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@ Autobiography 1 |

I was born and raised in HongKong, a beautiful and prosperous region in

China.I was bom the second son on Aprit 7, 1965. Our family is
financially stable, thanks to my father’'s deligent and consistent work—he is
now an executive director of a leading HongKong bank. I plan to follow in his
successful footsteps.

All of my family are Christian and have regularly attended Church since
before 1 can remember. 1, in particular, have been involved in numerous
church organizations and activities, and have served as the president of our
church’s youth group. In addition, I was a Boy Scout until 1 entered HongKong
University in 1983.

I studied hard throughout high school, earned good grades, and scored
well on the Joint College Entrance Examinations, so I was able 10 attend the
prestigious HongKong University, 1 am now a senior of its Business
Administration Department, set to graduate in only a few months,

1 hope that while you consider my application for this position you will
bear in mind that I am an active, responsible and hard-working person, and as
such would have only a positive effect on your company’s business

relations. Thank you for considering my application.
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”(\ } Autobiography 2 ]
W

I was born on August 14, 1968 in Changchun, Jilin Province, People s
Republic of China. My father is an engineer and my mother is a dental
hygienist. | have an elder sister and a younger brother.

I began elementary school at the age of «ix , and attended Changchun
Experimental Middle School in 1980, and then into Experimental High School
of Jilin Province in 1983.

[ attended Jilin University in Changchun from 1986 to 1990, majoring in
economics. | received my bachelor’s degree in June, 1990, and have since
worked at a company’s Directorate General of Budget, Accounting and

Statistics in several capacities. I have been promoted on the average of once

5
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every six months, but [ fear that without a master’s degree 1 can not climb
much higher. I've therefore decided to seek another employment in the private
sector.

[ sincerely hope that you will give me the opportunity to explain more of
my capabilities to you in a personal interview. | believe I would be of great

value to your company. Thank you.

(5 aE |
W

HA1968 58 A 148 ATTEETHRAEKEAFT X FL 214
B EFATREF, R PAH— M-S,

KOFHNDFFT, 1980 FHFAKRATERFF, 1983 F LA
HENERERBFF,

M 1986 4-2] 1990 FHE KA KA EARXFRF, TH 25,1990
F6ARFHNFLFLE KAERE-—KANIHMHERT L RERKAEE T
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KECHEBRTLTEAMSEDEHHPARAELA 6L, KfAEX
SRS LSRR ESHAER, M.

<:2 Autobiography 3 ]

I was born on December 6, 1967 in Guangzhou, the capital city of

Guangdong Province. I lived there until completion of senior high school study
in 1985.
In September 1985, | was admitted to Guangzhou Commercial College

gz, after successful performance in the competition college entrance

- -¢* examination. In the three years that followed, I studied in the Department of
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1988.

In August 1988, 1 began to work in business and was an assistant at Tian
Sheng Enterprise Corp. Since November 1990, 1 have been working with
Electronic Memories&Magnetics(Guangdong) Corp. At first, 1 was a junior
accountant; then successively | became assistant to Accounting Manager,
accountant, and senior accountant (present position) . The attached Personal
Data gives a detailed account of my work experiences.

As a result of my six and a hall years of experience in accounting, | have
become thoroughly familiar with accounting operations in medium size
business firms. This, however, cannot satisfy my ambition and desire for
knowledge. To meet the needs of career development in the future, [ have
decided to continue my education. My plans are first to complete baccalaureate
study, and then work toward an MBA degree in the field of accounting.

Most business firms in Guangdong are expanding, and many new
companies are being set up each month. My proposed study will no doubt

reinforce my qualification for a more gainful executive position.

.
PR

[t 3 I
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I was born in Shandong Province on July 4, 1975, and raised in a happy
family that included my father, mother and younger sister. When 1 was still
quite young, my family moved to Shanghai, where I received all of my formal
education up to and through my four years at Tongji University, from which |
graduated in 1997 with a B. S. in Mechanical Engineering. Now 1 am working
on my master's degree in the same field at the same university,

Even in my childhood I exhibited a fascination with machines. I often
built my own inventions, without ready-made plans or parts, and even won a
number of science fairs with some of them. Recognizing this as being more
than just a casual interest, my parents encouraged me throughout high school
to study mathematics and the sciences especially hard.

I am facing graduation recently, and hope to find employment which will
allow me to both serve my nation and put to use much of the knowledge |
gained in my years of study. Though I haven't any work experience, 1 believe
my academic record proves that | am a steady, diligent, imaginative and

thorough worker.

<:} HfE_ 4 ]
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2.1 REEMTFE

2.1 1 RXERSIFHERFRL

—BOR U, B AR, B EEE R UERSER “5CT FN (The
Five C Principles), BJ Consideration(#llf) | Conciseness ({87 ) . Clarity (#
B ) .Courtesy (#L55 ) #1 Correctness ( IEH) |

(1) I% ( Consideration)

ARG E R ARSI R BRI B 5 (5 & N 5 b b S8 B 0 Ay
%iﬁﬁ%%@%ﬂm%@%%mww—mmm%ﬁﬁkﬁ)Rm%
HOBE AR T - Aitude” " We — Avitude™ (B HZSHE) o 5 5h, 31 %8 5
W& P SCIL R L RS HE &, Bian.

1)Your letter of July 23, 1994 arrived this morning.

2)Thank you very much for your kind answer to my application.

(2) i i ( Conciseness )
MER S ASRMIZI TR, SREM, Bk, AENE
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B nMEIE N AN SCTREER, WURT L BE A, BRI, SR E
R T REA 307 R B L i i 15 B

(3) ¥ b (Clarity)

WM 515 BT REMZ B FRAERE, FEERE, WL
W, Xy i —H 7R AR R R

{54 -

1) 1 am writing to apply for admission to the graduate school of your
university in the spring of 1995. (¥ H)

2)I am writing to apply for admission to your university. (75 %)

(4)%L4 (Courtesy )

PR EEHR 2R A, HREEEIRS, S ERE L
B, NEATT, HEXF, UaOE s . Eali L smmsil
£ i %4 () 1518 (401 : would, could, may, please, thank you) i A {d FREEE
BB, SRXIHAERE MM =T, filtn.

1)Thank you for your letter of March 3, 1996.

2)Please let us know at once if you need some other information.

(5) {E#i(Correctness)
WXASRP R LB HBEHER, VS &E. BRT8%0iEE. B
B AraifEiRmsh S| R sk Ban S B R R, B R
R 23 BIA , AN 5 7 AR B SCRY & ik sl L B AERR  FT 9 35K

2.1.2 BRUERFHE

Y235 bR (English Letters) KB 0 43 3 H % {54 (Business Letter) £
MG (Private Letter) B K2, A& S@AMZE], FP5MAZ
B, s TAEMORIEMEH B & R B A Z MERERFF, T
XA RE, FT@ECATIZ, BURE A R M ERRUR, & T 0 N
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