SKE A7 sAMRET AR u

Form and Style: Research
Papers, Reports and Theses

G IR S E AR

Tenth edition

Carole Slade




%4&91‘i‘§“§#5ﬁ)ﬂi%-§—é§éi}§‘

Form and Style: Research
Papers, Reports and Theses
Il G RF SR 3L
g
Teith &difion

Carod@¥lade g
WstE it

SHEN ST AT
TR ST R



(R)FBEF 1555

BT 01 -2000- 1906
FEHAERRS B (CIP) Bl

IMTERRIEXEFARRE /(R)HFERE(Slade, CHE; HEHFSIEL. -4t
R AMERE S H Rk, 2000. 8
ISBN 7 - 5600 - 1963 — 3

T.q- O.0#- ©OH-- M. -BEE-EX N.HO5
o A BT CIP $HE# - (2000) 58 67623 5

English edition © 1997 Houghton Mifflin Company All nghts reserved

First published by Houghton Mifflin Company. Reprinted for People’s Republich of China by
Thomson Learning Asia and Foreign Language Teaching and Research Press under the
authonzation of Houghton Miffin Company No part of this book may be reproduced mn any
form without the express written permussion of the Thomson Learming Asia and Foreign
Language Teaching and Research press.

A B YR B B3 T MG RME U ST R AR I Z R R B RE
VR, B LR T RE R D RFHHA

RALBTE  BHELBS

MASMRIELSFRHEE
Carole Slade
HEHFE Jif
MITPE XAER
HEZ$T SMEHESHR R
ft. deEH P =3F46BE 19 5 (100089)
#it  http: //www. fltrp. com. cn
- AL FANE B R FEEPRIT
650%x980 1/16
:19.75
2000 4F 8 A% 1 AR 2000 £ 8 A %8 1 IREIRI
- 1—5000
ISBN 7 — 5600 — 1963 — 3/G- 860
26.90 &

*

S BV BT R MR TR A AR A R RS

I FIAHITER
=i

* a0 &N R M



® X

(DA R E R T
N\E EF—% FHAX
HEE WA AER
e R &k

(L RN F)

IHKF F L EFL
IwmR IHE FTEE
HEx& ¥ O AEs
TR ki KR
FiE Xk FRHP
WmERF HFH¥ EHE
RAirk H&EPH FRE
it AFE REHN
H—w FEAL & F
HER K &4 FAR

£ &L

A

E N
£ KA
KAKE
1 EEd
Hy 7K A
8RR A
N
B
TRF

R 4 9
#iF &

£
TAE
GEY2
FFH
RER
s &
AL I
& &

AR




- Preface by Halliday

Foreign Language Teaching & Research Press is to be congratulated on its
initiative in making these publications in linguistics available to foreign language
teachers and postgraduate students of linguistics 1in Chna.

The books are a representative selection of up-to-date writings on the most
important branches of linguistic studies, by scholars who are recognized as
leading authorities in their fields.

The availability of such a broad range of materials in linguistics will greatly
help individual teachers and students to build up their own knowledge and
understanding of the subject. At the same time, it will also contribute to the
development of linguistics as a discipline in Chinese universities and colleges,
helping to overcome the divisions into “English linguistics”, “ Chinese
linguistics” and so on which hinder the progress of linguistics as a umfied
science.

The series is to be highly commended for what it offers to all those
wanting to gain insight into the nature of language, whether from a theoretical
point of view or in application to their professional activities as language
teachers. It is being launched at a time when there are increasing opportunities
in China for pursuing linguistic studies, and I am confident that it will succeed

in meeting these new requirements.

M. A.K. Halliday
Emeritus Professor

University of Sydney
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Preface

The tenth edinon of Form and Style: Research Papers, Reports, Theses pro-
vides guidance to writers of research papers, theses, dissertations, and
reports for college, graduate school, business, government, and professions.
The review of the fundamental process of research makes Form and Style
suitable as a text in courses of many kinds: composition and rhetoric courses,
writing courses in the disciplines, and seminars in research and methods at
both the undergraduate and graduate levels. The book also continues to serve
experienced writers with its discussion of procedures for writing various
types of theses, its thorough presentation of principles of documentation and
bibliographic forms for three style sheets, and its comprehensive treatment of
the conventions for presenting the results of research.

This book will serve as either a reference work or an instructional text.
The index allows the reader to locate particular subjects quickly and easily;
the glossary provides explanations of abbreviations. At the same time,
because the book provides an approximately sequential guide to the
processes of researching and writing, some writers may wish to begmn by
reading straight through 1t.

Chicago Manual, MLA, and APA
Documentation Systems

Like its predecessor, this edition of Form and Style treats three frequently
used documentation systems in separate chapters. Instructions for using
these systems draw on recent revisions of the three style sheets: The Chicago
Manual of Style, 14th ed. (1993), Publication Manual of the American Psycho-
logical Association, 4th ed. (1994), and the Modern Language Association
Handbook for Writers of Research Papers, 4th ed. (1995), by Joseph Gibaldi.
(These systems are abbreviated in Form and Style as Chicago Manual, MLA,
and APA.) Because two of these style sheets (MLA and APA) have been
revised since the previous edition of Form and Style, readers will notice
changes based on those publications. What style sheets articulate are not
completely fixed principles, but rather conventions or practices that facili-
tate communication; for this reason, they occasionally change to accommo-
date new ideas or simply to reflect new fashions. Form and Style also
provides information on legal citation and on the author-number system of
references in appendixes.

A writer’s choice of documentation system usually depends on the sug-
gesuons of an adviser, the requirements of a department or university, or the
conventions of a field of study. In the absence of any of these requirements,
writers of papers with a general interest probably will want to use the widely
accepted Chicago Manual system, whereas writers within particular disci-
plines will select either the MLA or the APA system, as appropriate.
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