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UNIT ONE

INTRODUCING YOURSELF

I. PURPOSE

SRR B BRI B TR R B, IR AR B RA R %
WA HEM AT SEM. FHBERRGE CH%A B,
BT 5 00 SR BT SRR B SR . BRA B H
B 2 0 T X AT S R PR AR,
BEAKER

[[. PATTERN
Opener; Greetings:Hi,...; Good afternoon,. ..
Self-identification: This part usually includes your name
(eg. My name is David Huang./ [’ m David Huang of the
Shanghai Teachers University. ), and your relationship with the
person both of you know (eg. I took Prof. Foster’s literature
course last year. / Our president John Marshall sent me to meet

you here. ).
Greetings: It’s nice to meet you . / 1’ ve heard a lot about

you.

. SAMPLES



1. Meeting a stranger in an informal setting, eg. at a

class/party/ cafeteria, etc.

A: Hi, I'm Linda. I’m new.

B: Hi, my name is Sarah. I’m new too.

A: I'm studying English. What is your major?
B: I'm majoring in fine arts.

* major in; BiE--(Fk)
* fine arts; R
2. Same as above
A: Hello, my name’s Meifang.
B: Hi. I'm Susan.
: Where are you from?
Japan.
Are you in the Chinese language program?
Yes. Are you in the program, too?
Yes. I'm the Chinese tutor.

>E>E >

* Are you in the Chinese language program? R 2&#iZ
XIREHG?
3. Meeting a stranger in a formal setting, eg. at a re-
ception/conference/dinner party, etc.
A: Good morning, I’m Wei Lin.
B: Good morning, I'm David Smith.
A: How do you do?
B: How do you do?

% “Good morning” is an expression more formal than



“Hello” or “Hi”

4. Same as above

6.

*

FrErErwy

. Excuse me, do you mind if I sit here?

No, not at all.

: I don’t think we have met each other before?
No, I'm new. In fact, I arrived just a week ago.
: So you must be the new teacher from Britain.
Yes, I’'m Penny Allen, from the British Council.

: How do you do? My name’s David Huang.

How do you do, Mr. Huang.*

I’m new (to this school) : I’'m not yet familiar with this
school and its faculty because I have only just arrived.

the British Council; ({44 ) ZEXER S

Meeting a stranger in the elevator of the office

building

A
B

A:

B

*

*

. I don’t believe I have seen you before.

: Yes, I’m new here. My name is Jackie Chen.

I’m Philip Johnson, but everybody calls me Phil.

: Glad to know you, Phil, and please call me Jackie.

Everybody calls me Phil; K& KIE,
Please call me Jackie: HMBHEHF T

Same as above
A: You’re new here, aren’t you?

B

: Yes, I am. My name is Jackie Chen.

A: I'm Joseph Bensen. Nice to meet you.

B

: Nice meeting you, too.



A:

B:

*

I’m in sales. Which department do you work in?

Research and development.

I’m in sales: I’m in the sales department ¥ 7 & £ #8
(T1E)s

7. Checking in at a hotel reception

A:

>FEP>R

*

*

Good afternoon, sir. May I help you?
Yes, my name is Thomas Nelson. I have a reservation.

Your last name again please.
It’s Nelson. N"E-L-S—-O-N.
Yes, Mr. Nelson. Let me check. I see here. You re-

quested a single room.

check in; to report one s arrival (as at a hotel desk, an
airport, etc.) (Gt WL B A) BT ST
May I help you?: more formal than “Can I help you?”

8. Calling to say hello to someone for a friend

A:
B:
A:

*

*

Hello. May I speak to Mrs. Mary Crane?

Yes, this is she.
I’m Bill Kuang. You don’t know me. I’m a friend of
a friend of yours, Steven Bell. He asked me to say hel-

lo to you when I was in London.

. Oh, Steven Bell. He used to work in the company next

to ours. It’s nice to hear about him.

call to say hello (to someone) ; FTHL#E (18 )[R %F
Yes, this is she = Yes, (this is Mary Crane) speaking

9. Reintroducing yourself to an old acquaintance whom

« 4 -



10.

11.

you have not seen for many years

A:

*

: Aren’t you Roger Allen?
: Yes, that’s right.
: I believe we met at a book show in Shanghai a couple

of years ago. I'm Bill Kuang.

. Bill Kuang? Oh, Yes. I remember you. You repre-

sented the Shanghai Foreign Language Education
Press. How’ve you beeq?_
I’ ve been fine. And how about you?

I believe (that) ...: I think (that) ...

* The Shanghai Foreign Language Education Press: L

SMERHA AL

Same as above

A:
B:
A:

*

Excuse me, haven’t we met before?

I don’t think so.
You taught in the Shanghai Teachers University,

didn’t you?

: Yes. That was several years ago.
. I think we met at the international book show held in

Shanghai three years ago. My name is Bill Kuang. I
worked for the Shanghai Foreign Language Education
Press then. I’ m now a visiting scholar at New York

University.

. Oh, yes, Bill Kuang. I remember. My name’s Alan

Peters. Welcome to New York.

Welcome to New York. Wil (£) 34 4%,

Introducing yourself over the phone



12.

F >

»

*

: Good morning, City Bank.

Good morning. My name is Peter Liu. I'm calling to
ask if the secretary position as advertised in the Sunday

newspaper is still available.

. Yes, it is.

In that case, I’d like to apply for the job. I've been a
secretary for many years and I’d like to be given an

interview.

: You will have to send in your résumé first before we

decide if we will give you an interview.

Good morning, City Bank: “F L&, X B & 7L H
1.7 BWHRTEAREEBENEENAMREKIT,

the secretary position as advertised in the Sunday paper
EH HRATE HERBROBHBIRM

in that case: XHHIE

Introducing yourself at a business meeting

A:

B:
A;

Good afternoon, I’d like to see Mr. Smith of the Sales

Department.

Do you have an appointment?

Yes. I have a four o’ clock appointment. My secretary
called last week.

May I have your name ,'lplease?

My name is Delir{g Pan. Iama reporter from the Ori-
ental Cable Television.

: Ah, Ms. Pan. Mr. Smith is expecting you.

Do you have an appointment? fR#%Y ¥ 157
the Oriental Cable Television K FHLBRE



