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We have learned/obtained/known/noted your name and address {rom/through the Commer-
cial Counselor’s Office of your Embassy in Beijing.

Your firm had been recommended to us by ABC Corporation, as large importers of tex-
tiles.

2) G{EHM

UGB

We are writing to you and hoping to establish business relations with you.

We would like to take this opportunity to enter into business relations with you.

The purpose of this letter is to explore the possibilities ol developing trade with you.

3) AR

o)) -

We are a state-operated corporation, handling both the import and export of textile.

Being specialized in export of Chinese Arts and Cralts goods, we express our desire to trade
with you in this line,

We are an exporter of textiles for many years. Our products have enjoyed good reputation in
the world for their good quality and reasonable price.

4 =i

GIE

Since there are more than 100 items ol your choice, we would like to attach the latest cata-
logue of our products.

5) Rk K EE

We are looking [orward to your earliest reply.

Your immediate reply would be highly appreciated.
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Dear Sirs or Madams,

We have obtained your name and address from the website of the Ministry of Commerce of
the People's Republic of China.

We were informed that you are one of the biggest importers of Light Industry Products in
USA and you are now in the market for Tennis Shoes, We take this opportunity to approach you
in the hope of establishing business relations with you.

To give you a general idea of our products, we enclose herewith a copy of our brochure cov-
ering the main items suppliable at present.

If you are interested in any of our products or have other products you would like to import,
please contact us with your requirements,

We look forward to providing you with high quality products. superior customer service and

complete satisfaction.

Yours sincerely,

ZHENGZHOU YUDA INTERNATIONAL TRADING CO. , LTD.
Li Da

MAR. 5, 2015
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91123456, EMAIL: company(@mnst. com,
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