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Unit 1

Unit 2

Unit 3

Unit 4

Unit 5

EXNEHEENE /3

I am Mary Wang with United PR.
(HREKEAXATEDF.)
HEFEEANE /6

Hello, my name is Mary Brown.
(45, HREH - HH.)
PIMERNABECE / 10

I need to write an introductory letter.

(HBES—HNAERE.)
B E AR SMESH /13
We were the top.
(AREHEE—,)
fERXEARMEE /17

The numbers are in this packet.
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(BRESMAEX N ARRE.)
Unit 6 #iEEHY = / 2
We believe we can increase your sales by 40% .

(BNBETLBRIIRI 0% HHER.)
B2E BEARXR

Unit7 XRBE / 26
How are you today?
(BSKIFG?)
Unit8 %(E% /30

I understand you have something planned.
(HAERE it 0.)
Unit9 HiafEE / 33

What a coincidence !

(ZAZITHL)

$3E BTRGEOR

Unit 10 4 AEiE%| / 38
Its a pleasure working with you.
(5ZBEEERM.)

Unit 11 ZERLSH / 41
When shall we meet again?
(RMNLEEL?)

Unit 12 REEBREE / 44
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Unit 13

Unit 14

BT

Unit 15

Unit 16

Unit 17

Unit 18

Unit 19

It would be a good idea to meet again.
(RFBER—ARE.)

ANEESH /48
I am really booked.

(R BREXREPHERT.)
EFHLHEATE / 52

I have a meeting that morning.

(BREFRETNZ.)

W2 E /56

Call Mr. Brown and arrange a meeting.
(FTRRGahmEtEe <)
ReinTHd% /59

I would like to set up a meeting with you.
(BRBERIAE)

IHEHE/ 62

Welcome !

(RRIPARK!)

HHB5 /

Have you come up with any ideas?
(BEFLREG?)

BETEIWY / 69

1 have something to say.
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Unit 20

BS5E

Unit 21

Unit 22

Unit 23
Unit 24

Unit 25

Unit 26

(RAHFILENE.)
S|&FRR /72

All in favor, say “I”.

(FARRE, % T
BEEXRN

BB /77
Would you arrange a cocktail party at my house?
FERERRTHITERES.)
#35 VIP / 80
We would like to invite you to a cocktail party.
(BMBHABELFECREES,)
TIEBIEREE /&2
BXHIE / 86
We accept your invitation.
(RMNBEZEMEE,)

TBERITE / 88
I'n afraid I have to decline the invitation.

BAABT T TERFX D H#IE.)

>£Eﬁ§3i/&)
Now you are free to line up the caterers.
(RERTURFLHESES T.)
R /93

I4 like to propose a toast.
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Unit 28

Unit 29

E6E

Unit 30

Unit 31

Unit 32

Unit 33

Unit 34

(HARWEH.)
BEXIAM /%6
Its keeping me busy.
(ERFITW,)
WIERE /98

Thank you all for coming.

(g SRR,
EBITARK
ERE B /102

You fax me a press release.
(FE—hFEEEK.)
IREETTR /105

Identify yourself and your company.
(RAARE CFAE],)
FERE /108

I have a press kit for you.
(BE— B ARS S,
FREBAERR /111

Include the topic in your show.
(BN FEIIAEHTEA,)
EIFRIERFR / 115

I want to follow up.

(BEBEERE—T.)
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Unit 35

Unit 36

E1E

Unit 37

Unit 38

Unit 39

Unit 40

Unit 41

BHIRKER /119

How do I make contacts with other clients?
(FOZEHMAPLE REAE?)
BT R AR /122

Did you receive my letter?

(BRI HENETEY)

LEEEE
BFCERTE /128
I need you to arrange a news conference.
CBMRZHMEERFR)
CERFEH /13
I think we are ready.
(RB—UIEHE T )
EFICERTR /133
I want to thank you for coming.

(R ARASINFR RS .)

BIE& B / 136
Im glad you asked that.

(HIRS GG T XA B )
HERICHBEAS /139
Again, 1 want to thank you all for your time.

(B REFRRETSI.)
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Unit42 B FEBIR /142

We should have a company newsletter.
(RBEEEHF—OFEEM,)
Unit43 #EERRRE /144

We'll be sure to give people an address.
(FHM—E&7 EFRMNamit.)

Unit 44 S EZFEIFRR / 147
We can leave some copies for the public.
(TIAE—EDREBKAK,)

Unit 45 EUGFTEDBILAIRIR / 149
We are getting a lot of feedback.

(BMNEEIRE &R,

9B ATEERW

Unit 46 & B HFE / 155
Mr. Jones needs a twenty-minute speech.
(B RERE—H " +oNHE.)
Unit 47 A EFRRVF G / 150
We were hoping to use your facilities.
(BAVEMEBARNNHM.)
Unit 48 SN[ frBE WA / 162

I don’t know how.
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(BAHEZEAH.)

Unit 49 NHAXEANER /165
Show me how to introduce a speaker.
(BHEHENBEZAN.)

Unit 50  EFZERWH / 167

Thank you for joining us here today.
(B ARKEES KAL)
Unit51 ZFUERHAFHE /170

Begin by welcoming the audience.
(MM R )

Unit 52 RIBRFHIER /173
Should I include humor?
(BB —m1g7)

Unit 53  FIBEHALERIE / 176

In closing, 1 want to thank you all.

(HEEEA, FENARFRBS.)

F10FE FEHNINERD
Unit 54 2RISR / 182

We can hold a big dance.

(BMTUES—IAEES,)
Unit 55 ZE7pMERIES) / 184

I love it, a community campaign.

(#RE=, FER.)
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