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As a new-comer, you would say FALX#iR

The HR told me that I should
report in this department.

I am a green hand, and I appreciate
your guidance.

1) The HR told me that I should report in this
department.
ANFBRBEFREEZEBIIIRE

2) I am all ears.

=K

3) But I am a new-comer, I have a long way
to go, and I really need your advice and help.
ERFITLEK, XBI A, ERIEBELEE
ZXR. TTER.

4) I would like to get familiar with everyone.
BRARRMARABLER.

5) I am a green hand, and I appreciate your
guidance.

BRHF, EBELTBIES.

6) I wonder if you could do me a favor.
RERBAMTID?

7) You really know this stuff well.

B X T HREZRT B,

8) Today is payday! I will get my first salary!
SRARERIANBTH! RRAREFE—HNHI
77!

9) The CFO said I forgot to clock in several
times, so I have a poor attendance record.
WMEEEEBFLREHSTITR, Bibt#
ILRRE
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As old employees, they would say E &R T £&iX4i% I

It seems that we are all here now. 1) Next time remember that we have to clock
Can we get started? in and clock out every day. Just take it easy
now. Let a thing slide.
TREBRMNBALTHEBREITFHN. 38
T, IREBRE,
2) 1 was told to round everybody up.
ZRILBYARES.
3) It seems that we are all here now. Can we
get started?
ARHEET . BRIOFAHA=.
4) We all know that our business has parachuted
due to the economic crisis.
ZFRIELILBRMNALFTET —L.
5) That is very good. Just go for it.
. RYF, WFEM.
6) You know, the economic crisis really fidgets
me.
XRNEFRIENE R RLIRR,
7) Though the profit has dropped a little, the
financial is still promising and encouraging.
BRVEFRTHE, BREFKAMARIN.
8) If you have any problem with reimbursement,
[ will be ready to help you out.
MEERBXTREAEMNEE, BERNER
M.

We all know that our business has
parachuted due to the economic
crisis.
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: Good morning. My name is Jack Young. The HR told me that I should report in this

department.'
Good morning, Jack. I am Ben, manager of this department. Nice to see you.

: Nice to see you, too, boss.

I have read your resume, and I have to say that it is very impressive.

Thank you.

This is your first day. I will brief you about your job at the beginning. Now would
you sit down?

Thank you. 7 am all ears.”

You will be responsible for contacting our clients. You know, we are an electronics
exporter, and a good communication with clients overseas will be of great
importance. I believe you can do this perfectly since you are an English major.

I see. I will try my best. But [ am a new-comer, I have a long way to go, and I really
need your advice and help.

If you have any problems at work, do not hesitate to let me know.

You are very kind. Besides this, are there any rules or regulations that I shall pay
special attention to?’

Oh, right. The boss today has laid down a new rule: anybody who is late for work
will be given the pink slip. Remember to come to work on time.

Oh, my God! I was in a hurry this morning. From tomorrow on I will have to get up
earlier.

Right. As for other rules, you will learn them gradually.

OK, thank you. There is one more thing, could you please tell me where my desk is?
Oh, I will ask my secretary Miss Amy to give you an office tour to meet your
colleagues. You can find your desk in the office.

Thank you so much.
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B, ZRSRBIFETHFONE: B LIDRE, H—E2BE.
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e
l The HR told me that | should report in this department.
ANFREHERFREREXANEBIIRE.
EHE—K, REAH, BAMERUEEE, BEAN? XTETER “HEba” .
EFEXBI], REMABNAYRE, “FLHF BOSXEKRE” , BFSLHEER X
REE. 24JLE, €EIiCET B!

Zuaps REY

David: Good morning. I am a new comer. I am here to report.

RKE: BL#, RERRIOFA.
Jim: Nice to see you. You have to go to the manager’s office. It is right over there.

T8 REXRER. REXLEE, gERL.

I | am all ears.

HERT.

XEAENBER “BREME ", HETHXHN “‘EEHFE , “HREHRW .
FHE—X, ZEEQAENAIE, ﬁTuﬁEAﬁi ﬁﬁTTﬁﬂﬁméi X R
HCERRFINEGE. BEFA, F—XHEASE “beall cars”

ziahs NEIERR
David: Would you please take a seat? [ will give you a brief introduction about your job.
RE: BETE. BREENE—TREIE.

Jim: Thank you. I am all ears.

T A, BEERT.

| Besides this, are there any rules or regulations that | shall pay special

attention to?
N7, TELEFEHARERIERAOMIEL?

YRR, BAGETHAE. IENE, FARAEK X8R R¥kE[E4E
KOMEFEN. SR, ANEAWED, BEEBHISMNIEE (There is no rule without



