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UNIT ONE

FRIENDLY EXCHANGE RI¥3¥

PART A: USUAL EXPRESSIONS H % i .

—. GREETING (a4

(= NS B VA L o

Hello. &,

. Good moming/aftemoon/evening. . -/ F4~/M b ¥,

How do you do! {R3F!

How are you? REF1?

Glad/Nice to meet you. 788 3 LB,
How are you getting on? T3 A #F7

FAREWELL %3

. Good-bye. W,

See you later. —£ LI,

Good-bye and all the best. )., BLAR—YIAF],

(1) hope we’ll meet some time. LS H W,

Good-bye and don’t forget to keep in touch. H R, HFE —ERFEKEK,

. Wish you a pleasant journey! # %% bt i fei 1R !

. I’ m afraid I must be leaving now. REBRZE T .

. I have to go now. BLFERBET

. Please remember me to Mr. William Johnson. /U3 17 Bk B - 08 Se 4 Ml 4F o



BHEE

10. Mr. Smith, I’ve come to say good-bye. B HE4, FEREHM,
11. Mr. Smith, I’m calling to say good-bye. % %54, WA RBIFHINEK .

=. INTRODUCTION 448

1

. May I introduce myself? B8 H A HF T 157

I'm/ (My name’s) Chen Li. B o

. Have you met Mr. Smith? #31A 5 5B 95 Hy e A1 2

Yes, we’ve met. £, FATIAH,
No, I haven’t had the pleasure of meeting him. A, FATRIAM,

. Allow me to introduce myself to you. IFRFRKBBN B,

Allow me to introduce my colleague Mr. Wang Luowen to you. HAFERNMBROFEE
#®IEAE,

. 1"d like you to meet Miss Marsh. A iFRIAIR— T DfH/ il

This is Miss Marsh of Far East Trading Corporation. iX 3t 2 7R % 5 2 5] 8 S AH/ME

- May'l introduce you to my boss? T/ A AR TR 1 B AR i g

Will you introduce me to Mr. Li Hong? #RIEFR A28 45 2 9t Se A= 405 7

. Could you tell us something about your firm? #5BEZ8 FAT 1% 1% 52 7] RO H LG 9

Our fimm is a joint-stock enterprise and it manufactures refrigerators. 45/ w] J& — 3¢ A& 143 i
fall, A KA
Our firm is a Sino - American joint venture. It has a registered capital of 2 million dollars.

ARAR—-FRPEER MU, CHEMBEABBHE T LT,

PART B: SITUATIONAL CONVERSATIONS 1§82 £iE

TOFOw >

T >

Dialogue 1

: Mary, this is Joe’s brother David.

I’m very glad to meet you.
It’s a pleasure meeting you.

How do you like Texas so far?

: It’s really different from what I expected.

Don’t worry. You’ll get used to it in no time.

Dialogue 2

: Mrs. Smith, I’d like to introduce a friend of mine, Pierre Dubious.
: How do you do?
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: Hello.
: What’s your impression of the United States?

: Well, I can’t get over how different the weather is here.

o O IO

Oh, you'll get used to it soon.

Dialogue 3
: Wendy, I'd like you to meet my brother Sam.
Hi.
Nice to meet you.
What do you think of Dallas?

: Well, I'm still feeling a little homesick and so many things seem strange to me.

= OO E

: You’re bound to feel that way at first, I guess.

Dialogue 4
: Mrs. Li, this is Peter Brown.
Pleased to meet you.
How do you do!
I hope you’re enjoying your stay here.

If it weren’t for the climate, I’d like it here very much.

v oo w e

It always takes time to get used to a new place.

PART C: READING COMPREHENSION i3 HE##

Most great inventors often met with much trouble in their work. Before they could succeed, they
had to overcome thousands of difficulties which were put in their way. The following is one of such ex-
amples.

George Stephenson (1781-—1848), a famous British inventor, made the first train in 1825, using
a steam engine. When he was experimenting with the engine on the train, he met with troubles from
the government, the newspapers and the gentlemen in the country. They said that the noise and the
smoke would kill cows, horses and sheep, that the engine would burst or that the hot coals from it
would set fire to their houses. People believed what they said.

George Stephenson told the people that the train could go on small rails, could pull carriages full
of goods and passengers and that there was no great danger to them. It was a very difficult matter for
him to make them believe. However, after some time, he was able to do it, and the first train that was
driven by Stephenson himself proved what he had said. On the train, there was a new steam engine. It

was invented by him, and was proved a complete success.
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The first day when the train ran on the rails, people along the way heard the noise of the train in
the distance, and saw it running quickly to them. They thought it was a genie. They ran quickly back
home for fear and closed their doors tightly. They did not dare to come out until it had passed. A week
later an old woman still said that her hen had been so frightened that it hadn’t laid any eggs for three

days.

1. The story tells us something about

O oW W

C O ®m e

oo w» &

. the life of George Stephenson
. the invention of the train
. the trouble of Stephenson in his invention

. the use of the engine on the train

The first train was made in Britain

. in 1848

. in 1825
. in 1781

. from 1781 to 1848

Troubles came from during the experiment with the engine on the train.

. the govenment

. the newspapers
. the gentlemen in the country

. not only A and B, but also C

People along the way were _ when the first train ran on the rails.

. greatly frightened

- very happy
. running quickly to it

. proud of the invention

People ran quickly back home because they thought .

. a genie was coming

DO W > W

. the train would kill them
. the train would set fire to their houses

the smoke would choke them

(BHER: C B D A A
04.



MEREXIE

UNIT TWO

SUGGESTION B ¥

PART A : USUAL EXPRESSIONS H#& Hi&

—. INQUIRY if}ig]

fo BN BN e RO T Y I

Can you tell me something about it? YREE & UF IR X 4 T #H) — EAF K G 7
Could I ask who is in charge of the matter? ¥ [A] #E T FT X {4587

Have you been informed of the result? ARG R A VRR TG

How do you like working here? #8348 7E3X JL TAYEB A7

. What are your views on the situation? X & HH AFE?

. What do you think of the new product? XA JiX M Hi ™ 5 E AHE?

. How in your opinion can the loss be compensated for? KR E R K & A VR M7

. I’d be glad to have your opinion on the coming negotiation. 1R /&5 % Wr 4% B 4% #4714

RABHLAEE

INVITATION AND SUGGESTION i MY

00 N N AW N =

Please take a look around our showroom. i W — FEATHIBKEII =,

. Will you come to our company’s Christmas party? %8BS N3 712 &) # 3% #E if 2 g 7
. How about Cantonese meal? Iz B 385 4 H7

What about some soft drink? & & KK EHE 2487

May I invite you to be present at our meeting? K &S MK 1A ST IFE?

I suggest that we replace the printer. IR B IKTHABITERHL,

Would you mind calling him again this aftemoon? #84- K F 4 F 4T~ G 57157
Suppose that we first make a sampling investigation and then write a report. I {]5E#4T#h
HFHABRERE.

=. OFFERS, ACCEPTANCE AND REFUSALS #i}{. BEEMiHH

1.
2.
3.

Let me do it. iLFR kT,
I will go and send for the repairman. I ZHRBHE Tk,
Can 1 help you? BEENER 7T G2
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Is there anything I can do for you? A fl 4 7 EHITE?
Would you like me to notify them? #RZ 3 i 1 fhfi]ns7
Do you want me to talk to your boss? #RE R K E K L ARG 7

If there is anything I can do, I'd be happy to help. TIRABER, REAERF,
. That would be fine. XfR¥F,

That is a good idea. BT EE,

10. I’d love to, but--- FRBEXHMS, HE----

11. No, I can manage it myself, but thank you all the same. AR T, I H 2 8E1T,

) R

PART B: SITUATIONAL CONVERSATIONS {E®R <15

People are usually helpful when you ask for directions. You should try to have the exact address
and be as specific as possible. Telephone directories are the most common source of addresses. Re-
member that many cities and some towns are built in “blocks” . People will often tell you, for example,

Asking for Directions i3] 3%

“to go two blocks and turn right.”

WewEr®

FrFEEPR2

Dialogue 1

: Excuse me, can you tell me where Main Street is?

: Turn left at the second light and then go straight for two blocks.
: Is it far?

: No. It’s only a five-minute walk.

: Thanks a lot.

You’ re welcome.

Dialogue 2

: Excuse me, could you please tell me how to get to the station?

Tumn left at the first light. You can’t miss it.

: Will it take me long to get there?

No. It’s not far at all.

: Thank you.

Don’ t mention it.

Dialogue 3

: Can you help me out? I’ m trying to find a post office.

=)
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B: Go three blocks and turn right. It’s right there.
A: Should I take the bus?
B: No. It’ll only take about five minutes to walk.
A: Thank you very much.
B: Any time.
Dialogue 4
A: Pardon me. I wonder if you could tell me how to get to Mott Street?
B: Keep going straight for two blocks, then tum right on Elm Street and you’ Il run right into it.
A: Is it too far to walk?
B: No, it’s only a little way.
A: Thanks.
B: Sure. Have a good day!

PART C: READING COMPREHENSION 328

What must you do when you receive a present for your birthday? You have to sit down and write
a thank-you note. The words “Thank you” are very important. We have to use them on so many occa-
sions. We say them when someone gives us a drink, helps us to pick up things, hands us a letter,
lends us a book or gives us a lift.

Another important word is “ please ” . Many people forget to use it. It is rude to ask someone to
do something without saying “ please ”. We have to use it when we ask for something, too. It may be
a book or a pencil, more rice or more sauce (¥ M), help or advice. It may be in the classroom), at
home, at the bus-stop or over the counter. We have to use “ please ” to make request pleasant.

We have to leam to say “ sorry ” too. When we have hurt someone’ s feelings, we will have to go
up and say we are sorry. When we have told a lie and feel sorry, we will have to use the same word.
When we have forgotten something or broken a promise, we will have to explain with that word, too.
“ Sorry ” is a healing (HIf#f) word. We can make people forget wrongs by using it sincerely.

These three words are simple but important. Man had to use them again. They are pleasing words
to use in any language.

1. When we receive a birthday present, we have to

A. retum it

B. give it to one of our friends

C. do nothing

D. write a thank-you note
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XiFE

. thank him
. say “sorry” to him
. use the word “please”

. not say anything

One of the important words in any language is
. “hello”

. “please”

We have to use the word “please” when we
. hurt someone’ s Teelings
. ask for something
. receive a present

. have told a lie

. The three important words in any language are

. “thanks” “hello” and “goodbye”
“ves” “no” and “really”

. “thanks” “please” and “sorry”
“well” “please” and “pardon”

(BEEE: D A DB 0O

When someone helps us to do something, we should
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UNIT THREE

THANKS AND APOLOGY it 58

PART A : USUAL EXPRESSIONS HE FBig

—. THANKS AND ANSWER TO THANKS # it 5 & i

1
2
3.
4

[V}

. Thank you very much for your 1nterest in our products. E F BRI FATHI ™ BN
. Many thanks. Z# T,

Thanks for telling me the news. ZIREIFEEXMEL .

. We are really grateful to you for what you have done for us. %211]3?%"*%“’%%21{]@&@

%,

. You’ ve done me a great service. #H T — KL,

6. It was really very kind of you. #ELZEKIF T o

. 1’ d appreciate it if you’d call me back as soon as possible. JHRBEER K EIH, I

R RRAS

. Please don’t mention it. FFEAH 4

9. It’s my pleasure. XERKIFE,

10.
11.
12.
13.

You are welcome. B RESX T

That’s all right. X R,

I’ m very glad to have been of help to you. #8247 %R % RE IR R,
Not at all. RRES, |

APOLOGY AND FORGIVENESS #E¥5E

N N AW N -

. I’m sorry. RIBHIHEK
. Excuse me. W ERH,

I’ m terribly sorry about the delay. BLiR 7 &f/8], IEHHK,

Will you forgive me for my having to leave early? 18 F S B, HRE,

Sorry to have kept you waiting. X A&, IEEBAET,

We must apologize for having to cancel the order. HATABABIMNITH, 70 EMEHHK,

We must give an apology for failing to give you an early notice. K BER P @HME, ‘X
AR
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8.
9.

10.
11.

O 00 3 N hh b W N =

10.

PART

Never mind about it. H|7E &
It doesn’t matier in the least. — S BB KR,
We do understand the situation. Z{13E ¥ BB XF1E N
I’ d have done the same in your position. FRAEZERMAE, HEXAME.

. CONGRATULATIONS AND PROPOSING A TOAST i @S5 M

Congratulations. #L 84,
Happy birthday (to you)! B H R !

. Menry Christmas! F#H K !

Happy New Year! ¥f4EHR KR! _
Congratulations on your success! #3848 21 !
May I offer my hearty congratulations on your appointment! & fCiIF R BT LA !
Cheers! #! (FITHARES)
Here’s to your success! A% f B Dh 4K !
I would ask you to join me in a toast to the cooperation between our two companies! A8
RE—EABRMNEA AR EETH!
Allow me to propose a toast to the great achievements made by your company! 3 &y 5

ABIBBHE X BRR T
B: SITUATIONAL CONVERSATIONS {#& <15

—. SAYING THANK YOU iHi#

FrErF>

= > W >

Dialogue 1
I’ d better be going.
So soon? Why don’t you stay a little longer?

: I wish I could, but it’s already late.

Oh, it’s a shame that you have to leave.

: Thank you for a wonderful meal.

I’m glad you enjoyed it.

Dialogue 2

: I really must be going now.
: But you just got here. Can’t you stay a little longer?
: That’s very nice of you, but I really can’t.

Well, it’s too bad that you have to go.



