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Preface

Practical Writing Skills for English  is based on the principle
that writing is a purposeful process involving precision in thought

and language.

Practical Writing Skills for English offers careful guidance in
the process of writing and provides ample material for independent
writing practice. It is designed to be mainly used by college students
who are preparing for CET - 4. Therefore, the manual emphasizes
how writers think and organize their thoughts in clearly structured
sequences and addresses the constituent elements of sentence,
paragraph and the complete essay. The manual also discusses crucial
problems like determining the purpose of writing, the generation of
ideas and the arrangement of the material. The student is invited to
read the units in sequence in order to gain a systematic orientation to
the process of writing and (o the skills necessary for writing a

successful composition.

Practical Writing Skills for English is divided into two parts.
Part One (Unitl—20) deals with the aspect of writing sentences
and paragraphs; thereby function, form and content of opening-,
supporting-, and concluding sentences resp. paragraphs are dealt
with in detail. Part Two focuses on the development of the complete
essay. In Units 21—27 the principles of unity, support, coherence
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as well as sentence skills are discussed. Units 28—33 introduce the
most {requently used types of composition as laid out in the English
teaching syllabus for college students and as {ollowed in CET - 4
examination practice. In Unit 34, students can [ind a functionally
arranged list of the most commonly used connective and 1ransitional
devices. Unit 35 offers ample revision exercises in all previously

discussed types of composition. Each of the 35 units in the

Practical Writing Skills for English  is subdivided into
numbered sections, which sequentially deal with the following
aspects of the items under discussion: 1) general definition of the
subject matter; 2) writing model and supporiing examples: 3)
analysis of the models 4) the student exercises at the end of each
unit are designed to help students understand and practise the

principles discussed.

Practical Writing Skills for English is primarily designed to
be used as a classroom text for an English composition courses
however, it should be stressed that the manual can also be used as a
reference and sel{-study guide, since each unit is selfcontained. The

student may refer to the table of contents (o locate quickly the major

topics.

Pang Tongxin is responsible for Part One ( Unit 1 -20), and
Xu Haiping for Part Two (Unit 21—35).

Special acknowledgement must be made to Barbara Kieser,
< 4



from Canada, now teaching EFL at the Zhanjiang (cean
University. She revised the second draft, and contributed invaluable
comments and constructive suggestions. Qur thanks are also due 10
Dr Gerald C. Lawrence from the U. S. A., now working at the
Guangdong Medical College, who kindly read and revised our first

draft.

The compilers take final responsibility for any errors and
inadequacies in this book. Comments and criticism will be heartily

welcome.

Pang Tongxin
Xu Haiping
May, 1997
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1.1 B%

B RN EN By BBELARERENER:
B E H Y (describe something), B FiEH 4 (argue about
something), S E$42 HEER (question something), ELER (T
£, (demand something), %3 P4 T 5E 3 (define something),
B SFEMAE (reject something) .

1.2 MBI

—TARYABREEBETA=ZMaAM: 1) FEFH (the topic
sentence); (Z)IEBAE L FHIAHERA] ( supporting sentences )}
(3)4518 4] (the concluding sentence) (FEEERHIZHIZMT).

THRRE1-1

We all know that eigareneismoking 15 a dangerous habit
because it causes health problcmi. ctors say it can be a direct
cause of cancer of the lungs and throat and can also contribute to
cancer of other organs. In addition, it can b_liEg about other health §3

problems suc and lung diseases. It is clearly identiflied as

one of the chiel causes of death in our society.

i et/ Jas ' dontifar ],

nd
.1.



1.3 REEESW

R HRANERTE, TERERRENT:
ERS]: We all know that cigarette smoking is a dangerous habit,
" because it causes health problems.
fERE 4]: 1. Doctors say it can be a direc} tause of cancer of the
lungs and throat and can also contribute to cancer of
other organs.
2. It can bring about other health problems such as heart
and lung diseases.
Z55) 1 It is clearly identified as one of the chief causes of death in
our society.
ML ERPTR, EHGEE T —4 6 E: What kind of
health problems does cigarette smoking cause? B G & % -~ B )
BIETXMRE, it edTHROHERBEEER,

Exercise 1-1

Directions’ Read the following paragraphs and find out the topic
sentence, the supporting details and the concluding
sentence, if there is one.

(1)

-The need for wildlife protection is.greater now than ever
before. About a thousand species of animals are in danger of
extinctioon, and (the rate at which -they are being destroyed? has
increased. With mammals, for instance, the rate of f extinction is
—_—

now about one species every year; from A. D. 1 to 180{], the rate
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was about one species every fifty years. Everywhere, men are trying
Ly Y YR
to solve the problem of preserving wildlife while caring at the same
== e Tl —

time for the world's growing population.
rowing populatior

Topic Sentence:

Details® 1.

2.

Concluding Sentence:

(2)

The Americans and the British no? only speak the same
not_onl
language but_also share a lar number of social customs. For
guage but_also . large pun ustoms.
example, m both America and Erlgland pcople shake_hands when j
they meet eaoh other for the first time. Also, most English men will
— RS
open a door for a woman or offer their seat to a woman, arglao will
most Americans. \Promplnem) is important both in England and in
Amerlca T at is, if a dinner invitaion is for 7 o’clock, the dinner

guest e:lher afyivesiclose to that timejor La"‘% alls up to explain his dehy

Topic Sentence:

Details: 1.




3.

Concluding Sentence:

(3)

Birds use many different materials to build nests. Some birds
use bits of grass. The tailor-bird of Africa and Indiz uses grass 1o
sew leaves together. Other birds [ind twigs and pebbles useful.

Topic Sentence:

Details: 1.

3.

Concluding Sentence:




F oL EENET

2.1 F&@4a
EHENEE{LHF RiLEHFRERSEEERMENT 24, £
EEENEEaMER. BEREEqNZEEEENEEEY,
AXHEEAMATAMERS X -FERET X,
2.2 EENER
FHELEF T R
1) H#E% (Affirmative Sentence)
Example: The need for wildlife protection is greater now than
ever before.
2) Ki%H) (Rhetorical Sentence)
Example: How do you think people will solve the problem of
wildlife protection?
3) A4 (Fragments)

Example! And the workingman?

V5 R R R
2.3 FEANGEE
2 ) S (3 A LA T VR 5 0

1) E&® (At the beginning)

(53]



EMmSEBTRY, LEEE W W 8 3] R R
HE, XA RE A TERMAESSRERANEE.

2) Bt# (At the end)
MRy RFEENE, FEaEERETAK.

3) Bt (In the middle)
At ATHEREZHE, FENRTUFETFRP.

4) F2E (Implied)
HifR, REESHAESRNSHEEEN, SHHATE
EEE T BWES LAFHE T LIAE 8.

Exercise 2-1

Directions: Read the [ollowing paragraphs and identify the topic

sentence. If it is implied, summarize it yourself.
(1)

But no matter what it is called, all polyester has certain good
points. It does not wrinkle easily. It dries quickly after it is

washed. It holds its shape. It is strong and keeps its colors well.

Topic Sentence: __

Position:

(2)

Black is the colour of mourning. Red symholizes danger,

B -



violence, or bloodshed. If you are afraid, you are yellow. None of
these sayings is true outside the English speaking world. In China
and Korea, white is the color of mourning. In Russia red stands for
beauty and life. In Italy and Germany vou are vellow with anger,

not with fear.

Topic Sentence:

Position:

(3)

Our chief source of fresh water is rainfall that collects in lakes,
rivers, and reservoirs. Recently, however, we have discovered a
new source, aquifers, which are rock formations containing water.
Even under deserts, vast aquifers may be waiting to be tapped.
Companies drilling for oil in the Middle East have sometimes struck

aquifers, which provide unexpected water supplies for arid regions.

Topic Sentence:

Position: __
(4)

Suppose you're playing a game. You make a silly mistake and
lose. Do you become angry? Or can vou laugh at yoursell and hope
to do better next time? Suppose vou are at a special dinner. You
accidentally spill some food. Why keep worrving sbout how clumsy
you lock? Why not laugh it off and enjoy yoursell anyway? If you

cam, s a good sign '\'r:‘.:’\'-_‘ '.'-fﬂ”}.‘ Frows e,



Topic Sentence:

Position*

(s)

Young men sometimes bring edelweiss back for their girl
friends. The girls think of the flowers as a proof of true love.
Mountain climbers, guides, and hunters pick edelweiss too. They

wear it on their hats. To them it is a sign of courage and daring.

Topic Sentence:

Position:



E R ST LD KT SRR S i)

3.1 xTHEXAAMEN
1) B & T 0T

Example 1! Two causes of the American Civil War.
EPMFRITZENEGF, AESTIEER HERaEHEE
e,
Example 2: There were two causes that led o the American
Civil War.
EEiEWAaF&TiEk EMETH 88,

2) &8 MR % iR E =

AT EMRFEIRWL, 4Fa) 180 w2 (ot sis el g1, o
PR &7 (controllers) PR X -~ 4E &

Example 3° Air travel is more convenient than train {or ac least

three reasons.

MBS BRI MIEREES “air travel” ( topic) , il
M “train” (aspect ) ® “air tvavel” {E W55, OB A
“reasons” . HIBLATUL, fEETE “aspect” (K E) ! “reason” (E
TH) 57 R ] iy R

3) BiFEEEH4 51
BrEf) I PRERESR, AGEARE



