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Position 1.2.3 requires minimum of 3+years
supervisory experience.
1. HR Officer
e College or above graduate major in human
resources management




e Familiar with recruiting/hiring/training practice for
both senior level personnel and entry level staff

o Familiar with retail operations

¢ Good communicator, problem solver, and cheer
leader
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2. Sales Operations Officer

e In the retail industry at least 3+ years in supervisory
position

» Experience in shop operations practice

» Capable of establishing effective operation routines
in the shop level and store management

e|nitiative, independent, good communicator, capable
of leading a team

eWilling to work under pressure and grow fast with
the company
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3. Product / Training Officer

¢ College or above graduate

+ Familiar with retail operations

¢ Fluency with English, willing to receive extensive
training

» Capable of handling and developing training
programs independently

¢ Previous experience in Product / Training
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4. Art Director

« College or above graduate major in art related areas

» Creative

» Familiar with retail/shop operations

» Capable of delivering ideas to present brand image
and help shop display
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5. Executive Secretary

» Previous experience as top management executive

« Can work independently and under pressure

¢ Initiative and to facilitate top executive carry out major tasks
¢ Fluency in English both speaking and writing

= Certain experience in the administration function
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L&M Personnel Consultants
Administration
1. Executive Secretary
» 5-10 years solid secretarial exp., in financial institute,
under age 35, good English, B.A. degree.
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2. Secretary
¢ 3-5 years sec. or adm. exp., good English,
presentable, B.A. degree.
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3. Administrator
« 1-3 years general affairs exp., well organized, able to




set up office policy.
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4. Warehousing Manager

e 5+ years exp. in cosmetics/pharmaceutical field,
independent, cost saving, clean concept, good
English, located in Xicheng.
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5. Customer Service Sup.

« Management exp., customer service oriented, good
English.
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Human Resource

(Good English is required for all positions)



