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A Sole' Proprietorship’

DIALOGUE

Jobn® Hi, Cirol. How are you?

Carol*s  Fine, thanks, John. How are you?

John: Fine. It’s good to see you.

Cerol:  You, too. I’'m glad you have time to talk today.

John: Sure. ‘

Carol: I'd like some advice. .

John: ‘Well, I'd be happy to help in any wey I can.

Csrol: You knO\v,‘l”ve been designing® clothes for quite
s while and I've always been interested in fashion.®
Pm  thinking of starting: my own business—a
boutique.? )

Jokn: I think you might have a good idea.

Curols Well, | need to learn about the responsibilities®
of going into business®. »

John: Are you going into this business by yourself?

Carol: Yes. 1’d like to have o company with my name on

it, where 1 make the decisions and where control®
the profits.!?
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Jobn:

Carol:

]Ohn:

Carol:
John;

Carol:
]ohn:

Carol:.

]ohn:
Carol:
John:

‘Carols

~John:

You seem detcrmined, so Il iry to help you. If

you go inmto business alone, it’s called a sole

proprictership. In this case, you probably won’t’

ever, need a lawysr’® to form the business. You
can start or stop the business whenever you like.
That’s good. What other encouraging things cen
you tell me? '

You don’t have to consult’ partners'® or a board
of directors.’” su you can put your policies into
effect’” quickly. You decide on your vacation,
hours, salary, hiring and firing. »

It sounds good.

Wait » minute. 1 feel ] have to tell you abOu_i

some of the risks'’ involved,’ too.

What kinds of risks? ‘ -
The most important risk to remember is that you
have unlimited liability.'® This means that you are
responsible for all your business debts.?’

Does that mean that I have to declare™ personal
bankruptey®® if the business fails?

Exactly. You could lose personal assets.®

It sounds frightening. What else should I know?
You won’t get some of the tax benefits?* other
types of business get. Do you have financing?®®
That’s usuall)" difficult for s small business to
get,

Yes, I know. Fortunately,®® that’s taken ecare of.
By the way, do you know of a good accountant®
to do my taxes? '

Sure. You’ll also have to hire a bookkeeper

&
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unless you think you can do your books yourselfs
Carol: I’'m rot sure about that Yet. I have to think about
it, What else, John?
John: Well, before we get into other things, why don’t
" we have s cup of coffee?

Carol: As usual, you have good advice, John.
EXERCISE 1:STRUCTURAL PRACTICE

Notice this sentence from the conversations
I'm thinking of starting my own business.
Use this structure. to respond to the following cues:
Example: start my own business
I'm thinking of starting my own business.
1. open a boutique
2, call a lawyer
3. pay my taxes
4, sell my shop
B. hire an employee
6. file for bankruptcy
7. manage it myself

8, fire my accountant

EXERCISE 2. SUBSTITUTION DRILL

STATEMENT: There are several advantages to having a
sole proprietorship.
Example: many
There are many advantages to having a sole

proprietorship.



‘Note that you will always be substituting for a different

word in the sentence.)

1, owning
2., disadvantages B
.3, starting v ' , R
4. in '
5. a new business
6. boutique ‘ "
7. will be
8. s lot of : R -
‘EXERCISE 3. FURTHER PRACTICE
Netice this sentence: - . , -
I’m going to have a bookkeeper do the books. .
Use this structure to respond to the following cues:
Example: A bookkeeper will do the books. .
« I’'m going to have a bookkeeper do the bqoké-
1. An sccountant will prepare the tax report.
2. John will give me advice.
3., A lawyer will do this work. *
4. A secretary will mail the letters.
5. A _frie’nd will finance the business. - o h.

6. A salespersomn will sell the clothes.

7. A decorator will desxgn the shop.
READING

A business may he privately’ owned in three important

‘forms. These are the sole proprietorship, the partnership?

S .
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and the corporation.® The sole proprietorship is the most
common in American business. Mors than 80 per cent of all
businesses in the United States are sole proprietorships.

Sole proprietorships, however, do not do the greatest volume*
of business. They account for® less than 16 per cent of all
business receipts.® What kind of business is likely” to be a
sole proprietorship? These small businesses are v'ery often
service industries such as laundromats,® beauty’ shops,

repair shops and restaurants.'?
. ,

COMPREHENSION QUESTIONS

1. What are three ways that a business can be privately owned?

2, What form do most American businesses have?

3. What form do most businesses in your native | coununtry
have? '

4. Do sole proprietorships make the most money—that is, do
they have the greatest volume of business?

5. ‘List some businesses that are likely to be sole

proprietorships.

VOCABULARY PRACTICE

From the words listed below, select a word to fit each hlank
space in the sentences. Use each word only once.
corporations account for service receipts
forms ot .privately . business '
1. A sole proprietorship is very _often a small

that deals in a service. '

2, The : __industries do. not manufacture products,

TP



3. Eighty—four per cent of all business are
not from sole proprietorships.

4, Less than 20 per cent of American businesses are

{

pirtnerships or .

5., Sole proprietorships __ _only a small part of

all busin=cs tramsacticns.
6, vOur baak is not pablicly owned; it is
owned.
7. There are three important __ ) of ~ husiness:

ownership.
H—ig MBS

L DIALOGUE

L8]
1. sole = Csoul) adj. Hphey. $hE R
2. proprietorship Cpwpraiotefip) n. ~ FiAR
' sole ~ %
* 8, John €dzon) “ W (AN
4, Carol (’k®rol) RER (AR
6. design - " Cdi’‘zain) v.t. it
;:6. fashion = (/f@fon] n. BHEE ,
. 7. boutique Chu(:)’tizk] n.  QEEMHBEARDEE
8. responsibility. Cris’ponso’biliti) n. Kk -
9, go into businéss MNEZE (BF)
10. control Ckon’troul] v.t. B4l Em
11, profit (’profit) n. Fi8 s WF
12, lawyer (/15:j9) n. e}
13, consult  Ckon’salt) wv.t. BB R

—6—
.



14,
15,

partner (’paztnal) n. Atk A
director (di'rekto) n. E#E

a board of directors e

16, eff:et (i’fekt] n. A S
put s into effect B8, A
17, risk Crisk] n. VLG
18, involved Cin’volvd] adj. ﬁé’ﬁ,ﬁlﬁﬁmm
? 19, lLiability (’laio’biliti) n.  FF{E
’ limited ~ company AR FTEL F]
. unlimited ~ ERFE
20, debt Cdetd n. % % ‘
21, ‘declare fdi'klea v.t. ", ﬁfﬂ‘t _
22, bankruptey ‘ Ub®gkraptsil) n. 1 Y
23, asset Ueast) n. =
24, benefit Ubenifit) n. Bk, &4k
tax ~ INBLGTEIIERE
25, financing Cfi‘n®nsin) n. R4 %:jﬂ ‘
26. fortunately Ufatfonithil adv. BIiEH
27, accountant Ea"kaunt,;‘ntJ n. é\’ﬂ‘ﬁ,%ﬁ.m
- READING
1, privately Cpraivitlid adv.  FAAGH), A% (ﬂﬂ)
2, partnership t’paﬂns_fip] n. Atk 2k ik l
3. corkporation C,ko:pe’reifon) n. NF]
4, volume U'volju(:)m] n. &ﬁ
~ of business Erg
‘5, account for  (IBEEES
B, reccipt Cri’si # ] n. e A

e A

T e



7. likely [’laikli) adv. P A
taundromat {('b:ndrom®t) n. R T B
beauty U’bjusti) n. E3v)
~ shop ERbE
10, restaurant ~  C’restoront) n. - fRIH

B X

RAREHERE=FRENER. BELE. Akt
‘AT, EREELSRT, BEASLERERLLY, SNEELY
zE %80 %Ll E,

BE, MBFLWHELBREENHL RS 2B, &
HLRABBPENTEFEEY>Z A BESLE LR
RER PR XEPEWEE S MERE, £AK, GHE

- HEEFERSGT L. :
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Partnerships

‘DIALOGUE

(Two friends, Martin' and Barbara,? are having lunch together

in a resgtaurant) -

Martin:
Barbara:-

Martin-

Barbara:

Martin:

Barbara:

"Martin:

Barbara:

W-il, it’s been a long -time, Barbara. . \What have
vou been do'ng?

I’ve been pretty busy. You know, I went into
business' with my friend, Jean.?

Oh, ves. How’s 1t going? _ ,
Pretty well. We get along* quite well and the shop
is beginning to attract® more customers.’

Good. Are you two a partnership?

Yes. I'm very pleased about it. We seem to have
the right combination.” Jean’s background is in

accounting.® She’s the one who's good "at keeping

- the books® and ordering stock.!’

And you?
Well, you know, I've always liked talkinga lot—I
guess I'm rather good with customers. I enjoy
Selling,

e -



Mart:n:

Barbara:

Martin;

Barbara:

Martin:

Barbara:

Martin:
Barbara:
‘ Ma;tinx
B:rgara::

Martin:

Sounds interesting. | guess 1t's not too  fisky &
business. .

We haven't had any probicms. although 1 suppose
all husiness can he risky. Being partnsrs, we're

both liable.'!

T4 von both put the same ampun! of wmoney into

the business? Or do vew mind my asking?

To tell you the truth, we didn’t invest'” the same
amount of capital.’® But we've combined our
resources'® very well, T think., It seems to be a
good deal for hoth of us. v )

It sounds like it. That is ome advantage!® of a
general partnership. One partner can invest less

capital than the other—in fact, no money at all

" =~but a partner can contribute important services or

skills, sometimes just a name or r.eputalion.w

Exactly. g )
What kind of arrangement'” do you have for
distribution'® of profits and losses?*®

They’re equally?® shared.” We hope to be in business
for a long time.

Good for you. You've really become very knowl-
edgeable’® about business.

Believe me, P'm still learning. The subject  becomes.
'qﬁ{te technical. - v -

But I'm glad to hear vou’re doing so well. Next

time, you’ll take me te lunch.



EXERCISE 1, STRUCTURAL PRACTICE

Notice this sentence:

Jean is the woman who keeps the books: :
Use this structure to respond to the following cuest
Example: Jean is a woman. She keeps the books.

‘ Jean is the woman who keeps the books.

(Note the shift from a to the with singular nouns.)

1. Jean u # woman. She used to be in accounting.

2 Bnrbara is a woman. She is Jean’s partner.

3. Barbara and Jean are friends. They run a shop.

4. Martin is a friend. He had lunch with Barbara.

5. Barbara is a partner. She is good at selling..

6. Jean is a partner. She is good at ordering stock.

7. Barbara and Jean are partners. They have the right

: comlnnn.tlon.

8. Partners are people. They share unlimited joint liability.

EXERCISE 2. SUBSTITUTION DRILL

STATEMENT: One pariner can invest Iess"carp:'tal than
" another,
Example: cash

One partner can invest less cash than another.

1, money 5. person
2, paut in . ] 6. may
8. the other 7. receive
4. more ' 8, time




READING

A partnership is an association' of two or more persons to
carry on a business for profit. When the owners -of a
partnership have unlimited liability, they are called general
partners. 1If ome or more partners have limited liability, they
are called limited partners. There may be a silent partner as

well-—a person who is known to the public as & member of
]

the firm but without authority’ in management. The reverse
of the silent partner is the secret partner—a person who takes
part in management but who 1s not known to the public.
Any business may be operated® as a partnership. There are
paftnership,s in professional fields snch as medicine. law,
accounting, insurance® and stockbrokerage.® Limited partnerships
are 2 common form of ownership’ in real estate,® oil
prospecting,’ and the mining and. quarrying' industries, to
name a few. )

Partnerships are more advantageous than sele proprietorships

if one needs multiple'' sources'

of capital or diversified'
management. Like sole proprietorships, they are easy to form,
and often receive favored treatment'* by the government as
well as tax benefits. . v _

There are a number of disadvantages to partnerships. One is
unlimited liability. This means that each partner ‘is responsible
for all debts and legal'® responsibilities in connection with'®-
the business. Another disadvantage is that partaers may-

disagree with each other. Complications!’

can also arise with:
the death of a partner. For example, a share of the business

could come into the hands of a less desirable’® associate.!®

= 18—



