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PREFACE

To the Teacher

Words and ldeas, Third Edition, derives from the following
convictions about English composition as a subject:

* Good writing can be taught—not once and for all, but in the
kind of course that offers frequent opportunities for writing
and that enables the student to develop his skill and confidence
through gradually more challenging assignments.

* The emphasis in a writing course should be on positive pro-
cedures for generating good prose. No writer can be effective
whose overriding concern is the mere avoidance of error. The
student will respect a writing course that confronts him with
genuine writing problems, gives him realistic advice on how
to proceed, and makes possible the sense of satisfaction that
derives from meaningful work well done.

* The best teacher of writing is not the subject-matter specialist
but the teacher of English.1deally, every college teacher would
teach effective communication. But in practice, the student
acquires a respect for language, and a sense of its power and
resources, from teachers whose first love is language and litera-
ture.

* In the ideal English program, composition and literature are
organically related. A good composition course recognizes the
creative and imaginative elements in expository prose. A good
literature course provides ample opportunity for written ex-
pression, and develops the student’s command of the written
word.

» Freshman English is not a mere service course but an essential
part of a college education. Students today are everywhere
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dissatisfied with courses that serve only a remote ulterior pur-
pose, that are merely an introduction to an increasingly more
narrow and irresponsible specialism. They ask for courses that
have meaning and relevance in their own right.

A Rationale for a Composition Course

There are many kinds of materials that can prove useful in a
composition course; and there are many ways of organizing a program
of instruction in writing. But to be effective, such a program must in
some way reflect the teacher’s understanding of the process of com-
position. It must reflect his sense of how a writer works. Rhetoric is
the study of how good prose is produced. To be meaningful, rhetoric
cannot be a “rhetoric of parts,” offering finger exercises in limited
aspects of composition. It must be a “rhetoric of the whole,” which
never loses sight of the central question: “What does it take to produce
a piece of writing that is worth writing and worth reading?”

The rhetoric of Words and Ideas starts with a definition of the
finished product that the writing process aims at: “The Whole Theme”
(Chapter One). It then builds a writing program that explores four
essential relationships: (1) the writer and his experience; (2) writing
and thinking; (3) the writer and his audience; (4) the writer and his
reading.

e Writing from Observation and Experience. As in its previous
edition, Words and Ideas stresses the need for developing the
student’s powers of observation. It stresses the preliminary
stage of gathering the material and mobilizing the resources
without which writing remains an empty exercise. Chapters
Two through Four (“Observation and Description,” “Personal
Experience,” and “Opinion”) all encourage the student to
draw on his own observation and experience for the material
that will give his writing authentic substance, for the evidence
on which to base (and with which to support) responsible
opinions. Increasingly, textbooks and programs in composition
are beginning to share this emphasis on the “prewriting” stage.

® Writing and Thinking. The next two chapters of the rhetoric
focus on the kind of thinking that must go on in the student’s
mind if he is going to give shape and structure to his materials.
Chapter Five (“Definition”) stresses the relationship between
thinking and language; Chapter Six (“Logic”) stresses the re-
lationship between thinking and organization. In a meaningful
rhetoric, logic cannot be in a final chapter, added as an after-



thought. The student’s ability to think his material through is
central to his performance as a writer. If he cannot think clearly,
he cannot write well. The art of writing well is the art of making
up one’s mind. In Words and Ideas, the core of the rhetoric is
devoted to the kinds of thinking that go into formulating re-
sponsible opinions and presenting them in clearly organized
writing.

* The Writer and His Audience. The next two chapters relate the
student’s writing to the demands and expectations of the
reader. Chapter Seven (“Persuasion”) explores the tension be-
tween the writer’s loyalty to his subject and his need for the
reader’s attention and assent. Chapter Eight (“Tone and Style”)
concentrates on effectiveness of style. It develops the student’s
sense of what makes reading apt, striking, and a pleasure to
read.

¢ The Writer and His Reading. The remaining two chapters of
the rhetoric focus on writing that draws on the work of other
writers. Chapter Nine (“The Research Paper”) focuses on the
student’s basic task: to sift, and to integrate into his own writ-
ing, material from different printed sources. Chapter Ten
(“Writing About Literature”) stresses the student’s close
reading of imaginative literature, and aims at helping him
develop and structure his active response.

How to Use This Book

The Third Edition of Words and Ideas has been reorganized to
bring it into closer harmony with prevailing course patterns, while
at the same time keeping it flexible enough to make it adaptable to
varying needs of students and preferences of instructors:

(1) The book now starts with a new chapter on the whole theme,
surveying the whole writing process and stressing basic patterns of
organization.

(2) After the initial survey, Chapters Two through Ten provide
the basic framework for a course that explores major rhetorical prin-
ciples by showing them at work in different kinds of writing. In order,
these chapters provide a cumulative program in which each theme
that the student is asked to write is treated as a purposeful whole.
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(3) In many programs, Chapter Eight (“Tone and Style”),
Chapter Nine (“The Research Paper”), and Chapter Ten (“Writing
About Literature”) will prove most appropriate to the second half of a
two-quarter or two-semester course.

(4) Several of the handbook chapters serve the double purpose
of reference and classroom instruction. Many instructors will early
in the course assign all or part of the chapter on diction, which as a
whole provides a more than usually comprehensive introduction to
the resources of the dictionary. Some instructors find it useful to teach
the chapter on the paragraph before they go on to the whole theme,
but most teachers probably will find this chapter, with its emphasis
on form, more useful after the student has first studied materials like
Chapters One through Four, with their emphasis on substance and
purpose. For similar reasons, the chapter on sentence style may prove
most useful late in the first-semester course — perhaps in conjunction
with the chapter on persuasion, where empbhasis is on the effect writ-
ing has on the reader.

(5) The sections of the handbook dealing with punctuation,
grammatical usage, and the like, are designed primarily for convenient
reference. Even these, however, are written so as to provide at the
same time coherent instruction and exercise materials for the student
needing help with mechanics.

Changes in the Third Edition

In writing the Third Edition of Words and Ideas, I have aimed
at relating the freshman course organically to the world of today’s
teachers and students; making the book as useful as possible to the
teacher; making the book reflect the changes in the composition
course that have taken place during the last ten years; bringing in
new models and exercises from the best current professional and
student writing.

Specific changes are as follows:

Three new chapters: The new Chapter One, “The Whole Theme,”
takes the student step by step through the whole process of composi-
tion. The empbhasis is on four basic kinds of themes: process, thesis
and support, classification, comparison and contrast. This chapter
incorporates the material on outlining, and on introductions and con-
clusions, formerly contained in the handbook chapter on organization.

The new Chapter Ten, “Writing About Literature,” places the
emphasis on kinds of critical papers most frequently assigned in a
composition or introduction to literature class: explication, studying
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a character, the central symbol, tracing the theme, defining a critical
term, comparison and contrast. The chapter provides many sample
outlines and models for student papers.

The new Chapter Nineteen, “Practical Prose Forms,” covers the
summary, the business letter, and the essay exam.

Stronger positive emphasis: While continuing to alert students
to familiar pitfalls, the new Words and Ideas gives stronger emphasis
to the means by which good writing is produced. Throughout the
rhetoric, the emphasis is on direct application to student writing. In
each of the chapters devoted to description, personal experience,
definition, logic, and persuasion, a new or expanded section describes
typical kinds of papers, gives advice on how to structure a typical
student theme, and provides sample outlines and models.

A leaner style: Most of the rhetoric has been completely re-
written, and much of the handbook trimmed down, for a leaner, more
vigorous style. There is less exhortation, more demonstration. Major
principles stand out more clearly for emphasis. Logical sequence of
materials is easier to grasp at a glance for purposeful study and effi-
cient reference.

New material: New exercise material illustrates a greater diver-
sity of concerns and is drawn from a wider range of both professional
and student writing. Writing samples include new selections from
Mary McCarthy, John Updike, James Baldwin, Edward Albee,
Marshall McLuhan. New sources range from the National Review to
underground student newspapers. The new student research paper,
“The Furor over Ibsen,” is a lively inquiry into a controversy with
intriguing contemporary parallels.

In working on this new edition, I have learned from teachers,
students, and former students now turned teacher. I have profited
from many detailed reviews and personal conferences with teachers
from different parts of the country. Among those who have furnished
me with new materials and new ideas, I want to thank especially
Palmer Czamanske, Valparaiso University; Wallace Graves, San
Fernando Valley State College; John Nichol, University of Southern
California; Naomi Clark, Gwendolyn Large, and Mary Sapsis of San
Jose State College. I am indebted to the following for invigorating
criticism and pointed advice: John A. Barsness, Boise College; Jack D.
Campbell, Oklahoma State University; Earl J. Dias, Southeastern
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Massachusetts Technological Institute; O. B. Emerson, University
of Alabama; Robert Eschbacher, Seton Hall University; William Gillis,
Bradley University; George D. Gleason, Southwest Missouri State
College; William Jordan, Chicago City Junior College; Faye Kelly,
American University; M. L. Mackenzie, University of British Colum-
bia; George Mather, Chicago City Junior College; Thomas G. McGuire,
Los Angeles Valley College; Howard K. Moore, Lowell Technological
Institute; James W. Peck, University of Alabama; Lester E. Pope,
Shoreline College; Jane Raymond, West Valley College; Ian Ross,
University of British Columbia; Audrey J]. Roth, Miami-Dade
Junior College; Amalie R. Shannon, Lehigh University; Robert K.
Stone, University of Wisconsin at Milwaukee; Fred Tarpley, East
Texas State University; A. M. Tibbetts, University of Illinois; Herbert
H. Umbach, Valparaiso University; J. Sherwood Weber, Pratt Insti-
tute; Arthur N. Wilkins, Metropolitan Junior College.

Finally, I want to express my debt to three men who, by their
dedication to the good cause, have over the years kept alive my con-
viction that English composition is a course well worth working for:
Ronald Freeman of UCLA, Wallace Douglas of Northwestern Univer-
sity, and Ken Macrorie of Western Michigan University.

H. Guth



BIBLIOGRAPHY

The following books develop in detail various topics discussed
more briefly in this text:

Baugh, Albert C. A History of the English Language. 2nd ed. New York:
Appleton-Century-Crofts, Inc., 1957. Widely used as a textbook in courses
on the history of the language. Traces the history of English grammar,
influences on the English vocabulary, changing attitudes toward lan-
guage.

Beardsley, Monroe C. Thinking Straight: Principles of Reasoning for Readers
and Writers, 3rd ed. Englewood Cliffs, N. J.: Prentice-Hall, Inc., 1966.
A thorough and systematic introduction to applied logic, with special
attention to the problems encountered by the critical reader. Succeeds
where many books fail: in making the study of logic intelligible and rele-
vant. Especially good on the relationship between thought and language.

Brooks, Cleanth, and Robert Penn Warren. Modern Rhetoric, 2nd ed. New
York: Harcourt, Brace & World, Inc., 1958. Contains a detailed and well-
illustrated discussion of the traditional four forms of discourse: exposi-
tion, argument, description, and narration.

Bryant, Margaret M., ed. Current American Usage. New York: Funk &
Wagnalls Company, Inc., 1962. Completed with the cooperation of
eminent linguistic authorities, this book contains a full discussion of
disputed points of usage. Rulings are based on the principle that “any
expression is standard English if it is used by many cultivated people to
communicate in speech or writing.” Includes a short bibliography of
published studies for each item listed.

Evans, Bergen, and Cornelia Evans. A Dictionary of Contemporary Ameri-
can Usage. New York: Random House, Inc., 1957. Discusses many de-
batable terms and expressions, examining historical data, implications,
and overtones that are beyond the scope of an unspecialized dictionary.
Often decides questions of debated usage in favor of expressions that,
though common in speech and writing, are considered objectionable by
conservative readers.

XV



Fowler, W. H. A Dictionary of Modern English Usage, 2nd ed. revised by
Sir Ernest Gowers. New York: Oxford University Press, 1965. A recent
updating of a famous book that vigorously championed an intelligent,
discriminating conservatism in matters of usage. Although based pri-
marily on British usage, Fowler's preferences and dislikes are shared
by many of his American readers.

Hayakawa, S. I. Language in Thought and Action, 2nd ed. New York: Har-
court, Brace & World, Inc., 1964. Based on the author’s widely read
Language in Action. A popular introduction to semantics, the study of
the relationship between words and things, and words and ideas. Ex-
cellent on the purposes of language, and on the role of language in
society.

Laird, Charlton, and Robert M. Gorrell. English as Language: Backgrounds,
Development, Usage. New York: Harcourt, Brace & World, Inc., 1961.
An excellent collection of resource materials for a serious study of the
problem of usage, with materials on the history of lexicography.

Pyles, Thomas. The Origin and Development of the English Language.
New York: Harcourt, Brace & World, Inc., 1964. Traces the history of
writing, of our sound system, and of our grammar from the point of view
of the modern linguist.

Roberts, Paul. English Sentences. New York: Harcourt, Brace & World, Inc.,
1962. A school grammar incorporating material from both structural and
transformational grammar. An excellent introduction to the concerns
and procedures of modern grammarians.

Thomas, Owen. Transformational Grammar and the Teacher of English.
New York: Holt, Rinehart and Winston, Inc., 1965. Relates the theory
and practice of modern transformational grammar to the concerns of
teachers and students of English. An admirable attempt to make revolu-
tionary new developments in linguistics intelligible to those whose
concern is with understanding and using English.

Wells, Walter. Communications in Business. Belmont, California: Wadsworth
Publishing Company, Inc., 1968. A lively, well-illustrated introduction
to effective business English. Good on the major kinds of business
letters; excellent pointed advice on how to achieve a vigorous, effective

style.

xvi



Introduction

CONTENTS

1

Kinds of Writing A Writing Program The Standards of Written
English Making Use of Criticism The Need for Practice

Table: Five Principles of Good Writing 9
First Themes 9

A College Rhetoric

CHAPTER ONE/The Whole Theme 13

Outline 14

1. Exploring the Subject 15
Exercises

2. The Need for Focus 18
Limiting the Subject Choosing a Key Question Deﬁnmg Your
Purpose Exercises

3. Four Kinds of Themes 21
The Process Theme Thesis and Support Classification Compari-
son and Contrast Exercises

4. Beginnings and Endings 37

Titles Introductions Conclusions Exercises

xvii



5. Continuity and Transition 47
Key Sentences Transitions Synonyms and Recurrent Terms
Logical Continuity Exercises

6. Using Outlines 56

Working Outlines Final Outlines Exercises

Review Exercise: Sample Themes 61
Theme Topics 1 65

CHAPTER TWO/Observation and Description 67
Outline 68

1. The Uses of Description 69

2. The Need for Detail 71

General and Specific Sensory Detail Relevant Detail Exercises

3. Finding the Right Word 75

Specific Words Concrete Words Figurative Language Exercises

4. Organizing the Descriptive Theme 83
The Key Idea The “Detail-First” Paper Consistent Progression
The “Then-and-Now” Paper Exercises

5. The Lessons of Descriptive Writing 87

Review Exercise: Sample Theme 89
Theme Topics 2 90

CHAPTER THREE/Personal Experience 93
QOutline 94

1. The Strengths of Autobiography 95

2. Words and Experience 96

The Authentic Note Overdramatization Exercises

3. Organizing the Autobiographical Theme 105
The “1-Was-There” Paper The Incident with a Point The Study in
Contrasts The Unifying Theme The Process of Growing Up
Exercises

4. The Uses of Autobiography 111

Review Exercise: Sample Theme 112
Theme Topics 3 114

xviii



