for school at 7 every morning. &K B FIH LA IHFAX.

2) B AT WAFTE RS, il

The earth moves around the sun. #FRZE K HEE 3,

Shanghai lies in the east of China. ¥ T EERE.

3) Rk E BB Bl .

Pride goes before a fall. BF& 2404,

TR R R G0 2R S B 2 1 ) op, BV 3mSR ek 2 i DA TR T L S — R AR I

5] : Columbus proved that the earth is round. ®MSAUESE T HEER Z B AY .

4) PAE I 20 IRAS CRE T JHEAR A EL Bl .

I don\'t want so much. FEAFEIR AL Z .,

Ann writes good English but does not speak well. ZF 92555 A 7T A 47,

3 : Now I put the sugar in the cup. B AT

I am doing my homework now. FI1EFEMEhid.

O — ) — IR AE BT s T B R 58 S U RIS s R  FROR S AT BR ) S AR, 2R
A now JEHEAT IS YR AR L RO IETE AT Y SR 09 2 WARSL L BT LLS ) ] — SROAE I

2 —EEBAE

D TEH 5 1Y 2o 25 i 6] L BT & 2B B9 AR BOfA 7R IR A . 40 i [R]IR 35 A« yesterday
last week, an hour ago, the other day, in 1982 %, #i#0.

Where did you go just now? NI AR EBEJLZ T2

2) FR et K — B Y & PR S B R B AR . il an .

When I was a child, I often played football in the street. I &% T BIWZ & 7 5 1%
B Rk,



PN R SE S N

Whenever the Browns went during their visit, they were given a warm welcome.

R o A B — TG AT 2 e 25 B 32 B R 200G

3) /A B 1t is time for sb. to do sth \“F] e oo 5 [A] T\ \“Z e eer T\”. flhn: It is time
for you to go to bed. FRIZMEYWE T .
It is time that sb. did sth. \“BF[EI 23R T\” \“HiZ-- - T\” %l It is time you went

to bed. RFZHEGE T .

would (had) rather sb. did sth. F/R\TEE AMIEFH\, HlU0.1\"d rather you came
tomorrow. b4 KA,

4) wish, wonder, think, hope % Flid 2% B, ARG A9 1) 1] L3 5K L 2l 045 i — ik aot
B RN IMESCREFHC AT L. HE RNEHFE, FU: T thought you might have
some. &P MRAE T —LL

kb %5 . Christine was an invalid all her life. (% X B AFE A )

Christine has been an invalid all her life. (£ . WP FELIEE)

Mrs. Darby lived in Kentucky for seven years. (& X :iA b K K EAFAFEEFEIEM D

Mrs. Darby has lived in Kentucky for seven years. (& S . BREEMAF7E B B 3L A Al fE
RN £

W HE R FoRMAE, FoRBWIER

1) 31 want, hope, wonder, think, intend %, #40.

Did you want anything else? #if 35 b4 09

I wondered if you could help me. BEARFEF K —T .

A& shiA could, would, FlH.

Could you lend me your bike? ¥R H4T% , GEfE ] — LLng 2

3) used to / be used to

used to + do:\*if W\ FoR it K I BRPE R SR SCIRAS AR A ERAETE . B4 .

Mother used not to be so forgetful. it =% I8 A @5,

Scarf used to take a walk. #rf It L a4 W HE.

be used to + doing: X« T BEH] 2B B\ 1T\, to B A1) L J5 75 N 4 18] 5L 3 44
i, .

He is used to a vegetarian diet.

Scarf is used to taking a walk. ¥ FRMAEE JIRTEE T .

B8R (5] &
Your phone number again? I quite catch it.
Tvs 69568442.
A. didn't B. couldn’t C. don't D. can't

RN A BB B R I RRGE BB FE TR T A I 3 A T XA S AR
KA N g 0
Activity 1 Multiple Choices

( )1.When  to learn English?
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A. does she begin  B. did she begin  C. has she begun  D. she began

( )2.-1 have finished my homework. -When  you  it?
A. have; finished B. do; finish C. did; finish D. will; finish
( )3.My younger brother  the army  1990.
A. joined;at B. joined;in C. has joined;in D. has joined;since
( )4. The train from Tianjin __ an hour ago.
A. arrived B. has arrived C. was arriving D. arrived at
( )5.1  my homework at about nine at night.
A. finished B. would finish C. was finishing D. finish
( )6.-Sorry, but your address again, please.1  catch it.
-Its 28 Zhongshan Road.
A. didn't B. don't C. won't D. wouldn't
( )7.-Did you wait for your father very long?
-Yes, I to bed until two in the morning.
A. did go B. didn't go C. had gone D. went
( )8.-Tom didn’'t go to see the film with you last night, did he?
A. No, he did B. No, he doesn't C. Yes, he did D. Yes, he didn't
(9. -Excuse me. Look at the sign; NO SMOKING!
-Sorry, I it
A. don't see B. didn’t see C. haven't seen D. won't see
( )10. _ here and ask him about it yesterday?
A. Did you come B. Would you not go
C. You didn’t come D. Aren’t you go

Activity 2 Translation

Directions . Translate the following sentences into Chinese.
1. Does the moon move around the sun? Yes, it does.
2. The children don’t have enough food in Africa.
3. We were middle school students last year.
4. Did you wash clothes last night? No, I didn’t.
5.1 finished work and then I went to the theatre.

Module4 Practical Writing

FA N 9t 2815 (Private Letter of Introduction)

Vo052 HE AR i A SCIR L J2 T DA AS W5 5 B AR 3R M5 L 38 T JE R LI 4 JER G L 1 i
TR ES T H ., 55— M nT 40 R i 5515 14 52 PR (Business Letter or Official Correspon-
dence) FIFAAAE 14 (Private Letter) P K28, [HEEEME . HEBENESESIUEBESR
— BB B DC)  RE N A X4
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Yot B A5 8 H G N LA 28GR 43 A5 v A5 P R PRI L IE SO ZE R 84 B
A5, TR BTN .

1. 5% (Heading)

{5 3 BUAE Sk s — MG B 5 AL S {5 0. — 2208 =00F o6 A9 A5 o il (45 & 5 A
SR 1 FE GRS A L R A A I A 5

VPG J7 [ 5 A S A o £ 28 00 A BARL 67 5T N I k44 VRS RLBURR 45

1 3 64 H B S (S N — B 0 B A5 R B AT AL AT ik e i A T EAE A .
NG N Er AR IR I E Sl i PP A v €3 AN EE L R T RS R I R R e
T REY a2 2 ) A B — B8 (R I (0 EL O VR TR A A

foil 4

16 Fuxing Street

Haidian District

Beijing

Post Code: 100035

People’s Republic of China

Tel: 63211234

Aug. 20, 2004

B AR u N S8 5 K AR N B, A 24 B N B R I HES L SRR S e i E
RAGHE . BT 6B MEL 8 05 XA ()8 8 O I 4 1T
FE A A7 AR B S A 28K B R AR HT i b oR e gw i, HOF WS E i is S, i
JG—41E KA B ACREE K Huhk 2 B B AL Y 44 BR DR AR 58 — 47 . WRE S
NBY BN T TS BRI 45 W58 — 17 P S E AR i L A B 2 5 50 —AT5 & VP,
FEAGH AT AP B AT E T (HD 8 CHD R PR 285 15 MR B4 A5 L 6 4 B s 5
ity R AR BT,

WERAE AR ST M R AT R B INE 5, 5 — AT R B InA) 5 o B4 /a9 {5 44 b 47
RREAIAR AT S ABLEREAT Z WIZ AR A7 5 W3 5 AT A s

RN SR BB T S g 24 Z B AE 5. A H B Z BA A HIZ 5. FEv
JE R W AR Z IR RS A F RSO (i New York, 103) , 7% 38 1T 14 1 B 4 5 .

KT RGNS %, WEZEU T ILA:

OFEM I EL2E AR S

@ H By S A4 FR A Z B .

OAm#HHEZH A4 E X, H May, June, July, BOBERL AT 4E .,

@5 HIPImS . m] I HA 1.2,3.4.5, 00 28.29,30.31 4, LAl A7 £ Ist. 2nd,
3rd, 4th, 5th, +-ee 28th, 29th, 30th, 31lst 4§, {H &4y FHEAR , R T

HI a4 T LR S

@ Oct. 20, 2004

@ 10 May. » 2004

® 3rd June, 2004
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Unit One Greetings and Introductions

@ Sept. 16th, 2004

Hrb, O RiEH .

2. {2 Hhk (Inside Address, Introductory Address)

& AW AE N 2 A bl STEFE AR 2 B NE AR 220 A TH IR S IR T8
& NHuhE AR AT H 33— 47, 43 3020 AR 90 20 R B 515 o 19 5 5 ks Ok — 2
HW 2, BB W E NS R RBALA PR 5 — A7 AR S bk, /T 5 — 2 puy . 4 4n

Ms. Joanna Kerry

Peking University

Haidian District, 100871

Beijing

China

3. BRI (Salutation)

X USCAE NIRRT R O —747 B 2R F{5 N ik — A7 A 75 IS 4R A% 22 3 TOUA% I 4
5 BMRMIT R FHERE . 2 TAREAMAFS S E AE S  H L E A E R EN 2
HE . FREHIE TS E N SIE N ERTE .

25 AN EN S 3 SCAR I AR T 2 B AR LA

OXTEA KA 05— PRI Mr. . Mr. HITE @k [Q 2 1 850k IR 44 7 2Z 5 A Al 5
TE 445 2Z W0 o 0 IR B FR O, 3% & : Mr. 8% Mr. White, R J2&: Mr. Phil, #FRE LA B
PR TR 22 A5 Mr. (R HUE X Messrs. o X — M LA 44 2 44 FR 9 23 5] A Al H 3 F
FRIE, 40 : Messrs. Black and Brothers i 3€ 58 W26 2N 7 &

QOXF L — B FKE Mrs. . Madam 8¢ Miss, Mrs. F7E B8 407 09 50 R 00 Ik 1R 2Z 1.
sk [N 44 7 2 115 » — M FHAE 45 71 Madame 1M ia] w] LB s fifi ol fin o S R i 2k 44 =22 i
Mrs. WA ZBIEA . HRIFEZA Lok TR 2 AT Mme. 19 ZE0E 2 Mmes. X LA %
TRFRHAFRM S]] Mesdames BRI, Miss 2 H T AR M & . Hin /] 455 K
M, I3 PR 22 il ok ER R0 44 7 Z2 15— A T 48 5 20T

QX AFH N B FR BT o ] H Sk 487 25 HR A7 (9 44 Bk R 43R 0. 8] G Professor (455 2K
Prof. ) ,Doctor (455 4 Dr. ), General (455N Gen. ) , X SLFRIFER AR Ik 1G22 A o ik [C
4% F Z 0 » 4 Prof. (PhiD) White %,

@ XFAM S bR T XU E A B BRI, 7] A Gentlemen (i A& Gentleman) , Dear Sir (s) Fll
My dear Sir(s)% ., Gentlemen Z AN BENN Dear, 5 W AREW 4 . FH Sirs B, 85 1 %
H Dear —ia] {H o n] B0 H] Sir, 25 W AE A2 30 2, W J0 18 E 3% R 45 7 AT 500 1 H)
Madam B H & % Mesdames,

OR PN SR AR UL 7N S (| N ES S v = 2 11 SN NG N/ U [ R S O N
(Dear)Sir, (Dear) Mr. Chairman, (Dear) Mr. Premier, (My dear) Mr. Ambassador, Your
Excellency (&%~ Excellencies),

©xF 8 E Wl FE A E E R B HAE F L, aT L Sir BRI X 2 F A 8RR S SR Lotk
HF .0 Madam FRE, AW H Your Majesty FRIFERAFE /R . B HIE A Your Majesty
A 3eds B Lot B ECh Your Majesties,
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