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Unit 1

Greetings and
Introductions

First meeting

Everyday greetings
Greeting guests
Self-introduction
Introducing other people

When we meet someone for the first time during a day, we usual-
ly greet him or her. A greeting is a way of being polite and friendly to
someone. It is a way of starting a conversation as well. In English a
greeting is usually followed by a small talk. The small talk means the
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little things we talk about at the start of a conversation, for instance ,
the weather, the current physical surroundings, or the shared experi-
ence. One key point about greetings is that we are supposed to use the
right degree of formality that the situation calls for. For instance, if
you are talking to someone much older than you or your superior in the
corporation, you need to bé formal than if you are talking to your bud-
dies.

As for introductions, there are basically two types: third-party
introductions and self-introductions. In a third-party introduction, a
third person, C, who knows A and B, introduces A to Bor Bto A. In
self-introductions, when you have to introduce yourself, give the person
some information about yourself or ask the person a question about himself

or herself to have a basis for beginning a light conversation.

Conversation 1

(Ted and Ann meet on campus. )

Ted . Hi, Ann. How are you doing?

Ann; Fine, thanks. Do you still want to meet our English
teacher?

Ted Yes, of course. Would you like to introduce me to her?

Ann; Yes, I think she is free now. Let’s go!

(‘After several minutes)

Ann; Good morning, Ms. Smith!

Ms. Smith: Good morning, Ann.

Ann; Ms. Smith, this is Ted. We are from the same city. Ted,
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this is Ms. Smith, our English teacher.

Ms. Smith: Nice to meet you, Ted. Are you and Ann classmates?

Ted :

No. I'm a P. E. major.

Ms. Smith: I see. I guess you practice a lot every day.

Ted H

Yes, that’s right.

Ms. Smith: Well, my class will begin in ten minutes. I must be off.

Ann.
Ted :

Goodbye.
See you, Ms. Smith.
Very glad meeting you, Ms. Smith. Bye.

Conversation 2

(At a little get-together)

Alice:

David ;

Alice :

David H

Alice .

Bryan :
David

Alice :

David :

There you are at last, David. We thought you would never
come.

Sorry, 1 got held up at work.

Anyway, I'd like to introduce my fiancé, Bryan.

Hello, Bryan. Fiancé, eh? Well, this is a big surprise.
Congratulations |

Thanks. Bryan, this is David. He is a student at Yale Uni-
versity.

Hello, David. What are you studying there?

Computer Science. I've been there for a couple of years.
Talking of Computer Science, David, I'm going to buy my
first personal computer next month. Could you give me some
tips?

Yes, of course. But first you must tell me what type of com-

puter you prefer...
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Conversation 3

(At an evening party)

James: Great party, isn’t it?

Barbara: Yeah, indeed.

James: Excuse me. Is anyone sitting here?

Barbara: Well, this seat isn’t taken. Help yourself.

James: Thanks. Do you know many people here?

Barbara: No, I don’t. What about you?

James: Me neither. Actually I only met Steve a month ago. We
teach at the same school.

Barbara; Oh, so you're a teacher?

James: Yeah. James Park is my name. I'm a biology teacher.

Barbara; Hi, I'm Barbara Lee.

James: Nice to meet you. And what are you, Barbara?

Barbara; I'm an agent at IBM.

James: Oh, are you?
Barbara: Yeah, right. Say, would you like to have a drink?

James: Sure. I'd love to.

1. First meeting
How do you do?
Hello, Mr. Brown.
Hi.
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. Everyday greetings
How are you doing?

How is anything going?
How are things?

How are you?

Good morning, Mr. Black.

. Greeting guests

How nice to see you!

How come you look so tired?

Why are you in such a good mood?

I am glad to see you again!

. Introducing oneself
Allow me to introduce myself. I'm John
May I introduce myself?

Hi, 'm Tom. I am a newcomer.

. Introducing people

Green.

May I introduce you to Mrs. Brown, manager of our company?

I'd like to introduce Mr. Potter. He is our personnel manager.

I’d like you to meet Ann, my secretary.
Allow me to introduce Mrs. Larry.

This is my sister, Mary.

Shelly Cruise.
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How to start a conversation?

Starting a conversation usually means cbming up with an opening
line or icebreaker. The best kind of icebreaker is one that’s positive.
The last thing people want to hear from a stranger is something nega-
tive, for instance, how ugly the people are dressed, how awful the
food is, and so on.

A compliment is always a good icebreaker and will usually be ap-
preciated. Any news event is a good icebreaker as well. The best way
to entice a person to have a conversation with you is being sincere and

respectful, and letting him or her know that you are interested in talk-

ing to him or her.

1. Individual work ~

1) Self-introduction (name, age, country of origin, place of resi-
dence, address, job, degree, members of the family, etc. )

2) Introducing one of your friends (name, age, job, characteris-
tics, habits, hobbies, personality, relationship with you, etc. )

2. Pair work ‘

1) It is your first day at school. You just enter your dormitory and
find another student who has been there. You want to get to know
each other. Make a brief self-introduction to each other.

2) Mr. White and Dr William encounters at a conference. They
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haven’t seen each other for a long time. They greet each other.

3. Team project

This happens in a mall. Mary is shopping with her classmates,
Nancy and Emma, who are also freshmen in college. A friend of
Mary’s parents, Mr. Brown, happens to be there, too. Mary and
Mr. Brown haven’t met for a long time and they both are very happy to
see each other. They greet each other and then Mary introduces Nancy

and Emma to Mr. Brown.

1. Addressing people
How do you address people ( what do you call them) when you
want to talk to them?
1) Talking to strangers
When talking to strangers, there is often no special form of ad-

dress in. English. Usually, if you want to attract the attention of a
stranger, it is necessary to use phrases such as “Excuse me”.

In British English “Sir” and “Madam” are too formal for most
situations. They are used mostly to customers in shop, restaurants,
ete.

In American English “Sir” and “Ma’am” are not as formal and
are commonly used in conversations with strangers, especially with ol-
der people whose names you do not know.

“Doctor” and “nurse” can be used as forms of address. The
names of a few other occupations such as “porter” and “waiter”  are
sometimes used as forms of address, though some people consider that

this is impolite. However, most names of occupations cannot be used




