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Lesson One A Business Letter
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XRE—BAFER, EEEHEMUH- - HELERKERLR
JRAT Vis# et 5 3 S5 4R Fn ik, B 52 2 R % 05 I
RIHBERM T B RFER L, RUFTHEBSE. &
JEFIEEER RFPIE,
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1.trip n. v. 347,12 %
Thank you very much for your fax of 21 April, 1998 with your 1998
Trip Report and the End of Links Report enclosed.
BT 1998 44 A 21 B A ko944 AR MM 69 1998 F351755 F R
LR XAEERE , ROTKH, EF MR,
[#8C] trip (sh.) up (EXA)HB K KL
She tripped up and nearly fell. #& % & JU-F 448,
[##7] outing, trip, voyage, tour, travel, journey
trip 68— KB IEIRAT o
voyage R7E 2 HFEUK E“BiAT” o
The voyage to England took seven days.



MATHERERT X,
tour 15 MK — 1 SRS , W5 — B BR AR I ) SUR B
R HIRRAT o
a round-the-world tour ZRIKFRAT
travel $EIRTT RIZERR , BA Al $o& ), i A hnid il o
I had a brief stay in Paris during my recent travel.
HATHE R G ACESETHIY,
journey ZIE7ER M bW BE B IR AT , U0 7T 48 (A ML
JE BB ] FIZR B AT BE
Today I had a long journey. 4~XK #4577 — M Kigg
2. enclose vt. (M{Z¥ )M L
Thank you very much for your fax of 21 April, 1998 with your 1998
Trip Report and the End of Links Report enclosed.
BT 1998 F 4 A 21 BRRHARMEM ) 1998 F 84755 %
MEFRAEERE, RO, FAM
(#8338 ] en-BU%K ; IN7ES 1] B 25 5] Sl H 18 31 i8] B 44 52 3h i8], en-
able—en + able
able adj. B4
enable v. 1% §64%
3. suggestion n. EIL;EL, T :
I don’t have any particular suggestions for the End Report.
ERARELEREZH R HANERL,
[#317] ] suggest vr. L, B LA A&
suggestive adj. B89, T &G, BT, FIRBEAH
suggestible adj. % & W = Hrh ey, TN
[R%] (1) suggest /5 EAREHRAERIERIEHRIE
I suggested him not to go there alone. (iR)
I suggested that he not go there alone.
BABRELRENRE,



(2) suggest J55 I BR 4 iR A3 & AR R iR
He suggested one or two books, which we might buy.
X EME—FAE,
I suggest doing it in a different way.
AR T B G kR
(3) suggest R4, E NI HIHIE L should + 317 JR
& (should #4458 ) o
I suggested he should adapt himself to his new condi-
tions.
DU K & N6 R
[#£E2] at (on) sb.’s suggestion H3&E X AWy 2, A LA 32
WLF
She left one day ahead of him, perhaps at his suggestion.
A EAL LT R — R AT o
. strengthen vt. #oi% ,JUHE ;& 1X5%
I fully agree with you that“the objective of strengthening contacts be-
tween Women’s Studies Programme in Sussex and China has been
forwarded by the visits in both directions.”
(BARA)'RFEFmBRTEELN T EARKHFLS @Y
BA”,ALARALHEL,
[491] -en G4, B 70T AR 5044 1815 4 AR Bl A
soften vz. 1& K &
harden vr. 1% L&
. forward adj. EFHE; QW ad. G, Wk, KK, 455 w.
2 &
I fully agree with you that“the objective of strengthening contacts be-
tween Women’s Studies Programme in Sussex and China has been
forwarded by the visits in both directions.”
(BIAA) KA ELFWRT FEAMATBERBLHRF @
3 .



The civic leaders helped to forward the project.
AR5 By A iX — LA A&,
He hurried forward to meet her. fbbi = 6 37 & @ 44k,
(#8317 ] forward——for(#) + ward(¥) &% (49)
backward—back(J& ) + ward(¥}) @JE (69)
[#8]
(1) come forward 3& & 5k , th 3,
The police want any witness of the incident to come forward and
help with their inquiries.
ERBAEIANAFHG R A5 2 FBAE,
(2) forward of /- 37 &
The ship’s boiler room was forward of the steward’s cabin.
BAEGRY ZERF RSO E,
(3) go forward #T#E , 4E 4 F &
Nothing is going to stop the Communist Party from going for-
ward . ' :
248 A P 3 2 SE 6 T
(4) look forward to #1728 %2 (J5 LA AIH B4 1)
I am looking forward to meeting her.
B 2ARNSd,
(5) put forward 3% i , 3% &7
He put forward a plan for improving the rate of production.
et — AR FH A R R,
(6) backwards and forwards & & ; # /73, £.536( T #)
I explained matters to him so that he understood backwards and
forwards how it was.
KA BE T LEF AR X4 FHTEERFAR
—F =,
. 4 .



6. attach vi. 44,0 ;&M L
I wonder whether a list of visitors to and from Sussex could be at-

tached, as this is the End of Links Report, and things mentioned in
the Report are not only the issues concerning the current year.
TEM— AT EAFEGLE, BAXRZ-NMRALEER
EETHF RGO AETRARRURT S5,
She attached a chain to the dog’s collar.
fefe X T HEMGHE L,
[#3i7] attach £ 4,12 W&
detach ¥ #7 , & 57
[#5Ec]
(1) attach to 15 T, 4% 5 An
He attached himself to the group of climbers.
RBA B LEFH—]
(2) attach importance (significance, etc) to 4L
The old man didn’t seem to attach any importance to the ques-
tion.
AR AL F R EREA FIE
(3) be attached to P& T, KA E & & &, 55 A AH
He was greatly attached to his revolutionary.
R FRERTHESTH,
7. mention vt./n. &, AL
However, I wonder whether a list of visitors to and from Sussex
could be attached, as this is the end of links Report, and things
mentioned in the Report are not only the issues conceming the cur-
rent year.
FEBER—PRFRAFEGLE AH IR -ARARES
BEATPHIROXAFAREBIURT S5,
[A#%] (1) mention J5a] B4 @80 CiAl, T BR AN



By the way, don’t mention him to Mary.
MAEA—TF , ARZaBmWREEA,
He mentioned that he had glanced through it.
Ho 3% ) fm e 3 A 1 — 1
(2) % F7E above-mentioned( L i£ 49 ) , below-mentioned
(T o) XKIAAS,
(3) 4 iABY, EE A make AT, #4 B4 15 make men-
tion of, mention 21 7] $¢ 41,
(%]
(1) Don’t mention it.
(ZEAAEB AE) R RS, R EXAH, R ELHE (4
EHiE),
“Thanks a lot!” “Don’t mention it .”“dEF A M!I"“FRA %X
Ao
“I'm sorry to have troubled you.” “Don’t mention it.”
“RIBESHERT ARG ERL,
(2) not to mention ( without mention) £ R ., &K H , shiE
)
The boy had not learned Chinese, not to mention English.
REFREARL P, ERARLEET,
(3) at the mention of # 32 %]--- &
His face brightened up at the mention of money.
—RIBERLEHRT EE,
' (4) make mention of 3% &
At any rate, he made special mention of you in the letter.
Rt AT A EAE T HEERE T 4k,
. concern vt. FR 5t KL R Yl EES n LR, EMNE,
He doesn’t bother about things that don’t concern him.
. 6 .
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sHAR 5 R R M ERT LS,
Her illness conceins me very much. 3, 4325 48 B 1,
[A%] (1) concerned /ERTE BB A £ ey" BRI E
EER R AEWER,
The man concerned was her husband.
HEAGRANAFARNG L X,
He has a very- concemned look. {7 — A £ 184 4h &
(2) concerned fERFER, FHB N WEIB(FEH
about, withy for,5% over), :
Please don’t be concemed about him 3 R 2423 4
(3) concerning prep xF %fﬂﬂ‘]ﬁ.ﬁ regarding, con-
" sidering ;- respecting,’ touching.
[#318] concerned adj. H £ &), X308y, £ 6
conceming prep. % F
E:1
(1) as concerns % T
As concems the matter, I should like to say it is right.
. X TR F, KA R,
(2) so (as) far as...concerned #--- Rk, 3 --- M b
The earlier, the better as fat as the committee is concemned.
#E R 4k, M-FHIF,
(3) where. . .is concerned £ £ 2}--- 49 B 4%
Where work is concemned, I always try to do my best.
IR, RERRARA,
. appropriate adj. £ % ¢, i 56
She wore appropriate clothes for journey.
WFHES THBEG IR
[ M) (1) appropriate Y25 i S B 1 .0 A0S , AU
¥aislRiT. 0 :at an appropriate time 73 % 69 B ],
. 7 .



10.

11.

(2) appropriate 15 to # 5 4t 18 B1iE B4 018, B
EAEHM1E/5 o I music appropriate to the occasion
ELTIMBEHEF,

(3) appropriate 2IEHESHEMARY, LLEFEITh
TXFEHS T ASF YL R 1 .

testify vt. /vi. 4EiE,iER8] , 80
I would be honored to co-sign the End Report if you think appropri-
ate, to testify that the Chinese coordinator has been“an enthusiastic
supporter” of the Links Project, though he has a different back-
ground of training . |
WREAABZHBARE, ARGAEHAIAARLEE L, 2L
EARRERTORRRR, P AL —ARAERIH
EAZLRAR,
[#3i7 ] testimonial n.iE84 5, 5%
testimony n. HEI&, iE 9
[#%E]
(1) testify against sb, 1F R A T ¥ A 453E8
He will not testify against his own brother.
R 242 B T8 56 F A GiEd,
(2) testify on the behalf of sb./on sb.’s behalf % ¥ AAFiE ;4
F AT HARIENR ‘
He’d liked to testify on behalf of a friend.
e & & 2 65 B AAEE
(3) testify to £ ¥ — .5
I would be prepared to testify to the reliability of the witness.
AL EREARTERS,
enthusiastic adj. #4565, B8, B A8
I would be honored to co-sign the End Report if you think appropri-
ate, to testify that the Chinese coordinator has been“an enthusiastic

- 8 -



supporter” of the Links Project, though he has a different back-
ground of training.
Jr RGN A X BAE, RREG X5 RAXANRE EE L,
HEARRAZBENERTAR, PR LN
XAZRRA .
You don’t seem very enthusiastic about the suggestion.
ARARF A A DR
[#317]] enthuse vr. 1 $ 4% & 7 R 45
enthusiasm n. &t , # b, K 2 A 49 T4, o R
szt %
enthusiast n. S A, M5 E RPH
enthusiastically ady . #4533
[#2EC] be enthusiastic about (for) sth. ¥ F# .o
When we put the suggestion to him, he was enthusiastic
for its immediate application .
% FZAVE AT sk X AN BB 4 L B RS
12. project n.+} 3], %A, (WBIREKF )R BB
RE v &I, AR
I would be honored to co-sign the End Report if you think appropri-
ate, to testify that the Chinese coordinator has been“an enthusiastic
supporter” of the Links Project, though he has a different back-
ground of training. '
R BASBXHMEE BRGHAELAXNMRELE L X
ERRRNZBEAERTR, P HEHEH - AR L H
EAZRAE
They were projecting a new waterworks.
A E B — A 8RR,
[#317] projection n. %3t , %], &%, L4, Fal
projectionist n. # P E A LA LR E , L HHBA, &
. 9 .



[ 847 ]

A R

projective adj. # % &), BB, K ih )

projector n. 3 XA, A B, B 5 B

project, programme, plan, design

project 7 — IR Bk J1 7 B R AR B B L AE 55, T
BRI AR, RE7,

The project was estimated to have cost 100 000 dollars.

WA TERTAZER T 100000 £ 7T,

programme {§ Ff) V2, BE W 35 B 48 L A9 HRY, W] $E4E (T
B HETRISRR

The reservoir is to be built under this year’s programme.

A BT X — KRR,

plan SRR 08 £ 5 R AL LG0T BRSO HF

I have a plan for overcoming the difficulties.

EA— AL E TR,

design P E K R BAn. B 89 B =, 2395 B2 #0608
TR B HE

It was his design to become a writer. {37 K % AMER

13. remain vi. # T 5%
The project ends, but our friendship remains.
RALRT, REMGLEK A,
[AZE] (1) BB,

Shops should remain open till late in the evening.
BE miEk— AR,

(2) B4rial,
The door remained closed. I'1% %

(3) B
We can remain friends. RAGE BRFMA X £,
They remained listening . #2471 — &2 % o

- 10 -



(4) BAEEHE,
The Indian: people remain in deep poverty.
PEARKRL TFREGTEKS,
[#317] remainder n. & ¥; RHGH THA
remains n. ¥ 2% ; K bt HF AL T HOF T, HM
“EAR7PEE, BAESH.
remaining adj. # F #)
(#4& ] remain with & T ,)2F
The fortune should remain with Mary . M’FEUXE,‘T’IEJ
o ‘

(=) BEERE

1. thank sh. for sth. B X ¥ &M EA
Thank you very much for your fax of 21 April, 1998 with your 1998
Trip Report and the End of Links Report enclosed.
AT 1998 4 4 A 21 B &Kk #H R B M K 6G 1998 F AT F
WEFTREERE, R O], FTEHM,
[mignRw]
(1) have (have got)...to thank for fFi##---
I have you to thank for showing me the path.
WS RIS
(2) have only oneself to thank for Z#/EA T, A% 8%
He has only himself to thank for failing the test.
ek KRB, REEEE T,
(3) 'l thank you to KR (%K)
Tl thank you to be quiet while I'm speaking.
REGRERF SR L,
(4) no thanks to A& ;& T
We eventually managed to finish the job, no-thanks to him and
- 11 .



