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Introduction to the Teacher

This book has been designed to help you develop your students’ writing skills. It follows the new
revised syllabus of English and covers the general objectives which have been detailed by the
Ministry of Education. The book also parallels the contents of Senior English for China unit by
unit. It does not introduce new structures before these are introduced in the coursebook.

Reading to Writing

Reading texts in a foreign language is an important step in learning to write. For this
reason, this book contains in many units model texts. Students may be required to read and
underline, complete or correct these texts. Later in the unit they will be required to com-
plete a writing task that is related to the topic and text type that they have just studied. It
will also use much of the same vocabulary.

New words

Mainly, this book follows the wordlist of the coursebook. New words appear with a trans-
lation in the text and in the list of new words at the back. Throughout the English Support
Series Reading to Writing , the wordlist is expanded in line with the new requirements of
the Ministry of Education. The purpose of this expansion is to allow the introduction of
some very common words and phrases that did not appear in Senior English for China .
Some non-syllabus words are also introduced, for the purpose of understanding only.

Introducing non-syllabus words enables us to enlarge the range of topics that we can cover with
out students.

Text types

This book includes different kinds of text types, for example, dialogue, letter, narrative,
description, instructions, directions, poster. The purpose is not only to introduce variety
but also to show students the different ways language is used in texts. The writing of * greetings
cards’ is also included, as detailed in the new syllabus requirements.

Formality

Teachers may notice that contractions (e.g. ‘aren’t’) are regularly used in most texts, not only in
dialogues. There is an increasing trend in current English to use informal forms in written English.
However, we point out different degrees of formality in this book and train students to write in an
appropriate style. For example, the unit on formal and personal letters (Unit 10) shows students
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when they may use contractions.

Whole-text approach _

This is not a ‘Grammar Practice” book or a ‘“Workbook’. Those types of books usually give
students practice in writing individual words or individual sentences. Those kinds of exercises are
already provided in the SEFC Workbook.

The aim of this book is to train students towards writing whole texts, e.g. letters. Systematic
practice of features of written English is given throughout the English Support Series for Reading
to Writing . By the end of the Senior series, students will have practised a range of sentence
structures and vocabulary to enable them to write the types of texts that are required by the
NMET. Reading to Writing Senior 3 also gives plenty of exam practice, covering these types of
task.

Students who need extra grammar practice should use Grammar in Context Senior 2 in
this English Support Series .

Self-study

Many of the exercises can be done by students as self-study. However, they should be
done after the relevant structures, functions and vocabulary have been presented in class,
not before. Enough guidance is given through model texts and examples for the student to
do these exercises without supervision. There is an Answer Key at the back of this book.

Classroom activities

Some exercises are labelled ‘Writing Activity’. These should be done in class with the teacher.
They involve writing in groups, or the exchanging of brief letters and messages between students,
This last activity is an important communicative feature of teaching writing.

End of Semester Test
Unit 24 consists of five separate writing tasks. There is no progression from one task to
another, as there is in other units. The teacher can choose any of these tasks for a Writing

Test in exam conditions with a time limit. Alternatively, the teacher can give students a
choice of task.

This test gives the teacher an opportunity to assess individual performance, especially
since many of the tasks in this book are co-operative ones for pairs or groups of students.

The writing process

Writers commonly follow a series of stages when creating a piece of careful writing:
1 Brainstorming and collecting ideas.

2 Selecting and ordering ideas (planning).

1X



3 Writing a first draft.

4 Reviewing the first draft, discussing it, reading comments about it.

5 Editing (e.g. combining or dividing sentences, adding details, shortening the text).

6 Writing a second dratft.

Itis important that students have the opportunity to practise these different skills. So, the Reading
to Writing Senior 1-3 series contains many exercises that focus on a single stage in the writing
process, e.g. putting ideas into the best order, discussing or editing.

Speaking preparation for writing |
Outside the classroom, it is common practice to discuss with another person what one
intends to write about. For example, family members may discuss arrangements betore
writing a letter of invitation. In business, a person discusses certain points with a col-
league before writing a report. It is therefore a good idea to allow students to discuss a
topic before requiring them to write something. The function of this discussion phase is to
enable students to share ideas and develop their own opinions before writing them. The
classroom discussion may be in Chinese or in English, depending on the exercise. Instruc-
tions for this discussion stage are included in this book when necessary.

Personalisation

It is sometimes convenient to get all students to write on the same topic. However, too
much of this canbe demotivating if the students are only practising language but not communicating,
Therefore itis a good idea to allow students to personalise their writing and communicate their
own thoughts, ideas and suggestions. This book follows this approach. For this reason, some
writing tasks do not have fixed answers. Students may make a few errors as they follow this

approach. However, errors are a feature of all language learning. Mistakes do, in the course of
time, disappear.

Example answers

As the course progresses in difficulty and as students have more and more language that
they are able to use, students become freer to express their own ideas in their own way. For
many of the tasks, we continue to provide example answers in the Answer Key. These are
not ‘ideal answers’ or ‘the best answers’. They are just examples. They can be used in one of
three ways.

— If students do not understand the task, they may read the example answer to see what they
have to do.
— Students who do not have much language, or who lack confidence, may choose to read the

example answer before starting their writing. They can adapt the example answer and add or
substitute their own ideas and phrases.



— More confident students may choose not to look at the example answer until they have
finished their writing task. Then they can study the example as an additional reading task, and
note words, structures and phrases which they think might be useful. For this reason, some of
the example answers are more complex than the writing that we might expect students to
produce.

Selecting exercises from this book

How can students and teachers use this supplementary skills book? First, students and
teachers will not be able to complete every exercise in this book, in addition to their regu-
lar classes and homework. There is not enough time in the school year!

— Teachers need to select exercises that are most suitable for their classes.

— Teachers should begin by looking at the whole unit before deciding which exercises to do.

— Teachers should decide which exercises can be done as homework.

— Teachers can advise those students who need help with particular aspects of their writing to do
extra exercises.
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Introduction to the Student

You can use this book to practise and develop your writing skills while you are studying
Senior English for China Book 2 . It does not introduce new structures before these are
introduced in the coursebook.

Reading to Writing

Reading texts in a foreign language is an important step in learning to write. For this
reason, this book contains many model texts. You may have to read and underline phrases,
or complete these texts. Later in the unit you will do a writing task that is related to the
topic and text type that you have just studied. It will also use much of the same vocabulary.

New words

Mainly, this book follows the wordlist of the coursebook. New words appear with a
translation in the textand in the list of new words at the back. Some non-syllabus words are also
introduced, for the purpose of understanding only.

Developing writing skills

How can you improve your writing skills? Writing is not just completing sentences in a
workbook and doing grammar exercises. Learning to write means;

— Writing a letter to a pen pal.

— Writing a message.

— Writing directions.

— Writing instructions.

— Writing a story.

— Writing a description.

By the end of the ESS Reading to Writing series, you will have practised a range of sentence
structures and vocabulary to enable you to write the types of texts that are required by the

NMET. Reading to Writing Senior 3 also gives plenty of exam practice covering these types of
task.

Self-study

You can do many of the exercises in this book as self-study. However, wait until you have
studied the grammar and vocabulary of the coursebook unit before you do the writing
exercises in this book. There is an Answer Key at the back of this book.
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Classroom activities
Some of the exercises are labelled “Writing activity’. These must be done in class with the teacher.

Personalisation

You will notice that not all the exercises have answers at the back. This is because we
often ask you to write about yourself, your life and your own ideas. So we don’t know what you
are going to write about. However, we always give model texts, useful words and phrases, and
examples. So we don’t think you will make a lot of mistakes. When you have written something
personal, show it to your teacher or to another student. It is important to appreciate each other’'s
written work.

Example answers

For many of the tasks, we continue to provide example answers in the Answer Key. These

are not ‘ideal answers’ or ‘the best answers’. They are just examples. You can use them in one

of three ways.

— If you do not understand the task, read the example answer to see what you have to do.

— Ifyou find writing in English difficult, read the example answer before you start to write. You
can change the example answer and add or substitute your own ideas and phrases.

— Ifyou find it easy to write in English, you may choose not to look at the example answer until
you have finished your writing task. Then you can study the example as an additional reading
task, and note words, structures and phrases which you think might be useful.

Good luck, enjoy this book and have fun!
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