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TALKING ABOUT BEGINNING

A: Can I help you?
A5G,

B: Yes. I’ve come to apply for the position as an office secretary.
B, RERMNBEHAZHHE -,

A: I’m White, the clerk of Human Resources Department. But

your name?
REANDFEBB BT RUF28F?

B: My name is Liu Ying. How do you do, Mr. White?
Tmx, B, WEEE,

A: I’m glad to meet you, Miss. Liu. We have received you letter in
answer to our advertisement. I would like to talk with you re-
garding your qualification for this interview.

REPEANBR, XL, RITE ZWBMRMEE, REMFER
RETFRMEHE,
B: I’m very happy that I am qualified for this interview.
-
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ReEFILSmMEXBBER RE,
A: Now, let’s talk about youfself :
R, AR KR IRIR I DL
B: My name is Liu Ying.
AWM %,
A: How do you spell your family name?
PR 28 4B
B: My name is Liu, L-1-U.
= I o
A: Can you tell me your alias?
A 57
B: No. But I have a pen name, Yi zhou.

BAH. HREEL, .

A: How old are you?
WA 4 BB A Y 7

B: born on August 8,1975.
REETF 197548 A8 H,

DRAW INFERENCES ABOUT OTHER CASE
FROM ONE INSTANCE F#—k =

Please give me your name?
What’s your name?

Here do you live?

Are you married or single?
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KR oE

AR f+ 2% F?
KB F R A7
PR A B 7
REEE TG

My name is Li Nan.
My name is LiYing
I live at 180 Fuxing Road, Apt.201, Beijing.

Sir, I'm married.

X ALE S

RMBTFREE.

AR TR B 180 5 201 555,
=W, EE . REBT .

How do you spell your family name?
How to spell your family name?
What’s your present address?

May I ask your present address?

R B AP
EADHREIE?
RELFE B AL R A2

HE R B Mk 4 G 7
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4.
name is Li, L—1.
My name is Li, L— 1. Li is the family name.
present address is 180 Fuxing Road, Apt. 201, Beijing.
address is***.
$. 5L
- %, L- L,
BRI R E 4 180 5 201 555
BH KM
S,

How old are you?
May I have your age?
What’s your age?

When were you born?

& R ARG

USEFUL SENTENCES £ A 1%

1. May I see Mr. Brown, the manager?
EIGE: AR K e S

2. I have come at your invitation for an interview.
Ei B IVESP J1:Th7:0 8

3. I’ ve received your letter and resume.

RINEERIMRIEME .
. 6 .
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11.

12.

13,

14.

SOSBE® KRR E

. I would like to talk with you regarding your qualification for this

interview.

REMERRR TIREBHE,

. We would like to ask you to come here for an interview.

RIVEAEES R

. Just relax, and let’s have a chat,shall we?

IEBRATT A R PR AF NG 7

. It’s a great pleasure for me to have this opportunity interview.

REFREFNLKRSMEK.

. Did you have any trouble finding our office?

PRIGBRATT B 0 2> 2 A A Ao TR MR 2

. Why don’t we start by talking about you?

AR IR RAR T ?

. Would you tell me something about yourself?

HREFE—SIRECNFFY?
Let’s get started. First, I’d like to know which position you’ re
applying for. R
RAVIF I, o SRR , R A IIF S .
Do you have any preference for what kind of work you’d like to
do?
X AR B R A AR R B A AT e g 7
Tell me about your experience as a student.
HEREFRRYFENER,
What have you done that you are proud of?
T8 E2BOI BB BN TERMA A7
£ T .
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. What do you consider your greatest strength?

PR R B K R AT AW ?

O 0 N O » B W N =

el el e
E TSI S

. an interview. — WK

resume. fEih, — MR EARK S ABREA,

. office clerk. INAERE, BB AT VAR SCA

this opportunity interview iR,
western part PX, —f2E—ERENNETALE,
telephone number G5,

. birthplace A o, — N A A B BT ZE R ML
. gratuated form Bl eevsen L3 S TP g 23 Y i

birth date HAEFA , HWEHB

. April eleventh WMWA+—H

. domicile place PO fr Eﬂil

. a local resident 7 b & R

. Huaihai Road HigH

. planning to get married. EfTR 4%

KNOWLEDGE OF BACKGROUND

BRAA—FLE2EHCEL , AXEPAEALZTFE, A
TREXEEFRAAXGEA B —FRFF X,
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E@RET,hEETARAEA Lk BERXEF TG
WLAERARGH S L TR, B AMARER, T BIREFEK,E
nARfE kR RERG AR, HIFH, KM PR IRR,
TREREAGETOE—IZIEE,
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PRGBS, A4TERRE, ATARGATARERY
—¥,
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INTRODUCEING ONESELF

BN

: Good morning. This is All — life Insurance Agency, can I help
you?
BEF. AGREAR, AfF4aF5?

: Yes, I noticed that you advertised a job in this morning’s paper.

MR, 4 KA ERETERITAHE TG 3, REFTR T

: Wait a minute, I’ll connect the personnel manager, Mr. Black.

What is your name?

HEHE,  RAKREAFLBARGEE ., KMt A%F?
¢ This is. ss==2- , this is Michael Fowler.

P oais B IOKBRUR -8 8
: Good. Just a moment.

j} v%ﬁs%_‘_F o

Hello, Black speaking.

U RERAR
= 10 -
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: Er --Mr. Black, I’m Michael Fowler. I’m coming for your ad-

vertisement for a trainee salesperson.

W 3R E Sk, RMOKBK/R - TR 8. R KPS W HEH

AY: 0

: Oh yes,Hm , how old are you, Michael?

e e EERT KRR

: Seventeen, Sir.

+t% %k,

: Hm, still at school?

i sewess AT EFEIR?

: Yes.I’m in year Iat Kenbone High School.

R, REFDBPEER .

DRAW INFERENCES ABOUT OTHER CASE

FROM ONE INSTANCE 2 —Fk =

(<

I noticed that you advertised a job ) )
, . ) ) in this morn-
Yes| I'm phoning about a job you advertised | = |
ing’s paper.

I’m phoning on your advertisement

B, 4K P ERETIRARNTEHE TS, RAERRME

connect the personnel manager, Mr. Black.

Oh yes. I'll | put you through to the personnel manager,

What is your name?

.11.
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EME RAEKEAFSBRRELE K285
W, REKREAFEBARLE. FHR—TENEL?

3 It’s*++,It’s Michael Fowler.
Yes, This is =**** , this is Michael Fowler.
Michael Fowler is speaking.
334 1L RS ,FR I OK BKUR - 4R .
= L A IR K BRUR - HE 8
KEKIR - &8,
5.

Er+*Mr, Black, I'm | about your advertisement for a trainee
Michael Fowler. 1’ m | salesperson.

phoning for the position of rainee salesperson.

B B, iR E S, FMOKBUR -t 8o TR NI WL ST HER B
o

USEFUL SENTENCES ‘& B a1%&

1. Do you have any job for a part — timer?
PRI 75 2 1 I B T 2

2. I'd like to know if yor need any full — time secretary?
REMERMNEETESHTENRSH?

3. I'm looking for a job . Are there any vacancies?

RERTIE. RITAZRG?
o 12 .




