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Part One Meeting People -

1. =™/

ShEATFPFRE - EABTEARBREMEREBES AR, B
e, B HRAR R EESREENRTERAA MENHRIT
HIFE FEMES, ERAGER A HE R3E AR LR35 E TR
FEWREX SRR T RESBRNNSEN A B — EA A
VAR, R — el R Rk, LISt E %,

WEERAE, ENH 8 B M AR, — B 20 2, W
HAHAMANEESLERBRAEAAAHTRLET R B, MR
2 BTN T RN A RIF.

1.1 Practice 3SIE%

A. Introducing onesed B N8
I. Henry Wang meets Mr. Jchnson {or the first time.

=R EE -SSR EE ST,

Henry Wang—A Mr. Johnson—B

A: Excuse me,'” but aren’t you Mr. Johnson?

B: Yes, 1 am.

A: My name is Henry Wang. Here's my card.? 1" m a {riend
_of Michael.

B: Oh , Mr. Wang, Mr. Anderson has mentioned your name
before. ¥ How do you do?



L¥
B:

How do you do? (Glad to meet vou.

The pleasure is all mine.

. At the cocktail party, Kate Finch introduces herself to Henry
Wang.

TEBREAEL,OF-FHFAFA - EEa®&Ad,

Kate Finch—A Henry Wang—B

A
B:
A

A

A

B:

Your glass is empty._Can [ get you a drink?¥

No, it’s OK, thanks.

By the way.% I’m Kate Finch. 1'm in the Personnel De-
partment’’ here. I don’t think we’ ve met.

No, I"'m a visitor. My name is Henry Wang. [’m here

on a training course. ¥

: Well, nice to meet you, Heniry. Are you enjoying your

stay here?
Very much, thank you.

. Mr. Rodgers calls on David Smith for the first time.
AW R~ KR AT BEH.
David Smith—A Mr. Rodgers—IB

As
B:
A

B:
: When did you arrive?

e

Good afterncon. ¥ You must be Mr. Rodgers. '

Yes, that’s right.

Good. How do you do? 1’ m David Stnith. Welcome to
Xi'an.

1 have been locking forward to meeting you, Wr Srith.

: Three days ago. 1’ m visiting some other companies in this

area.

: Oh, really? Then you' ve already seen something of our

beautiful city. Well, let’ s have a coffee together before

we get down to business.

: That’s a good idea.



4. John Shen comes to Mr. Mabel’ s company for an appoint-

ment.

8- I MR Bl AR e M 4 7,

John Shen—A Receptionist—B

A: Good afternocon. Is this the Accounting Department?

B: Yes, that’s right. Can I help you?

A: Yeah. I’m John Shen of Shell Oil Corporation.'” I have
an appointment with'> Antonio Mabel.

B: Sorry, could you give me your name again, please?™

A: John Shen. And the company’ s name is Shell. Here’s
my card.

B: Ah yes, Mr. Shen. Your appointment is at three o’
clock.

A: Yes, I'm a little earlier,

B: That's OK, Mr.Shen. Please take a seat and Mr. Mabel

will be with you soon. ¥

B. Introducing others Jrgfi A
1. {Monologue) Richard Hamiiton is introduced by the chairman
of the conference.
(M) RS F RN HPERE RE R,
Ladies and Gentlemen, for those of you who don’ t know
Richard Hamilton, 1'd like to introduce him to you. Richard
Hamilton is the financial manager of Sandvik China Divi-

sion. ' He’s here today to'® report his findings and 1o pre-

seni an investment plan for next year.

2. Tony Wang is introduced to Mr. White.
oo - Ewmaan iR,
Presenter—A Henry White—B Tony Wang—C
A Mr White, this is my colleague, Tony Wang.
B: I'm very glad to meet you, Mr Wang.



C: It’ s a pleasure to meet you too. By the way, please call
me Tony.'”

B: And you must call me Henry. How do you like ¥Xi’an so
fax? .

C: 1t’s really different from what I expected.

B: Don't worry. You'll get used w it in no time. 18}

. The Sales Manager introduces his colleague, Steven Long to

David Lee.

R EE A EH RS R B 3R,

Sales Manager—A David Lee—B Steven Long—C

A: Mr Lee, 1'd like you to meet someone. This is Steven
Long of our Sales Departtment. He's in charge of Cus-
tomer Services. '? Steven, may I introduce David Lee of
Fuji Ltd, who is here to meet suppliers in Xi’an?

B: How do you do, Mr Long?

C: How do you do? Are you going to spend a long time in
Xi’an?

B: Just two weeks. I'm visiting all our Xi’an suppliers.

. The host arranges two sirangers to sit together.

EoE NEHEUELEARLE B, . HNTHRALHR
The host—A Douglas Stone—B Miss Zhou—C
A Mr. Stone, let me introduce you o Miss Zhou, who is

going 1o sit next to you tonight.? She just came back

from FParis.
B: Very good.
A: Miss Zhou, tins is Douglas Stone of Ford Motor Compa-
21}
ny.

C: How do you do, Mr Stone? ['m very happy to meet you.
B: The pleasure is all mine. 1 feel really very fortunate to be
able to sit next to such a pretty lady.



C: Thank you for your gracious compliment. %

C. Méeting acguaintances £ L A

1. A

and B have known each other, but not very well. They

meet in the lift.
A.BRATKIANIR, AHRBEBHRE. BMNELHPRES
W E &,

1 Good afterncon.

Good afternoon. Quite a nice day!

: It ceriainly is. It’s good to have some sunshine.
: Let’s hope it continues.

: Let’s hope so. Is this your floor?

: No, | go up 1o the seventh floor.

2. Two friends haven’t seen each other for a long time.: One

day, they meet at a conference.

B AEMRABERET . —XK,LIIERZR TSN EMER,

o e g

: 1 haven’t seen you for ages. %) Where were you?

: T went to Changchun on business.

: How nice! Did you enjoy your visit?

: Yes, very much. But the weather there was rather bad.

: Yes, indeed. I was there last November on holiday and it

was always below minus 20 degrees centigrade. )

3. Maria comes 1o her company’s head office, where she meets a
colleague.
W EHRTLAE AR AR T —CIRE,
Colleague—A Maria—B

A

B
A
B

: Maria, it’s nice to see you again.

: It’s nice to be here. How are vou?

: Fine, thanks. And you?

. Very well. John sends his regards.?” He's sorry he

5



couldn’t come on this visit, but things are very busy back
in Xi’an at the moment. How’s business with you??®

A: I s going well,? thank you. We signed a new céntract
in Shanghai Jast weels.

B: Well done!

A: Let’s have a coffee, then we’ll drive to the factory. It's
about twenty minutes by car from here. 1s that QK7

B: Yes, that's fine.

. Mr, Jia sees Mr. Gilbert again for their postpened meeting.
MFWESREEN, ALK ARIFREFELENSSE.
W ATEMARE,

Mr. Gilberi—A Mr. lia—13

A Good morning, Mr. Jia. Glad to see you again!

B: The pleasure i3 mine.

A 17m very sorry about having to postpone vur meeting yes-
terday.

B: That's quite all right, Mr. Gilbert, I understand. 1 took
the opportunity to do some sightseeing.

A: So, is this your first visit to Hong Kong?™

B: Yes, it seems a very lovely city, but it’s rather noisy.

A: That’s true. I used to™ live here on Hong Kong Island,
but 1 moved 1o Lantau Island. It’s much quieter there.
How long will you be in Hong Kong?

I3: Three more days. Then I'm going to Jakarta.

A: Really? I used to work there before 1 came to Hong
Kong. Do you know the city?

B: Yes, guite well. I've been there on business three times,
It’s not very beautiful, but there are some wonderful
places to visit near there. .

A: Yes, indeed. When 1 lived there, I spent most weekends
out of the city.



D. Saying goodhye 451
1. A comes to B's office to say goodbye.
AXRB BMISEEH-
Ac: 1 just dropped in to say goodbye. 3
B: What time are you leaving?
A: My flight leaves at 5:30 p.m. tomorrow.
13: Take care™and give my best regards to your family.
A: Thanks. Goodbye. Hope to see you scon.

2. Speaker A makes & phone call to Speaker B 1o say goodbye.
A¥THiEEE BEHH.

: I"m calling to say goodbye.

When are you off?*?

: I'm catching the 11:00Itrain.

: Well, goodhye and have a good trip.

. Thanks. Remember to look me up* if you’re ever in Bei-
jing.

>E > D P

3. Mr. Chiu says goodbye to Mr. Liu before leaving for Ameri-
ca.

B 50 A 70 Bl B R0 A 2 B 2 A s SR A B .

Mr. Chiu—A Mr. Liv—B

A: Mr Liu, 1've come to say goodbye, as 1'm leaving for'”
America tomorraw morming.

B: Why are you going there, Mr, Chiu?

A: Our company opened a branch office in Los Angeles. Ap-
pointed as its Regional Marketing Manager, I 11 teport
for®? work next week.

B: How nice! But you’ll be away for a long time.

A: Yes. Maybe I can't meet you in a year.

B: Oh, how I shall miss you! Anyway, take care of yourself

and don’t forget to keep in touch.”



A
A

Goodbye, thanks again for everything.

It was a pleasure. Hope 1o see you again next vear.

4. Mr. Chang sees Mr. Jones off at the Xi'an Airpert.
BRI AR R 8,
Mr. Jones—A Mr. Chang—B

A

B

B

It really very kind of you to come to see me off,* Mr.
Chang.

Not at all, Mr. Jones. I'm sorry you’ re unable to stay in
¥Xi"an a little longer.

: ['m sorry, too. I'm very grateful to you for your warrm

hospitality . 139

: It was nothing at all. What’s your flight numiber?
: It' s flight No. 104, Northwest Orient Airline. Oh I

think they’ re announcing my flight now. 1°d better be
going.

: Goodbye. Have a safe landing back in Sweden.
A

Goodbye, Mr. Chang. 1’1l contact you again.

1.2 Notes ¥

1) Excuse me. A ETLUMFTHMTI M AMER, 26

PR REFABLE,
Pardon me. .. ,Hello. .. ,Hey. .. 5% Uh. .. (8)

2) Here ismy card. R ., EFlSRd ,Eik

ZHERBELA., NEEEZRSE A, FBRFiE
BURREH, 8RB EEXRIFP N name card,
FEHRAHEIB NP business card-

3) Mr. Anderson has mentioned your name before. 8 #f

FeE DIRT R 3R R A K o
XERES ¥ T B A 48 2 JE IF k43 XY O 5 B R 6
B, BEERAMTHFEECETRRIEK DAY,



4) How do you do? 5!
B ER B TR AT R E,
U E 5 R % How do you do?
H.3% : How are you? W i T dh# 7 89 A 2 8 9 a1
H [ %% Fine, thanks. (And you?)
5) drink; ¥k}, TESS, M4 AHERE, F:
What about a drink? 3AFH WA ?
6) by the way. Wi —%H], MAAEIRHHRABHC.

7} Personnel Department: AZRE . F 88 A Human Re- -

sources Department X Fik .
8) ['m here on a training course. IR FERFZHI,
Mriflon FERKHBRES HESF. M: on business,
&5 | (5 4 s on holiday (Br. E)/on vacation (Am. E) &
o
9) Good afterncon. FI TR 12 FERR 6 &HT
Good morning. A F HF 12 FHT; Good evening.
FAF M 6 AUS 5 Good night. FITFH k550 AEIIR
10) You must be Mr. Rodgers. fi—ERF R AERE,
ISP Aren’t you. . . 7" BRE S I,
11) I’m John Shen of Shell (il Co. BRFEM G M4 F16Y
KW -Th. BARFKEARB FRELE.EAN of
%, from, B30 : 1" m David of Arom Sandvik Ltd.
12} have an appointment with sbh, [EH AL
13) ERHXHES P H B AL, HAEA Whet's
your name? i FEFRMR S, MEMEHTHLE.
FE AR PR
Could /Can/May I have your name?
Will/Could you give me your name?
14) Mr. Mabel will be with you scon. ¥R RE4E—< L
o
Ak with RIS R, H1U0: I shall be with you in a

few minutes.
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15} financial manager: U % 50418
Sandvik China Division: %54 72+ B4 38
16) He’s here to do sth. #H/a)EY # F3 3k A F 7 A4k iy
B REE,
17) Please call me Tony. WIYRILE .
Wb A RFRIF B C 89485, WA Mr, Mrs, Miss 88
HROARLGEHEAXAR, IHRREREEER.
18} get used to: be accustomed to I T
“in no time; soon TR, FA
19) He’s in charge of Customer Services. filt fi 3 & P it
Fo
20) Mr A.let me introduce you to Mr BB, who is going to sit
next to you tonight.
EESLE SEARHBIMEE AL E—-EN, ®A
B BY A B AV,
21) Ford Motor Company: &5 ZFE A7)
22) Thank you for your gracious compliment. 1% 2549 %
E.
EEFER, AR ADH, RS TRE, A%
FEoR AR, .
~—You look very nice in the blue dress.
—Thank you very much.
233} 1 haven't seen you for ages. AiBT
for ages: for a long time
24) below minus 20 degrees centigrade: F F 20 LI T
minus: A, F T ;centigrade: & ESIREE
ZEFHF E R M A Fahrenheit(B KR ).
25) send one’s regards: BB AR
26) How’s business with you? = /E#E?
MR BEER .
How’s everything going? How's everything with you?

How's your {amily? How are things with you?



How’s life? How are you getting along these days?
How are you doing? What’ s the latest?

273 It's poing well. = It's pretyy good. A4, {BRIF.

28) sightseeing: WY

29) Is this your first visit to Hong Kong?
XS — KB HFE?

30) used to do sth: = E G H

31) 1 just dropped in to say goodbye. = 1" ve just dropped in
to say goodbye. IR FHA DM

32) take care; HH{RE
give my best regards to sb: ARIR R ABIE , 2Rl
BE5EA : remember me to sb; say hello to sb for me %
%

33) When are you off? == When do you leave?
& Aaraf 3 &7

24) look sb up: pay a call on,visit Fif , FiH

35) leave for{somewhere}; 53 Kb

36) report{oneself} to shs/for sth: (FIFL4L, m3IFENIRFD),
i : report for duty at the office B|ApiA IR
report to the Manager [/ 38X iy /4B 4

37) keep in touch; RFFHER

38) see sb off: RR AEFT

39} warm hospitality: #HE0E

1.3 Useful Expressions & AR

A. Introductions JT48
(1) Introducing cneself B WA
» Excuse me, I don’t believe we've met. 1'm John Lee.

» Hello, mty name’s John Lee. I’m here 10 attend a train-

ing course.
+ How do you do? I'm John Lee.

11



