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REARGEAMARR —HEHANKBEES, BRIFERM%
TABRBEREENERZE, FUAREAAXEEREENL
MEERFBN IR, BoikEME—EARBR Rt BEBEN
B, EXTERAEEEMROBAE, RAXKUBIG®HE
HEBT,

AR EABRBER, BREBEEEXREEE; REMA
HABAER, RMNEERGREEXHELEE, EXBELER, £
ARIBFXHARGORR L, A5 -RBEANES,

EXHEERE, FAAEMEBOEXERS;, CEEEBRE
ELOKE, FE-EBRNRENTE, RFAEEXELEE,
LHARBE-EBRONE, ANEARECEEN —BHER,
A BEEHIUR, ERBERA,

BREXHEEFEAE, OEHET, THARS, F®A
AEXABAPRE, RAGER—CBEF—HEXRLEEE,
ERARREXBXRERE, FARABRX, BEMA, HANGY
HHEAEBENAG BEELLBERANES, BFAHEMR
HE, Ar@EwkE, EXFELRET, BEERRLE N
BJ, #lN: We express our regret at being unable to fulfil your
order on this occasion, BMEE [ RMRABEBITIRNEHE ],
BHAPT, REBNREYE, AENERE, FTURA—EBELKE
RO, W: We are sorry we cannot meet your present order.
BEDFH AR, EERHE[H, BEHETEBLT,
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Rit, BEXEELERE, ®@R0M, EXHER — € E4T
i, PEHEZFEEWMEEOE, REEENHE, BEEX
BEMOKRR, BESAMRNTED, EREEREGEHFR,

BEESH—-HEXEHELEE DTFEEBSERAREE, 2F¥X
B, ABEENTAERAARER BEENRAT XK EH#
#*, HBR, YEERZALEBRORE EXEABKRKEE
T—REFHR,

FEFENENEMER, EHEZN, BAEIBFER
ZENRA—-EHE, RABERESEABROIXFRENR,
MFEG ENENESERHAL, 8 B % &M and, but,
however 5E—K¥EEF,

HEXEESE, EEEDE YO TE, TXRS,
EHAER, FoBEHEA, FREAXTES, G ERRDE
1B, EAZMAER, WHRELXE-ELEONER,

AELD=F, FEZSRBENEX, B—HXFHEE
R, aREcHRE RESHE, stTbRd—-HEFHEN
EXFEHEBRET, ERZTB-BBEFAFANKE, RIEFE
1, TEARAR,

EAERNBENEGS, HRER, HFEREENHAETIK
Blo
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EXHXERRE

2B M o X

RXFHEHFE, FEEEER, RMEFBERCONE,
—REREESW, EERBER. B¥, RNURERE, BEHE
 ROBEEE, SAETHEHAESS, FREDPHAEIE
& ] (Postscript) #Y, #BRE LRI
1. B (Heading)
S ht (Inside address)
BT (Salutation)
{EMIEX (Body of the letter)
B HAEETE (Complimentary close)
24 (Signature)
BB (Postscript)

I R

1. A [
Heading
EXBEEEORIAAE, EEKNELA, FHEUETE
BANBRLRH., tnt, BHRBERE, B2 LNOBRELHE
HRIATDLZBROMIEWERESE, EEARA LB IEAE
%, RMBFEHEEHER Letter-head, WMEMSEHEEERAGEE, #

01'



AMHEFELBRERL BN, REELAPHRTT,

EXHH R, BERFHREN, nAEEER LR
BEANEREE (HAPE—1T); HXEME, foiga (8
P TT ), BHXERWE, BE (HAE=17), EEES
R TE—T, BT —TRER#, EEXFHALE R
ENER, RELEBE, 2B FTEHAOEH:

Brightsome Co.
32 Wing Lung Street
Kowloon, Hong Kong
Tel: 3-202489
May 20, 19—

EEBTRNNEE, BEBEAMRBAEEER LRAIE
o ZEEMA LARED, BIFREANML, MRRETEL
LARREANM, FEBERN, ZHEIERX (Block style)#y
BE, HF-BEREX (Indent style) MEH, .

Brightsome Co.
32 Wing Lung Street
Kowloon, Hong Kong
Tel: 3-202489
May 20, 19—

2. REEM
Date

Bli—8E —EBERLBENRY, ERREEMN, AR
RLARBIA, EEMRENEPRE, EREAKIESEH
BHE, RANEREERREREMY, B ERHHR—
HEROER, REBERE,



EXEEWEE, BEEFE. A, B, CEHE, WEEAR
nE, VEEMEFN®REMN LD <" BPEHEANESE
A hk 28 & T,

BB, FREMEEHRELN, BAHCERFE
BEFERE, fln—httEAARLE, REEK8/5/1977 &
8/5/717; AREMRERAES S ANBERE, EEEAFXRK, &
EEWHR 197745 B 80, EEHABR, HRE19774E885
Ho, EEANLEUNERE, A. BNEFNERMIEOEZEE
EHEL, THREX, EREEBHANEERR ..

August 5th, 1977 ( EHER)
August 5, 1977 ( ZEFHR )
5th August, 1977 ( KEIHELER )
5th August 1977 ( EEHTX)
5 August, 1977 ( FEF )

3. fERH Lt
Inside address

RAEGREmMLE, BRTEES LANREA LA, B
HEELE LAIBEEEAIHE—%), EHZEABAL,
RN FE MM, 2E A, ANEEHBEESZT, 8273
47T, AEEARFEERFTL, FEAGALBL, BEREH
LR —, KuEEEH,

B—TRZEEANGE; BLABSEAGRLE; 8=
R E; FNTHBSNEL, BEXRN, SEANRR
4%, FHOMNRE BRERARNERERRR, Mns(E
ARBEEL R The Ocean Co., Ltd. #t—5Z B ik B EIES 2k,
AEREFE KR Ocean Co., Ltd. B The Ocean Company, A

. 3.



HWEZFE, RN, fn P. J. Brown RAEHE Peter J. Brown;
Patrick F. Bennington #AEXEE P. F. Bennington,

ERBFLHE, EEBE “Messrs” (GEREX Messieurs HIHE
B, BERELM) EEENAE, mBE—HETNLBETEY
A%, st B A Messrs, ;2 EF, f0: “Messrs. Jones & Co.”,
BEMARACEUAGGEN, REBAT, KL Messrs. 33
BT, MELKRRATOEE, BE AL, ERELBZ®%,
HE “& Co.” FHM, #TIH Messrs. 1ERBHEE, . “Messrs.
Hing Lung & Co.”, ERHE®/R 2T, HHLERAEALZ, #
B & Co. FHH, BERAENL “The” EM@EH, R
B Messrs. 1ERRERIE,

HHREANE, BYBENEEZFEALFENNE, ML M
(Mister Se4)MRYY, HMBHLFZHRIN Esq. (Esquire 4:4)
#J, f: Mr. John J. Wiley & John J. Wiley, Esq.,, t1EHT
Mr. "JARER A Esq. TRIMEEM T, M Esq. fEEMH, SHHELE
BFZHRINER < RERHEE Esq.o

ZEANSODREE, Aite RSO, maxE, 1§
T, %6, EEMAEHNENAY, ARERANENEED, FEE
ZRAMmMOeEE, #n.

Prof. James Smith &4+ s % Mg s

Dr. Charles Brown &E+H8iE 1+

the Rev. John Black #8767 55 i

. Prof. B Professor MHEE, ( KEHE)

Dr. & Doctor IR, ({§+; B4)

Rev. & Reverend MIFEE, (i)
REANRERAY, ARMGHBRESERLZ®, M.
(1) Mr. P. J. Brown, General Manager

8 Mr. P. J. Brown,
General Manager.



(2) Mr. P. J. Brown, Manager of the Export Dept.
8 Mr. P. J. Brown,
Manager of the Export Department.

BRNBEEANBEBROABEARTHE, A § A & 8B
%, REBMNEZBHRT,

FHEHEVAXATEER, RBEMEEARN, "EZEA
WhtZF, |EWTE Z &, I E “Attention of--, HF &
Attention EEFHRE, A of, MAEM «:” R&M, .

Attention of the Advertising Manager

B Attention: Advertising Manager

BRI T HESEEY:

(1) Miracle Book Company
326 Rue Road
Chicago 39, 111

Attention of Mr. William K. Cheung

Dear Sirs,

(2) Brightsome Trading Co.
32 Wing Lung Street

Kowloon, Hongkong.

Dear Sirs, Attention of Mr. Wong Ying

(3) Brightsome Trading Co.
32 Wing Lung Street
Kowloon, Hong Kong

Attention: Mr. Wong Ying
Dear Sirs,



(4) Brightsome Trading Co.
32 Wing Lung Street
Kowloon, Hong Kong

Attention: Export Department.
Dear Sirs,

{ERLB Messrs., Mr., Esq.. Mrs. SBBY, BAXAEBEF
MWE, W M. REERK Mister, FHIGHENA, KRR Lt
BT e,

4 B =
Salutation

AR EHRME AR, MRS ER BB,
R—HEREEEENET, FERBRARE, BRATMEE,
AR BEBSHRE, FEFDT &,

Dear Sir,

Dear Sirs,
Gentlemen:

Dear Madam,
Ladies or Mesdames

HR—H@EROBE, XEPEAEY Gentlemen, BEIHH
BAES® «:”, MAREY ", KEREEM Gentlemen, in
FRER, ZBA Dear Sir, WHRIEEM Dear Sirs; ZERBTH#
i, —&mEg -,

RAREBNZA, KR EERAE #RA Dear Madam (
Bzt ) BT, ARMRLABRNEE, 8%, %H
HEM Ladies; EEEEMA Mesdames,

c 6 -



PR —RREFORR, TTRIESEERBIE “Dear Bill” 5
“Dear Sally”; EARREA “Dear Mr. Smith” R “Dear Mrs.
Smith” AP, EBARRKA “My dear Mr. Smith” BRIE
A REAANZER “My dear” REBEYNET, MIESBHEEN
A BHIRARGHERAN, BEEER, 7 dear ZHINN My, dear
EREFHRAERE,

RRBFSEMER, n2&A. Be®B. K, ®E.
m&E%E, UM “Hon.” (Honorable M#EE, TEETHET 1)
MEE. BARRRENERKHE, ¥TH “Dear Readers,”; %k
HHBEZE, 7TH “Dear Customer,”, A@EREAIALIEETE,
U R&HE, (B HFRAEER01E 4

BRI, BASEAMHBRTOAR, WRE—TH
HFFEH, BINERAAESTMES < RE® “: 7,

5. EF{RAYUIESC
Body of the letter

EXR—HEFEOIELS, BRREE, BREBTTE
—TRE, TRAAXSMEERSR, NERERLARLSN
ZEEK (magin) B, BEASRERE—HATEHEA S
ER 6 BEIEFEL, HERNEBESRE &K AUF2E, =
REREEMENNBERER— ERBLEGTERE, BKE
LRE, MEFEHN-KITEHEARE, XFRERI LS
B#& EREE L, BREENFEHNESRBEER, E@AE
WEEAEERBEEE, BRZANER, TAEEHEXNTHE
RARTF8, BREBENBERNE,

ERRER—E FTEREHR, WRERL B2
EEELEN, MEH—H SAE_HW, BES - H4/E

7.



, RER-REZEEHRAREZBNELRGE, FALERHA
W, RETHE, HALABELEZEALE, E6LARLRE
BRI 1. Bm:

—2 —

Messrs. Jones & Co. July 8, 1977

Sunny Co. May 12, 1977

—HHEEELEXHHRNE, EEER#NEA, RalkX8g
¥, Brhigy, FHEIE, EEE FLXHEE "TUEE
——A-lE, HERBSE, 0 We thank you for your co-
operation. We wish for your patronage in future. HIRFEEL,
HREHERAZESIR—R, —HEEUOEHFRRXT, ERNE
ZoBE LR, BREEHREN, RERNEE, REY £ 1
L, MZERSSH,

8. FASRYFERT
Complimentary close

Rin B HEEE, AHBLEEAMR, E—HENEXR
Tk, BREESTDERNRE, RAERERZE EERAERE
RKHERE, BuBEE (AERMEEROERE), BEXE
ERENERS HERDPXEEEEN EUBEFERE - HXK

-8 -



BHARBE | EFHRARNR,

BEXEEKBNME, RNEEXZH®, EERNDEMBS
FBth, CHREEEMRIFRS, TSR A, Fll
H30FE fDear Sir, M#&EEMA Yours most cordially HgiARHEE
To

—RFHEEET, EEABRFH Yours faithfully, EEBA
BH A Yours truly. Yours very truly 8% Very truly yours %,
THREW LK, BIFHA Yours respectfully, ER#EMIAK,
HIF Yours sincerely, 2/ Your (R& Yours) obedient servant
ERNKEE, RBRARBFAX, DTRBESFSELRERANE

h

A,

#o
Ry &%
5 # x i 3
Dear Sir Dear Madam Yours faithfully (%)
Dear Sirs Ladies Yours truly (3)
Gentlemen Mesdames Yours very truly (%)

Yours sincerely

DearMrs. Brown | yours very sincerely

Dear Mr. Brown Yours cordially ()
Dear Miss Brown

Yours very cordially (3)

MEPH Yours B—EFH “Y” BEXE, DTFHEHA/N
¥, “Yours very truly” WREK “Yours Very Truly” & “Yrs
very truly” EEAN T, HENKRE, LEMEH “”7, “Yours”
KEMBR “Yrs” RRE Yours —H=F, hRILEERL,

AEREPEMGMER I am, We are, I remain %3, 5%
RIBEENT, REBRLARBIE, BERTHATEE,

-9 .



