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Unit 1 Invitation by Telephone
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Unit 1 Invitation by Telephone

A: Hello. This is Huangfei speaking.

B: Hello. This is Black Smith’s secretary. Mr. Black Smith will
be in China next Wednesday, May 4th, and he’d like to meet
with you to discuss the marketing plan for next Summer.

A: That’s good!

B: Would you be kind enough to pick him up at the airport?

A Certainly, can you tell me his flight number so I can arrange
to meet him at the airport?

B: The flight number is CA211 on the 7th of June. It’ll arrive at
2: 15 in the afternoon.

A: Thank you. That’s good. Good bye.

B: Good bye.
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: This is David Cheng. Is this Mr. Huang?

. Yes,this is he.

: Mr. Huang,I am planning to invite you and Mr. Wang to visit

my company in July. Do you think both of you would be free
to come then?

. Thank you. It will be OK for me. But I will have to confirm
it with Mr. Wang.

: When do you think you can let me know? I would like to send

you a formal invitation,
. OK. I will discuss it with Mr. Wang as soon as possible. How

about the day after tomorrow?

. Good. I am looking forward to hearing from you. Goodbye .

: Goodbye!
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Unit 1 Invitation by Telephone
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: Hello! I’d like to speak to Mr. Liu Hai, please.

Liu Hai speaking. Who’s this?

: This is Black Smith from Toys International Company

Limited.

Hi, Mr. Smith. Is there anything I can do for you?

: Yes. We are interested in the products of your company.
: I’m glad to hear that. We accept orders of all quantities.

: Our company is a famous local toy company. We have

connections with quite a few big department stores and
supermarkets here. I’ m sure we’ll be able to place large

orders for you.
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B: Great! I can send you a price list and a brochure of our

products to which you may refer. Please visit our company at
any time so we can talk person to person.

A: Terrific! I’ll contact you after I study your products.
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1. This is Huangfei speaking
EBRFEPEIFXN T EC KBS, Ei%“This is Jack Smith
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Unit 1 Invitation by Telephone
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2. pick ... up at the airport

CHLHEEL
3. meet sb. at the airport
E:-30]8
4, flight number
LB S
5. invite
BE
6. confirm
Bk
7. looking forward to
M
8. large orders
KEITH
9. for your reference
#irz%
10. Who’s that :
PRRBRAL? FEH RN J7 MR, EF“Is that ... (speaking)? 7,
“ Who’s speaking ?” MiAH“Are you...?”
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—Hello, John Smith.
—Hello, 3456894,
—Hello, Da Peng Ltd.
EIfFRNBRUAERMARERE RiEH S HHL (John
Smith speaking. ), T ER LR B9 A 538 % 8B A< B AL BB 1] & 7R .
2. MEIEXHFEF—F, FEE#H “Hold on, please. 5 “Hold the
line, Please”,
. MR EFEMALEMHIE. HiIBFBEH“I’d like to speak to Mr
Smith”, KIHELESR
—Could I speak to ... ?
—May I speak to...?
4. MRABBHERENFTHE, LHRAZ HE . AFRL . BEXHTE
W — 8 B A
—Can you repeat that, please?
—Can you say that again, please?
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* I invite you to visit my company.
REBBFRSUEOAA .
%* I come here to invite you to attend the meeting.
R FHERS MWL
* 1’1l have a party tomorrow, 1’d like you to be my guest.

RAXRFEI R . HENKRS.

* Please accept our invitation.

 HEERIMEE.

i
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Unit 1 Invitation by Telephone

* Thank you for the invitation.
AR B .
* 1’d love to.

KREE.

* I’d very much like to come.

RMREEE.

* I’d be very happy to accept your invitation.

RIEWRNEZIRHBTE.

discuss i1if , R as soon as R
invitation i, 5 b activity 1% 5
accept 3% plan X

have the pleasure of g 3 -+ airport KL%
hospitable B4 8, IF &F H) confirm B§iA
corporation 23 &) formal IE= K
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: Good morning. New Sky Company.
: This is Liu Xia from YJT Company. Could I speak to Mr.
Wang, please?

: Hold on,I will see if he is available. I’ m sorry. I’ m afraid

he’s involved in a meeting. May I take a message?

Yes. Could you ask him to call me back?

: Of course. May I have your name?

: My name is Liu Xia.

: OK.

: And my telephone number is 1376952.
: Very good, thank you.

g — vy

A
B:

BLEHF . FREAF.

B, B2 YIT AR XK, FRELAE.
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Unit 2 Leaving a Message by Telephone
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Nodel Dialogue 2

: Hello. May I speak to Tom?

May I have your name, please?

: This is Rose speaking.

Hold on, please .... I’m sorry, but he is out right now.

May I take a message?

A Please ask him to call me back as quickly as possible.
B:
A
B:

I’1l let him know.

: Thank you for your trouble.

Don’t mention it. Good-bye.

: R B R RBGWEE.
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