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2.1 BEPUBAEREERAE

A TR AL 23 s SO SRR, AR 7 07 i SR AER A PR BRI 22 5%
18 e G ) — B i, DUR T 5 T ROE 4E, e S 280, 15 8 — 4518, R
JE R AE WX — 2518, IR A MR A R Ve FE A AR T, DU B B X
AR HHEUIA R, T2 e B S8 4 T “r Rl , DT 4 ) £ 2 55wl o, B H1 5%
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The Importance of Computer Knowledge

People learn the world by language. Hence, we know communication is very important
for us to know both ourselves and the world outside. The computer knowledge ( being able
to master and skillfully use the modern computer techniques, such as word-processing and
internet, etc. ) is vital for efficient communication in the modern world. Every person, no
matter he or she is a teacher, college student, reporter, engineer, salesperson, or white-ol-
lar clerk, needs to broaden their world through communication. Computer knowledge can

help increase the efficiency of such communication. Therefore, it’s of great value to master

necessary computer knowledge in the world today.
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TS=Topic Sentence; S=Support; C=Conclusion
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The Importance of Computer Knowledge

It’s of great value to master necessary computer knowledge in the world today. First,

the computer knowledge ( being able to master and skillfully use the modern computer tech-
niques, such as word—processing and internet, etc.) is vital for efficient communication in
the modern world. The word-processing technique makes it easier to conduct writing, edi—
ting, printing and copying; whereas the internet makes it possible to contact anyone in any
place on the earth, only if that person also has a computer which can be hooked online. Sec—
ond, more and more companies have begun to use computers. Without computer knowl-
edge, it will be very difficult for a person to find a good job. Third, it’s also very enjoyable
to play various computer games or chat online. In a word, it’s very hard to imagine how a
man with modern awareness but without basic computer knowledge should deal with his
modern life.

B LAY R B A, TR ISR —mp st B B 3 5, B = 2t , BEORIE
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JE—F LA i) A A B2 TR ZE A A , IS DU ) ) Bk 4% 2 — b EL AT 128 48 S 6 A 0 B
[P, EAMEVY TG T B FAREE LA Shia) R rhu R S B e HE SR, DL “TE 4% “B7 & DA
BN, H— 0 R A Er) #5225 5 BRI 3h Al HE Y s Fok 58 i
WAERIRER "D,

TATFET DB g R A T A E R, HAET AR R3S . B2, SIRATH
YEIEEAE , AT SCCAE BRI , JE 5 A WAL T Al i i e S 15, TR LR . A &
TR R Bt X A U a8 7 =K.

2.2 HEEYERE

EESRYEEAT o, B S RS TRAEA, )RR RN —H . BgERE
YEIG SR LA, 24 FRA T2 FHEE S VERT , 2SR AFAE B 25 TR BE 18 5 10 A 1 55 () A
ELE AR, SEAERE T FNIE 5 RE T2 KARAH 210 . MIRMTHIEES MR, 1 DLk KA AH
[T o ARZ2AHRVESORRA T AERR SRR H S N B . (Al ARE 245 J2 KR 24K
2z O R YERE T L WA B OGS AE, TR D0E I 238 T SR A ) S A B g i
FE, X RIMNEHFP BT RIS . Y B — R T B AT, Sk il
BAUSER BB R, B0 E 22 IIUEE U B B2 . ESESRE T, 1)
H H IR AT LA gl 2R ok, M e 8 W & kA “Rae” , ANHAn ) 73k R 9l o X it &
AR A5 S5 2221 J ST 220 25 BV L, B0 T Bl S 2 i FEEE R
Hehe 715 Y R RSB TE 5 e ) Z M TE B BRI 2208, G, ST i 9 i
FE AR 18 2 AT, DOE S G R H AR R A A R RS SOE CEH TSR EDOER
KB

BB B AERE 1 B R EE TR E R AR . YT ERNIE S M EA 2
DA S AR, 22 A (1A AR B 038 ot A 2R DU AR & il SO, M 7= A 1 5
FIT MBS . FE L, A EA T EREDOERNL, =422 4 LA
TH8 AR U BB A AR, B TS ASCE = E RER B P RAREA
B X7 TR o BRFhiak LB W A AS ] B 58 4 X 7 A 1 5 0 I e ok 2 R 70 JEL I8, 1 gl e
THOEBEN KRR . A B0 FEERILE D) -

I was arranged to study English from the primary school. Although I understood that no

one could improve his English level merely by studying in class, I would try to find some

excuse to avoid it every time my father called me to learn English in my spare-time. It’s a

pity that although I had good conditions to learn English, I didn’t make full use of them.
AR AR K I b R DA AS 8 B ) 8 A M R S, DU R4 Y
IR I % R O e, FATEE 2 T LR B R AN M X T T Bk ik T DU B
BB F T F HE, B RBY QR ASULER Lo 5 5T b ek & L35 K
AR, AR R LA F T, AR R RF R R
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Accoridng to the curriculum, I began to have English lessons from the primary school.

Although 1 understood that no one could learn English well merely by studying in class, |

would try to find some excuse to avoid it every time my father asked me to do English exer—

cises in my spare-time. It’s a pity that although my father was an English teacher, 1 didn’t

make good use of it.

Al B v 2 A ST SR AR RE ) , A RO AR DU R 00 5T R, X BE R i S AR Y
ME S, WA H AR A

2.3 iEFisHtEN

A TAET 50T, BATHOT 1385 [, AR S DUR L FME T N S 1 SR 25 1
I REM L LA S DUE SRR W i A T4 HS e st e, A A 4R 5 R
KRS Iz FHRE ) 75 T, AU Ao AT LARRAR, AR — RSB Ve SCRE AR =, 5 A A
B BUEERRIZ AT IR A MRS R IES T mH, S RA SR
BT N HIBE T, IR BETR T 40 B R il 4 Re ) A A SC By vl gtk X TR & g
NEHEGENLR AR IER FE X BPA——FR T .

3. ERBEFRETHEEBSEHF

B, SN B F RSB GHETRBRN TR . FERAEEFR TR
f&4¢( Wilhelm von Humboldt) IADh, Bk T 3RIATIRE , i & 0 HAT M RE , T X A4 & HA
BIIRE , R E AU TR AT PR Y B, B2 “— A R ST B e FUE i T B
""" PO T = BB ARG A, BB RS i B R ITE 57 o 1 R R0,

H MRS 17305, BRSO & BRI AL 1% D st SO iR i e i 2 T B
BYERBEVET A BRI GERE 1 AR 1 AR S A AME R B, T H 25 5, RIS ws
ARSI AR . PRI, BAEA B S 2 — R SC IR il il B AR AT 75 5K,
FATAT LATEAE 1 AT R B4R D7 = o (I ) AR A SRR AT

X R RS AE R, 8 SR T B A — B . SR, FATTNGZ AR E], B
[ AOMERE A RE 22 22 I 55 S SCEAE N R IA RN R IhRE. BEd R EEHIES
KAZH R SRR S AE B R S #, R IE A B SCE) SR8 e T 54EH
AN KA ARSI ST 12 FIfig

PUBEH SR AU B AN HLE R, B T IR 4 092 i A= XU S8 407 X
J& S EDUL S A 2R 58 AR S5 M Y T ZH , S LS5, o T— R S R R . 4
A2 TR TR AR AR A AR | [F] I i A R S A A AR R SCAL R i
1, A B TR AR B SO BURE S SE A ORAR R AN RO A [ R o, Ty =S [E R B
AL, BERIHHCETRF Rl . CT X — 5 TEBE B AL i G 5 e Reaih &
M BEEHEE RN o B A W A , 2 N F B BeE RS B A [R]85
SEUATRESH S A LSS 1 i IR IR B IR BB RCR . BH NN, &
AR T BOV SR M A 10 AR SR BEAT R, TS 1R JC S 2 T ml AT B A5 B 4

@ BN (bR ASCHRSCRIE SHI50 ), JUst: SMESCE SO AR 1995 42,5 133—135 TT.
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i AR E S R oA P IR IUER, WA B S BTi2 A F 8 A FRINR, T
KB BE HIGRZ A AR, SRR BRSO T SR o 2T B B A E AL X i
FHPAFIZ IR . JEBEBEAAS0F RO2 vkl —fA , AW i & b T2 sz IR 1 AL
FF5, FEOI I FH R PR K .

3.1 RRABEAE HrH bR

FATVRIGE , A 452 SR TR S MR A A R, IR M B 0 38 SUIB M AR R SC Ak
GG R il AT, R, 2T~ R G877 b AR R AR AR R 14 7 2 SO 3
X T T 2 > R R R AN T A B, A R A SRR U S SO R T R A IR
2GS AT LR B SO 2E S i, AR AT BB AR 32 AN SCARFT el i e A AR G 22, HEAR
i B P R IR 2 Rk A U R B HESbE R -

L)1 (JRICFRE: History and Modernity)

( A9 B2 BT 5 AR LR A2 AR RS M HSGR W, RIUE T2zl DR
SR O , BN PR A )

... It can be observed that the modernization of a country like America who can reach
the peak of the world’s finance and science is partly because it does not have a heavy burden
of history. So people there are more active and freer without the weight of history on their
mind. None of the Ancient Countries of Great Civilization can be called developed countries
now. China, being one of them, should find a way to raise its head under the huge wrapper
of history to find its way to the future.

PUBE A IR BAR, U B 77 A 08 STl AT B SOk s b, gE T Ah e A% 1] i
S E (G I s SCAE) o H, AR — A AIRAARE A R % SO pg i
JRIAZR , 20 R T 25 R 2 2 il e G i (R 3%, 000 s O AR (A G o 2E A IR 4, At
TEREZ AR SAL R AT R P il 5 J8 b “SCHRRIBAE ™ , B A BRI RE T8 3 SCHY B BIF T A
RE FI . SRAR MY TE , B8 SO AE bR SR T - TE VD ME b iR AR ?

22 (JRCFR: Dressing Style, Life Style, Social Style)

... The fashion has caused a lot of social problems in China. Many youngsters stole
money just in pursuit of a famous brand sportswear. Those who are crazy with the fashion
eventually become irrational. Most of them pursue the fashion blindly affected by the bad
western films and culture. We must say westernization causes problems in China. To pursue
the fashion irrationally is one of the examples.

KRR K fashion B4FSC LB R A0 T o5 —Fifbs 1, ROl B 1) B 3= SCAE &5 0
B H AR, ERORIRFE R 6 = R A (5 0 R R I, HXOIUE T Ledi 210
BT REAE. B85, IERF A G 0 1 RF A RS AR ol &, PRI o sl A fE
WA BT AR SRR IG5, TR T — M5 i IS BE o 2B R L, 72— &R o3 KA Ak
SCH R B SR — o R G B, B R K T A AR BB T IO R B — L2 T A 1)
R R IL-F A BUE R AN G307 FEGE£L 2 s W 944 T B il 4 74 7 B A S8R, (LT
N —k , BT SRS 1, mE AR AT BB AT 1, DL, 3 A 8 4k 75 R AR
ANTATHE, HAE F AR/ NI -
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oy BA— D RARART RO 3R, viAt 5t AE S NER & T 9, 1 NFE St R
ZTET( S TN EAE I AER 2T (BN RBHREE T — 0 ARNE
WL, A — i T DX 2 S T A S AR 2 A DB . LS A R AR AR o, ST 2%
AXFIEAEWE? B BRI —Fh R 19 3R, 2 AR T A R B A NIRRT 2
7 X ) N B — T it 5 i D o

ZH 3 (JRICHRG: One Major Problem in the Process of Urbanization)

...Many peasants go to cities to look for jobs and they“ve been additional burdens to the
cities. Because most of them are not well-educated, it’s difficult for them to find jobs. Then
many conflicts have happened. When they can’t support themselves, they must be forced to
do something illegal.

FATAMER ), %2 ARG I T A AR BT Sk 1 (R R, 38 X =22 A7 7™ S A
FLIRZ A 8% | T2 ] BA b S E T A R 55 [F] T A RO RS A% , o -3k Aty
KA () AR B T AR R R A )R, FE A5 HH — RIUALIE H BB LAIS WA 2
HAEFT o FEHAB—SETE RIS D AT S BG " 559 Reat 2 BLSE i SCE o i
BB, LT AMBUEUR M () 8 U 44 T 4R R E SR A0 18 18 2 B8 DL AN B o 3 5 g
“FrRBEIR” , AT AT LAY AE 0 75 2 RE AR AS i, 0 gl X A AU A9 BEAL , A IR By J2
AR o

24 (JRCHRE: Job Hunting)

...When they ( the students from the poor regions) graduate from universities, they
never think of returning to their homeland and working there... In order to live a comfortable
life, they try their best to stay in the big cities where the job market is already very tight,
making it more difficult for other students to find jobs.

PR OCE, T T T X PE:

...I believe all students, no matter where they come from, have the equal right to
choose where to work and settle down. Such a right should be respected and protected by all
of us, no matter where we come from.

TE T AR S AR 4 A il p S vh AR AU RPE M 22 58 T — 3 2 R AR X ok A /0
SRAEURI 1270 1 DX ) ) 25 BT 4R B 554 D0BURR, B 5B B LRk B 8™ I AT B P 48
il HE A T A R it P AR — QB B RO EN . SR, 78 [ SR TR AT X R A
7 H SIS K, W AR R 3 A 00 i A b SRR, 6 R A A A A
AFNE

3.3 ASCHRBEZ

PR ST BRI, OB TER M8 A, X B a A 1 B AR FiAk R4 1
FRRR . BTE Z, 2R VR SCIE R BV 52 e 1 A T A STRIBRUK S o

25 (JR R How to Face the Expensive Tuition?)

...All of the students and their parents perceive the importance and the necessity of in—
creasing the tuition. Our country doesn’t have money to pay for the education any longer.
This is a trend which the families have to afford it by themselves. They should accept the

policy... For the poor families, they can apply for the loans from banks and insurance com—
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panies which always have low interest and long time to repay.

O SCE Y R RS2 3%, BOZ UL R R F RN TR ORI RIS R 1, (Hik 2 2
P A FEACH AR TCR o BIA0, A T e S5 Boa W g s, B LIOA 2 b s i il s A 1A
B2 BERRH ROORAS s HE 2R RAT SRR A R HRBETR O —iR , 555

L6 (JRX AR NMD, An Illusion)

...Some countries have been building their National Missile Defense system for a long
time. It will cost millions of money, for the expenditure of making a missile is much higher
than that of the public device constructions. On one hand, people are asking for money to
improve their living standards; on the other hand, the governments are going to put most of
the money to develop military weapons. The building of NMD will inevitably worsen this
contradiction.

B SCREVE R A4 A R 56 [ (R K B TR, 1732 AR X ik A L Bk b A
SRR Z B FEAS B H R ANTERE NMD 5835 T — N E R, 24t Tl i B B s e
ZITIRTRE ST NI A 215 HH— L0 S B BN KA 4518 -

PR GAERRRR AL T — A E R 2R SOR , I FATERAL T —A> T i A B AER
ASFASCR IR B B S A 8T 1 AR AT AT LIV R 7E 3, e e BRkAe AR v J7 STk o
RN TFIEIARBITRA , DL RS 5 R, e R 2 e B N SR AT R4y
ARG IR T S B A BR T B IITEANR S A [ LASE , 27 A M S8 2 5 1 HA
—LEE N T R E S 5 IR IR IR A, i LR E , A —— A T .

4. XFiEERBE

B B R TR A7 AR A I BT S /E( Learning to write) 1?41
i R i B AR5 2] ( Writing to learn) 7 Xof Tk 22 B AR SR i, 25 52 2 1T &
WEe IRl L, SETE B AEEE AU R — 8 5 BORE R, B S ad i F T
BERILB —ABhE H ARy R, BD & B0 DGR F A B A AU A B A B
ot ikgs 5.

WK, KT GRS B 5 RS RE S5 Tr H AY I, #02 SAR B B A BT T A E A
B2, FATRAEA I, A L5 B N AR KRR Y , AL E R4 2 [ A 5 ZU G TE R 38
AR SR AR IR W N ZRAR RN A0 TR 20 R IR 5 3~ FI BT 0 45 OF AN R 3R B A IR B
Th AT RE AR SZ BRI . PR, ST By i 2 — B RPR R, il Al A ih = R
NEITBE, AR B2 A e v A B AR B 3R J] R L B, A3 200 T 1t 3 0 3 R JR
I G, ASCR BRI 5 2 T30k L IRBU= 1 2 A, IR0 T8 R
T FIRFIOC T A Y ST B RERE R AN, 18 N i 2 A Ak SRR AR B A SCR AR 1y 35
Iro KL SR T 2 5 RE SO 25 Ll BRI A 54130, B XA LUF LA
B

B, H AR Ak AR A SR B, B SR IR G IR, ol T e ks iR
TR, HERLYE TEE WAERXHERARRK. Ba, MIRSRRERA
WA ZM? BERYREEER . FREIMET— D ARERM, 2 TH, 20 LU AR);
FA SR AR NRIAR 3838 TR RS 5178 A BB R TR - R, SR 2
FN B FPA DT A T A BBUR ) THOEAT 8 F R SO O B AL B R
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YN SGEF AN AR 2 (effective learning) BYZBEIERT LA =4
R: (1) #IECARINNERN; (2) I EEEI SR REA BRIl ESE
A HPNAZEARIIR 2 (3) % 3 AT SE X R IR R R SRR R b il L, B3R %
b I 122 H A B BN SCER SR AR DR = BRI, BE [7] IR R 3 8 A 70 A G Y SC
TS A RS 2 A2 RS x R A B B B9 SO 0 P X, AT e 357 R TR 4 i A
ARG Z AR - 5 IR, 2 o AR R T 5 R TR ~J 45 [R)T i SCAL A R 45
AR S A LI Z R , T SE B 5 5 SCAE PR E A B A L 3 5 58 3%

| BB WA FriE S URLH |
i
Ear B WaILA |

e A R AR A B B e e o O T 1) A A R A 38 i 8 4n SC
SIS IR A IRAR , FESEAAT] B SCAR RS 2, SORE AT Bl T T 7 T i A 2 B ) R
P A PR MBI A) o 2YOR, SE SR N F O ) — 2 e ) RN, 2 B
[P VA

XTSRS AEZA R BINT S WEOR B S 10 L R AR 5 58I A 2
ARARBIHMERT, (B , AUUMENX — PR AN SR« S G AR TEA R — 307 etk
FAhE X EYF, B R OB S R e — A AR TE SO 37 A (T

5. (RESEHEINREER
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CHAPTER 1

Notes

[] Components
[] Notes for Different Purposes

With the skills on sentence and paragraph construction, you are now ready to
deal with the easy writing tasks on real —life situations. There are too many
occasions in life where practical writings are necessary. If you want to thank your
fellow workers for their help during your first days in the company, a thank —you note
is enough. If you are planning a formal dinner party, a simple decent invitation card
will do the job. As a student, you may find your life closely tied with various nofices
on the bulletin board. However, the fact is that when writing on such situations, you
should follow certain formats and language styles, even when the task is easy.

This chapter will introduce how to write notes, as they often appear in people §
daily life and are less complex compared with other kinds of practical writings.
Explanation and suggestion will be given on how to fuffill this kind of writing fasks.

Notes, frequently used in the daily life, are brief informal letters. They are short
in length and brief in content. Notes are written on occasions like invitations, thanks,
consolations, apologies and so on. With regards to such simplicity, the section will
just briefly talk about the components of a note and then offer some examples of
knotes for different purposes.




