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Preface

The principle governing this revision of Writing for College remains the
same as that of the previous editions: to present a process-oriented
writing textbook for college freshmen. Like its predecessors, it offers a
sound, workable, and contemporary approach to writing that blends
traditional organization and terminology with current findings in
composition.

In preparing this revision, we have benefitted from the experi-
ences and suggestions of instructors throughout the country who have
used Writing for College in community colleges and universities. When-
ever possible, we have incorporated their ideas and observations. The
result, we believe, is a useful and practical textbook that will meet the
needs of today’s students and their instructors.

Features

Previous users of Writing for College will recognize features in this revi-
sion that carry over from the first two editions:

* Writing is presented as series of manageable steps that can be
mastered by even the least confident student.

* A jargon-free style invites and reassures students rather than in-
timidating or threatening them.

¢ Abundant exercises and writing assignments, arranged in esca-
lating levels of difficulty to reinforce and strengthen writing
skills, accompany each chapter.

» Throughout the text, revision is stressed as an integral part of the
writing process. Chapter 7, for example, offers detailed com-
ments and analyses of the revision process.

xxi
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New Features

In response to suggestions by several users of the previous editions,
the following new features have been introduced:

The discussion of the term paper and documentation techniques
has been updated to conform to the 1995 edition of MLA
Handbook for Writers of Research Papers. In addition, a new term
paper has been included.

Exercises designed for use in a CAI classroom have been added,
most of which can be adapted for use in non-CAI classrooms.
New exercises and examples of student and professional writing
have been added.

The emphasis on the importance and awareness of audience in
the writing process has been expanded.

Most model essays have been replaced by essays written on top-
ics more relevant to the contemporary student.

Chapter 1 (On Writing: A Preview) now includes a discussion of
the role of computers in the classroom.

Chapter 2 (Generating Ideas and Getting Started) includes an ex-
panded discussion of prewriting techniques.

The explanation of the classification paragraph has been simpli-
fied in Chapter 3 (Writing Paragraphs).

The order of chapters has been changed so that Chapter 7
(Revising and Editing the Essay), Chapter 8 (Writing Effective
Sentences), and Chapter 9 (Using the Right Word) now form a
block of chapters dedicated to the revision process.

Chapter 9 (Using the Right Word) now has a section on how to
avoid sexist language.

The discussion of plagiarism has been expanded to include
sloppy documentation practices and inadequate paraphrasing.
The allusions and references have been updated throughout the
text.

The list of writing topics has been expanded to 300.

Organization of the Text

Chapter 1 employs a sympathetic tone and encourages the student to
begin writing immediately. Chapter 2 offers practical solutions to the
two problems every writer faces: coming up with ideas and getting
started. Because the student must master the paragraph early in his or
her college career, and because it is the building block for longer as-
signments, Chapter 3 introduces the student to the strategies for devel-
oping successful paragraphs. Chapter 4 gives detailed suggestions for
choosing and limiting a topic, determining purpose and audience,
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gathering material, and writing a thesis statement. Chapter 5 presents
the most important organizational patterns available to the writer, as
well as suggestions and models for writing outlines. Chapter 6 ex-
plains and illustrates the most helpful patterns for developing the ex-
pository essay. ‘

Because the process of revision actually involves making choices
at the levels of the word and the sentence, as well as the paragraph and
essay, we have created a block of chapters devoted to the revision
process. Chapter 7 demonstrates the importance of revising, editing,
and proofreading, using detailed comments and an extensive analysis
of a student-written essay. Chapters 8 and 9 move from the larger to
the smaller units of discourse: the sentence and the word.

Since much college writing requires that the writer persuade the
reader to take a specific course of action or accept a particular point of
view, Chapter 8 considers the problems unique to persuasive writing.
Instructors who require students to include research in their writing
can look to Chapter 11. This chapter includes an extensive list of refer-
ence materials and shows students proper documentation technique
based on the MLA Handbook for Writers of Research Papers, Third Edi-
tion. This chapter also offers an innovative approach to the term paper
by teaching the student a “search strategy,” a step-by-step process of
collecting and evaluating information on various topics. Two sample
term papers are included, one written to MLA requirements, the other
to a form more suited for the sciences. Since essay examinations, busi-
ness letters, and résumés are also important writing tasks, Chapter 12
provides practical and detailed suggestions for mastering these skills.

Exercises and Writing Assignments

The act of writing daunts many students who believe that they have
nothing to say. They do not know how or where to begin when faced
with writing tasks; consequently, they ignore the process of writing,
emphasizing instead only the finished products. The exercises and
writing assignments in Writing for College enables students to start
writing with success immediately by beginning with manageable tasks
and by developing meaningful ideas.

Computer Exercises

Computers continue to have a profound impact on the modern world,
and today’s classroom is no exception. Many universities and colleges
have or are planning to have classrooms in which students use com-
puters not only as expensive typewriters but as integral learning tools.
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While there is no standard CAI classroom, the exercises in Writing for
College assume that information can be exchanged electronically, at
least from the teacher to the student, and hopefully back again.
Overhead projectors are also mentioned: this device is able to project
the contents of the teacher’s screen via an overhead projector so that all
students can view the same screen. A “broadcast” function that puts
the same screen on all computer screens could accomplish the same
task.
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