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PART ONE: ACCOUNTINT PRACTICE
%_58'5}: %i"’i%

UNIT ONE INTRODUCTION

I . The Definition of Accounting

Accounting is the art of recording, classifying,
summarizing and interpreting of business activities that
can be expressed in monetary terms. It has the functions
of reflecting, controlling and taking part in the adminis-
trative decision.

I. The Contents of Accounting

The contents of accounting may be summarized as
follows —— business accounting, analysis and inspect-
ing.

. The Feature of Accounting

The feature of accounting is that money is used as a
main unit for the complete, continuous, systematic and
comprehensive calculation and record of the business
transactions.

N. The Function of Accounting

The function of accounting is quite necessary to the

production of any society. And it is being continuously
1




perfected and developed with the development of produc-
tion. Therefore, the faster the development of produc-
tion, the more important the accounting.

V. Difference in Duties between the Bookkeeper
and the Accountant

The bookkeeper simply enters data in financial
record books; the accountant must understand the entire
system of records so that he or she can analyze and in-
terpret business transactions. To explain the difference

briefly, the bookkeeper performs the routine work of

recording figures in the books, whereas the accountant

sets up a bookkeeping system and interprets the data in
it. Because interpretation of the figures is such an im-
portant part of the accountant’s function, accounting

has often been described as an art.

New Words and Expressions 4183

1. definition [defi'nifan] n. EX
give a definition TEX
2. accounting [o'kauntiy] n. &it; &%
3. record [ri'ka:d] v. i03%; iE; Fid
['rekod ] n. 103
break record {JH{ICFE
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O 0 -3 &
. . . . N

hold the world’s record {R3FtRidw#
['rekod ] adj. 1EFH
a record year for sales $EEHEEH —F
classify ['klesifai] ve. 4325; oo S

In the library books are usually classified by sub-

jects.
B BE B8 —BIEE 8 a2,
surnmarize ['samoraiz | vt. $+5; 45

interpret [in'te:prit ] vt. fE%; Wi
business activity £ G5l

in monetary term  PABE oo RBHET
function ['fapkfen] n. YER; ZhEE

. reflect [ri'flekt ] v. St
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

control [ken'troul ] vt. & n. ¥l
administrative [ad'ministreitiv] adj. & FEH]
decision [di'siZon | n. HE; LN

contents ['kontents ] n. &

aralysis [a'naelisis | n. 4747

inspect [in'spekt] vz. B Z; Kt

feature ['fi:tfo ] n. FFH

systematic [sisti'meetik | adj. RHEN; BHLER
comprehensive [ kompri'hensiv] adj. ZFEH
calculation [ \kaelkju'leifan] n. &

business transaction <itHHIi; X5




22.
23.
24.
25..
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44.
45.

bookkeeper ['bukki:pa] n. #ich; KR
accountant [a'kauntent ] n. 2t H; it
data ['deito] n. YT} ¥R

financial [fai'nenfal] adj. W% H; WBRY
analyse ['enolaiz] vt. 417

briefly ['bri:fli] adwv. ral:is:

perform [po'fom] v. AT

routine [ru'tin] ». @fTHY; HHEH
whereas [weo'rez] conj. Ti; RZ

set up lﬁﬁ

bookkeeping ['buk,ki:pin] ». #ic

system ['sistam] n. il B

interpretation [into:pri'teifan’] n. f#¥E; Ve.AH
illustrate ['ilostreit] ve. %4; ik
valuation [ ,vaelju'eifan] n. fhifft

offset [of'set] n. HKHY

reasonably ['riznabli] adv. & ¥EHL; B H
uncollectible account 751 W [ #y Wk 2K
specific account EAKAGHK P

furnish [Yfo:nif] vz. #H{t

estimate ['estimeit] vt. it

allowance for uncollectible account £ HEIRMK

sales on account W&

attribute [o'tribjut] ve, Beeee-- HIhF
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46.
47.
48.
49.
50.

51.
52.
93.
54.
55.
56.
57.
58.
99.
60.
61.
62.
63.
64.
65.
66.
67.
68.

accumulate [o'kjuimjuleit] vt. Bt
accumulated depreciation Rit#rIH
depreciation [di,pri:fi'eifan] n. $7IH
the current year A4

with the straight line method of accounting & it
HAY

allocate ['aelokeit] vi. ZBC

original cost JR{t

residual [ri'zidjual] adj. LM
residual value HAME

effection life of asset {ifi FH4EPR
bad debt IRk

previous ['prizvies] adj. VLB
applicable ['eplikabl] adj. 48
accrued payroll WAt T

cancel ['kaensal | ve. BUH, B8
financial year WfEXEERE

accounting year &iH4EE
employee [ \emploi'i; ] n. JB R
indication [ ,indi'keifsn] n. FKR

net worth H

balance sheet ¥ MfRE

both a starting and an ending point 2 5 FIZ 5
particular point of time %F € B [a]




69.
70.
71.
72.
73.

by definition #HRE X

a product of the double entry & iCHK >
surplus ['sa:plas] n. P4

deficit ['defisit] n. #{RF

the balancing figure FHFEF
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UNIT TWO BASIC ACCOUNTING

I . Accounting Equation
It is customary to refer to the properties owned by a
business enterprise as assets and to refer to the rights or
claims to the properties as equities. The relationship be-
tween the two may be stated in the form of an equation
as follows;
Assets = Equities

Equities may be subdivided into two principal
types: the rights of creditors and the rights of owners.
- The equities of creditors represent debts of the business
and are called liabilities. The equity of the owners is
called capital or owner’s equity. Expansion of the equa-
tion to give recognition to the two basic types of equities
yields the following, which is known as the accounting
equation:

Assets = Liabilities + Capital

It is customary to place “Liabilities” before
“Capital” in the accounting equation because creditors
have preferential rights to the assets. The residual claim

of the owner or owners is sometimes given greater em-
7




phasis by transposing liabilities to the other side of the
equation, yielding:
Assets — Liabilities = Capital

All business transactions, from the simplest to the
most complex, can be stated in terms of their effect on
the three basic elements of the accounting equation.

. Accounts and Account Titles
1) The Definition of Accounts

An account is a record of increases, decreases, and
balances in an individual item of asset, liability, capital,
revenue or expense.

In a word, the accounts may be defined as the sin-
gle record of the collection of various kinds of special ap-
plication of funds, sources of funds, cost and the in-
creases or the decreases of the revenues.

Therefore, the accounts which we use for the ac-
count of the accounting objectives will relatively be sepa-
rated into two parts left-hand side and right-hand

side, so as to show the changes of the increases or the

decreases of the number.

2) Account Titles
In order to reflect the changes of the accounting ob-

jectives clearly, we should not only divide them into four
kinds —— assets, liabilities, capital, revenue and ex-
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