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Greetings™"
and ESNE
Introduction

Basic Patterns

® Greefing

Glad /Nice to meet you (here).

AR5 24 (723X L) REUR o

How is it going? Hir/BEARE?

How do you do? I’'m John West. #Réf. RE£%-HMikr.
It’s Mr. Brown, isn’t it? #3277 BS54 M?

May I introduce myself: Donald Erwin.
HARGRARS A ENE- B

Oh, look, Wendy s here. Wendy, come and meet Whit-
man.

B R OR T . R R L RERE,

I'd like to introduce our Director Mr. Sidney Carson.

Day 1 ‘ Greetings and Introduction. L.




AR B TRV ELTERE - FHREL,

* Parting

Bye fornow. BT .

Good-bye then, and all the best.
WABRT. RIFHTFME,

Please give my best regards to your family.
HEARI 2 EKHBE.

Have a good day. #{RH#HR.

Keep in touch! R#HKE.

Have a nice evening/day. #&E8B% / M,
See you later / tomorrow. HR /B KR,

o  Use of Patterns

Smith: Mr. Brown, this is Miss Wang'.
B XL E/ME.
Wang: How do you do,’Mr. Brown?
YR, L.
Brown: It’s a pleasure to meet you, Miss Wang.
REEINAAER, T

SRR B




o —
£ 1. Thisis ... = Let me introduce... /25 %l

; AR — A2 E . :
'¥ 2. How do you do? f& #1 3K R ot T AHEL |
BRI AN RBE 5] A) . X7 e AT L
% How do you do? HafllilIt’sa
pleasure to meet you. (i1 4 %1i%)

e

Jones: Mr. Smith, I’d like you to meet Miss Wang Li,
AL RGRABEW/ M.

Smith: It"s so nice to meet you, Miss Wang,
R PR, M

Wang : I’m very pleased to meet you, Mr. Smith.
REXNRG, LEmH

Wang: Excuse me.' Are you Miss Jones?
[} R BT AN B RG ?

Jones: Yes, that’s right. By, gk,

Wang: Oh, how do you do? I'm Wang Yan, secretary of
the ABC Company.
W REF, FM £ #,ABC A FHR S,

Jones: Oh yes, Miss Wang, hello. I'm very pleased to

Day 1 ‘:2} Greetings and Introduction gy




Wang:

meet you.
MR FREF  E/NE IR B 2OARR,

Miss Jones, may I in-
AN

troduce you to Mr. #‘ — \ﬂ/’ﬁ
Yang, the vice’ Direc- - 1,..7

L L
tor of the ABC Com- L&%
pany. PPN
T NE L E AR A Seeg
2, fll & ABC 4t A
BB S,

Yang: Hello, Miss Jones, I have been looking forward to

Jones:

meeting you.

R B AE . - ENRESERE

How do youdo? It’s very kind of you both to?
come and meet me at the airport.

W, RNARKET , AN EER.

Wang: Not at all. I hope you had a good flight.

Jones:

Yang:

AESR, BA BRI RITF

Well, not too bad. It was a bit bumpy* as we
came in to land, some clouds, I think.

WETLL, AR CHMEENTEER, SPEE, K
HRXFEN,

Yes, we had a typhoon® here yesterday and the

v




weather is still a bit unsettled.®
BRI, XIIHEXEERNT AERRERAKEHR.
Jones: Oh dear! I was rather lucky then!
R, BRIREIE,
Wang: You must be rather tired after your long flight.
Kigvirz 58— ERRTE,
Jones: Well yes, I'm actually ... I’ve been traveling for

21 hours!

E, R RS S REE KITE R 21 M !
Yang: In that case, [ think we should go straight to the

hotel.

BEARXHE, BERIEREEEEN,

Wang: Yes. I agree. This way, please.
KX HR AR AFREE.

o

( 1.Excuse me. %% , 4 BT HIAE
Sl E #AHE. MY TIUE
“HE, AR

2. vice [vais] adj. Bl

3 It’s verykindof youto ... # it & JEX
Fif, HE EBRFSHFSERL,

4. bumpy [bampi] adj. 5§ ¥ , A FH)

5. typhoon [tai'fuin] n. 5 KL

6. unsettled [,An'setld] adj. R 8 ER) , B

ﬂ&ﬂgc J
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Practice Patterns

¢ How are you doing (this morning)?
KSR kg
o How is everything with you? sl 2 87
® Goodbye. Fi .
* Bye bye. i,
* Good night. %4
¢ So long. #41.
* Take care. i} {f#E .
* Be seeing you. %
¢ Drop by sometime. /=53 K.
o Send me a line. HANTHE.
e Remember me to the family. &1L F i KA R4
® Mr. Yu, please allow me to introduce Mr. Smith, sec-
retary of the ..
s, mﬁ.y’{}k’\%”i*ﬁ%?ﬂ’t g e B
e Wei, [’d like you to meet my friend, John.
B} EN - TR, A8,
e John, this is Mr. Wu from China.
sy, X Rk H A EER AT
e Excuse me, I don’t think I know you. My name is ...

6 HBEE 777 A




Tty AT LA R A A TRIE  F Y e eee
® May I introduce myself? I'm ...
FARAH T HKE
® Nice to meet you. 1875 042,

® Nice to meet you, too. # iR 20 #145.

' mEARLEMGREERBORARENAZEH
X8, XFHRITE—FEN. ERKBRBRMYAZE, E/KRE
T AR A F ik :Hello. Hi. & Good morning. Good after-
noon. ZEIT] . ] YK AL T #4948 1115 25 How do you do? i R
% How are you?
EEANBEREG A KK AR (privacy), fbI1—H
L R MRE, AESHREERS (HERAR
P ) ESIF M BANER KA. FHRE L, BER
BREEZEMMOEENEFEH. MRERXER,JIALAN
REELR, WREBERE-EELT T AREM TR
GORREE, BRAFTUMBTEEEBRN T FRERN
Ms.(& +), H i Ms. Helen (% 18 % +) . Ms. Smith(s %
7)), A Miss #1 Mrs. (/PHFIRA)
' LA HEAE R 5330 F JLR:
1. BB 40 % Mok 2 P Excuse me 2 3%, # 1
MR 53 % EWE. 10 “Excuse me, Miss. Doyou

_ Greetings and IntroductionZ,.-
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B 9} R BB

? have the time?” “Excuse me. You seem to be new here.”

R 5 H L “May I introduce myself... ¥ Allow me to in-
troduce myself..” )5 EBREMEZ BEMITERM. &
FEEXMKHE, LRFEE, 7T LLA “Hello? You must be
Miss Wang”. & #F “I'm Ted, I'm from the Chemistry de-
partment. This is Marian.”

2HBANE: A BIE EAFEONTHERE,
HAEEHEF. WRE-F - MEFELLERTEF
X, WRLLFAHFE . BELANEESNHF,

LB BRI A AR, — B R
BRURKABRPMER, BEANGFELEN BEHH
Ao, ERANMALIA, TJUE-FHKEHR
B AU HRBUBARE. XNFAETHEER,
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p-
Day =
Telephone

Hello, is Wang Ping in? %, if[a] £ 8§ 1ER?
Hello, may I speak to John? M, 3 o) 3 5T LA A1 2 5 8 5 A5 ?
Hold on, please. ##ifE.

This is Tom (speaking). # £ %% .

Who is calling? i /a4 2 2

May I ask who is speaking? # R 4R #°

Can T take a message for him?
REHBESOEG?

Would you like to leave your telephone number?
HEETRESH, F5?

Sorry, you’ ve dialed/got the wrong number.
AR, BITH T .

el
T~ Day 2
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Use of Patterns

Tom: Hello, may I speak to Mr. James, please?
MR (T4 T L[] 2 0 405 5 A i g

Clerk: Hold on, please.! % -F

Tom: Thank you. 5.

Clerk: Sorry, but he 's out at the moment.>
TR X & LR

Tom: Would you tell him * Tom Gray called?
UGS CRlS (A7 G2 et ) Bu: R

Clerk: I'd be glad to.
R




