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Introduction
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0 ver the past few decades, English has become the global language.
Approximately 470 million people around the world currently speak
English, and that number is growing. More people speak English as a second
or foreign language than monolingual English ‘native speakers’. Many coun-
tries include the compulsory study of English as a foreign language from
primary school, and many parents are aware that some knowledge of English
will help their children get better jobs in the future. Countries are keen to
improve their citizens’ English skills so as to ensure entry into the global
market. In short, these days English is a language of worldwide importance.

What's Special about English?

When you talk about English-speaking countries, you may think of countries
such as Britain, the United States, Australia, Canada or New Zealand. But in
many other countries English is an official language and the citizens have
high levels of English skills — think of India, Singapore, Malaysia, Nigeria,
Kenya and Mauritius, to name a few.

One of the interesting things about English as a global language is that

it is increasingly being used as a ‘lingua franca’ (or common language)

so that people from non-English-speaking countries can communicate

with those who do speak English. For example, at a business meeting in
Bangkok, Thailand, with participants from China, Japan, Korea, Thailand
and Indonesia, the common language is usually English. Likewise, a business
meeting in Munich, Germany, with participants from Sweden, Greece, Italy,
Germany and France, usually takes place in English.

Knowing some English is becoming increasingly important in today’s global
world. This is where Learning English as a Foreign Language For Dummies can
help you. In this book we offer materials for communicating in social situa-
tions and in more formal situations such as at work, telephoning people and
writing emails. We also show you how to deal with day-to-day situations such
as ordering a meal, buying a train or bus ticket and renting a flat.

In Learning English as a Foreign Language For Dummies, we show you how to
pronounce some of the more difficult words. Pronunciation and accents also
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come alive on the audio CD that supplements the book. You are just as likely
to use English to communicate with non-English speakers in other countries
as to communicate with English speakers in the UK, and so we use a range of
accents on the audio CD.

About This Book

Learning English as a Foreign Language For Dummies provides you with useful
words and phrases for short visits to the UK and longer work or study stays.
The book contains phrases that you can use in a range of day-to-day situa-
tions, from a simple task such as buying something in the market to telling
anecdotes in a pub. We help you communicate enough to complete basic
tasks on a short visit to the UK, but also to interact with neighbours, new
friends and colleagues if you plan to stay in the UK for a longer period of
time. You can go through the book at your own speed and read the chapters
in any order. Depending on your previous knowledge of English, you may
want to skip some chapters and move directly on to other chapters where
you feel you need extra support.

Conventions Used in This Book

Here are the For Dummies conventions we use in this book to make it easier
to read:

v You'll be speaking as well as reading and writing English, so we include
dialogues throughout the book. The dialogues are called ‘Straight
Talking’ and they show you how to use certain words and phrases in
conversation, Most of these dialogues are also on the audio CD that
comes with the book. Appendix C has a full list of the dialogues.

+* Memorising words and phrases is important in language learning, so we
collect all the new words in the dialogues on a blackboard, under the
heading ‘Words to Know'.

+* Fun & Games sections appear at the end of each chapter so you can put
your skills to the test (relax — we also provide the answers!).

»* Web addresses appear in the book in monofont type.
» English terms are set in boldface.

v Pronunciations are set in ifalics, following the English terms. Stressed
syllables are underlined.
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Foolish Assumptions

To write this book, we had to make some assumptions about who you are
and what you want from a book called Learning English as a Foreign Language
For Dumimies. Here are some assumptions that we made about you:

£ 1 You already know a little English. Perhaps you studied English at school
¢ for afew years, or you've picked up a little English from pop songs, TV
§ orfilms.

+» You need a book to help you organise and review the English you
already know. You want a book that shows you how to use English in
§ real conversations.

» You want to learn real-life English that British people speak today. You
plan to spend either a short time in Britain, for example on holiday or
for a business meeting, or you want to spend a longer time in Britain
working or studying.

RPN

» You like to study at your own pace, in your own time. You know where
your strengths in English already lie, and which areas you need to
review, or need some extra help with. You want to choose which chap-
ters of this book to read and when.

» You want to have fun and review some useful English words and phrases
#  atthe same time.

If these statements apply to you, you've found the right book.

How This Book Is Organised

This book is divided by topics into five parts. Each part is divided into chap-
ters. The following sections show you what types of information you can find
in each part.

Part I: Getting Started

In this part of the book we review some of the basics of English. If you already
know quite a lot of English, you may want to skip this part and move directly
on to the sections of the book dealing with communication. In Part I you find
international words that you probably already know, the basics of English
pronunciation and some survival phrases. You also find an overview of the
main tenses in English (present, past, future and conditional), and see how to
form questions and negatives.



