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TEXT

In the business community, you have to leal with
people from different countries, You actually do busi-
ness with and expand trade through these people, Con-
tacts with them are mnot always confined to sober
business talks, It is the custom or practice to have,
from time to time, sccial functions at which people are
¢ntertained and may exchang® opinions freely,

A visiting delegation or businessman will pay you
a courtesy call after arrival in Beijing, and you will
honour them with a dinner party . Or , perhaps there
might be a deadlock in business negotiations and then
‘a receplion is given to provide a chance for the two
parties to exchange views informally | Uecasions
like these usuallv require a formal invitation,

Rules of etiquette have been reclaxed in recent
years, Many hosts now invite people to informal
occasions by telephone or in person, but for a formal

invitation an invitation card will follow,

The Form of a Formal Invitation

The formal invitation follows a somewhat fixed
form which is actually the legacy of a past era when

-extreme formality prevailed,

e 4o



Mr and Mrs John Blank
request the pleasure of the company of
Mr Paul Cotton
at Dinner
on Monday, 6 May ,1¢80, at 7,00 p.m.
45 Park Avonue

Please reply Tel, X X X X X x

Language features,
1, The customary set form and wording,
2. The usc of the third person which is a longstanding
feature of the formal speech, e.g. “Has Your Majesty
been to ILurope recentlys ” . “Your Ladyship is
scrved ,”
3. Mr to precede Mrs,
4, The use of formal words and expressions, The for—
mal word “request ” cannot be replaced by the general
word “ask (for) ” here, and * request the pleasure of
your company at dinner”by “I ask you to come and have
dinner with me ”
5. Completeness, Personal names ig full, Time to in-

clude day of week, date and hour,

Writing the Invitation

An invitation , though brief , must include these

parts; names of the host and the guest , the phrase of

v 5 .



