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Opening Remarks

@ How do you do?
(283
Q:My name is John Smith,the personnel manager. How do you do?

REAW - LEH, ANFHREH, IR
A.How do you do,Mr. Smith. Very nice to meet you.
froF! e, MEXRBI%,
g, :How do you do, Mr. Smith. My name is Li Giang.
WiF! SREHEE . REZFR.
@ :How do you do, Mr. Smith. I's my pleasure to meet you.
RiF! sEH e, MRFERBIE,

® Have a seat please.
HA,

Q:Have a seat please. May | have your name?
WA, PRI A% T

A.Thank you. My name is Lin Qing.
. A




@ Could you tell me your name and interview number-
AUEFRENE L FRERTEG?

Q:Could you tell me your name and interview number?
A] A VR ERAR I 2 7RI X S RS 2

A:My name is Mary King,Number thirty-six.
W H TR - 4,512 36 5,

® | would like to talk with you regarding your qualifica-
tions for this position, OK?
BERE X — R H5 0 F R —K, 597

Q:We have received your resume in answer to our advertisement,| would
like to talk with you regarding your qualifications for this position, OK?
BATC BB R A DLHS 1R J , AR B AR L X — BR 55 1 B8 R TR AR R — R
4G 2

A:lt is a great pleasure for me to have this opportunity for the interview.
BEA X MLESE R, REBHEH &,

® We thought it is necessary for us to ask you to come
here for an interview.
RINVAARA L EARRIE—KRE R

Q:We have received your letter and resume, we thought it is necessary for
us to ask you to come here for an interview. Do you want to come?
KME LB TRERAFFE D, N RRE D BEAIRRK AE— KiK.

PRI R R 7
A.Thank you,sir. | am very happy that | am qualified for this interview.

W, etk . BARFENRB T SINX K ARI I o

o | am the director of the personnel division of the company.
REANAWAFH EH,

Q:| am the director of the personnel division of the company, my name is
John Smith.
REALAAMASHRERE, RYAT - LBW.

»
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L ) A:How do you do,Mr. Smith? | am glad to have the opportunity to talk with
you.

ar) SREmHA. AV FRZISCR, WK E,

position advertised in yesterday’s news-

4 09 =5 i o e R

PR g e RAREK L g AP U B 98 7 4 T SR By PE 7
Q:Are you here for the position advertised in yesterday’s newspaper?
PR IR AR AR _E AAR MRS & TR A9IE 7

A:.Yes,| am.

Pt

@ Can | help you?
ERHIG?

Q:Good afternoon! Can | help you?
T ERAHFTG?

A.Good afternoon! I'm Lin Qing. I've come here for an interview as
requested.

THE! BREME . REERRESINER,

@ Thank you for coming.

RERER(EZXER)

Q:Thank you for coming. Did you have any trouble finding the office?
RERRER (EZTER) o X BAFRG?

A.Oh,no. It was easy. Your office sent me a map.

W REFR. RNART THAE.

@ Sorry to have kept you waiting. ..
3 FA LR AT e

Q:Miss Sun? Sorry to have kept you waiting. .. we've been so busy a-
round here. Please come in.

RIVPMHIE? WAE, IERAE T - LRI T o Hik.

8




A.Oh,thank you. &3

&H | B

® We looked over your resume and thought you might be
a good candidate.

BITHRAEL, RIANREREH AL,

Q:Well. Miss Wang, as you know,we are looking for an executive secretary
with good English skills and some business background. We looked over
your resume and thought you might be a good candidate.

FE/NHE, EIRFTR, BRI/ E A BHREKFA—ELFLRI
TEH. B TROEH, RITARERAER AL,
A:Thank you.

o If you’'ll take a seat,we can begin.
HA, RN HE,
Q:Not at all. If you'll take a seat,we can begin.

MES. HL,RITFFHE,
A:Thank you.

i

@ I've looked over your resume.
KEERREEELT

Q:Mr. Wang, thank you for coming in today. Please have a seat. I've looked
over your resume and wanted to meet you to ask you a few questions.
4k, BBRSXRSE L. HL. KORHHRELELT,. 4K

AR L AR JLAN )
A:Thank you for asking me to come in.

BN ELRXNHIKILE.

® Make yourself comfortable.

M R o

»




¢ JQ:Take a seat, please,,and make yourself comfortable.

24 v 09 =5 i b e R

%%T ’ %ﬁ}f—i o
A.Thank you,Ms. Wang.

s, &t

® What can | do for you?
TR 457

Q:What can | do for you?
WAt 2H?

A:l have come at your invitation for an interview. Nice fo meet you, Mr.
Smith.
RENARMIMFEIORIAN . WRERREN, L&,

® Why don’t you take a seat? Would you like a cup of
coffee?
A ATRR? RERM D ?

Q:Why don't you take a seat? Would you like a cup of coffee?
HA AARAEE? ARESRARIHELD?

A:No,thank you,sir. Not at the moment.
AU, e ER.

® Oh,you’re welcome. Mr. Brown , please take a seat.

R, A A, E L

Q:0h,you're welcome. Mr. Brown , please take a seat.

MR, IR, AR RS AL
A:Thank you,sir.

® Did you have any trouble finding us?

FREREMNAAWRER 2 EED?
Q:Did you have any trouble finding us?
PRAERFRAT > ] B A 4 R AERD ?

B




A:No,you gave me very good directions. ¢ 3
BA ,RA TSR =
3
® You must be familiar with the area. g

R— R AR RH

Q:You must be familiar with the area.

PR— XA X R

A:Yes,| only live 15 minutes’ walk from here.

R, REBXILEAT RA + 580,

@ Jane tells me you went to the same college with her.

HEFE, RKMNBA-—R LAY

Q:Jane tells me you went to the same college with her.

A VR, AT — B K2

A.Yes,we were in the same Freshman English class.

FEH), BAT—i& B R— 3SR

@ You are Mary? I’'m Rick Allen,assistant manager of ABC
. Company.
RREWG? KEm% « X% ,ABC A EHEIZHE,
Q:You are Mary? I'm Rick Allen,assistant manager of ABC Company.
PREFIRG? 255 - 348, ABC A H] I 25
A:Yes,| am. Nice to meet you, Mr. Allen.

AT, R, RS

@ Horrible weather isn’t it? Cold and rainy.
RARBET ,FRG? XAXTW

Q:Horrible weather,isn’t it? Cold and rainy.
REMHEET ,ARG? XX T,

A.lf's driving me crazy! But it's supposed to be sunny by the end of this
week

RFFRIPHERBICT . MERIIRBEX MR R IEIFEE

L §

S




