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PREFACE

College Vocabulary Skills is a worktext that provides clear explanations
and practical exercises for teaching four strategies for vocabulary
development:

1. how to learn more systematically the meanings of new words

2. how to locate or infer the meanings of words by studying
contexts

3. how to determine word meanings by analyzing the base words,
affixes, or Latin and Greek elements from which they are
formed

4. how to use a desk dictionary to locate dehnitions, synonyms,
Standard English usages, etymologies, pronunciations, and
spellings

The text also offers optional word-learning and testing programs which
are described later in this preface.

The last chapter of the text is followed by Records of Progress, a place
for students to keep records of exercise scores. The book concludes with
word lists and a subject index. The subject index and the table of con-
tents indicate the broad coverage of information and skills that is pro-
vided in College Vocabulary Skills.

The chapters of College Vocabulary Skills are arranged in a logical
teaching sequence. However, they are also written so that instructors
may teach them in the sequences that they prefer or that are most ap-
propriate for specific students or groups of students. The text is usually
studied under the supervision of an instructor in a classroom or learn-
ing center, but it may also be studied independently by students who are
provided with a copy of the answer key.

The chapter discussions are written in a clear, straightforward style
that is understood easily by students.

The exercises were carefully field-tested to assure that they promote
the understanding, information, and acquisition of skills that are ex-
plained in the text. They are in various formats to sustain students’
interest, and they are in ample number to allow for paced repetition
according to students’ learning needs.

To the Student, the chapters of the text, and Records of Progress
explain to students how they may benefit most from the exercises. The
Instructor’'s Manual for College Vocabulary Skills includes additional
information about exercises.

A distinctive feature of this text is the inclusion of more than 200 en-
tries from The American Heritage Dictionary (see especially Chapters
11-15). The numerous dictionary entries facilitate teaching the use of a
dictionary.

College Vocabulary Skills provides the opportunity for students to
learn the meanings of up to 800 new words. These are the 546 words
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College Vocabulary Skills

in the Word Lists and the 257 words in the Advanced Word Lists at the
end of the text. When this book 1s used as a supplementary text for
reading, writing, or study skills courses, instructors may require stu-
dents to learn the meanings of 100 to 300 words. When it is used as the
basic text for a vocabulary course, instructors may require students to
learn the meanings of up to 800 words.

The 546 words in the Word Lists are words in exercises in nine
chapters. Approximately 450 out of the 546 words were selected by
studying The Living Word Vocabulary, edited by Edgar Dale and Joseph
O'Rourke (World Book-Childcraft International Inc., 1981). They are
known by about half of all high school graduates. The rest of the words
are less common ones that students learn mostly by studying combining
forms in Chapter 10 and etymologies in Chapter 15. It students are only
required to learn the meanings of 100 to 300 words, I recommend that
the words be selected from the Word Lists for Chapters 4 through 8.

The 257 words in the Advanced Word Lists are usetul adjectives,
nouns, and verbs that are identified by The Living Word Vocabulary as
known by half or fewer of college sophomores. They are provided
primarily for instructors who use College Vocabulary Skills as the basic
text for a vocabulary course.

The Instructor’s Manual for the text includes test questions for the
sets of words in the Word Lists and the Advanced Word Lists. The ques-
tions are of similar difhculty to those that appear on post-secondary,
standardized vocabulary tests. As a result, students who participate in
the optional testing program may achieve higher scores when they take
standardized vocabulary tests.

Also, when the test questions in the manual are used as informal pre-
quizzes and post-quizzes, they provide an additional basis for enriching
class discussions about word meanings.

The following reviewers offered comments and suggestions that
helped me in revising this book: Kristine F. Anderson, Southern
Technical Institute; Carole Berman, City College of the City University
of New York; Fred S. Kai, El Camino College; Joyce McLemore, Savan-
nah State College; Terry L. Norton, Winthrop College; Patricia Rizzolo,
Pennsylvania State University, Ogontz Campus; and John L. Vifian, Cen-
tral Washington University.

In writing the second edition of College Vocabulary Skills, 1 also
benefited greatly from the suggestions of students and instructors who
used the first edition of the book. If you have suggestions about how 1
might improve this text in its next edition, please write to me: James F.
Shepherd, <0 Marketing Services, Houghton Mifllin Company, One
Beacon Street, Boston, Massachusetts 02108.

I also welcome your questions about the teaching of vocabulary. If

ite t T will ly.
you write to me, | will reply IES.



T0 THE STUDENT

As you read textbooks for college courses, you may fiind many words
that are unfamuliar to you. Also, as you write papers for college credit,
you may discover that you do not always have at your command the
words you need to express your thoughts accurately.

College Vocabulary Skills ofters help for problems such as these. It ex-
plains (1) how to learn more systematically the meanings of new words,
(2) how to figure out the meanings of words without consulting a dic-
tionary, (3) how to locate words to express thoughts accurately when
writing, and (4) how to make proper use of a desk dictionary. And it
presents a great deal more about English vocabulary.

You will learn about words and acquire vocabulary skills by doing
many different types of exercises. Often several similar exercises are
provided so that, in case you have difficulty with the first one or two, you
will improve as you do the others in the series.

At the end of the book, following Chapter 17, there is a section entitled
Records of Progress in which you may keep records of your exercise
scores. Following Records of Progress there are lists of words that are
useful for college students to know. Your instructor may ask you to
learn the meanings of some of the words in the lists.

I invite you to write to me when you hnish studying College
Vocabulary Skills. I would like you to tell me whether it was helpful to
you or to give me suggestions about how I might improve it. If you write
to me, I will answer you. My address is: James F. Shepherd, 6 Market-
ing Services, Houghton Mifflin Company, One Beacon Street, Boston,

Massachusetts 02108.
J.E.S.
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Chapter 1

Receptive Vocabulary

RECEPTIVE
VOCABULARY QUIZ

RECEPTIVE AND EXPRESSIVE VOCABULARY

You may think of yourself as having one vocabulary, but you actually
have two vocabularies: a receptive vocabulary and an expressive
vocabulary.

Your receptive vocabulary is the words you know when you listen or
read —the words you know when you receive thoughts from others.
Your expressive vocabulary is the words you use when you speak or
write, that is when you express your thoughts to others.

Your receptive vocabulary is much larger than your expressive
vocabulary. There are many words you recognize when you hear or read
them but do not use when you speak or write. If you have a receptive
vocabulary of 14,000 words, the chances are that in 80 percent of what
you write you rely on a vocabulary of fewer than 3,000 words and
that in 95 percent of what you say you use a vocabulary of fewer than
1,000 words.

This chapter includes quizzes that will help you learn some facts
about your receptive and expressive vocabularies.

Your receptive vocabulary is your basic vocabulary: the total store-
house of words you can use to understand the thoughts of others when
you listen and read. It is also all the words on which you can draw when
you speak and write; the words you use in speaking and writing are all
words you know when you hear or read them. Therefore your first goal
of vocabulary development should be to increase the size of your recep-
tive vocabulary.

The exercises in College Vocabulary Skills are based on words that
are useful for you to know. Take the following quiz to estimate what pro-
portion of the words in the exercises are words you know already.

Write synonyms for the following words. Synonyms are words that
have the same, or nearly the same, meanings; for example, enormous
and big are synonyms, and affectionate and loving are synonymes.

©1983 by Houghton Miftlin Company



Chapter 1  Receptive and Expressive Vocabulary 3

replica 11. deduce

serene 12. enumerate
clientele 13. surmise
bestow 14. dastardly
pertinent 15. defer

amiable 16. comprehensive
covet 17. extraneous
choreography 18. plausible
succinct 19. regime
fallacious 20. laud

Your instructor will give you the correct answers to this quiz.

Find your score by multiplying the number of your correct answers
by 5. For example, it you wrote 6 correct synonyms, multiply 6 by 5 to
find your score (5 X 6 = 30 percent). Your score is an estimate of the
percentage of the words in the exercises in College Vocabulary Skills
that you already know. For example, if your score is 30, you probably
know the meanings of about 30 percent of the words. If your score is
low, do not worry; one reason you are studying vocabulary is to learn
new words. If your score is 50 percent or higher, consider learning

the meanings of the words in the Advanced Word Lists at the end of
the book.

, You may know the meanings of detest, despise, abhor, and loathe but use
BXPI'ESSWG hate or dislike to express the thoughts conveyed by these words. Your
Vecabulary receptive vocabulary almost certainly contains many words that you do
not use when you speak and write. Your second goal of vocabulary im-
provement should be to increase the percentage of words in your recep-
tive vocabulary that you use in speaking and writing.

Answer the questions in the following Expressive Vocabulary Quiz to
estimate the percentage of words in your receptive vocabulary that you

can recollect well enough to use when you speak or write.

EXPRESSIVE  Write the words that have been deleted from the following sentences,
VOCABULARY QUIZ spelling the words as best you can. You do not need to spell a word cor-
rectly to answer a question correctly; an answer is correct if you can

pronounce the word correctly.



Part |

Increasing Your Vocabularies

10.

11.

12,

13.

14.

15.

16.

17,

The persons who publish their opinions about motion pictures in

magazines are called

Their, there, and they're are examples of _

Persons may die from frostbite if they are

to severe, cold weather for a long period of time.

The cardboard tubes around which toilet paper is wound are in the

shape of a

Two persons who have the same mother and father are called

Those who are equal to you in age, education, and so on are your

A period of ten years is called a !

Those who are twenty years old have lived for one

of years.

A drastic shortage of food is called a

Initials on luggage, clothing, or jewelry are called

The part of the eyeball that is often colored brown or blue is called

the

The abnormal urge to steal is called

Distance north and south from the equator is measured in degrees

of

Chewy cookies made of coconut are called

Well-known conductors of famous orchestras are often referred to

das

A place that has docks for small boats is called a

The soft material on the inside of bones is called

©1983 by Houghton Mifllin Company



Chapter 1  Receptive and Expressive Vocabulary 5

18. The scientific study of weather and weather torecasting is called

19. A floor between two floors in a building in the form of a balcony

projecting partly over the floor below it is called a

20. A distance of 5,280 feet is called a

Your instructor will give you the correct answers to this quiz. Follow
these directions when the correct answers are read to you:

1. Put a check () in the margin next to questions that you an-
swered correctly.

2. Put a star (%) in the margin next to questions that you an-
swered incorrectly but could have answered correctly because
you know the words that are the right answers.

Use the table your instructor provides or the following procedure to
determine your score:

1. Write your number of checks on this line:

Write your number of stars on this line:

2.
3. Add your checks and your stars:
4

Divide the first number by the third number and multiply the
resulting number by 100.

For example, if you have 6 checks and 10 stars, divide 6 by 16 and
multiply the resulting number by 100 to find that your score is 38 (6/16
= .375, and 100 X .375 = 37.5 or 38). The resulting number is an
estimate of the percentage of words in your receptive vocabulary that
you recollect and therefore can use when you speak and write. Exer-
cises in this book will help you improve your ability to recall words in

your receptive vocabulary.

When you took the Receptive Vocabulary Quiz, you estimated the pro-

GM-IS fﬁl‘ portion of words in exercises in College Vocabulary Skills that you

vmbulaw already know. When you took the Expressive Vocabulary Quiz, you

estimated the percentage of words in your receptive vocabulary that
lmprwement you recollect and use when you speak and write.

Do you want to increase your ability to understand,the thoughts of
others? If so, make it your aim to increase the size of your receptive vo-
cabulary. Do you want to improve your ability to express your thoughts
to others? Then make it your goal to use more of the words in your
receptive vocabulary when you speak and write. Chapters 2 and 3 ex-
plain how you may achieve these aspirations.



