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F—w (RIEBHEER) MIRELA

Ceam G A

— B F % (Types of Sentence)

1. # B4 (¥ E E 9, The Periodic Sentence)

(1) EL - EEBEENEXEATRREL ICATERF R WESRETEK, ER
—F B EaTERESE N,

(2) SRR B ( The Loose Sentence) , & £404] T #iE L BLL B EATE .

(3) R, BipE L BAER E . BE T LU , 048 1 4 4 ial i 21 ; 0] 1L
RARVE AT, G R AFARE M ] BB M AT IsHELRTE A Bt SR TE ) 25,

2. R FEF] ( The Short and Long Sentences)

(1) 841 (The Short Sentence)

OF Sla[: ke F=vraad f N S 2 kL

Q@ HE AaAEE LRREM R,

(2) #F1(The Long Sentence)

@ KAMFSR . SaER FREEX,

@ KAaj&E EEHF ] R A HIESA.

(3) a2y KA i

@ AFHFE ) coordinating conjunctions)and, but 3% or 254058 5] 48 F 4 41

@ F M\ JE # 15 (subordinating conjunctions) 3845475 J 45

HEEMMNRIE A

in so far as X G4k insofar as, B R T HISEE N ;B I FREE

in as much as 35 4F inasmuch as, X “HK, hF, 5T RN 15 HEE
[

provided( that) B4 “LA------ R 24 BRIE ;B IN, 5 E".

Hib MW BiERTH .

after, as long as, if, since, because, as, as if, so (that), though, although, now that, ev-
ery time, in case, once, till, until, unless, when, while, in order that.

Q@ FEHPHE L T UM DRIEERS B A F EHRIE.

@ BH M8 F R E i .

ZAIFREREN

1. # £ %) (The Simple Sentence)
R REE—A FIBSMa-F R R B4,



2. 3#514H)(The Compound Sentence)

@ #F X AR bR ST 518 8 SOH 36 554 50 8 A T 0 sl I L 0 1] B0 ) o 4
SHeAELH W H 4]

@ F3an] gy H-53% 18] and, or, nor, for, so, but % B % 1 @l i7] however, therefore.
moreover, then, accordingly, nonetheless, besides, indeed, otherwise, thus, consequently, like-
wise, [urthermore, meanwhile, nevertheless, hence ZEfTiE$E .

O EHYEFRBIAES  EEERIEMHTS.

@ R a) E R VR RAT, AR AT E &, H— a5 R 1 It

@ FHFNE R DRCEE R EIREH , 7% HER 2 5 T 4 7 T AT )

3.8 & 4] (The Complex Sentence)

HEARER D FEM RN, AT S bl B e T M e
b, MR T 340,

4. 3% £ 4 4 (The Compound ~ complex Sentence)

HANE AT B (FEBA) HF W E LA (A WA A .

=8 L4412 ( Common Errors)

1. # 4] (Run - on Sentences) .,

(1) EX

RAGIRHE N RE—BOE T HE—0F . ANRESWRIT, BN ati s Sasd
R

(2) SR ME =F ik

a FHS RN PEF (B - RBREHAS  E_RAETRRE);

b. A% A B 4 B4 T, 8 Z R g 5 ;

c. A SEERAE T,

2./ 5] (Fragmentary Sentences)

(1) EX

EBEHS — i, B0 F RO E , IR A T —3B 4 4B — R F

(2) % WAREB) E8A PR

@ MJBE R 5| A HBEH) ( dependent — word fragments) .

Bk

a. BHPRGAMS MG ERBER—TRF,

b. EHGEF BRI RRAA R — 58 F .

@ hid - ing FEAMAER S EAIBE]( — ing and 1o fragments) .

hial - ing A RMBAMENR FIL R

a. ¥ H 5T M S I FER— N F .

b. IEE T K — ing BRSO BN 30 TE AR,

c. ¥ being 5548 4 be ATHIE

ARGV ARE S i TR T SR MW T EER- -8 F.

@ 415 5| A A BEH) (added — detail fragments)



@ S FIESHE M A) (missing - subject {ragments) .

it 3 R ) (46 o i

a. HEMEH) R E) SR

b. EFHXF M EEIE,

3. iR F1TL43 (Faulty Parallelism)

(1) X
FATE RN EA R AU L S A RSB A Rk ik, mRE
B IRFIE L r AA R ENEEE AR RS, R TR T8,

@© FATHE R0 JE I A 755 F 0 500 R R 45 iR e A kB R HJEF 0[] 5 Ay

@ ZFEE WHEHRTITE M

a. And Who/And Which £5#

EHKFEFTEEHN " who--and who--+ ; which:--and which--"TER,, 75 MI{E 15 1l $512 44 F

TreEt.

b. B FR M iE (either---or; neither nor;not only---but also; both---and ).

¢. FH than 8% as #9173 (comparisons using than or as) :

H than 8% as 1T FCBE0, 160 K [R) 6 S W IR) ) LU, 5 MU S AR S IR M0 E 17454 .

4. BIFERE

s MmN R R RE  ARRSENBHERE, 5 SRR

5. ERBIHIE

(1) EX

FRBWIZ B EFE DA TR EEE et g, AT 28,

(2) % REyE BB FE

O FER A,

@ ERShH1A);

@ EREAEL;

@ EEAEER;

& EEEHN.

(3) Bl ik

@© EAFEIE RS , (F EiF R AR RN BRI 2.,

@ 54 B ) X SR L R AU )

BN NAXEE

Bl R R TT R, XS R R R, 5 A E AR SE I B 264 B, 308 R S A
EERATZ., BETER EITAR BEE AL = SAE SRR E IFR I TR 55
EHEFIRIAX.

SRR SCRREAR B (AT SOT MBS R 2 T K & 55 D0 R SOR R, fe B g 7
T BUE AR . A TR PR R W R LR, RN RS A B S A B
A [EHE LT FMERR 8 20 B AT RIK 0 & Fh O ik, B BN LA A
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FE (letter) B —FERNZFRFEL, RERMAMERTXHFH R BLRESALHR
WRERFEDD, BEAAERMEFARR T X OERRNEEIEH.
HE-RIABAGHMABAARE. ENEREHER, MANERETIE, TiEiXwes
BREFEREMN. THHEFKEH:
1LEHNEZE
(1) F3H4X—
Liu Wei
108 #
Xicheng District, Beijing
People’s Republic of China
Mr. David Smith
381 Summer St.
Bridgewater MA 02324
U.S.A

(2) 13 HHX—

IEE
(To)Prof. Ivory Nelson

Physics Department
Central Washington University
400 8th St.
Ellensburg, WA 98926
U.S.A

H

Yu Chengfu

54 Yuanlin Rd.

Tiedong District, Anshan

Liaoning Province

Peaple’ s Republic of China

(i£] ki #iE424F £ MA K& Massachusetts ¥, WA & % Washington #, €MN5 & A&
MHFREEE GO E 5,

KilEHH 5k X2 HF EANEE M 5L Ff REERBUE A4
NS EE T T A E R R IEIE WS AR RS B hk , 0 8 & (S 5 R, %
IEPNE: R RS R EE IR il o o N

s EAFEANNGER , Rk (WS AR 22 BT —RAR I L 3k, Ll /R AL A
B M TR E MR BN A RS E Mr, Mrs B Miss.

FBEH M ZIWUF SDUE M A, RN /NBIK, 24 8 5 —1T, sohk & BR AT &5
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ZE W EAARE MHEKEmE,
2 KEE AR S %
(1) XX —
48 Andover Street
Ludlow, VT 05149
November 8,1996
Mr Guo Hanwen
English Department
Shanxi University
Taiyuan, Shanxi Province
P.R.C.
Dear Mr (uo:
Just a brief note to say hello to let you know that | am going to be in Beijing November 11—
14 and in Tianjin November 14—16. 1 will probably miss seeing you this time. It was a last
minute decision and | misplaced your address. I don’t know if this letter will reach you.
In Beijing | am staying at Xiyuan Hotel. If we miss seeing each other this time, we’ll defi-
nitely get together next time.
With kindest regards to you and your family.

Yours truly
John K. Wu
(2) fELHBX=
The World Bank Bookstore
1818 H Street, N. W.
Washington, D.C. 20433
Sept. 5.1988
Dear Dr. Sommers:
Mr Bill Boyd has given your name as a business reference. I am considering hiring him as my
assistant. I need a young man who is capable in work and has the ability to get along with others.
Any information you care to give will,of course, be held in the strictest confidence.
Cordially yours,
John Smith
Manager

(3) fExHX =
Chinese Department
Beijing Language Institute
Haidian District
Beijing, 100082
May 7,1992
Dear Sir:
I am interested in teaching Chinese as a foreign language in your university and would like to
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ask you to consider me.

I graduated from Beyjing Language Institute in 1983, majoring in English, and have been
teaching advanced Chinese to foreign students who came to study at the institute. I have taught
various aspects of reading, including intensive, extensive and speed reading. [ have also taught
writing and conversation. Above all, I was born in Beijing and have a standard pronunciation. As
you can see, my experience is quite broad. If your plans have already been made for the fall,
would you please consider my application for the next spring semester.

I'll be much obliged 10 you.

Sincerely yours,
Liu Dong

MELE =35 30T LLE W RiEBE — M 5 LT L84

@ 153k (heading) , 8 & (5 ABYHLHEF1 H A

@ {5 {3 Atttk (inside address) ;

@ FRPE(salutation) ;

@ IE 30 (body of the letter);

@ 5515 (complimentary close);

@ % Z (signature),

BRAFEFEM RS, 104 (enclosure, BB B Enc. ), M5 (postscript, 5 A P.S. ).
T EEI X e H B ek

@ 183k {5 kR R R FI0T 8], 8 H B GRS L, R RIR A 89 #7577 16
5. SEXRFE:HRSEMEESR, #E-TTHE . ()&, 8N &, BELF, R
S.BEERM. Fk—BAEFTENT  BE— TSR M. —REE,TMEBS5EHEL
MZFARESRRIT, BT 2F S REBHRZEAHES  ITRASRRSAS, .

1 Mill Street, Box17

dover, NH 03820

U.S.A.

November 13, 1988

@ BERBUS ML . £ — X BEP, CANER, HEEX BERAEER. 54
RENZE FA ERETRITHAATRE R, AR R SiEE S rlds Atz 4
— 8 bR A RN SRk — B

@ FROY BT L—1T. TEREHREAMBIEZ T - i ARTHBE R, B ST
W —DFHARE, ELFRAMEFLANE - THERE KARALSSEE S,
FUER(E N HIPRAEA

a. EBZ ),

My dear John, My dear Father,

My dear Mother, My dear Sister,

b. 3@ FROT

Dear Alice, My dear John,

My dear Miss Mills, Dear Wang Hong



o MHMAFLG R
Dear Sir(s),Dear Madam(s),
Dear Gentlemen, Sir(s),Madam(s),
Dear President Albert Brown
d.EXHGEPRENALE R Mr. (Mister), Mrs. ( Mistress) , Miss, Dr. { Doctor), Prof.
(Professor) , Sir( J5 i A BEEME A ) Madam (G A BEEHS) .
@ IEX: E SCREHEMF LY. EXEERAFBRMER . F LA (S TH M LR S
i, 5 308 R =) sl (BB — 1Tt T8, mfE ok — . ). ESCEKE
IR, REEE, AR T SHEASENE K, EZEREAR KX SRR g & e R,
ESRMMEHE . EBEER, /T A P.S. R 4L, W1:P. S. Please write to me as soon as
possible.
® BRIB L RIBLEEEAN A D RS AR —FilRi AR RTEXRITES NG
FPRERMARN T SE, —~BRE—1T. F-TANFALFEEXRES , KEHES. AREH
EIRXRHAARBERE. #l.
a. GERB N A
Yours, Yours ever, Yours cordially, Yours sincerely, Always yours, All my love, Your lov-
ing father(mother)
b. — ARl 35 {5 bR ;
Yours truly. Yours faithfully, Faithfully yours, Yours sincerely
c. 5 LR K&,
Yours respectfully, Respectfully yours, Yours obediently, Obediently yours
© BB B4 -MESELRBH TN E, BAFE OERTHIL AL L Tk, B
BRARME ARIGR R ESEH, AEPHAR R ERER M. T EFRE A M
IR, MFER A B #2055 b O CIFRESRAT, 0 Prof. 25, WRBEA R4, S5 A
AR, M4 F 2 RS B (Miss) 2 (Mrs. ), 80
a. Yours sincerely,
(signature)
Robert Dillman
President

b. Yours respectfully,
( signature)}
{ Miss)Hellen Smith
Professor of English

. BHEZEES
1. RifE{E
e ZHT F¥ RIS 4iEshd, LH MR R Tikl(E A T & S eyt , Lidks
FHHTAEMIL S . KEGNIZZWIERE, SERE, ~B T8, SHUEEECER M
A VR &l FIDGER, H AR AR A B FIER SR A C A RE R TR E R
7



B R —22 %%

IRy E 2 ) R X R ORI R R (S M S5 M P, B dn .
Dear Sir:

I should like to get an application form from your university.

I am a senior student in the Northern Jiaoctong University, majoring in computer science. |
would like to study in your university as a graduate student. Will you also send me materials about
your entrance requirements and examination dates.

Yours truly,
Li Lei

HAREFEAE N ER A AR S, BN i BN BB NS, RRRRZ
BRI ES, Mt AR A FRESHEES RARE R 2SS I%¥ 4, ABSIER 2K
M. Bl
Dear Sir:

I am a teacher of English in the Foreign Language Department at Shanxi University. I grad-
uated from Beijing University in 1993 as an English major and have been teaching English since
then. I learned from Dr. Angel, who is ‘teaching in our department. that your department has an
excellent master’s program in American literature. I would now like to apply for admission and a
tution scholarship at your university for the fall semester of 1996.

I would be very grateful if you can send me the necessary applicaion form for admission and
all the information about financial assistance to your Department of English for a Master”s Degree
of ars in English.

I hope to hear from you soon and 1 shall send you all my necessary materials to you as soon as
I receive your letter.

Thank you!
Respectfully yours,
Liu Wei

RIERAE— TIEe  (FREHRAHO, SHEERE REXA AR BRLEBRX —
L RERBREmMARE™,

(S RS = A

O B5RFEN. B—BPERVIGESFOLKTHEULE SRR, HF R QO %R
ITHEMREMAC TR & &M

@ HRACHETHER FELTFESRAC AT Tk, ZEWH 7 ARR G
rREHA

O TEfGLRE , A B HATHIR, HEHE SRR AN k. WE T B
Dear Sir:

Through Prof. Wang, who worked for your university last summer, { have heard that your
university will offer a Chinese language course in the next academic year. 1 would like to apply for
a job for a teacher of the Chinese language in your university.

For the past three years I have been teaching Chinese at Hebei Normal University to students

8



whose native language is English. So I am highly experienced at teaching Chinese to foreigners. I
can speak English fluently and have no problem in conducting classes in English.

I will be available after July 1,1995. If you need a Chinese teacher in the next academic year,
please consider me and send me details of the working and living conditions. [ am happy to answer
any further questions you may have or attend an interview.

I look forward to hearing from you.

Yours faithfully
Wu Wei

2. iR

TEHATIE S AT A SRR R E NG S KR KRS B SM MM
BTl B2 AR SE . EXWNERBRAFT BN RAESS, B hxsie
GRFEEXP T, WBER RN FERE  FonERiid, RIREmR S EE—B.

FEIERFEM D, BHE - RAB AR, ERFEZRABSAR, M dA RS ZAKN,
WRPESHERENE BR AL , #FE Wk AFem X FE R, NEE -8 EF8E
E.BE#EENREL R, HENETFUNE |,

(1) ®H A wES

Mr. and Mrs. John Smith
request the pleasure of the company of
Mr. and Mrs. David Johnson
at dinner
at 8:00 p. m. on Friday, June 2
100 Grove Street
Bridgewater
(2) %8sk
Mr. and Mrs. David Johnson
accepts with pleasure the kind invitation
of Mr. and Mrs. John Smith
to dinner
at 8:00 p. m. on Friday, June 2
100 Grove Street
Bridgewater
(3) ik sha
Mr. and Mrs. David Johnson
regrets that a previous engagement
prevents their acceptance of the kind invitation
of Mr. and Mrs. John Smith
to dinner at 8:00 p. m. on Friday, June 2
100 Grove Street
Bridgewater



3.URE

HBUBERSEE AT EAFENREEEXRTAN, T WREESFEFRR. BEHE
REAEKEE, SN LA, AR AEAESHIRK B EMARE K&
MBLRIES -

I congratulate your-- BRAR- -

Congratulations on-+* PR e

Congratulations and all good wishes! - BB R AL

Permit me to congratulate you--- W AR R

I was delighted to learn-+- R

I wish you all the happiness in the world. BMEARTHER.

I hope that each year finds your happier than the one before. REBHRSE—FH—
FHER,

Many happy returns! PR H!

All the luck in the world to you! MIREZIH!

(1) LR &4
Dear Isabel,

Michael and [ take this opportunity to wish you and Jack happiness on your recent marriagc.
With every good with.
Affectionately yours,
Lily and Pete
() ARER
Dear Mary,
Congratulations on this happy day. The best of all good things for this birthday and many,
many more of them to come.
Love,
Judy
(3) MK 5
Dear Cathy,
As the New Year is coming, | take this opportunity to extend to you and your family my sin-
cere greetings, wishing you a happy new year, your family happiness and your career greater suc-
cess.

Yours ever,

Liu Dong
(4) LA L

Dear Leilei,
Congratulations on your graduation from university. 1 envy you the opportunity that is wait-
ing for you. I wish you great success in your {uture career.
As ever,

Lin Hong
10



4. BiRE

HERETEFXE, MRS ALY ES 25 A B FR R AR B, 700 5 RHE IR
i, B ERARE -BAEMBR BEEERAR RN AW ERIIXN FHILYEALT,
BEE2AF%. FH.

(1) Spidxl
Dear Fred,

It was very thoughtful of you to send me those beautiful flowers. They helped cheer me up
on those gloomy hospital days. I liked them not only because they added colour to the room but
also because they reminded me of our friendship.

Thank you so much.
Affectionately,
Helen

(2) Bt
Dear Dr. Angel,

I don' t know when we will have such an enjoyable weekend as the one we spent at your farm
house. We had a wonderful time and enjoyed everything there.

It was most thoughtful of you and your wife to invite us, and we really appreciate your hos-

pitality.
Yours truly,
Li Juan and Wang Hui
(3) it ¥ 8
Dear Mr. James,

Thank you for doing me a real favor by returning my briefcase this morning. | know it ook
a great deal of your precious time. I am grateful for the trouble you tock on my account.
Cordially,

Henry Morrel
5. EEE
EEPANBARBRE S K, AR M A B, 5aREERN, G %
AR HEBE LR — T RBA B R AR B O, R —RUE R AIK
ZELFRELE AR AR, R R k. B IE— R
I was ever so sorry-- R -
I regret very much--- BB R

How can I apologize for-- RIZE A RER: -
I hope you will accept my sincere apologies-+ A EREZR LRS-
(1) B %2 mii 4L

Dear Huck,

How can 1 apologize for missing our dinner date yesterday? [ {elt so uneasy the whole night.
You know I have been busy preparing for the TOEFL test. | was so absorbed in my study
yesterday afterncon that 1 completely forgot about our dinner date.
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Please forgive me. Let”s make it next Monday. I promise you that 1 won’t forget.
Very sincerely yours,
Xu Liping
(2) BaTiEAE#
Dear Mr. and Mrs. Chang,
I can’t tell you how sorry | was when I heard that you were greatly annoyed by our televi-
sion last night. We certainly don’t want to cause you any disturbance.
The boys are crazy about night football games, but we’ll see to it that they lower the volume
as much as possible.
If you find the noise disturbs you at any time, please don’t hesitate to let us know.
Sincerely vours,

Zhang Hangling and Li Ying

B=W HARAX

—\gﬁl_

ERALEH, B TETHIME SR, AMTEEERELH . 8 EHALMEEFE
R THERES . 2F—BALSKR, BTN EE4d KA D L+ FEREEHE. L
HAEATTE, FERERE TN 554 FEE LB BiESHE EH%. EETF
T JL -
Gerald J. Stacy
Dean of Graduate Studies and Research
Associate Provost for Faculty Professional Development
Central Washington University
40 E. 8th
Ellensburg, WA 98926 — 7510
Office: 509 -963-3101
Fax: 509 -963 -1799

Miss Dong Weijun
Senior Editor, Texthook Writer
Foreign Languages Department

People’ s Education Press

Address:558ha Tan Hou Street Tel:64016633(0)

Beijing, 100009 64073284(H)
China

Cable: 9040 Fax :4010370
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