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ABA JOURNAL
Monthly, ISSN: 0747-0088 >, .
(RXEEBIHIHZE) TIBA RIERS S iR,
RS BOR UK @S B RIS T R v
WHBF, REEEAHES.
AMER BAR ASSOC, 750 N LAKE SHORE DR,
ATTN : ORDER FULFILLMENT, CHICAGO, IL,
60611
E-mail: releases@abanet.org
WRITER’S GUIDELINES
The ABA Journal is the official publication of the
American Bar Association. It is published 12 times a
year. The Journal is distributed to more than 370,000
readers nationwide. Its content is designed to appeal to
the association diverse membership, with some
emphasis on general practitioners in smaller law firms.
In writing an article for possible publication in the
Journal, please be familiar with the following
guidelines.
Type of article. The focus of the Journal is on current
events in the law and on ideas that will help lawyers to
practice better and more efficiently. Articles should
emphasize practical, rather than theoretical or esoteric
material.
Readership. As you write, keep your audience in mind.
The typical reader of the Journal is a lawyer whose age
is 43, who is in private practice in a law firm of five to
10 lawyers. Most are general practitioners.
Writing Style. The Journal is a magazine that covers
topical issues involving lawyers. Please avoid the style
of law reviews, academic journals or legal briefs.
Articles should be written in an informal, journalistic
style. Short quotations from people and specific
examples will improve an article.
Length. Feature articles should be no longer than 3,000
words. News stories or departments such as Focus are
generally 750 words.
Title. Developing a working title for an article may
help you keep it in focus. The working title may be
accepted as is or altered by the Journal staff as it deems
appropriate
Editing. All articles are subject to editing by the
Journal. All articles are edited to conform to the
Journal editorial style, which generally follows the AP
Stylebook. The Journal inserts subheads, captions and
readouts as needed.
Copyright. By having an article published in the
Journal, authors thereby grant all property rights in the
article to the American Bar Association and consent to
an unqualified right by the ABA to copyright the work.
This grant includes the right of the ABA to republish
the article in other media, including electronic
databases. This applies unless other arrangements are
made in writing.
Citations. Citations to cases and other materials should

be incorporated into the text; footnotes are not
permitted.

Structure. It is suggested that articles open with an
interesting catchy lead, followed by a "nut paragraph"
that tersely states the gist of the article.

Biographical data. At the end of an article, give your
name, whether you are a lawyer, your place of
employment, and whether you serve on an ABA
committee or other entity. This data may be shortened.
Manuscripts. Manuscripts should be typewritten in a
standard font (not all italics or all capitals) and double
spaced. A cover letter should accompany the
manuscript, indicating your name, address and
telephone number. You also can submit your article via
e-mail to cassensd@staff.abanet.org. Attachments
should be in Text or ASCI format. You will be notified
within four weeks if the Journal will publish the
article.

Graphics. The Journal obtains appropriate artwork or
photographs, if any, to illustrate article

ACADEME-BULLETIN OF THE AAUP

Bimonthly, ISSN: 0190-2946
(RERFHERBSSFRRE)

%cademe T8 AAUP 75 5 55 8 5 S BoF it 701

Mail: 1012 Fourteenth Street, NW, Suite 500
Washington D.C. 20005-3465

Phone: (202) 737-5900, ext. 3012, OR (800)
424-2973, ext. 3012

Fax: (202) 737-5526

E-mail: academe @aaup.org

Manuscript Submissions

Academe explores topics in higher education from the
perspective of faculty members. Most issues of the
magazine focus on a particular theme but also include -
individual articles on separate subjects. Because
Academe's readership includes faculty members from
many different disciplines, Academe seeks to publish
thoughtful articles written in a lively, nontechnical

style.

For information about how to submit a manuscript
proposal for consideration, write to
academe @aaup.org.
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Quarterly, ISSN: 1042-9670
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Phone: 407-823-5088

E-mail: robert.ford @bus.ucf.edu

Editor-in-Chief: Anthony G. Hopwood, Said Business
School, 59 George Street, Oxford OX12BE, UK.
MANUSCRIPT GUIDELINES AND EDITORIAL
POLICIES

The Executive, published quarterly by the Academy of
Management, seeks articles that capture an executive’s
attention by providing useful information that
stimulates new ways of thinking about managing and
leading. Only articles that are thoroughly grounded in
accepted theory, research, or practice are sought.

The Executive’s goals are:

1.To provide fresh ideas and perspectives, grounded in
recent advances in management theory and research,
on contemporary issues that managers and executives
must face.

2. To become a primary source of useful ideas for
those who seek to educate present and future managers
and executives.

3. To become a forum through which practicing
managers and executives can challenge the
meaningfulness of our translations of management
theory and research.

Contributors are encouraged to interact with executives
to conceive ideas for an article. This may lead to a
jointly authored manuscript or an interview preceded
and followed by commentary written by the
interviewer. The commentary would provide the
linkage to theory and/or research and implications for
managers in similar situations.

A typical article might begin with either a brief case
illustrating the primary theme, or posing certain
questions and issues that our readers undoubtedly face
(or perhaps need to address), or some other beginning
that will stimulate a busy person to want to read further.
A typical article <usb>will also satisfy the academic
reader who seeks more than just opinions and wants to
see a serious effort at connecting ideas to accepted
theory and research.

With respect to style and format, manuscripts should:
be written in clear, straightforward language, avoiding
jargon and technical terms,

include at the beginning an Executive Overview of
approximately 200 words,

use subheadings, but not the traditional ones such as
"Introduction”; use instead, "The Future Challenge" or
"Does TQM have a future? for the purpose of
documentation, cite notes in the body of the paper
using superscript note numbers, include at the end of
the manuscript a section entitled "Endnotes.” It is
imperative that authors document their work as
thoroughly as possible, yet not bore the reader with
endless lists of references. This section should include
references that support claims made in the body of the
manuscript and, in some cases, might be written like
the body of the manuscript itself; i.e., in simple prose,
not as an exhaustive listing of references. Essentials
only should be provided, not a complete bibliography
of an entire body of literature. Samples of our endnote
style are available on request from the managing editor,
Jerry Oster, at the address below.

Authors are encouraged to get feedback from
colleagues and practitioners on early drafts. A paper
can be improved dramatically when knowledgeable
reviewers are asked for reactions in advance of
submission.

Manuscripts should be double-spaced, and no more
than 30 pages in length, including figures. When
questions arise regarding issues of grammar or style,

authors should refer to the University of Chicago Press
Manual of Style. The name(s) of the author(s) should
not appear anywhere on the manuscript, except on the
title page.

The Executive is published in February, May, August,
and November.

Generally, manuscripts are reviewed by the Editor and
then sent to an Associate Editor to solicit two blind
reviews. In some cases, a manuscript may be returned
without review if judged to be inappropriate for
publication in The Executive.

Authors should expect reviews to take from 60 to 90
days after receipt of their manuscript. If their
manuscript is accepted for publication, authors should
also expect to submit their final draft on a 3.5"
diskette.

Contributors should use surface mail to submit one
electronic copy of their manuscript, along with one
paper copy. The electronic copy should be on a 3.5
inch diskette, in MS-Word 6.0 or 7.0 or WordPerfect
for Windows. No Mac diskettes, please.

All submissions should be sent to:

Professor Robert C. Ford

Editor, Academy of Management Executive

College of Business Administration

University of Central Florida

4000 Central Florida Blvd

Building 45 BA 228

Orlando, FL. 32816-1400

ACADEMY OF MANAGEMENT
JOURNAL
Bimontlﬂl}lﬁy, ISSN: 0001-4273
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ACAD MANAGEMENT, PACE UNIV,PO BOX
3020,235 ELM RDBRIARCLIFF MANOR, NY,
10510-8020

Editor-in-Chief: Anthony G. Hopwood, Said Business
School, 59 George Street, Oxford OX12BE, UK.

ACADEMY OF MANAGEMENT
REVIEW

Quaﬂerly, ISSN: 0363-7425

(BEEF2FE) KREEMN¥EESS5HILHE
IR RIRIA .

ACAD MANAGEMENT, PACE UNIV,PO BOX
3020,235 ELM RDBRIARCLIFF MANOR, NY,
10510-8020

ACCIDENT ANALYSIS AND
PREVENTION
Bimonthly, ISSN:0001-4575

(BT 5 TR HEREHEY, THEY

BISCBIZ BT GEvh BT, MBS T M.
PERGAMON-ELSEVIER SCIENCE LTD, THE
BOULEVARD, LANGFORD LANE, KIDLINGTON,
OXFORD, ENGLAND, OX5 1GB

Submission of Papers

Authors are requested to submit their original
manuscript and figures with three copies either to the
Editor-in-Chief: F.A. Haight (all subject areas),
Institute of Transport Studies, University of
California, Irvine, CA 92697-3600, USA; or to one
of the Associate Editors: R. Elvik (Epidemiological
studies, evaluation studies, cost-benefit analyses),
Institute of Transport Economics, PO Box 6110
Etterstad, N-0602 Oslo 6, Norway; A.J. McKnight
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(Driver behavior and related counter-measures;
performance measurement; problem identification;
program evaluation), Transportation Research
Associates, 78 Farragut Rd., Annapolis, MD 21403,
USA; H. Moskowitz (Effect of acute or chronic
stress on skill performance; program evaluation;
human capacity limitations), 4138 Royal Crest
Place, Encino, CA 91436, USA; K. Rumar (Human
factors; theories, models and experimental studies.
Evaluation of interaction between road user, vehicle
and environment), VTI Devo, Box 426, S-58104
Linkoping, Sweden.

Submission of a paper implies that it has not been
published previously, that it is not under consideration
for publication elsewhere, and that if accepted it will
not be published elsewhere in the same form, in
English or in any other language, without the written
consent of the publisher.

Manuscript Preparation

General:  Manuscripts must be  typewritten,
double-spaced with wide margins on one side of white
paper. Good quality printouts with a font size of 12 or
10 pt are required. The corresponding author should be
identified (include a Fax number and E-mail address).
Full postal addresses must be given for all co-authors.
Authors should consult a recent issue of the journal for
style if possible. An electronic copy of the paper
should accompany the final version. The Editors
reserve the right to adjust style to certain standards of
uniformity. Authors should retain a copy of their
manuscript since we cannot accept responsibility for
damage or loss of papers. Original manuscripts are
discarded one month after publication.

Abstract: This should describe in straightforward
language the contents of the paper, but not its
motivation. It should explain briefly the procedures
and results, and must not contain abbreviations and
acronyms.

Text: Follow this order when typing manuscripts: Title,
Authors, Affiliations, Abstract, Keywords (list up to
six), Main text, Acknowledgements, Appendix,
References, Figure Captions and then Tables. Do not
import the Figures or Tables into your text. The
corresponding author should be identified with an
asterisk and footnote. All other footnotes (except for
table footnotes) should be identified with superscript
Arabic numbers. Do not under any circumstances use
"bullets" (whether oversize dots, or dashes) to set out
items in a list. Use (a), (b), .. and if possible
incorporate the list into ordinary paragraphing.

Units: Authors are seriously recommended to use SI
(metric) units in their manuscripts, with optional
English equivalents in parentheses.

References: All publications cited in the text should be
presented in a list of references following the text of
the manuscript. In the text refer to the author's name
(without initials) and year of publication (e.g. "Since
Peterson (1993) has shown that..." or "This is in the

agreement with results obtained later (Kramer, 1994)").

For three or more authors use the first author followed
by "et al.", in the text. The list of references should be
arranged alphabetically by authors' names. The
manuscript should be carefully checked to ensure that
the spelling of authors' names and dates are exactly the
same in the text as in the reference list.

References should be given in the following form:
Davis, G.A., Yihong, G., 1993. Statistical methods to
support induced exposure analysis of traffic accident
data. Transportation Research Record 1404 (1), 43-49.
Fleming, TR., Harrington, D.P, 1990. Counting

Process and Survival Analysis. John Wiley, New York.
Watanabe, K., Yamaguchi, T., [989. Analysis of
factors affecting dummy readings in side impact tests.
In: Proceedings of the 12th International Technical
Conference on ESV, Gothenburg, pp.1104-1114,
American Hospital Association, 1991. American
Hospital Association Hospital Statistics, 1990-91
Edition, American Hospital Association, Chicago, IL,
Table 5c, p.135.

Illustrations: All illustrations should be provided in
camera-ready form, suitable for reproduction (which
may include reduction) without retouching.
Photographs, charts and diagrams are all to be referred
to as ‘"Figure(s)" and should be numbered
consecutively in the order to which they are referred.
They should accompany the manuscript, but should not
be included within the text. All illustrations should be
clearly marked on the back with the figure number and
the author's name. All figures are to have a caption.
Captions should be supplied on a separate sheet.

Line drawings: Good quality printouts on white paper
produced in black ink are required. All lettering, graph
lines and points on graphs should be sufficiently large
and bold to permit reproduction when the diagram has
been reduced to a size suitable for inclusion in the
Journal. Dye-line prints or photocopies are not suitable
for reproduction. Do not use any type of shading on
computer-generated illustrations.

Photographs: Original photographs must be supplied as
they are to be reproduced (e.g. black and white or
colour). If necessary, a scale should be marked on the
photograph. Please note that photocopies of
photographs are not acceptable.

Colour: Authors will be charged for colour at current
printing costs.

Tables: Tables should be numbered consecutively and
given a suitable caption and each table typed on a
separate sheet. Footnotes to tables should be typed
below the table and should be referred to by
superscript lowercase letters. No vertical rules should
be used. Tables should not duplicate results presented
elsewhere in the manuscript, (e.g. in graphs).
Electronic Submission

Authors should submit an electronic copy of their
paper with the final version of the manuscript. The
electronic copy should match the hardcopy exactly.
Always keep a backup copy of the electronic file for
reference and safety. Full details of electronic
submission and formats can beobtainedfrom
hitp://www.elsevier.nl/locate/disksub or from Author
Services at Elsevier Science.

Proofs

Proofs will be sent to the author (first named author if
no corresponding author is identified of multi-authored
papers) and should be returned within 48 hours of
receipt. Corrections should be restricted to typesetting
errors; any others may be charged to the author. Any
queries should be answered in full. Please note that
authors are urged to check their proofs carefully before
return, since the inclusion of late corrections cannot be
guaranteed. Proofs are to be returned to the Log-in

Department, Elsevier Science, Stover Court,
Bampfylde Street, Exeter, Devon EX1 2AH, UK.
Offprints

Twenty-five offprints will be supplied free of charge.
Additional offprints and copies of the issue can be
ordered at a specially reduced rate using the order form
sent to the corresponding author after the manuscript
has been accepted. Orders for reprints (produced after
publication of an article) will incur a 50% surcharge.
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Copyright o
All authors must sign the "Transfer of Copyright
agreement before the article can be published. This
transfer agreement enables Elsevier Science Ltd to
protect the copyrighted material for the authors,
without the author relinquishing his/her proprietary
rights. The copyright transfer covers the exclusive
rights to reproduce and distribute the article, including
reprints, photographic reproductions, microfilm or any

other reproductions of a similar nature, and translations.

It also includes the right to adapt the article for use in
conjunction with computer systems and programs,
including reproduction or publication in
machine-readable form and incorporation in retrieval
systems. Authors are responsible for obtaining from
the copyright holder permission to reproduce any
material for which copyright already exists.

Author Services

For queries relating to the general submission of
manuscripts (including electronic text and artwork)
and the status of accepted manuscripts, please contact
Author Services, Log-in Department, Elsevier Science,
The Boulevard, Langford Lane, Kidlington, Oxford
OX5 1GB, UK. E-mail: authors@elsevier.co.uk, Fax:
+44 (0) 1865 843905, Tel: +44 (0) 1865 843900.
Authors can also keep a track of the progress of their
accepted article through our OASIS system on the
Internet. For information on an article go to this
Internet Page and key in the corresponding author's
name and the Elsevier reference number.

ACCOUNTING ORGANIZATIONS AND
SOCIETY

Bimonthly, ISSN: 0361-3682

(2t BAEHL)  FIRSIHRER. A8
HERXRR BRI AR, BT,
PERGAMON-ELSEVIER SCIENCE LTD, THE
BOULEVARD, LANGFORD LANE, KIDLINGTON,
OXFORD, ENGLAND, OX5 1GB

Accounting, Organizations and Society

An International Journal Devoted to the Behavioural,
Organizational & Social Aspects of Accounting

Guide for Authors

Submission of Papers

Authors are requested to submit their original
manuscript and figures plus two copies to the
Editor-in-Chief of Accounting, Organizations and
Society: Anthony G. Hopwood, Said Business
School, 59 George Street, Oxford OX1 2BE, UK.
Submission of a paper implies that it has not been
published previously, that it is not under consideration
for publication elsewhere, and that if accepted it will
not be published elsewhere in the same form, in
English or in any other language, without the written
consent of the publisher. The contribution of the
author(s) should be an original one and should in no
way violate any existing copyright, and it should
contain nothing of a libellous or scandalous nature.
Types of Contributions

Original papers; review articles; short communications:

reports of conferences and meetings; book reviews;
letters to the editor; forthcoming meetings; selected
bibliography.

Manuscript Preparation

General:  Manuscripts  must be  typewritten,
double-spaced with wide margins on one side of white
paper. Good quality printouts with a font size of 12 or
10 pt are required. A cover page should give the title of
the manuscript, the author's name, position and
institutional affiliation, and an acknowledgement, if

desired. The title of the manuscript, but not the authors
names, should appear on the first page of the text. The
corresponding author should be identified (include a
Fax number and E-mail address). Full postal addresses
must be given for all co-authors on the cover sheet.
Authors should consult a recent issue of the journal for
style if possible. An electronic copy of the paper
should accompany the final version. The Editors
reserve the right to adjust style to certain standards of
uniformity. Authors should retain a copy of their
manuscript since we cannot accept responsibility for
damage or loss of papers. Original manuscripts are
discarded one month after publication unless the
Publisher is asked to return original material after use.

Abstract and Index: Three copies of an abstract not
exceeding 80 words should accompany each
manuscript submitted. Authors are also asked to supply
a maximum of 10 keywords or phrases which will be
used for indexing purposes.

Text: Follow this order when typing manuscripts: Title,
Authors, Affiliations, Abstract, Keywords, Main text,
Acknowledgements, Appendix, References, Vitae,
Figure Captions and then Tables. Do not import the
Figures or Tables into your text but supply them as
separate files. The corresponding author should be
identified with an asterisk and footnote. All other
footnotes (except for table footnotes) should be
identified with superscript Arabic numbers. Footnotes
for clarification or elaboration should be used
sparingly.

Research Instruments: If the manuscript refers to
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of space limitations, questionnaires and other research
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reproduced a note must be inserted in the text of the
paper indicating the address from which copies of the
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providing  critically  constructive and  prompt
evaluations of submitted research papers based on the
significance of their contribution and on the rigor of
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editorial recommendations to the editor.

Manuscript Preparation and Style
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manuscript's topic, its methods and its findings. Key
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methodology and findings. Both the Abstract and the
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clear enough for an informed reader to understand the
manuscript's contribution. The manuscript's title, but
neither the author's name nor other identification
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Tables and Figures

The author should note the following general
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Each table and figure (graphic) should appear on a
separate page and should be placed at the end of the
text. Each should bear an Arabic number and a
complete title indicating the exact contents of the table
or figure.

A reference to each graphic should be made in the text.
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references containing only those works cited. Each
entry should contain all data necessary for
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surname of the first author or the name of the
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Use author's initials instead of proper names.

Date of publication should be placed immediately after
author's name.
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