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99 Sentences for



99 sentences for civil servants
NERFEIF 99 1)

10.

11.

12.

13.

14.

15.

16.

. Welcome to China!

WG DR

[ wish you a happy stay in China.
AL EERRT R

Long time no see.

AR,

All the very best to you.
BLRAT—UIIRF]

. Did you have a nice trip?

HR X — PR A AR 2
It’s my pleasure to have talked to you.

REAERIA R IRAIRE.

. You are wanted on the phone.

AHHIERAR,
The telephone is engaged.
IS
I must have dialed the wrong number.
—E BT T RIS,
Thank you for reminding me.

BRI ARR

Can we set the appointment tomorrow?

BARIRATIL I Akt
How soon could I know the result?

KEAA BERIELE R

[ think I should have to do some follow-ups. 1'd like to file these documents according

to your demands.

RERNZIEELETIE T, o RBEAERA X SR I8,

Have you drafted the report?
WRGRESE TG
I have placed those documents on file.

HEICABLE IR T,

You can consult the files according to the alphabetic order.

AR T LAAR A8 15 P A 4R X e S0



17.

19.

20.

21.

22.

23.

24.

26.

27.

28.

30.

31.

32.

Inside you will find all the documents.

BT A B9 SCPF AR A B i o

. Will you please take these materials to the Dean’s office for me?

REEHE FRATIX Lo bR Bl F DA E G
Will you please send them the fax first?
TREAL N R —MEREG?

How is everything going on?

175 60 4y 2

How are you getting on with your job here?
PRI YA i e

Can | take a message for him?
AL Ml A T fEng

Can [ leave a message for him?
TRABSS th 8 115 LG

Please classify these data carefully.

T X L BB T 4l 43 2

. Please get prepared for the meeting in the afternoon first.

HAT TS E—T RS,

Make sure you know the time and place for the meeting in the afternoon first.
B S R AR TR T 4 FF & B i 1] R

I didn't receive the notice until this morning.

HES KR ERA WX 488,

I think to be cooperative plays a very important role in today’s society.

RN LS HEH SR EE,

. Pay is not the most important. What matters much is the job satisfaction.

IRERAREEEN, EENRETERRR,

Civil servants must be fair and honest and work selflessly in the public interests.

BB RBLTLERE, OB,

Civil servants must maintain confidentiality with State and workplace secrets.

D% B GRTEEMTAERE,

Being civil servants, we ought to act in a public spirit and not to act with personal con-

siderations.

RS, BV S ML, TdEH ARG

- We must build an honest, diligent, pragmatic and efficient government.

AR — DR BB, 5. BB,

- That means corruption is still widespread.

AR T 2R IBAE

- Itis our principle to carry out our country’s general and special policies.

PATR B £ B R RA TR

. The conference is scheduled from 9: 00 tomorrow morning. Please make full prepara-

3



37.

38.

39,

40.

41.

42.

43.

45.

46.

47.

48.

49.

50.

51.

52.

53.

54.

tions for it.

SWERX EF IR RITEEVET &7

We will be in this meeting longer than usual.

XA H R K,

Nowadays more and more people can afford mobile phone. It is a sign of the coutry’s
prosperity.

BB Z AT LULEEF., XIERFXERNITE,

It is quite convenient for us to use telex machines in our work.

AT A i B R e LR B A

There will be great changes made in China after China’s participation into the WTO.
FEMA WTO LG, SFBKHRL,

I take an optimistic view of China’s economy.

B PENEFRRRSE,

There has been a very much wider acceptance of family planning in China.
FPERSKEHE O 2ER TIHRIETRE,

Overpopulation causes problems in housing and employment.

AN E51R T 24 5 AR R

. Tourism contributes significantly to many countries’ GNP.

Bl X5 2 E R GNP B3 KR E) T EERNESNER,
The government has made some tough measures against pollution to reserve environ-
mental damages.

BURF R T — SR BE AL IS e, (R IR S AT
I think the budget for renewable energy research development should be increased.
BN B FE AT 7 24 RE TR 4% 00 R R S8

Most of our people are much better off than before.
ERALLUMERT .

It’s on this disk under WWI Report.

EXKER/E, WWIRET,

You should make a backup copy of it.

PR ZAEA 8 4

He is one of our most important clients.
URBRMNBBEENEZ—,

I don’t know how to set about this job.
BAE T EF XTI T,

All the staffs are supposed to take part in the meeting.

B A BB 23 X IR 20

It is to be held in the national convention center.

SV ERR SR OAFF,

I have the transcripts of the meeting.

BAESVLR,



5S.

56.

57.

8.

59.

60.

61.

62.

63.

64.

65.

66.

67.

68.

69.

70.

71.

72.

73.

We really must be going. Thanks so much for such a lovely party.
RIBLEET . FORBENRINESET - MIREBZ,

I think we've had a most successful year, haven’t we?
RINRRNZES R SH BB —F, X7

Let’s make it 10 o’clock on Friday moming.

AmEf e 2 LR £ 10: 00,

[ won’t be able to make it for your appointment.

RIS MAE T .

Thursday will be good for me.

BHNRA S,

[ am very glad to hear that you have got a promotion!

W AR LR T, TR,

We have just heard of your success. Sincere congratulations and best wishes for the fu-
ture.

RATRSBABUR A REL, TR AR LI R BERRT X,
Warm regards and best wishes.

R LRI R & R FHIBLE,

Wish you good health and happiness.

PR ST IRfE AR, SRR

How are you? Excuse me for my long silence.

war, RiRBRIFAREER.

If there’s anything further that I can do for you, please don’t hesitate to ask.
WREHH AERATLUABM, FAEZIHRIE,

She is a stranger in the city and any kindness and help you may extend to her 1 shall
greatly appreciate.

e — B, AL T AR IR MM B R AR + /R

How time flies!

e )50 15 ELAR

We thank you for your enquiry of 5th April.

AT B 5 H 88 fal R .

[ want to make a reservation for three people for this evening at 6; 30.
REITE, 37N, $86: 30,

I should like to see you for your advice.

WAL IAR, WIriREE R,

Your advice will be a great help for me.

PREGR DT IRR UK H 82

It’s so thoughtful of you to give me such valuable advice.

RARBLE Tl 7 RN, HEHNERKEAT,

I am sorry. But his schedule is full.

AR, bR REHEW T



74.

75.

76.

77.

78.

79.

80.

81.

82.

83.

84.

85.

86.

87.

88.

89.

90.

91.

92.

If there is anything else I can do for vou, just ask me.

WA H AT ERMAY, HE IR

In recent years, the prosecution of senior officials has often made headlines and become

media pvents.

e, MIFEHEE ANEFEREN c*x%%%‘ﬁi)‘]ﬁ%%%(tﬂ’]ﬁ Mo
Most of our people are much better off than before.
REF N LARTE#

They are playing an increasingly important role in safeguarding peace.
AR DA% A 2 FEMER.

Beijing is a culturally renowned city with a long history.

ACT I — DB SR S B SCAG 4 38

The CPC must always represent the development trend of China’s advanced productive
forces.

Hh I P S A AR R AR R SR T RSB A 1

‘The CPU must always represent the orientation of china’s advanced culture.
HR R S i AR AR 26 S ST I BT 3E 7 )

The CPU must always represent the fundamental interests of the overwhelming majority
of the Chinese people.

RIS AR AR R E B KA RARA R,

Come up with new ideas for development.

R AT IR

Make new breakthroughs in reform.

Break new ground in opening up.

TFICE A # e

Take new moves in all fields of endeavor.

B I T VB A B4

Build a well-off society in an all-round way.

ERFUEC TN TP

Develop socialist democracy and establish a socialist political civilization.
KIRMS 1 R F B0, #iRit S £ a0,

Deepen the reform of the cadre and personnel system.

TRAL T-AR A i 4

Improve the system of public servants.

% DU,

Reform and improve the system of dual control over cadres.

RIS TR R A

Study Deng Xiaoping Theory in depth.

WA 2 N iy

Fducate cadres and the masses in Deng Xiaoping Theory.



93.

94.

95.

96.

97.

98.

99.

FAAR /NS BUE TR FIREAR -

Correctly handle the relationship between primary, secondary and tertiary industries.
EMEEE—. = /X R,

Development is the absolute principle.

BRI,

Innovation sustains the progress of a nation.

BIF R RIEN R

Innovation requires emancipating our minds, seeking truth from facts and keeping pace
with the times.

RS AR E AR SCHOR R SRR

We must carry out the higher authority’s notice.

AT AT KRS,

I hope I may be granted an interview, when [ can explain my qualifications more fully.
ANEBFERBEIEAN S, UIEEEE I/ A N B AN T%) .

Evaluation of public servants shall be objective and fair.

X% RKER, IR ERED,
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10.

11.

12.

13.

14.

15.

16.

17.

Lesson One

E—iR

. Hello!

(483

. Hi!

(G333

. Morning!

ok 52

. How do you do!

R%f

Nice to see you!
REXREME (D)
Glad to meet you!
REXIEMR (1)
Pleased to meet you!

REXRER ()

. Welcome to China!

predlELEPS
Welcome to Beijing!
p el ER| A= 3
How are you?
PREFIG?
Lovely weather, isn’t it?
KA, BRAE?
Long time no see.
133/ NV
How is everything going on?
EoL g ?
How about your work now?
BRIE TR E 2k
How are you doing?
BB e 7
How is it going?
5 L] 7

What's new?

GREETINGS
8] 4% &



KA

18. How is your family?
R NEFG?
19. Allow me to introduce myself. I'm Liu Yun.
WAFRBANBENA, BRUXIE,
20. This is the first time we have met each other, isn’t it?
AR — U I T, Xne?
Dialogue:
Greeting an Acquaintance:
FEe N FTHE
Li: Hello, Zhang. How are you doing?
. W, K. BIEEARE?
Zhang: Hi, Li. How are you?
5% : W, A RGP
Li: Not too bad. Why are you in such a hurry?
Z:. AL, REAREZHHN?
Zhang: Over to Wang's. And you?
) BIEARE LK —, R9%R?
Li: I was just back from the work and got very tired.
%, N TP, BAEN B UK.
Zhang: Where are you working now? [ heard you changed your job.
WK URBITETEAR L Bk R R THE T,
Li: Well, 1 changed my job twice this year. It’s a pain. But I shouldn’t complain. Right?
Lot’s of guys laid off now.
Z. SERB TRIK I, 9%, HXAFHE, TREALRDE,
Zhang: Yeah. That’s the truth. It was great to see you today. Maybe we could get together
sometime.
e AR, SXRMBURER . ArERERITR T,
Li: Good idea. 1 will call you sometime next week.
P A TREMABEARITRE
Zhang: OK. Great. I will be seeing you. And have a good rest.
ik HY, REF. WA, BRI, HHAE,
Li: Thanks. Bye.
o B, HIW
Zhang: Bye.
ik I,

10



I.anguage Focus

(BER):

inahurry 2488

lay off

Fid

get together B4

have a

Secretary:
HAs
Visitor:
Secretary:
o5

Visitor:

K

Secretary:

ISR
Visitor:
*Lf] %& :
Secretary:
S LR

good rest  HIHAR B

Greeting a Visitor in an Office:

ENRERBVERSE

Good morning, can | help you?

BoEgF, KEEREH 4w

Yes. I'd like to see Mr. Wang, please.

Pt UM % WU B e o

Can I know your name, please? And have you made an appointment with him?
S B XA

Sure. This is my name card. We set the time just two days ago. He should remem-
ber me.

MERET L, XRIME . RAOTRXATLBBTE], MR Z%ic 8

Ok, Mr. Zhang. Will you please wait a minute before I inform him? He is now at-
tending a provisional meeting.

bR, SRSEH . TR, REBEM—E, MIEESI— RS,

Sure. Thank you very much.

G, AR IR

You are welcome.

EX T

Language Focus

—
BER:

I’d like to. .. ... .
Make an appointment #4x>

Attend a meting JT4&

11



10.

11.

12.

13.

14.

15.

16.

17.

Lesson Two TELEPHONING
E_IR ITHIG

. Hello! May I speak to Wang Dong, please?

MR R AT LA E RSB TE?

Speaking.
RHME
. This is Wang Dong speaking.
REER.
Hold the line, please.
ik
. A moment, please.
% %o
He/she is not in at the moment.
il /1 2 ASTE
The telephone is engaged.
GRS
It’s hot line.
Mk
. Can | take a message for him?
RAEL A~ O fES?
Can I leave a message for him?
REBH M B MF LG

I called you several times, but there was no answer.

RITTJLKAEE, HEBRAE,

Is it OK if I call you back after a moment? I am on the other line right now.
FoLRERITE EHY? RAEELRES B,

Sorry to keep you waiting.

L EAFET

I must have dialed the wrong number.

H—EREKHE THESH,

You got the wrong number.

Wk TS T
Extension 212, please.
W 212,

I'm sorry I wasn’t in when you called.



