K.R. ABBOTT
N. PENDLEBURY

FUNDED BY THE BRITISH GOVERNMENT

ELBS

LOW-PRICED EDITION




Preface

This book is designed primarily for students sitting the following examinations:-

ACCA Level 14 Law;

CIMA  Exemption Paper  Business Studies (Law);
CIMA Stage 1 Business Law;

ICSA Part 1 Introduction to English Law;
ICSA Part 2 English Business Law;

1t is also relevant to any other students who are taking an introductory law
course, for example Legal Executives, AAT, IComA and BTEC students.

The basic requirement for passing any law examination is a good factual
knowledge of the relevant law. The bulk of the text is therefore devoted to
the presentation of rules of law in a style and format which will help students
to assimilate the necessary facts. The remainder of the text serves three
purposes:-
1. Chapters 1 and 2 recognise that examination success is not merely an
indication of factual knowledge or even intelligence. Organisation in learning
and examination technique are also being tested and therefore need to be
practised as much as possible.

2, The Coursework and Revision Questions (most of which are actual past
examination questions) provide the opportunity and incentive to undertake the
practice which is essential to pass the examination. They are also an indication
of the standard expected by the examiner. It is suggested that the Coursework
Questions are attempted at appropriate times throughout the course whereas
the Revision Questions (as their name implies) are best ‘‘saved’’ until the end
of the course. Supgested answers are given to all of these questions (71 in all)
in Appendices 1 and 2.

3. Appendix 3 is intended as a teaching aid. It consists of 30 more difficult
questions without suggested answers. Lecturers may obtain from the publishers
free of charge, provided the order is placed on college notepaper, notes to assist
in discussion of these questions.

4, The Fifth Edition incorporates changes introduced by the Employment Act
1988, the Copyright, Designs and Patents Act 1988 and the Companies Act
1989. Several new cases have also been included.

The law is stated as at 1st September 1990.

Note on reprint 1991

This reprint, September 1991, incorporates amendments as a consequence of:
The Employment Act 1989

The Employment Act 1990

The Courts & Legal Services Act 1990

vi



Syllabus Guide

Topic

Sources of Law
English Legal History

The Courts, Tribunals,
Arbitration
The Personnal of the Law
Procedure and Evidence
The Law of Persons:-
— Natural Persons
— Companies
— Partnerships
— Trade Unions
Property Law
Trusts
The Law of Contract

The Law of Tort:-
- Negligence
— Strict Liability
— Nuisance
— Trespass
— Defamation
— Conversion
Agency
Sale of Goods
Consumer Credit
Negotiable Instruments
Insurance
Carriage of Goods
Lien and Bailment
Bankruptcy
Patents eic.
Labour Law:-
— In Outline

= In Depth

CIMA
ACCA Exemption
Paper

v v
v

v x
v X
X X
% X
v v
v v
v x
X X
x x
v v
v v
X x
x X
x X
X X
X x
v v
v x
v x
¥ X
x X
x X
X X
X X
X X
v X
X X

vii

CIMA
Stage 1

v v
Background Background

Reading Reading
v v
x v
X x
X x
v v
v v
X v
X v
x v
v v

(Outline)
v v
v v
x v
X v
x v
X v
% X
¥ ®
v x
X X
X x
x x
X x
X X
x X
X x
v x

ICSA Pt.1 ICSA P1.2

X X

XXX X XX

(Depth)

KON MM et e MU X XXX

X X



This book is intended for anyone studying company law who needs to geta
good grasp of the subject in a relatively short period of time. It covers all
areas of company law, presenting complex legislation in a clear and
readable style and format. This edition incorporates all the relevant
provisions of the Companies Act 1989. It also includes, for the first time, 21
short progress tests with answers, and a number of new past questions from
recent ACCA and CIMA examination papers. In addition it contains a new
short section on European Community Company Law Harmonisation.

CONTENTS:

Introduction ¢ History of Company Law ¢ The Modern Company and the
European Community # Incorporation * Consequences of Incorporation
Promotion * Memorandum of Association ® Articles of Ascociation * Rais-
ing and Maintenance of Capital ¢ Public Offers for Shares * Capital * Divi-
dends * Company Securities * Shares * Membership ¢ Debentures * Com-
pany Officers * Directors * Secretary ¢ Protection of Investors and
Creditors ¢ Publicity and Accounts ® Auditors * Company Meetings ¢
Insider Dealing ® Minority Protection * Reconstructions, Takeovers,
Liquidation, Receivership and Administration ® Reconstructions, Mergers
and Takeovers ¢ Liquidation ® Administration Orders ¢ Receiverships.

REVIEW COMMENTS:

‘It's very readable. A good balance to the more substantial reference works and a
very valuable alternative to the study manual approach.” ‘A clear, concise text with
good explanations - it is a core text on the second year of our HND."  Lecturers

ISBN: 1 870941 56 X
Extent: 512 pp
Size: 216 x 138 mm




The aim of this book is to provide a course text covering the whole of the
core subjects of BTEC HNC/D Business and Finance. It will also be of
considerable value to business and finance students on other courses.

It satisfies the need for a completely different kind of book which takes into
account all the following requirements:

¢ the variety of ways the BTEC core subjects are implemented

¢ all the themes, knowledge and skills required by the core subjects

¢ the ‘learning by doing’, ‘problem solving’ and ‘learning by discussion’
approach central to BTEC philosophy

* the tasks and assignments (both topic-based and integrated) appropriate
to the level of the BTEC Higher Student.

To summarise, it forms a single book that can be recommended by all
lecturers on the core subjects.

The book itself does not try to teach. Within each specialist area the
equivalent of the lecturer’s notes (including key facts and formulae) are
listed, to provide a checklist (for students and lecturers) of the topics that
need to be covered. These guidelines are interspersed, as appropriate, with
problem-solving activities which students can tackle only when they have
acquired the understanding and associated skills. How the requisite know-
ledge and skills are aoquired will depend on whether it is better researched
by the student or explained by the lecturer (guidance will be given in the
lecturers’ supplement).

CONTENTS:

Accounting and Finance * Business Environment ® Business Policy ®* Em-
ployee Relations * Marketing ® Operations Management * People and
Organisations * Quantitative Methods and Information Technology ¢
Business Law ¢ Integrated Assignments.

ISBN: 1870941 74 8
Extent: 352 pp
Size: 275x 215




This book aims to provide, in one concise volume, the principal ideas and
developments in the theory and practice of management as required by
business and accountancy students.

This edition revises and updates in such areas as employment law and
employee relations and has a number of new chapters, including Japanese
Approaches to Management.

CONTENTS:

Glossary of Management Terms * Introduction to Management Theory
Classical Theories * Human Relations Theories ¢ Systems Approaches to
Management Theory ® Management in Practice ® Planning ¢ Organising -
Leadership and Groups ¢ Control in Management ¢ Marketing Manage-
ment * Production Management ¢ PersonneFManagement * Appendices —
Guide to Further Reading — Examination Technique — Outline Answers to
Examination Questions at Section Ends — Further Examination Questions —
Suggested Answers for Lecturers.

REVIEW COMMENTS:

‘Excellent textbook for any management student.” ‘One of the clearest presentations
available.” ‘Very clear — excellent chapter design.” ‘The right mix of diagrams,
charts and reading text ..." ‘Our students find your approach to topics and logical
progression beneficial and easy to understand.’ Lecturers

Also available as ELBS edition in member countries
at local currency equivalent price of £2.50

ISBN: 1 870941608
Extent: 608 pp
Size: 216 x 138 mm




This book is intended to meet the needs of students and lecturers for an
introductory textbook that can offer a variety of learning opportunities in
the form of discussion questions, case studies, examination questions and
suggested answers.

. COURSES ON WHICH THlS BOOK lS KNOWN TO BE USED-
IPM; ICSA; Association of Business Executives; HNC/D Business and
Finance; CNAA Diploma in Personnel Management, CNAA Degrees in
‘Business Studies (Personnel Management Options); CIB Institute of
: Tralmng and Development A Level Busmess Studles. ;! i

CONTENTS:

The Scope of Personnel Management * The Personnel Function in Organ-
isations * Personnel Policies and Strategies ®* The Organisational Context *
Organisations - Key Issues ® Organisation Structures * Leadership
Groups at Work * Motivation Theory * Planning the Organisation’s Man-
power * Manpower Planning ¢ Job Analysis * Job Evaluation * Recruit-
ment * Selection ¢ Job Design * Organisation Development * Retirements,
Redundancies and Redeployments * Personnel Records and Admlmstratlon
¢ Conditions of Employment * The Employment Contract ® Hours of
Work * Payments Systems — Key Issues ®* Wage Payments Systems ¢ Salary
Systems and Employee Benefits * Health, Safety and Welfare * Employee
Development * Performance Appraisal ® Key Theories of Learning ® Sys-
tematic Training * Training Needs and Training Plans * Designing Training
Programmes ® Evaluation of Training * Management Development ¢
Employee Relations ¢ Introduction to Employee Relations * Formal
Communication in Organisations ¢ Collective Bargaining ® Disputes and
Strikes * Grievances, Discipline and Employee Participation ® Employment
Law and Personnel Management.

Also available as ELBS edition in member countries
at local currency equivalent price of £2.00

ISBN: 1870941 16 0
Extent: 508 pp
Size: 216 x 138 mm

Z?E-_"Z'Free Lecturers Supplement
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