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Intfroduction

This is an easy-to-read grammar for students and teachers of
English as a second language. It is written primarily for students to
use independently outside of class so that class time can be spent
practicing English rather than discussing rules of grammar. 1t should
also be usetul forteachers. Most English teachers have a good un-
derstanding of English grammar, but cannot always communicate
this understanding to students. The simple, non-technical explana-
tions in this book may help teachers answer student questions in
ways students can understand.

The rules in this book are for American English unless otherwise noted.
Some rules were not included because they were judged too compli-
cated for beginning and intermediate students. Deciding which rules to
leave out was difficult, and users will not all agree with my choices.

Language always occurs in some context. In most sections of
GrammarGuide the examples are from a single context so that readers
da not have to imagine a new situation for each example sentence. The
first example sentence usually suggests the context. Many of the struc-
tures explained in GrammarGuide can be practiced in the companion
workbooks, GrammarWork 1-4 by Pamela Breyer.

| would like to thank Leslie Levine Adler, Pamela Breyer, Louis Carrillo,
Deb Davia, Mark Landa, Eric Nelson, Cheryl O'Brien, David Tillyer, and
Margaret Segai for comments on early versions. Pamgla Breyer and
Eric Nelson were particularly generous with both time and ideas. Louis
Carrillo did most of the editing of this version and simplified, clarified,
and generally improved the entire book. Tiinde Dewey was most help-
fulin the final stages of editing.

I dedicate this book to my father, Dr. Albert Christian Mueller, who
retired from practicing medicine and successfuily taught English to
a Thai student (who now aiso calls him Dad). | hope that this book
will help him with his next student.

Janet Bing

Department of English
Old Dominion University
Norfolk, VA 23508
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TO THE STUDENT:How to Use GrammarGuide

This book is an easy grammar for beginning and intermediate stu-
dents. Chapter 1 includes very brief descriptions of the parts of
speech for people who do not know how to identity them. In some
cases it Is possible to look up something in the index even without
knowing the part of speech. For example, to leam about the use of
must or have to, the reader can look up these words directly in the
index. Not all English words are in the index, of course, but many
words which are important to English grammar can be found there.

Even if you do not understand everything in the explanation, study the
examples. Sometimes examples can be more helpful than explana-
tions. 1t is also sometimes helpful to compare examples in the charts.

The organization of this book is:

Table of Contents

Helpful Charts

Chapter 1 Parts of Speech and Parts of Sentences
Chapter 2 Nouns

Chapter 3 Pronouns

Chapter 4 Verbs

Chapter 5 Modals

Chapter 6 Special Kinds of Verbs
Chapter 7 Adjectives

Chapter 8 Adverb

Chapter 9 Prepositions

Chapter 10 Conjunctions
Chapter 11 Mechanics

index

Xv
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2 KINDS OF WORDS AND HOW THEY ARE USED

1.1

1.2

1.3

Parts of Speech and Parts of a Sentence - -

When you use a grammar book, it is useful to know the parts of
speech. It is also usetul to know héw words arid phrases are used
in sentences. Words can be both parts of speeéh and parts of a
sentence. Look at: the follawing: . = - e

My new camera has fallen off the table.

When you ask, “What is the word camera?” the answer is a part
of speech. Camera is a noun. When you ask, “How is the word
camera used in this sentence?” the answer is that camera is the
subject of the sentence. A'subject is a part ot the:sentence.

~t

Recognizing Parts of Speech

Here are several ways to identify a part of speech: -

1. Learn a definition for each part of speech. One traditional defini-
tion of a noun is ‘the name of a person, place, or thing.” A
camera is a thing; the word camera is a noun.

2. Declide if the word is similar to another word that you know. If
you know that good is an adjective, you can guess that new.is
an adjective, too, because it fits into the same part of the sen-
tence.

3. Look up the word in a dictionary. A ductsonary tells whach parts
of speech a word can be. After the word and the pronunciation,
the part of speech is given. Adj. is the abbreviation for: adjec-
tive.” . , e

new (nG0) adj.

PARTS OF SPEECH

Nouns

Photography is fun.

Nouns name people, places, actions, and ideas and.include any-
thing that can be touched, smelled, heard, felt, or seen. Nouns
answer questions that begin with what or who. Names of particular
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1.5

15 Pronouns 3

people, places, or things are proper nouns. A noun phrase is a
group of words that includes a noun or a pronoun as the main
word.

I have a new camera from Japan.

in the following sentences, words that can fit into the blanks are
nouns and noun phrases:

He is thinking about .
his camera

photography
a new camera from Japan

can be interesting.

Photography
Taking pictures

Determiners

The camera is gone!

The first word in a noun phrase is usually a Jeterminer. There are
several kinds of determiners.

Articles: the, a, an
Demonstratives: this, that, these, those
Possesslives: my, your (singular), his, her, its, our, your (plural), their

Pronouns

I can’t find it.

A pronoun is a substitute word. Pronouns are used to avoid
repeating nouns or noun phrases, and they have different forms
depending on how they are used. Pronouns such as /, you, and
she are personal pronouns. They refer to particular people.
Pronouns such as anybody, everyone, anything, and nobody are
indefinite pronouns. They are used when the speaker has no par-
ticular thing or person in mind. The demonstrative pronouns this,
that, these, and those are used in place of noun phrases such as
this camera.
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1.6 Adjectives

It was a new camera.

Adjectives tell something about nouns. New in the preceding ex-
ample describes the camera; it tells what kind of camera it was.
An adjective phrase is a group of words that includes an adjective

as the main word.

The camera was very expensive.

Many adjectives and adjective phrases can be used in the blank

in the following sentence:
We took pictures of some

1.7 Verbs

beautiful

things.

green
important
very unusual

Someone stole my camera.

Verbs are words that show action. The action in the exampie
above is stealing. Verbs also describe a state or condition.

It was a very expensive camera.

It cost $200.
I feel very upset.

A verb phrase can be one verb, or it can have auxiliary verbs and
a main verb. The main verb is the last verb in the verb phrase. The
verbs that precede the main verb are auxiliary verbs.

AUXILIARY
VERB
She . has been
She was
She

MAIN

VERB

sweeping the patio.
working when I called.
started early.

The auxiliary verbs in English are be, have, and do in all their
forms. The modals, can, could, may, might, shall, should, must,
will, would, and ought to, are also auxiliary verbs.



1.8

1.9

1.9 Prepositions 8

Linking verbs are used in sentences where the words following the
verb tell something about the subject of the sentence. it is usual-

ly possible to replace a linking verb with a form of be and keep the
general meaning. .

This fruit s a mango.
Mangoes are  delicious. .
They taste wonderful.

Adverbs

There was an accident yesterday.

Adverbs tell something about verbs, adjectives, other adverbs, or
an entire sentence. Adverbs answer where, when, or how ques-
tions.

Where did it happen? It happened outside.

When did it happen? It happened early this morning.
How often does this It rarely happens.
happen?
How fast were the cars Very fast.
going?
How much damage was  One car was completely
there? destroyed.
Prepositions

We're moving into the house now.

Prepositions are words that show many kinds of relationships,
such as time, place, and direction. in the following examples, the
prepositions on and under show two different place relationships
between the suitcase and the table:

Put the suitcase on the table.
Put the suitcase under the table.

In the next examples, the prepositions before and after show two
different time relationships between moving the sofa and eating
dinner.
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Let’s move the sofa before dinner. :
No, let’s move it after dinner.

A prepositional phrase is a preposition followed by a noun or noun
phrase. On the table and before dinner are prepositional phrases.

1.10 Conjunctions

Take this list and go to the drugstore,

_Conjunctions are words that connect a word with a word, a phrase
with a phrase, or a clause with a clause. (A clause contains a sub-
ject and verb and is part of a sentence.)

Coordinate conjunctions are single words that join parts of a sen-
tence. And, or, nor, but, so, yet, and for are coordinate conjunc-
tions. (So and yet are sometimes called conjunctive adverbs.)

Correlative conjunctions are conjunctions used in pairs.

Both Sarah and Tom graduated from college this year.
Graduation is on either the twenty-fifth or the twenty-sixth
of May.

Subordinate conjunctions, such as before and after, are words
that introduce adverbial clauses.

Before they went shopping, they went to the bank.
After they finished their shopping, they went home.

1.11  Wh-words

Where did they go?

The wh-words in English are who, whom, what, where, when,
which, why, whose, whether, and how. These words are often
used at the beginning of a sentence to ask a question.

When did they go shopping?
All the wh-words can be used to introduce clauses.

I wonder why they left so early.
I’'m not sure when they’ll be back.
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1.12 ylnieriécﬂons

Ough!

Interjections are words and phrases that express strong emotion.
They occur independently of sentences and are common in
spoken conversation. They are rarely used in formal writing. Many
interjections are impolite. Some mild ones follow.

Wow! Good Grief! Gee! Darn! Oh no!
PARTS OF SENTENCES

1.13 Subject and Predicate

Their children watch too much television.

The subject of a sentence is a word or group of words that the rest
of the sentence is going to comment on. It often identifies the doer
of an action. In short sentences, the subject is often the first noun
or noun phrase. The predicate of a sentence is the verb and the
rest of the sentence. "

SUBJECT PREDICATE
Maria watches football games on television.
Her brothers like to watch tennis matches.

1.14 Subject-Verb Agreement

She likes football, but they like tennis.

The subject and the first verb in the predicate must agree; that is,
singular nouns are used with singular verb forms, and plural
nouns are used with plural verb forms.

SUBJECT VERB

She doesn't play football.
They don’t play tennis.

Two or more sdbjects that are joined by conjunctions are com-
pound subjects. Compound subjects joined by and are used with
the plural form of the verb.



