é EBHLEUE +—F BREAEH

© REFFIEER / FRIRERIIEM

R (TR

= Enghsh for Academic Study:

ended Writing &
earch Skills

W (RYSEEER/ $RRERIIEH) TEA S

ﬁ’ﬂ;’fﬁ’ﬂ g i jt

UCATION



y i 5 | e e e s H315
L RS ’ o el 585
JTE | et ' Wi 2011

—

A SR SR

HIFEISIR / FRIRRR RIS

D T

FAREE

(1&iThR ) 7
English for Academic Study: §

Extended Writing &
Research Skills

B (RFFEEBIR / FRIRERTIKM ) HEE K

DB % e £

HIGHER EDUCATION PRESS

il



FlHsfER 4R H (CIp ) %

FARIGEGVEERR | (RFEITERIBIR | SRHERR RS ) T
HdH —2 R (BITA ) —Jba « B%8E MRk, 20116
REGAERNGUR / PR R 5 St

ISBN 978-7-04-032015-2

[ .@% T.0OKk- . OHiE— B — %5 - #b
IV.®H315

o A T A3 4F CIP $diei% 5 (2011) 45 081928 &

HIRRAT RS

o hE JEETHPERIX S kA4
HEECZRAS 100120

Bl R AU R AR IR PR 7
I A 880x 1270 1/16

Ep 7k 10.75

¥ 329 000

W52k 010-58581118

HHIEETE  400-810-0598

http:/www.hep.edu.cn
http://www.hep.com.cn
http://www.landraco.com
http://www.landraco.com.cn

K 20064E8H 45 115

Rk
R _E 7T
i

B %
E M

20114E6 A %527
20114E6 H &5 17 B il
26.007T

ACTRUNA R, BT 0 5T B R, 5 W - B R G

WAL AT ARALL ST
Y K 5 32015-00



(RFFRIFIEER/FRIRER TIHA)

BOE . &R ABK
BRI A A % #

CEREIEBEHERE (BT )
J& . Joan McCormack and John Slaght
K W AEXFINEA

* Gm. I &K
gl E . £ Al

g . (UHKRESZAHA)
i EIHE x =

1 S | PR
TiH%wHE: ® # HR4E FTvi
TAEmE: x| #

Brmiskit: AR

PR 3 #
TR : B LHK

TUHEEN ) :



(KRFEERIFEER/ FRRERIEM) BEH

B & RE L. b, PN R R, Hhaxt RPEAERNIEKFIRE TERER, KFERER
FUE O A RENRGE Z — A TR K ERERFUE, EFRESEEFREFSELEN
A b, %2004 EAMR CRFRBRBBFEREAT)) #1777 2EEIT, HT 2007 48 8 A IEXM
T CRFRIERBBFAER) . SUMER (RFFZFEHFRHN) ML, FEy CRFEZLFRBEEFER)
MELTF ZA S AR FHIELRAW R THORNL: 1. K5 BRI CREREBRBEEZE R #HE,
REFFEERFHAEMFIES A PGS , 78R AR PHE (LRI, 2 T 5%k >TH4%
AMEITHEREE, UKRUASC, EFRZERAZORSESE RIREREN, 2. E¥E8Br%Ek. 1
THEFIAMBR, ShFER BEFEFIANEMEITGR; 3. BRIk, SEEEmErE
B A RECAE M B T A, wEREIEAIINWRE, BHmMESHIANILE, —EESHA N
HH A

THI X BT ST S, AT BERE, BUATRILASEIE A lRE ) R R ABLORI K FE BB RAELGE Bz
PERMTE, | R4y 2 EE 2 SEFR IR, Tl FRHARS SRR RIESS, ¥
RIEAE B R 3EIE R 2 BE {24 A EEEF I NAE T H FEHLBARRN A % 5 XFR MR
%, Atk BABRHIFR CRFHRIEEEZIR / FRHRERTIE).

ARV EM A “EREEFHF T BRGAREM", FEH/TR CRERIFRBEFER) &
BUER) “—MRER™ fa, 45> “BmER” M “EEERT HERBEFEER, el e R
KL WEARNRFEATWHKE, FAREE, RSB MARDERM.

FRINBMDIEESHRER. BXURREDRRIBRERZREDER=AT R, ES
HRER R ARV BB ERRFANEREIERRE. AIXRVIEMOFRS, RO H. oftREE
FlIIRFRIEBB R RIREES, Kb, WS, #iEsek,. M EEE, mEEi%k. nE
575, MASES. BXERREDRBRAVIBEER TV RELENEGR OIS, BFPEERRE
e I PR 28 ST & R RYRE ) . fEIZ AT BMRTF R b, AR BRI Bobt A i 05 SCieiie . g
SCIEfRiR, FIERYF SHHE. B0k, R SRR, PHEAS. CFER, 2R
FRBE . SEAKBE 55 o 3l R 2RSS RE ) K R A S BB T AE R R A R R AT R T AR TR
RE . EIERVIRBEA RS, BIEEARIRAARINOT W EZRLERE, B ARBMB R
#o M, ARBEMUSLARPRMPEGEADERM, BEFABE. 2R, #HAMEBESE, B2
BAFUAL iR A2l , R EREMIUE B (E R M Tkl A MB, Nk L2 5EF%3HF
PLIbZS &2k

A RN BMRIFFRRBMNO—ADFHIZIR, HBMRIFIIEFE 5 E2], T3, 2R
MITAERAES &, FREFIELIIMCAE, FARMEMASCHE:, 7o RBE RSN Eer: BAmER L,




JEHEAEMB SRA £, WU HEARRGE ARSI K . BAARE , ARSI HbA A
BRI AR T ROBT OB R Y, ST AR K SR HOH R, O3S k24 S ey
RO _

T HEATAHR, MZMASR, HRARZZETRS, BIEEERSHE.,

CRFRIEEBIR / FPHRERS B BHA
20114:4 A



OB

Bifi % T R RIBEHCESOE M AWEA SRR, FAEX RKIES WA T ERER, F 24 EE4HF
BBl it KRB R NG, AERREAERBIRENS>], . KASE. BEWE. REHZE5X
e, FRTESRSE, DAE S A S P inss 3o miE = Bt st i 5o 00 E0IE S RE RS FE TR . N Bbetk
H e BrAE LR, e A R Gl i RSB PO 2% IR S 2 A TP IR B R S IR B R R B IR R A
SRR EENHE.,

AT EAFHGE PR RIE R KRB R FAENEE, BEEE RS THERBET A%
Fr% . Garnet tHAR#EH R RSN Bkt English for Academic Study , ZZ 5N B LAY B EMBEEA LR,
EExt B BAF R E R R AR R AR Wik, LAE S B REFR AR, USRNE SR, KT
P

. MR, @)z, NEER: BABRIINMARSE, AR TRIESEEEE T EIPLE &
R,

2. BEEANE, BEEH, ES KB, EATRESERFENLREE, BBRT (K¥KE
PRRECEER) MRRERK,

3. FENAELH, HEPREKENES, ARTHERTH T X HEER, ARk TETT
FARLIIEERE

A TEIZRVIBA S EAF AT A& RE R FRIEEBRBIEETE, BOESZGPEB T LIE:

MR R IRR R ER) MG IRRNESR, SRR AFHAFM, B CeR¥EERE
RERR) 1 CERRIEBIEHE.

2. ERFFEB AR L, &SRR, DA RE KR FRIEBENTRE,

3. EFAMIMENEE, BASHER. VESESIRBESEIEXE, UEHTMEESR%,
BB FZIECAI{EFREIMEM TH (www.cflo.com.cn),

4. F—LeNEA X LFIE T LEMBES, EXEMFARFRERENTE.

CERFIBFIRERR) 1 CEREESERE) o0 &% BT RE, SMOFE 48 20, it
—AERER  FEE A TFARE L SGR T K FERENSEE R EAMER , o] AT R AR L &R
B, AHBRCERT A EmERSIEMREHAR.

B TaREKFEAR, BE%E, SRR 2B S, IPVGUHEIFHRIE.

 E
201144 A



Acknowledgements

The creation of these materials stemmed from the need to help international students develop the
study skills necessary to function effectively on academic courses in a university context. The rationale
behind the material is that students need to develop the confidence and competence to become
autonomous learners in order to successfully carry out research and complete assignments, such

as extended pieces of written work or oral presentations.

The development of these materials has been a collaborative effort which goes far beyond the
collaboration between the authors. The materials have evolved over several years of pre-sessional
teaching at the Centre for Applied Language Studies at the University of Reading. There have
been significant additions from a number of teachers, who have either contributed ideas or
given extensive feedback on the materials. The number of teachers involved is too large for

us to mention each one individually, but they are all fully appreciated.

In something like their present form, the materials have been trialled on successive pre-sessional
courses at the University of Reading since 2001. This trialling has involved almost a thousand
students, and they too have provided feedback in terms of course evaluation, as well as with
their responses to the tasks in the programme. We very much appreciate the contribution of
students whose work has been adapted and incorporated into the materials.

We would particularly like to thank Jill Riley for her meticulous editing and typing up of the materials
and Corinne Boz and Bruce Howell for their very significant contributions to the development of the
accompanying on-line tasks.

Joan McCormack and John Slaght, Authors, March 2005






Credits

Published by

Garnet Publishing Ltd.
8 Southern Court
South Street

Reading RG1 4QS, UK

Copyright © 2005 Garnet Publishing Ltd.

The right of the University of Reading’s Centre for Applied
Language Studies to be identified as the author of this
work has been asserted in accordance with the Copyright,
Design and Patents Act 1988.

All rights reserved.

No part of this publication may be reproduced, stored in
a retrieval system, or transmitted in any form or by any
means, electronic, mechanical, photocopying, recording
or otherwise, without the prior permission of the
Publisher. Any person who does any unauthorized act in
relation to this publication may be liable to criminal
prosecution and civil claims for damages.

This edition first published 2005.
Reprinted with corrections 2006.

ISBN 1 85964 746 4

British Cataloguing-in-Publication Data
A catalogue record for this book is available from
the British Library.

Production
Project manager:  Richard Peacock
Project consultant: Rod Webb

Editor: Lucy Thompson

Art director: David Rose

Design: Mike Hinks
lllustration: Mike Hinks
Photography: Corbis: Adrian Arbib,

Yann Arthus-Bertrand,

Goldberg Diego, Peter Guttman,
Martin Jones-Ecoscene,

Robert Landau, David Lawrence,
Stephanie Maze, Reuters,
Norbert Schaefer.

Every effort has been made to trace the copyright holders
and we apologize in advance for any unintentional
omission. We will be happy to insert the appropriate
acknowledgements in any subsequent editions.

The authors and publishers wish to acknowledge the
following use of material:

W. M. Adams, Andrew Jordan & Tim O’Riordan,
ed. P. Cloke et. al., Introducing Human Geographies,
Arnold, 1999, Reproduced by permission of Hodder Arnold.

Contemporary International Relations, Papp, D.,
© Pearson Education. Reprinted by permission of
Pearson Education, Inc.

Extract from “Safety in Numbers” by A. Barnett and
“Can LA Kick the Car Habit” by Dan Thisdell reproduced
with permission from New Scientist.

“Banking System Developments in the Four Asian Tigers”
by Chan Huh, reprinted from the Federal Reserve Bank
of San Francisco Economic Letter 97-22. The opinions
expressed in this article do not necessarily reflect the
views of the management of the Federal Bank of San
Francisco, or of the Board of Governors of the Federal
Reserve System.

Leisure and Tourism, Youell, R. © Pearson Education
Limited. Reprinted by permission of Pearson Education, Inc.

Crown copyright material is reproduced with the
permission of the Controller of HMSO and the
Queen’s Printer for Scotland.

Core Geography, Naish et al. © Pearson Education
Limited. Reprinted by permission of Pearson Education, Inc.

An Introduction to Sustainable Development,
1999, Routledge.

“Reducing Automobile Dependence” © Peter Newman,
reproduced by permission of the author.

“Compiling a bibliography” © Mellanie Hodge, 2004.



|~ Academic disciplines on the typical university campus

There are a number of schools (or faculties) that exist on university campuses, and within these there
are also departments and units (or sections). Students often have to produce a specific type of work in
order to be assessed, depending on the school, faculty, department or unit they are studying in.
The type of writing that students have to do also depends on the level of study: whether
undergraduate or postgraduate.

I Extended writing at university: Why do students write?

Students write for a number of purposes, according to the particular requirements of their course.
In many cases the topic or title will be predetermined by the lecturer, and may require the reading
of recommended texts. At other times, for example, when writing a thesis or dissertation, students have
to choose their own titles. Students will receive support and guidelines from a supervisor, but on the
whole they are expected to work independently at this level.

The reasons why students carry out extended academic writing activities may include:

to develop and express their ideas;
to provide evidence to support their ideas;
to dispute or support existing theories;

to display knowledge.

The type of writiﬁg required by students will be determined by the purpose of the writing.

| Task 1: What do students write?

You are going to brainstorm some ideas about the kind of writing students have to do at university.
This means you are going to write down some ideas about this topic. You are going to do this very
quickly within a time limit, so don’t worry about the accuracy of your grammar or spelling.

I »

List the kinds of writing students have to do at university, without worrying about the order.

Extended Writing & Research Skills




Note your ideas in the box below; one idea has been written for you.

WHAT STUDENTS HAVE TO WRITE AT UNIVERSITY

Reports of experiments ; R ,W.__.,.,;______H___ ‘
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University students are often asked to write essays. These may be as short as 600 words,
especially during examinations. However, undergraduates as well as postgraduates are also
frequently required to write extended essays. A typical length for an extended essay might
be 3,000 words. We sometimes refer to these extended essays as projects.

However, not all students write traditional-style essays. For example, in the Engineering
Department of a university, students will often be expected to write reports on projects they have
been working on during their course. Towards the end of their period of study, the same students
will probably be expected to write a thesis. This is “a long piece of writing based on your own
ideas and research as part of a university degree, especially a higher degree such as
a PhD” (Cobuild 1993 Advanced Learner’s Dictionary). Sometimes this is called a dissertation —
“a long formal piece of writing on a particular subject, especially for a university degree” (Cobuild
1994 Advanced Learner’s Dictionary). In the United Kingdom and Ireland, a dissertation is written
for a Master's-level degree.

In certain academic disciplines, such as Applied Linguistics, Education or Sociology, students
may be required to write a case study. A good example of a case study might be the “study
of speech, writing, or language use of one person, either at one point in time or over a period of
time, e.g. a child over a period of one year” (Richards, Platt & Weber, 1985). A student in
an Applied Linguistics Department would probably write a case study like this.

Students also have to write notes: from written sources, or when attending a lecture, seminar
or tutorial. Some students annotate lecture handouts, either by highlighting key points or
writing notes / comments in the margins of the text, which may be useful later.

lEnglish for Academic Study



Complete the following table to help your understanding of the types of writing described above.

Type of writing Type of student Explanation

Essay A traditional 600,000
words text written as an
assignment or for an exam

Extended essay or project

Report Undergraduate /
postgraduate
Thesis
Dissertation
Case study An account that gives

detailed information about
a person, group or thi
arfﬂer their ve’cf))pmerﬂ’rc?/er
a period of time

Whatever form of extended writing students are expected to do, the process will usually involve the
following steps:

® gathering information from various sources;

® organising this information so that it appropriately answers the needs of the task that the
writer has to complete; '

® planning the text;
® drafting and redrafting the text until it communicates the information and ideas fully and clearly.

Students are expected to take responsibility for working through these steps. In other words, they
should work independently to a large extent.

Extended Writing & Research Skills -



The writing of reports, theses, dissertations and case studies is all part of the assessment process in
most academic disciplines in the majority of universities. Another form of assessment is through oral
presentations. Presentations are normally given as part of a study project. For example, a student writing
a report might give a presentation in order to “present” his or her report in a clear, concise way.

Oral presentations can be given by an individual student, or they can be group presentations. Another
form of presentation is the poster presentation. In this case, the student prepares a visual display
outlining the work or project he / she has been involved in. A poster presentation will normally be dis-
played during a student conference. Students display their work, and participants and visitors
to the conference are invited to look at the display and ask the author of the poster questions about
the process or information they can see. At the same time, other students will normally be giving
oral presentations at the conference.

Apart from the methods of written and oral assessment mentioned above, of course, students will
probably have to take exams at the end of term and / or the end of year, as well as at the end of
their university studies when they take their final examinations.

Writing projects

You will do most of the extended writing in this course independently, outside the classroom. Any
writing that goes on in the classroom will normally be for editing purposes, when you will
have an opportunity to consult your tutor and redraft your work accordingly. You will be expected
to follow a process writing approach. This approach includes editing your work, submitting
your first draft, and redrafting the project after your tutor has given you feedback.

You might also have the opportunity to take part in one-to-one tutorials with your tutor, in order to
discuss your first and subsequent drafts. You will be expected to go on redrafting and revising
the content of your text in order to improve it, as long as you are able to submit your final draft before
any submission deadline. The final product is less important than the process you go through while writ-
ing it. Writing your project gives you the opportunity to practise the academic skills and conventions you
have been learning and developing.

The project you are going to complete will be on the topic of sustainable development. For this project,
you will be given certain “core” texts to consult. However, you will have the opportunity to carry out
some independent research, because you can select two extra texts of your own choice from books,
journals or online sources. You will need to provide hard copies of these sources for
your tutor.

The aim of this project is to give you practice in finding appropriate information. Although a range
of texts is available, you will need to read “selectively” in order to find information that is relevant to
the task title. You will also practise note-taking from these sources and then summarising your notes
effectively. You will be given advice on how to avoid plagiarism and how to acknowledge the origin of
your information.

The first project in this book should be considered as practice for a second project. For the second
project, you should make all the decisions about subject, topic and title, and you will carry out the
research independently (including the search for appropriate sources).

At each stage of both projects, you should make best use of any tutorial sessions you may have. University
staff are busy people and expect you to come with readily prepared questions and a thorough knowledge of
the work you have been carrying out. Preparation for tutorials is your responsibility.

[nglish for Academic Study



Before beginning any task, it is important to analyse the requirements of the task so that you have
a very clear idea of your purpose for writing.

Consider the following project title:

To what extent can the problems of urbanisation be met by a policy of sustainable development?

Discuss the following with a partner:

a) Look at the project title above and highlight the key words / phrases.

b) How is the titie framed (e.g. statement / question / heading)?

¢) What does the title ask you to do?

~ Task 4: The stages of writing a project

There are three stages in producing an extended essay or project: planning, researching and writing up.
In each of these stages there are a number of smaller steps.

‘41 Put the steps listed below into the appropriate stages on page 12 (Planning, Researching

or Writing up), in the most appropriate order. Write the steps in full; do not write numbers.
Note that one step can be placed in two stages.

a)
b)
<
d)
e
f)
gl
h)
i)
]
k)
]
m)
n)
o)

P)

Read the first draft.

Edit the draft — decide objectively whether your ideas have been expressed clearly.
Think of a working title for the project. /

Search for relevant journals / books / information in the library and on the Internet.
Write down the details of your sources.

Decide if you need to do more reading.

‘Write the contents page, bibliography, title page and abstract. /

Arrange a tutorial with your tutor.

Do some reading.

Decide on a topic.

Write the first complete draft.

Highlight / take notes of relevant information. /
Plan the contents in detail.

Work on establishing a clear focus. °

Make a rough outline plan of your ideas.

Check that sources are available / accessible.

Extended Writing & Research Skills -
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2 ~ Discuss your answer with another student. There is more than one possible order for the steps.

English for Academic Study



Task 5: Starting Project

In Task 3, you analysed the title of the project: To what extent can the problems of urbanisation be met
by a policy of sustainable development?

You are now going to work on this project by answering the following questions, which are grouped
under the three broad headings Introduction, Main body and Conclusion. First read the questions.

Introduction

a)
b)
<)
d)

e)

What is “sustainable development”? (Definition)

What is “urbanisation”? (Definition)

What are the problems of urbanisation? (Background information)

What policies of sustainable development exist or could be introduced? (Background information)

To what extent do you think sustainable development can solve the problems?

[The expression “To what extent” allows you to give your opinion about the likely success of
sustainable development policies. Your position (opinion) on this question will help form your
“thesis” — that is the main argument you will present in your project.]

Main body

f

What specific problems are related to the lack of urban space?
What evidence can you find for this?

g) What specific problems are related to urban transport?
What evidence can you find for this?

h) What are the possible solutions to the problems outlined above?

i) What evidence can you find to suggest that a policy of sustainable development can
be successful?

Conclusion

i) Based on the evidence you have presented above, to what extent can a policy of sustainable
development meet the current urban problems related to a lack of space and transport?

k) Does the evidence you put together in the “main body” support the thesis you introduced

in your introduction?

In the appropriate boxes on the next page, brainstorm some ideas on the above questions. At the
moment, you are only being asked to guess what the answers might be. After this, you will have to do
some reading to find out whether your guesses are correct or not. You will also be reading‘to find out
other ideas about the topic. This reading stage is one of the most important parts of your work because
you will be looking for evidence to support your ideas.

Write your initial ideas in the boxes overleaf. You only need to write in note form.
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