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Liu Zhiyuan Registers
- His Company

So you want to do business in America? The first big step is to register your business. The

requirements for registration will vary from state to state, so you probably will want to get a firm to

help you handle all the red tape. You will need to figure out the legal structure of your business, pick
a “Doing Business As” name and register that, and obtain a federal tax ID just to name a few. Don’t
worry, though. There are many firms out there who have been through the process and can help you
get through it.

When you deal with them, make sure to be very prepared in both your responses to their
questions and the questions you ask yourselves.

& “How should I go about registering a ‘Doing Business As’ name?”

= “How and where do I obtain a federal tax ID?”

& “Where do I get the necessary licenses and permits?”

All of these are important questions you should ask. You also need to be prepared to answer

some important questions of theirs. If they want to know about your business, you should be able t

answer in some detail.

4 “We are a business that exports
clothing from China to sell in the American
market.”

+“We have three factories in
operation in China, and want to expand
our operations into America.”

+ “Our clothing line is called Orient
Fashions. We will be selling high quality

Chinese clothes in select cities in America.

1 eemssmemme:
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Liu Zhiyuan is a Chinese businessman getting ready to launch his company in the

United States. Before he can get started, he must meet with John Gordon, a lawyer

and consultant who helps companies from overseas register in the United States.

Liu Zhiyuan will have an informal discussion with him to get the ball rolling.

Liu Zhiyuan:
John Gordon:
Liu Zhiyuan:

John Gordon:

Liu Zhiyuan:
John Gordon:
Liu Zhiyuan:
John Gordon:

Liu Zhiyuan:
John Gordon:
Liu Zhiyuan:
John Gordon:

Liu Zhiyuan:
John Gordon:
Liu Zhiyuan:
John Gordon:

Liu Zhiyuan:

Mr. Gordon, thank you so much for meeting me today.

It is my pleasure, Mr. Liu. How are you liking America?

I am afraid | have been too busy to do very much sightseeing'’,
but 1 hope 1 will get to see more of it soon.

I hope so, too. I understand, though. When I visited China on
business, | had very litile time to see the sights.

I would like to talk to you about registration, if I may?.

Of course, where should we begin?

Well, could you please tell me what will be required of* me.

Of course. It’s somewhat complicated, but my firm has been
through this process many times, so we can hold your hand "
along the way.

Great. That’s good to hear.

The first step is determining the legal structure of your business.
What does that mean?

Well, you have to organize your business as a legal entity. There
are different options. Each of them have different legal, financial
and tax considerations, so I will go through them with you one
by one in another meeting. We will talk about your business and
find out what is the right structure for you.

I see. What is the second step?

The second step is registering your business name.

My business name?

Yes. Actually, in America the legal name of a business is the
name of the person or entity that owns a business. If you are
going to be the only owner of your business, its legal name will
be your name. If your business is a partnership, the legal name
could be the last names of the partners. If you are a limited lia-
bility corporation (LLC), the business’ legal name is the one
registered with the state government.

I will be the only owner.



John Gordon:
Liu Zhiyuan:
John Gordon:

Liu Zhiyuan:
John Gordon:

Liu Zhiyuan:
John Gordon:

Liu Zhiyuan:
John Gordon:

Liu Zhiyuan:
John Gordon:

Liu Zhiyuan:

John Gordon:

Liu Zhiyuan:
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Ok, good. Then it will be your name. That makes everything
much simpler.

What is the third step?

The third thing you have to do is to obtain a federal tax ID.
What is that for?

All employers with employees have to get something called an
Employee Identification Number or an ‘EIN’ from the Internal
Revenue Service. That should not be very hard. We just need to
contact the IRS and make a request.

I see. What’s next?

Then you have to register with® your state revenue agency. | am
afraid you will need to pay taxes on the state and national level,
and so you need to be registered in both places. The amount of
taxes you pay is not the same for each state, so we can talk an-
other time about what states would allow you to save the most
money.

That would be great. So what is the last step?

The last thing we need to do is to get the proper licenses and
permits. Most businesses need to get some sort of business li-
cense or permit to legally operate. There are a few that don’t,
but I am almost certain that you will need to get a business li-
cense. There are different offices which can grant these licenses.
We can contact them together when we have finished everything
else.

That sounds terrific.

Before 1 prepare the necessary paperwork, will you tell me what
your business is?

We are called Orient Fashions. We already have operations set
up in China, with three factories making high-end Chinese
clothing. We are hoping to get some contract work in the United
States, but also to sell our unique products to Americans.

I see. That sounds like a good model. I am sure I will be able to
help you with the registration.

Wonderful. Let’s get started immediately.

(Several days dfter their first meeting, Liu Zhiyuan calls John Gordon’s office to

see how the process is moving along.)

Liu Zhiyuan:
John Gordon:

Mr. Gordon, hello. Is this a good time to talk?

Yes, of course.




Liu Zhiyuan:

John Gordon:

Liu Zhiyuan:
John Gordon:

Liu Zhiyuan:
John Gordon:

Liu Zhiyuan:
John Gordon:

Liu Zhiyuan:
John Gordon:

I just wanted to check in on how things are developing? Is the
registration process moving along smoothly?

Yes. Everything is going according to plan. You shouldn’t be
worried.

Do you know how long it will take to finish the entire process?
It won’t be very long at all. It should just be a matter of
business days before I get the submitted forms back from the
relevant government offices. Of course, they could decide not
to grant approval, but I am very confident that won’1 happen.
Why do you say that?

Yours is a good business model and you had all the right
documents. In all my time registering companies, I have not
ever seen problems in cases like yours.

That’s good.

Anyway, it will be a matter of time® before this is settled, but
it won’t take more than two weeks at the most. My
recommendation is that you start working on other aspects of
setting up the business. I will be in touch if anything changes,
but I think we can handle the rest of the process without any
problems.

Great. That’s a relief. I will speak to you later then.

Sounds good. Good luck, Mr. Liu.
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, » Then you will have to register...
3 AR A ARAF AL
« Then you will have to register with the state tax office.
AL ARAF e M AL BT,
» Then you will have to register at your local police station.
AL ARFFAE S M BB AT
« Then you will have to register for a business permit.
AL ARIF AL — A B 3 TR
« If you are going to be the sole owner of your business,...
Fr RARARG Ak 69 "E — 0 F H 6y iE -
« If you are going to be the sole owner of your business, then you will need to register
an official business name.
e RARAARE LI — A H 38 N4 R E BRI ANEXM DL 24,
= If you are going to be the sole owner of your business, you will be responsible for
paying your taxes on time.
o RA R A8 sk 6 — I A H93E, AR L AR AR B AL,
+ If you are going to be the sole owner of your business, then legal issues are much
simpler. '
Ho RAR ARG A A 9 — A K 09385 AR 4 KA MR A )
» We can talk another time about...
AATT VAT KB )k
+We can talk another time about how to coordinate a marketing campaign.
BAVIT VA B FA 35— F o AT 28 45 %)
= We can talk another time about how to file your tax returns.
FATT VA 7 KA K — T 4o fT 3B RAL P IRA
« We can talk another time about the cost of importing goods to America.
BAVT AR KB K — T £ Bt o thea itk

—What is required for registration?
\ B E &R 49

'ords and Phrases




—My legal name is Liu Zhiyuan.
BARE T L AR %) Bk

—What are you doing business as?
PR 4 & &2

—I have all the proper permits and licenses.
P 45 A 6 35 T Ao 1 I8 K AR AT

—We need to speak with our state revenue agency.
BATVE BFo BAVGG M BRI P ook

—You don’t want to get on the wrong side of the IRS.
R—E R R £ EBEHB G R,

After their first meeting, Liu Zhiyuan wrote a follow—up letter to John Gordon, to get the
registration moving along. He also wanted to get some questions answered about the
registration process. Take a look at the letter and pick the right answers from the choices
below.

Dear Mr. Gordon,

It was very exciting having the meeting (for, with) you last week. Getting all the proper forms
together can be very (boring, exciting), but knowing that the business is getting started makes it all
worthwhile. T have taken a look at the list of structures you sent along, but I am not sure I
understand what a legal (entity, identity) really means. Would you be willing to explain (at, to) me
in another e-mail what would be the pros and (cons, amateurs) of each possible setup.

As I mentioned in the meeting, 1 will be the (sole, total) owner of Orient Fashions. This means
that my (Doing Business, Doing Business As) name is just my own name, right? How should we go
(about, for) registering that name? What office handles those sorts of things?

Finally, do you have any (idea, thought) how much this is going to cost and how long it will
(take, make). I am very anxious to get this process (finished, perfect) as soon as possible. Make sure
you let me know the best way I can cooperate to make your job (more easy, easier). | will do
whatever [ can.

All the best,

Liu Zhiyuan

m——— ()



Liu Zhiyuan Applies
for a Business Account

It is very important to prepare the relevant materials before you go to the bank. These vary from
bank to bank, but you will almost always need identification cards, your company address, and your
business license.

When you are deciding what sort of account to open, there are a couple of things you should
keep in mind like interest rates, the costs of transactions, online options, customér service quality,
and where the nearest branches of the bank are located. When you are dealing with bank managers,
make sure to go into the meeting with a good sense of what you want, or at least what sorts of
questions you need to ask. Those questions may include

& “What sorts of interest rates do you offer for business accounts?”

& “What are the monthly transaction costs likely to be for this account?”

& “What is the process involved if I need to add additional names to the account?”

& “Do you have a credit limit? If so, what is it?”
4 “What sort of fees do you charge for overdrafi?”
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Liu Zhiyuan meets the manager of the First National Bank to discuss opening a
business account at the branch. After waiting in the lobby, the bank manager
calls Liu into his office.

Bank Manager:Mr. Liu, welcome to First National Bank. How can we be of ser-
vice to you" today?

Liu Zhiyuan: 1 have registered my company in the United States, but now I
need to open a company bank account.

Bank Manager:I see. Well, I am sure that we can help you start an account that
will meet all your business needs.

Liu Zhiyuan: T was doing some research on® the accounts I could get with dif-
ferent banks, but I wanted to come to talk to you in person.

Bank Manager:Well, what types of services are you looking for?

Liu Zhiyuan: First of all, I want to make sure that your bank has good online
options.

Bank Manager:Of course. All of our business accounts have had online services
for several years now.

Liu Zhiyuan: Are they secure?

Bank Manager:Let me put it this way?, in the ten years we have had online
services for customers, not a single account has ever been
compromised.

Liu Zhiyuan: That’s good. What other financial services do you offer?

Bank Manager:We have a lot. The best one for you depends on the type of
business you have.

Liu Zhiyuan: We are a company that makes clothing in China and then dis-
tributes it here in the United States.

Bank Manager:I see. Well, we tend to offer financial services along two different
lines. We have some accounts that offer higher interest rates,
while others offer customers more free transactions.

Liu Zhiyuan: Which one would be a better choice for my business?

Bank Manager:Well, typically businesses with a lot of capital in the bank will
want to choose an account that earns a high rate of interest.

Liu Zhiyuan: I see.

Bank Manager:Also, if you have a large payroll, then you will be able to earn
interest on the money taken for your employee’s taxes up until
you have to file a return.

Liu Zhiyuan: That’s an attractive option.
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Bank Manager:The other types of accounts are probably better if you will have
less capital in the account at any given time, and will have a
large number of transactions.

Liu Zhiyuan: That actually may be the best type of account for my business.
When we begin work, we will probably be putting much of our
earnings back into the business.

Bank Manager:In that case, you will probably want to open an account that
allows for the most possible free transactions.

Liu Zhiyuan: 1 agree. May I ask, would it be possible to change the type of
account if the needs of the business change?

Bank Manager:Oh, of course. Many businesses undergo major changes, and we
at First National pride ourselves on being responsive to those
changes.

Liu Zhiyuan: Terrific!

Bank Manager:What names do you want listed on the account? This is an
important decision because anyone you add or authorize to sign
checks will have access to® your business funds.

Liu Zhiyuan: For now, I only would like my name to be on the account.
Would it be possible to authorize others to sign checks later on?

Bank Manager:0f course. When you need to add others in the future, simply
come to this branch and we will go through the process.

(The bank Manager looks over Liu Zhiyuan’s application.)

Bank Manager:Everything seems to be in order here. I will just need you to
write down the following pieces of information: your real name,
your DBA  (Doing Business As), your address, phone number,
and government issued 1D number or driver’s license.

(Liu Zhiuyuan adds the information to his application.)

Bank Manager:Wonderful. Thank you
Mr. Liu. We appreciate
you choosing®to work
with First National. We
will get started proce-
ssing your application
right away.

Liu Zhiyuan: Thank you.
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1. be of service to sb.: 3 A G B, #BRY------ o B30 :1’m glad to be of service to you. Good-bye. 1R&
MAMRRE , B,

2. do some research on: Xf----- - — &3, FAE,

3. let me put it this way: it B X EF T, put ZEX B RFRIR, RiE”, put it this way B H X BB, X
B . FI#E % RIES let me put it another way kB #4773 5 . B30 : Let me put it this way. Our
management has decided that if you fail to pay your bill before 5 pm today, we’ll contact our lawyers
and get the payment through the court. it HXHRREIE, EBEEREBRNAAREEES HTHF 5 1
BT, BINS RBUGERITRHB T R,

4. have access to: AT LUE A, AT A3k 18,

5. appreciate sb. doing sth.: Bl X A T # = ,appreciate 751X B R 7 “B”, BRIk = 5b, F G LR R
“BIRY, EE A R R IR EIE,

Sentence Pattern

-
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# If you need anything more from me, then...
o RIFEREXKRE S AL,

# |If you need anything more from me, then you can contact my assistant.
o RARBRE XKL £ 69458 AR T VAR R R A9 B 32

#1f you need anything more from me, then | will do my best to be accommodating.
Jo RARBEMREXKRE S8 KA A8,

 If you need anything more from me, then we will work around the clock to get it done.
Jo RARBRKIX KA E B 128, BATL BT, RIET AR,

# | was doing some research on...
Eo % RTEPRR T — 2B,

* | was doing some research on how much fuel we used to heat our home.
RIA G TR 5V IRAMK T — A HF

* | am doing some research on this but was hoping some knowledgeable person might
be able to help.
AT —LRAB A BHRZ B R,

#1”m doing some research on mobile devices.
KA B RS T — AT,

+We are a company that...
BATRA—F AT



» We are a company that can do it all for you.
BAMNA— R TAARSRRIR S5,

+ We are a company that offers service to people like you.
ARAVRE— R A BARZ G E P AR BEIR S0 3] o

+We are a company that produces, sells and provides aftermarket service on automobile

parts.

BMNE—RRE” HEFREBRE A — R AL RFMAT

41#! “'Qrdw and Phrases

—Thank you for seeing me today.
BHRAS R & 4, |

—What are the benefits of this account?
AP P A AT A B A7

—Why should | open my account with your bank?
BAMN LB ERANVRATI P9

—Here is the relevant paperwork.
X AR K 0 H @A

—Tell me about online security for business accounts.
S R AKK T K P 2G4 1) M

—What are your interest rates for business accounts?
PRIV ALK P 6 F) 8 2 B b9

—ls it possible to change financial services later on?
B AT TVAE KA RRIR %7

—What is the process for adding names to the account?
BIKP L3 8 4 F A2 52 4t 49

—What other financial services do you provide?
AT ERAEA 4 £ BRIR S0

—What are your banking hours?
W S ARATARAT 8 & Ak B 4] 2

—What support do you offer for account management?
IRATAMR P BB T H 4 2 #H9



B
\ I . Match the following words or phrases with their plain English explanation.
S __ 1. interest rate

o _2.EIN
__3. financial products
__4. payroll
__5. blank check
__6. DBA name
A. the amount of money paid out to employees
B. an unlimited amount of money
C. employer identification number used for tax purposes
D. the name you use in business dealings
E. the percentage of money you earn each year from having money in a bank account
F. services and accounts offered by banks

. Writing

Imagine that you own a business with a high payroll, stable transactions, and a large amount of
working capital on hand at most times. You have done some research online and have narrowed
your choices to three banks. Write a short e-mail addressed to bankers from all three banks
describing the type of business account you would like, and asking them to explain their
services. Use the terms “interest rate”, “iransaction fees”, “customer service”, “online
security” and “account managetﬁent".

Do your best to be serious and direct. The banks should be happy to get your business.
Demonstrate that you understand what your company needs and that you have many options for

where you will take your business. Make sure to have pointed questions ready.



