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Part One
Introduction and Skills for IELTS Writing

Section I The Structure of Samples

Writing Task 1

You should spend about 20 minutes on this task.

Your mother has got serious illness in hospital . Please write a letter to your university ad-
ministration explaining why you will be absent from classes for the next month. Ask for ad-
vice about how to continue your studies during this period.

You should write at least 150 words.

You do NOT need to write your own address.

Begin you letter as follows:

Writing Task 2
You should spend about 40 minutes on this task.

Part-time jobs are useful for college students, because they not only earn money but also|

gain working experience.

Do you agree or disagree?

Give reasons for your answer.




Section I Writing Steps

XtF Task One 5 Task Two Kt , BEEES R4 5
Stepl analysing the task
SHTRER
Step2 writing the outline and finding relevant information -
BHENFEBFHHXER
Step3 writing up( E1E)
Step4 reviewing( K ZT )

Stepl : analysing the task(M T H )
EAARFREEAEATHES, HAMANAMFTE, HEEF RN T
fft, HIEAFTMNUT =407 & A
* contents
+ audience
* requirements
Dcontents( I %S : ) Task 1 55 Task 2 FIMARIBESREK. A TIEEE, REEN—
3R R L S5 ) TP A9 subject(topic) 5 object(purpose) o
{subject = What the question is about
object = What will you do about the subject

eg: Is the computer beneficial to society?
(subject)  (object
RS, RIMNTEEXBLEEE Bl & computer 5, FERIESARE R

HHEZHTHE”, B, CENEERHE—B TRT .
.

| )Should people give up smoking?
(subject)  (object)
ii )Whether the tuition should be canceled?
(subject) (object

i YWhat are the factors that lead to the success of a businessman?
(subject) (object)
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@audience(£%) TEBENBEFEERIEE B, (FFHEAEM Task 1 B AHE
EREX—H.)

-k H A ——IE S0k

R RR A A—RIER

requirements(E3K ) :

FRRBPERRE

R, T

-HEEPREEHER

EEREERE

Step2: writing the outline and finding relevant information (especially in writing ar-

gumentation)

DPurpose: 1T E outline( HAEIRE ), XA S AC BN XEA MEKKITIE,
REZRA AR, DUE TRUR B, H— RS T IE R i

(@QHow to write the outline

a. &5 tile(BH ) , 4 L5, IRBIRBERN -,

b. introduction BEAEREE—Bt, H RN R 5| B, 4 155, BIE 450, MM

c. body paragraph /& T outline # A ER 4y, He F R 38— 25 48 LA AR 36 36 38 5% B B 38
Ao

d. conclusion( #.55) LRSI 23, BE Rk, 24 L,

@434 F argumentationoutline & JLHE :, T EFI 2 Bifh

a. BRI (report) B ¥ X HKAE T M BIMEE B0 ENL& , T ER IE. T
AHRBIIHAER R ANE.

b. JTH B s . 5 ik AT BLEY advantage 5 disadvantage , LB 225 9 — 4 B
A6, FEISTE A O i AR, R T R WA

T WX B outline £ MAARELRAY A 42 «
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i )Introduction:
Thesis: —@—®—O

i )Body Paragraphl—@®—D—Q©
topic sentence: @

supporting sentence:

© e

"1 il )Body Paragraph2—®—0'—Q®’
topic sentence: ®)

supporting sentence: (D’

@!

iV )Body Paragraph3—©O—O"—Q@"
topic sentence: ©

supporting sentence: (D"

@n

V )Conclusion: ® ® ©

Bk
i ) Introduction
ii ) Advantage/Benefit: A,B,C
fii ) Disadvantage/Risk:1,2,3

iV ) Conclusion ; recommendation | ), ii ), iii )

Example 1
Now with the development of the economy, cities are growing bigger and new cities are ap-

pearing, what you think is one of two major problems that may result from the process of ur-
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banization.

I For city dwellers, daily life becomes more difficult and frus-
trating.

[I Traffic jams become a major frustration.

a. more people with cars (bikes and buses)

b. streets originally built for smaller population

c.difficult to go anywhere (waste time)

[l Service such as garbage electricity can become overloaded
making daily life more difficult.

A.The electric company’ s capacity was for a smaller city.

1. too many people

2. electricity will be off sometimes

B. Garbage workers and equipment over worked.

1. not enough men or machines

2. garbage not picked

3. people must find new ways

IV Another frustration—lack of parks and recreation places.

V While urbanization can be expected in developing economy,

life in the cities may become uncomfortable in some ways.

Example 2( LB AP E L, )t advantage and disadvantage)

TV programs make some effects on children, thinking about the different kind of program
you’ ve familiar with: documentaries, feature films, news, weather drama, comedy shows, car-
toons, educational TV and concerts advertisements etc. .

PRI : (consider the benefits and risk of each kind of program grouping all the benefits
together and then all the risks)

35T : Some students, particularly in exam conditions, find it difficult to think of appro-
priate examples. The questions contained in writing task 2 deal with contemporary problems
and issues you’ ve probably already heard about and have perhaps given some thought to.
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Remember, your ideas don’t need to be original, only relevant to the answer.Hf it’ s difficult
for you to think of examples, you might find it helpful to focus on some specific aspects of

the topic.

I TV programs such as documentaries, feature film, education-
al TV etc. make both good effects and bad effects on children.
I  Benefits of the TV programs
i )documentaries:
news keep people informed, teach children,
about the world
ji ) educational TV :
teaches (and entertains) children—can im-
prove reading, writing ability ard develop,
imagination
[l Disadvantages of the TV programs
i )documentaries:
may expose children to scenes of violence/
other fighting images
ii )feature film:
the films may contain themes and ideas which
are unsuitable for children, some films are por-
nographic.
IV Children had better select some beneficial TV programs to
watch which are helpful to enrich their knowledge and their phys-
ical and psychological health.

Exercises : write outlines

Exercise 1: The old English-teaching method is ineffective and outdated, what do you think is
important to the innovation of the English-teaching method?

Exerise 2: What do you think about the part-time jobs, whether they are helpful to the col-
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lege students?

Answer key to exercise 1

I  The old English-teaching method 1s so ineffective. The stu-
dents-centered teaching method should be adopted in English
teaching and a good learning and teaching environment should be]
offered.

Il Students-centered teaching method should be adopted.

i ) abondoning the old English-teaching method

i) the role changing of the students—be more active and
Imaginative

i) the role changing of the teachers

I A better listening and leaming environment should be pro-
vided.

i ) more foreign teachers

i ) more new original materials

IV The students-centered teaching method and a better learning
and teaching environment are crucial to the innovation of En-
glish-teaching.

Answer key to exercise 2

I  part-time jobs have their advantages and disadvantages to
the college students.

I advantages of the part-time jobs

1. more pocket money
2. more working and social experience
3. enriching one’s knowledge and cultivating working ability

[ disadvantage of the part-time jobs
1.less time and energy to study in class
2.sometimes dealing with some immoral people

IV whether taking on a part-time job, depends on one’s own
choice. If one can well handle those disadvantages,one can work

part-timely .
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AN X FF B outline 89 75 5% , 42 Task Two B & 4R 69, K A H 5k BAET Ak 3
FEAIE MR 424 Task One ¥, EATLTAE AEE . B H Task One XA 20
S, EAEATAE L AR A, FAFTRES ML LOEE, XELNE
B UAKRE A thesis statement( £ ), Outline 4~ # #F , topic outline 5
sentence outline, £ Augmentation %9 3F47 — & A B4k 8%, 35 5 1,

step 3 Writing XFS{EPHEAEHREKEE, RNETEESFH IR,
step 4 Reviewing( 2 2¥)

A ERELBRPEFATEERA RS

* grammar mistake

* capitalization

* punctuation

* handwriting

B HHli B A AL T

1. K/NEARIEH

Last year,I went to the great wall. (i%)

Last year,] went to the Great Wall. (1E)

2. BRRAFS A IEH

TV programs are various, however, not all of them are beneficial to the children. (%)
TV programs are various. However, not all of them are beneficial to the children. (1E)
3. WEHEECR A EH

Although I am not good at statistics , but I accept the task. (%)

Although I am not good at statistics, I accept the task. (1E)

4. (IFREE

There are many kinds of animals. Such as cat, gazelle, kangaroo and racehorse. (%)
There are many kinds of animals, such as cat, gazelle, kangaroo and racehorse. (IE)
5. A FRIN SR T IES:

When I was a child,I ever sing that song. (%)

When I was a child, I ever sang that song.

6. TEHFERE B
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Each person have his or her own ambition. (1%)

Each person has his or her own ambition. (iE)

7. AIFREER:

Mary was often late for work;so that, he was fired. (1%)

Mary was often late for work ; consequently, he was fired. (IE)
8. KARGRS W1 H A E i :

20% of audience are children. (%)

20% of the audience are children. (IF)

9. KB —RITEN P, F = AFREEIEAS" BB L.
He visit his grandma every day. (i%)

He visits his grandma every day. (1)

10. AR E5A T H41H:

Most peoples in China like to eat jiaozi. (%)

Most people in China like to eat jiaozi. (1E)

11. WA AR IER:

He devotes himself into his work. (%)

He dovotes himself to his work. (IF)

EARENTEERAJLTE S, SAEEESRERERD 5 54t
B, B —iR RS0, B R AU T LR R, BRI AEETERNEELEI P, 4

R A PR A 07 2, FR I —Fh BRI B R ST 1R

Exercises : check the sentence

1.The reason for his absence are his mother’s illness.

2. A collection of books, including his photo are on the table.
3.He had smoked several cigarettes and drank a lot.

4. Neither the mouse or the tennis ball is heavy.

5.He went to bed until his mother came back.

6. This is an excellent report writing by my brother.

7.0f the 3 books, this green one is best book.

8.The report suggests that they have done the work .
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9.Last year, he went to the America.

10. Scientists have problem, even if it is one of their own making.
11.They are poor people who lack in money and living materials.
12.The supper in the restaurant is offered free.

13.Many young men are putted into prisons.

14.In my opinions, neither side is compeltely right.

15.T’ ve been accepted by your university as full-time student.
16.The white house in Washington D.C. is the symbol of American government.
17.The reasons for their delay is uncertain.

18.Let me to apologize for any inconvenience.

19. Yesterday, I involved in a serious car accident.

20.1’ m concerned of keeping up with my studies.

Answer:

1.are —>is 2.are —>is

3.drank —>drunk 4.or—>nor

5.went—>=didn’t go 6. writing —>written

7 .best book —the best one 8.have done —>do

9.the 10. a problem

11.Mn 12. free —>freely

13. putted —>put 14. opinions —>opinion

15. a full-time student 16. white house —>White House
17.is —>are 18.1%0

19. was involved in 20. of —>about



Section [I Writing Skills

— . SERREKIT S
1 FFF@ALRTRAE T B, AE2NHABEE ZEHF?

HIANEFRH B EME R T —RIES SR OahE. RF_RFREXERR
5, 8% A4 BT J1 2 FFE Task Two E— . #AN% 4 A i Task One 5 Task
Two BG4 B4 518 4,7(11) ;%4 B i Task One 15 Task Two HIZ3 4> 514 7,4(11) 5
X A WBEGEETED R 6, 54 BINLGET N 40 FABERGEIFIAHE
B C BOFRE, TR Task Two AYSME0H, WEHE B AR F L0945, Br DA% REE
7E Task Two =& Lo
2.Outline(FAR) R FE A BT R LIRE?

A ERBSELET 0, R EARESERAES Tk, BEEW K out-
line WEERAARMAE. EEENEG L NANAER,FEEZFHES
[ outline, B CHEM EE, 7L PX T B W L E—EEH —MEANIEE , XHEE
A4 H Kk, KIEEMRT .

3. dodT A He AR AEAE ML E 69 B 18] A T A, Task One and Task Two?

FHEBEX—HG BEEFY, REDANILEERIBD, HHEELIE.
B HH5EREE. NABX— Bir, FAERIFE R ¥ %I R 8 CREr 8
KBV, GIBEERREREEMN, RA A BB IR 1E L€ B 8] P 58 BAE S
5 A e HMECT , BB BEEE
4. B E BT A A EF RIFEIT L.

O ENEH

QOB EMAIFE AEAKRZWIESFE AR Sa 8, 505 28 1

55 A, flanEs X 5ETR S, E R EW K7, KEKIL
ST i — Bt beautiful,{H ¥ A A attractive , appealing or graceful etc.

@a well-organized logical order

@Deasy and smooth writing style
5. AREAR R AZATARF RT,ZEL H?

Fokt e EEAANBRBREL G, FAEFE WA, FENEZHERR



