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¥—% ABEH

(Personal and Formal Letters)

g—% A %
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EXHBRERE—EWRRFRARAGEA, —HENFRIRTEEE, K3
BHFR SR ARAMEER, BMEBIREET, R E R BB 58 T
PR

LORMESITN SRR RIERE, SR N R b, ST
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{1} {2) (3}

— 0

2. WAHARHOIE RBEICERER L, EXEBa9E, REFR =85, —
BRATRE LT, (RECHEMLRETHR. (REG)FHEM ERE TR0 5
HHAXBIMARE, ERAABNSRBSENFOL. BEFRHXIFOEBEEA
fast. (REC)

(5) (6)

-----------

PRI RN R TR, R I R HH A5,

Bo% HAB AR B

BAHHEHBRFIERR~BRT D TAATEEAL, W0,
. {fg3k (The Heading)
. fEPHhhk (The .Inside Address)
FREE (The Salutation)
{EHIIE 3(The Body of the Letter)
# % & (The Complimentary Close)
. ¥4 (The Signature)
AWE—REOH LEAT, ESETUMSEBTE, BAR RS 1. 3, 4,5, 6
B, #2RERBERSE. BREORREILEAENES, SBE-REEINE. ¥
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SURHAEN, A% 4RI/ R ASRA S T R,

—. BAEHIER

1. f§3 (The Heading) fskEREZBAMBLMEERE, MHETAMTRE:

(D SEAMEFRABHALARNSE, HELR

() EFFE R RRE LR

) REAKR HERXRY, PHRETMN, BRE, PRABRSEER T 4B I

London WIA 2AT

(4 M, MEHEL FRARWH, HEHMN, BRE47008%. N, BRELEEE
bk 4455, #p: Freedom City, Ohio 57632

) ExA%R HF#HEEMM0ERS LEREL,

(6) Al HHBSESHEABETHAE-FhY, £81, A, BES, £# %A,
HESE, BMAESARFEITBSEHTEL., HRBEEMESEMTFTEE, T
2 JLRR R LD R S i,
22nd March, 1985
22 March 1985 Chokl 3 )5 038 2 AT 408D
March 22nd, 1985
March 22, 1985

FRBESCE BB S I EHE W B EMERATR, borfamibite A &,
&, WEABE, $#E, NTRSEIERAR, Wi kBN, mEXERE DA SIA?, B
MERBSP XA, EREERE. 55, HMSEENE: LRELMEEPRAES LT
B AR £, '

R B —TEIELMBED, TR ELRMBETRE, BAHFSHAHETL., 95
OREMGUENBE, HRAZEH B2 GEEEBITERAHE, 85, REEAREE
IR AT LRETFIr S, HEMER . REEHRAAHANT, kg 2EH.

FERRLRART

24 Baiwanzhuang Road

Beijing

China

18 Sepiember 1934

(B-TRBHERRHESD

LR A bR

50 Zhonghua Road,

Nanjing, )
China -
November 21, 1984

(E-TRHFEES, BE-HERELEEMES,)



IR AT S

130 Pu Xi Lu
Shanghai

China
6 October 1984

BITRNE AT

Room 1352 Tung Fang Hotel,
Guangzhou,

‘China
December 1, 1984

2. FR¥E (The Salutation) FRVERIEHUE AN, X, HANGAEANSFEAS
B/, Ha—-Bh-MIWR, F—T2AF, B/ NEH, EFSPEAHER. £F=
AR M. FEBTF, WhE—TEZERRE- 8 HETPEAN <37, FEAK,
Rl ] — A AR AR E A4, BAEEBNXE. L, BE-AFERER B RE,
MTHANARE, BAHhER, BNSHRTFELER, MRIEHRFRHRE, 3EALEmn
£ Mr, Mrs i, Miss, ArfliAa%K, T4, SLRM, RHA2K, X, BARERE
LL Dear s H fh8iE, #4n. Dear James, Dear Mr Pott g Dear Sir %, THEZJLFAR
5o M RRVE RO T IR ok

(D 5acesnatmiLg, EREREMHZE, 6% R HEGNABERE, o
% James Kennedy Xfg, James R4, Kennedy 2k, HEFME, HMALE
BFERIFEH Dear James, §ijR  Dear Kennedy.

(2) HERBPERRN, PEH BRI 2 ARBEA, WAl i B "(Mn),
“RAZROKAR” Mrs), “/hga> Miss) & “LE” Ms), fmRgHAREE, B,
HMRAERN, WL M RRE, .

- -Dear Dr. . Pott, Dear Professor Jones, Dear Captain Wright, Dear Reverend Throop.

(3) ALE, HQE, B, BRSO R R RN R R BRR R, AR R AT, n:
Dear Mother, Dear Grandfather, Dear Aunt %5

(4) 356, BBk, HALPRRE, AR Dear Brother, Dear Sister,
Dear Cousin 4 in]iE,

AR, Dear. WHEES, XNEHEFRE, £%E, § My dear K Dear
FEY; ERENARE, My dear BRERMHE, T Dear WRH & & & 0, &
Mr 1 Mrs FRAETLARSSHSMAS - 7. Ms BiEERB A mEnmaE, %, LOH
ALXAEREL XM, A Ms.., B S L7RBIE, BRI ADE, XFHALES
ZFP, BiEABEHEIARRZE, B2H Mr and Mrs ju B3 FRFE, fn Dear Mr and
Mrs Jones, FREFAFHIE, MR MTBEANZEBRERBLER, BRABRIMTLFLRRE,
I8 5 B M B4 Af#R0E, Zp: Dear Mr Brown and Mr White i Dear Mes-
srs. Brown and White. BfGSMERME, HIXPEMHBREE —BBHMES <, XREH
s, BREEMER EEANEREENLE S, X5 0HEPRVESHE 8.

4



3. {5 (The Body of the Letter) XRBEMEEMS, HTABHELRES
ke, Rk —RERE—#, BEoB¥. EXNFL—BEEENHHR R
n; EXHERSMRBEEANERMER; SREIMERBREREE. EXBER
BEHEEN. WHRGER EXE—HREAFRSE TR 17, AU REEE—n ik ik
.,

Dear Joseph,

Thank you for your letter of ...
mAELK, WAL,

Dear George,

I had a fantastic stay, thanks fo the credit card and China Travel Service.

By the way, you were right. Park Hotel certainly does give 8reat value in Chinal

See you soon. '

James (signature)

EXERM SR ARREZRE . I

I hope you will have a nice holiday.

I hope you'll get better soon.

HRTLA R — SR R T BRI R FORE K, 1.

With best wishes, Alt the best, With kind regards, With all good wishes, Best regards,

Give my love to ... %%

4. HiEIE (The Complimentary Close) - $4 AfE IR HBHE, 1T 7% M5

() BFWERBE  Yours sincerely, (ER)

-Sincerely yours, (FLEEERD
Yours cordially, (2R
Yours ever, (EIFEILRIEKBR

(2> ATERMBFER Love,

[IHIfE Your ever loving son/daughter/cousin...
Yours affectionately,
Your affectionzte (loving) father/sister. ..

. g4 (The Signature) —3H{EE%mEUME L% %, BLERETS, -2ESH
A, DABEARTHESHE., SRTHERDALEE, MAEREREE, mxtl
RIS RIBERRIR AR, T BLBERTEELL <0k ”, “% A7, CNRTER K72 HROE, B4 BT
AR — R A,

A (Postscript): e fE Y IE 3 A T & 3, EEXRBENRIBE—FREA, W
EEANTE, HHEMETFHELBR PR, KIHER PS & PS. HIT I Postscrip-
tm BES, WREAEBRERENY, REBTEMPR, DATE PS FEH—fg
H_E PPS. & P.P.S. (post postscriptum)

o A1 e R b o HE S HE 5% 0L



e 567 Beijing Lu,
Shanghai
15 April 1985

Dear Alice,

We are planning a little dinner to celebrate Jim’s birthday, and of
course we want you and John to come. It's next Wednesday, April 24,
at seven o’clock.

I do hope you'll be able to come, as Joseph and I are looking forward
with great pleasure to secing you both,

' Yours sincerely,
Beity

sy

FEAHEARAWRNFINN, B—H M ORR R LR, TR
MEBAEE: B, GTHAS, RNEXSRRS, SREENELBHEREST
B, EFRER. 0T

~ ISender’s address
i Date

Salutation

Body

Complimentary Close
o Signature,




' Sender’s address i
Date 1
Salutation
Body
Complimentary close Signature
7



MREHABTR S, BAT T L, FEREBENEXSHBRAK W, MEHREENE 4
BHEHAES—THF L, THE-HBHEIFHROWAE:

Sender’s address Com.plimentary close
Diate Signature

Salatation

ERATBE, EPERITN-H_ASHE0N kagiFatit—T, EREMNKREOM
WEFREEHRY, B _THHE MRSy rcag-mE, BB LEREE S4K
BB, THZ—HFEH7%E MBI

HAERE:

Sender’s address
Date

Salutation

Complimentary close

Signature




=, AREEHNERR
1. ff3k (The Heading) FEAZEMRELD, AVEARMMEAE—RBRENFY, REH

= s )i T
2. fEHshE (The Tnside Address) AHEESEI VAL, BUSE R Lol AysineE e
MR B EARME LS A TABT 5, R LE T TR EZEATESN .

25 April, 1983

W. Brownlaw & Co.,
525 Grant Street,
London WIN 9UZ

Dear Sirs,

(Body)

Yours faithfully,
(Signature)

............................................................................................................

Yours faithfully,
John LEee (signature)

The Personnel Department
The XYZ Watch Company
301 Marcos Road

Manila

3. REE (The Salutation) ARFEMBRFEMMA“RE”, “EAN7, UME R L7 MR
BCimiE X mp, (R/REBRBAHAEN I, Dear Miss Alexander, Dear Mr. T. Collins, 4y
FEAmEYE AR, WELA Dear Madam, Dear Sir gyBRFE, W& X BHEREF TR
WP REWHETFH. B LNFSEHE, FoERBEANEL RRE (IS,
B, BATHEEEARIRE, 4. Dear Sirs, Gentlemen, Ladies, ‘Dear Mesdames
¥ Madam FREAgEM s, RAER Dear Mesdames,

4. {FMIEX (The Body of the Letter) FAFEXHEZMERTLARE, HAAR
1%%%49], BT, mMAFGREN, HEEAY, BRERY, m%a&%&agm

AFGEEEH LT HEA B, EHE, HTHE&IEER.

5. W (The Complimentary Close) AMIERIZEREIE A Yours faithfully, ¢

L 3



FHAH Yours truly #, {BE/DI, Bt k52 R A&FREN, SLEEH Yours sincere—
ly b EE, MR LEREEN TR Yours respectfully 4f2005% BAIE,

6. B4 (The Signature) AHFHELRBABREN. ERNNEANER, R7HHE
s EXEMHEZAAN —ZHERES. EAREEPFRNRE—EMKE, &
UABEHEARNSEY, EARSORAE. E4TUHLLER, HaEnk nEk
James Pott, Liu Fanming g% Hans Adolf Krebs; Wl fIfssamER, MHEHLRK, R
KEFAHEFHRKE - 28, LRI HERTUSRTIIE AFH: T Pott, F.M.Liu
#o HAKrebs, FHABEEEITTHLITEIMN, RESAT —FSEHERHELRITEL
I, PMEREARN. hRBELSELN, —BREES AT TUEBE/MUIERR
Ao dm:

Yours faithfully, Yours faithfully,
{Signature) {Signature)

Gerirude Harris (Miss) (Miss) Gertrude Harris
Secretary Secretary

MR BEARRRENSRIENRE AR, BARHTRARAREEELMN L— e,
HESTFHEANT —EARS RS0,

(Body)
Yours faithfully,
ABC Clock & Watch Company
{signature)
F. H. Ting
Manager

7. WURGETSE R A (Initials) ZEA(E K FREETURBLA LS SR
EABEBHAS. IREHBAHNBARBEAMTE AEADEFE, DERBEELE
22 H, B—-BHEEEATREAKREEZREDBARB/ARADEERE, AUNSFE
MRITEREAMNEFE, mifh Walter Smith #I§§, Mdry Jefferson $7%, BAKE
A TW L WS/mj g2 WSimj, B &BAXREFE, fn WSMI HFWSMI.

8. Bifk: (Enclosure) AFEHFEER, TEMBETH LRARTFARETE
RE L “KEee- » 4 Encl. 3 tickets s Enc. 3 tickets (Bff L=9RI-1), FHBF A3
ERR, HEFTEEFHRUNE.

Enclosures: 1. Curriculum Vitae

2. List of Publications
3. Courses Taught
Rt 1. BF% 2. ¥h—R%k 3. REER®
B ARy FER, BERENT:
Encl. Under separate caver .
1. ..
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