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I . Opening and Ending a Conversation
HRBREREE

1. Greeting Someone

i) %

a. Greeting the Interviewer

FRERA

(D Good morning! Mr. Evans.
BEEF! RXHEE.

@ Good afternoon! Mrs. Smith (Miss Jones/Ms. Carter) .
THF! 2EHEXAGHM L),

® Good morning! Sir (Madam).
BEF EE(RA),

@ How do you do?
B (XK REER) .

® How do you do, Mr. Crane. Very nice to meet you.
S, B L, RENRBL,

® How do you do? My name is Wu Qinglian.
. ROZFUREE,

@ I'm Li Weixin. It’s my pleasure to meet you.
REFHF . MFEERAE,

® I'm pleased (happy/delighted) to make your acquaintance.
BB MANARE,

® Glad to meet you here.
TR R 4 A o B

@ I'm glad to have the opportunity to meet you here.
RE A VL7 B,



b. Greeting the Applicant
o) % Bz ik A

(D Come in! My name is Mike Anderson, the personnel manager. How do you do*

k! RO BFMET-THE ANBHRELH, RIF,
® Good afternoon! You are Gao Lan, aren’t you?
FTHF! KRR, RE?
® Hello,Mr. Shen!
WRIF, e !
@ Nice having you.

HRREERREKET o

® I'm so glad you could come. Would you like to have a cigarette?

TRENARER . B SRAG?

® Come in and sit down.
X, B,

@ Come in! Make yourself at home. Smoke if you like.
BEOk ! BHfE, MAEHHE,

Come in please and have a cup of coffee.
T 2 , W H o PR

® Have a seat please. May I have your name?
e, WHA8F?
@ Come in! Name and examination number.

#HE! HFRRFRK L FEKASH,

2.Saying Good-bye
& 51

a. Saying Good-bye to the Interviewer
ExAEH

@ Thank you. Good-bye!
WigEs, B!



® Thank you,sir.
B, B4

@ Thank you very much. Good-bye!
IEH B FR)

@ Thanks a lot,Madam. [t’s been really nice to know you.Good-bye!
ERREB, KA NREEREX, BR!

® It’s been really nice knowing you. Good-bye!
WHREBEHEEX., B!

® I'm sorry to have taken up so much of your time. Good-bye and thank you for all
you’ve done for me.
RS AR AKNEE, BR,3HF B REEIRETHEN—,

@ I look forward to seeing you again soon. Good-bye!
BRBEARAABKLBE, H!

Thanks for a nice talk. Good-bye!
W, RIERMR FR!

@ I've enjoyed talking with you, too. I’'m grateful for your time.
S5#&c kAR RBRBRE. RETESESRE R

(9 Thanks for giving me a chance to meet you here.
B ERAR—KERWIE,

@ Thank you very much for giving me this opportunity , Mr. Green. Good-bye.
ke, TR ERSAERIENIE. BR,

@ I sincerely thank you for letting me join your company. Good-bye!
Hig M it RMARAR ., B!

@ Thank you for everything.
A B AR — .

(% I'd appreciate if you could give me a call this week. Good-bye!
MPREEFFRARITmE, B+ Rig, HR!

@ Please call me at this number between nine and eleven 1n the morning. Thanks a
lot. Good-bye.
BEELF A 1 RZEARTXNSH., EXEH. HL,



b. Saying Good-bye to the Applicant
SR AS5

(O Many thanks for your great interest in this job. Good-bye.
EHBBENXO TENERXL, B,

@ It has been pleassant talking with you. I really appreciate your great interest in
our company. Good-bye!
ARRES ABRBI IR, BBVRERETEAFHEREL, BR!

® Thank you for your cooperation. Good luck to you.Good-bye.
BB EIE. BifFiE. B2,

@ Thank you very much, Miss Li. And you’'ll be hearing from us in the next few
days.
TR, ZEME, SILRERESEIRINNEESR,

® TI'll call you at your home about our final decision. Good-bye.
RETREIGRE, SIFRRITVBERE. AR,

® I will contact you about the result of the interview soon.
RERKLERRELINGE R,

@ Very pleased to have met you. We’ll let you know the result within a week.
REMAB TR AAARMNSERMESERY,

[ can’t give you a definite answer today,but we will let you know as soon as pos-
sible. Good-bye.
BEEESKXER—TURNER , BRNERBRILEAEN, FR,

® We are considering several other applicants. No matter whether you are hired or
not, we will notify you of our final decision next week.
RIMNEEZBEMILLENBE. FERERBSEFH, RINBEETANE
VR G IPE o

@ That's all for now. We’ll get in touch with you by the end of this month. Good-
bye and good luck.
RRBXEE, ARARINSSHFERN, AL, HRFEEFE,

@ That’s all. You may leave now.
B, HTUET -

@ That’s enough. You may go now.
R, RATLET



