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INTRODUCTION

A Functional Course of Conversational English is intended for English majors at
the foundation stage in colleges and universities in China. At the same time, it may be
helpful to those who will use English in their oral communication with English-speak-
ing people. It is suitable for learners of English who have a good knowledge of basic
English grammar and vocabulary. Aiming at developing and increasing the student’s
oral communicative ability to use appropriate ways of expressing ideas which are ap-
pféii:i:ltgf'e in particular situations, the book can be used either in a classroom setting or
as a private study material or resource handbook for social communication.

Organized on functional lines, A Functional Course of Conversational English
takes as its objective the student’s ability to use accurately the functional language in
the kind of oral communication that is as close as possible to real life situations.

A language function denotes what one wants to do with the language, for exam-
ple, seeking and giving information. Within the functional framework, A Functional
Course of Conversational English does not follow the structural and grammatical
grouping. Each unit of the book features on one or more commonly performed com-
municative functions. ‘

It is hoped that A Functional Course of Conversational English will help the stu-
dent to meet the functional-notional requirements set out in A Syllabus for Englzsh
Majors at the Foundation Stage in Chinese Colleges and Universities.

A Functional Course of Conversational English contains thirty units, each
consisting of seven parts: Background Information, Phrases and Expressions, Sample
Dialogues, Practice, Topics for Discussion, Reading for Speaking and Points to
Remember.

Backgreund Information This part introduces cultural information about the
functions. It is true that a successful oral communication depends not only on the
speakers’ accurate use of the language, its pronunciation, structure and vocabulary,
but to a great extent, on their correct understanding of the cultural differences that re-
late to the target language and the mother tongue, and on their appropriate employ-

ment of the linguistic forms in a given setting.



Phrases and Expressions This part is meant to equip the student with a com-
prehensive list of phrases and expressions to perform the functions. The student will
probably be puzzled by such an exhaustive range of expressions, but he will soon find
them extremely useful and therefore, worth his while. And he will soon be aware of
the fact that the same thing can be expressed in many different ways according to the
speaker’s mood, intention, relation to the other person and according to the situation
be finds himself in — whether to speak in a formal or informal register. It is, of
course, not always necessary to be able to use the entire range of the expressions in a
given function. He should, however, be able to understand and interpret these ex-
pressions.

For the sake of clear understanding and easy learning and reference,. the function-
al phrases and expressions are given in complete sentences, with the notional message
put in italics. These phrases and expressions may be manipulated by the teacher and
the student according to the given situations to convey different notional ideas.

As language varies in meaning according to context, it is not surprising to see
that some of the phrases and expressions appear in several functional categories.

Sample Dialogues This part contains a group of dialogues each showing the lan-
guage function in clear conversational context. The dialogue materials are carefully se-
lected from among up-to-date textbooks of spoken English with a fairly light load of
lexical items. Some of the dialogues are given in the original to show how native
speakers of English use the functions in their daily life situations, and some are adapt-
ed to suit the Chinese learner of English.

Practice This part falls into three levels of intensive practice: Structured, Semi-
structured and Unstructured. Extensive exercises in .these sections are prepared to
provide the student with enough opportunities to perform the language functions in a
decreasingly controlled manner.

Structured Practice is very controlled, focusing on the phrases and expressions
which are formulistic. It includes repetition exercises, substitution drills, organizing
sentence fragments, and the acting out of the roles in Sample Dialogues.

Semi-structured Practice is designed to give the student less contralled language
activities. Although the language context is still structured, the student is allowed
more freedom to choose the phrases and expressions he wishes to use. Longer dialogue
frameworks with missing functional items are supplied and situational and roleplay ac-

tivities are introduced. o : ‘
Unstructured Practice is freer and completely situational. The student is asked to



imagine himself in various situations and to choose the most appropriate language to
perform the function in the given situation. He should feel free to practise in as re-
laxed and natural a manner as possible, as if he were conducting a normal and more
unpredictable conversation with a native speaker in a real life situation. He is encour-
aged, and offered more opportunities, to move away from the constraints of the mod-
eling dialogues towards a freer and more personal use of the language functions.

Topics for Discussion This part raises questions related to the language and cul-
ture of speakers from different national and social backgrounds. The student is given
further opportunities to air his points of view on the suggested topics and discuss ques-
tions of common interest with his classmates.

R‘eulmg for Speaking This part contains a full-length passage that is intended
for prov:dmg students with an initially explored topic for oral presentation and discus-
sion. Students may make use of the topic for constructing a report, bux]dmg a dlalogue

"

or conductmg a panel dlSCUSSIOH
Pomts to Remember. This part pro\ndes addmdnal mformatxon Whlch is: oomple-

mentary I:fnmanly to Background Information. It is suf?posed to call the. student s at-
tention t@:some cultural dxfferences that might impede his understandmg of the ways
of expre; e a gfven  {anguage function, and to warn himself againist oenam; ﬁﬁaﬁs in

his actuaT use of the functional language in communicative activities with native speak—

€rs.
Finally, A Functional Course of Conversational English is so designed that it is

not always necessary to move through the course in a linear way, that is, to follow the
sequence of the units in the book. Each unit, actually, concerns itself with a certain
small area of language which may be studied at an earlier or later time during a course.
The teacher should feel free to choose whichever unit he thinks suitable for his teach-
ing-at a certain stage, especially when he is using this book as a supplementary teach-
ing material to an English coursebook intended for teaching integrated skills. '



Unit One
GREETINGS AND INTRODUCTIONS

Background Information

According to the Chinese custom, it is normal and polite to greet a friend or an
acquaintance when you meet him or her for the first time during a day. This is also
true of the native speakers of English. We Chinese and native speakers of English
share much in the way we greet each other. However, some differences exist in the
types of set phrases and expressions that we use, as a result of the differences in cul-
ture. For example, it is normal to greet someone in Chinese with “Have you eaten
yet?” In English such a question would be regarded as an invitation to eat rather than
a greeting. Similarly, “Where are you going?” a common way of greeting an acquain-
tance in China, may cause English-speaking people embarrassment and confusion. If
they know little of Chinese culture, they may consider your remark an invasion of

their privacy.
Many native speakers of English, Americans in particular, greet each other infor-



mally except on some very formal occasions. They rarely shake hands except when
they are being introduced to a new person. They often call one another by their first
names, even when they do not know one another very well.

Yet, although many native speakers of English like to think of themselves as in-
formal, they often expect people from other countries to be more formal on certain oc-
casions. Therefore, an American or a Britisher may be shocked if a foreigner is very
informal with him or her on first acquaintance.

There are occasions when formality is required both of the Chinese and native
speakers of English.

As to introductions, when you meet someone you do not know and you want to
establish a friendly relationship with him or her, or just appear to be polite, you may
introduce yourself first. Normally the other party will then introduce himself or her-
self to you. When you are introducing people to one another, your introduction should
include names, appropriate titles and a very brief statement of their relationship to
you. It is usual, though not important in all situations, to introduce the man to the

woman, the junior to the senior and the person in a lower position to the person in a

higher position.

Phrases and Expressions

Formal greetings
Mr.
Mrs.
JMiss
Ms. ! ‘
Dr. e
Prof.
morning,2
Good < afternoon,> ¢ Mr. Brown.
evening,*

Hello, Mr. Brown. How are you?’

Hello, * Brown .

moring,
Good < afternoon, ¢ Mr. Brown. How are you?

evening,



good
nice
onderful ; ‘
Hello, Mr. Brown. It’s (‘;::lighet fuldl © to see you again.
marvellous
exciting
Response
Mr.
Mrs.
Miss:
Hello, 4. .+ Smith.
Ms,
(Prof.
morning,
Good 1 afterneon, ¢ Mr. -Smith .
evening,
Fine,
the ]r thank you. How are you?®
Very well, .

Informal greetings

Hi.
Hi,
) }]ohn.
Morning,
it going?
Hi. John. How’s { everything going?
life?
you doing?

J you getting on?
Hi, John. How are < you keeping?
things with you?

things going?
up?
Hi, John. What’s{ P

new?

c 6



Beautiful day,
Lovely day,

Hello. < Nice day, isn’t it?
Miserable weather,

Awful weather,
so hot

Hello. It’s {a bit cooler } today, isn’t it?

extremely windy

Response
Hi.

Hi,

Morning, } Mary.

Fine.
O.K.
Alright.  (How about you?)
Not bad.
Not so well.
Fine, thanks. And you?
Not too bad, thanks.
Yes, {isn’t it?

it certainly is!
I should say so!

Meeting people unexpectedly
Well, hello John. This is a pleasant surprise. How are you?
Hi, John. Fancy meeting things?

you here. } How are { you doing?
Well, if it isn’t John. you keeping?

Formal introductions

B [ wodld to introduce Smith ' She is a

rown , WO . | Smith .

Mr. t Mrs. { . vod friend

' {]ohn Brown ,} like you o rs, Mary Smith . & _fn
you to meet of mine.

Mr. Brown, allow me to introduce my good friend Mr. Wang.



