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Course Description

This dual-aim course of Literature Reading and Translation is specially designed
for graduate students (particularly for Ph.D. candidates). The students should have passed
College English Test Band VI and/or examinations of other corresponding graduate English

courses.

Course Objectives

(1) The course aims to provide the students with comprehensive information about
practical literature and documentation, help them better understand the basic features and
language requirements of various documentation. and further develop their ability of
information acquisition.

(ii) Another aim of the course is to let the students acquire overall knowledge and
skills of translation, so as to enable them to translate professional materials appropriately

from English into Chinese and vice versa.

Contents
The course consists of 15 units, covering almost all the major aspects of industrial

business and academic exchanges. etc. (see the Table of Contents)

Teaching Arrangements

With 2 periods per week, this 32-hour course is scheduled for one semester of 16
weeks, including the mid-term test and final course assessment. The teacher is advised to
place different emphases on the 15 units in accordance with the students’ actual English

proficiency and specific needs. or as the case may be.

Teaching Methods

This course is mainly conducted in the following three stages: (i) Input—teacher’s
presentation. The teacher will present the unit subject matter, analyze the basic features
and language requirements. and introduce the reading and translation skills: (ii) Output—
students’ practice. The students will. in the light of the teacher’s presentation, read and
comprehend the readings, practice the translation, discuss the given topics, and complete

the classroom assignments; (iii) Intake—consolidating and summarizing. This is to
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summarize the main points learned, and to consolidate the knowledge and skills acquired,
so as to ensure the students’ actual intake.

Course Assessment
Final grade will be given on the basis of: (i) each student’s attendance and the
participation in classroom activities; (ii) the unit assignments and mid-term test; (iii) the

final examination of reading comprehension and translation practice.



Unit 2
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Tanla

Topical Highlights
Theme Presentation
1. Definition of Literature
2. Classification of Literature
3. Linguistic Features of Scientific Literature
4. Search for Relevant Literature
Reflections and Practice (1)
Supplementary Readings on Informational Retrieval
Translation Skills (1): Translation in General and Translation
of Special Literature
Special Attention: The Translation of Documentation
Reflections and Practice (2)

Standards 22
Topical Highlights
Theme Presentation

1. Definition of Standard

2. Classification of Standards

3. Linguistic Features of Standards

4. Search for International Standards
Sample Analysis
Reflections and Practice (1)
Supplementary Readings on Standards
Translation Skills (2): Diction
Special Attention: The Translation of Standards
Reflections and Practice (2)
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Unit 4

Patents

Topical Highlights
Theme Presentation
1. Definition of Patent
2. Classification and Formation of Patents
3. Linguistic Features of Patents
4. Search for Patents
Sample Analysis
Reflections and Practice (1)
Supplementary Readings on Patents
Translation Skills (3): Amplification
Special Attention: The Translation of Patents
Reflections and Practice (2)

Trademarks

Topical Highlights
Theme Presentation
1. Definition of Trademark
2. Classification of Trademarks
3. Linguistic Features of Trademarks
4, Search for Trademarks
Sample Analysis
Supplementary Readings on Trademarks
Reflections and Practice (1)
Translation Skills (4): Omission

Special Attention: The Translation of Trademarks

Reflections and Practice (2)
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Unit 5

Unit 6

Unit7

Copyrights 95

Topical Highlights
Theme Presentation
1. Definition of Copyright
2. Classification of Copyrights
Sample Analysis
Supplementary Readings on Copyrights
Reflections and Practice (1)
Translation Skills (5): Conversion
Special Attention: The Translation of Copyrights
Reflections and Practice (2)

Contracts and Agreements 125

Topical Highlights
Theme Presentation

1. Definition of Contract

2. Classification of Contracts and Agreements

3. Linguistic Features of Contracts and Agreements
Sample Analysis
Supplementary Readings on Contracts and Agreements
Reflections and Practice (1)
Translation Skills (6): Restructuring
Special Attention: The Translation of Contracts and Agreements
Reflections and Practice (2)

Tender Documents 153

Topical Highlights
Theme Presentation
1. Definition of Tender Document
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Unit 8

Unit9

2. Classification of Tender Documents

3. Linguistic Features of Tender Documents

4. Search for Tender Documents
Sample Analysis
Supplementary Readings on Tender Documents
Reflections and Practice (1)
Translation Skills (7): Passive Voice
Special Attention: The Translation of Tender Documents
Reflections and Practice (2)

Proposals 170

Topical Highlights
Theme Presentation

1. Definition of Proposal

2. Classification of Proposals

3. Format of Proposal
Sample Analysis
Supplementary Readings on Proposals
Reflections and Practice (1)
Translation Skills (8): Affirmative vs. Negative
Special Attention: The Translation of Proposals
Reflections and Practice (2)

Abstracts 188

Topical Highlights

Theme Presentation
1. Definition of Abstract
2. Classification of Abstracts
3. Linguistic Features of Abstracts
4. Search for Abstracts
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Unit 10

Unit 11

Sample Analysis

Supplementary Readings on Abstracts
Reflections and Practice (1)

Translation Skills (9): Technical Terms

Special Attention: The Translation of Abstracts
Reflections and Practice (2)

Reports 208

Topical Highlights
Theme Presentation

1. Definition of Report

2. Classification of Reports

3. Linguistic Features of Reports

4. Search for Reports
Sample Analysis
Supplementary Readings on reports
Reflections and Practice (1) ‘
Translation Skilis (10): Subordinate Clauses (a) Nominal Clauses
Special Attention: The Translation of Reports |
Reflections and Practice (2)

Professional Papers 230

Topical Highlights
Theme Presentation
1. Definition of Professional Paper
2. Classification of Professional Papers
3. Linguistic Features of Professional Papers
4. Search for Professional Papers |
Supplementary Readings on Dissertations, etc.
Reflections and Practice (1)
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Translation Skills (11): Subordinate Clauses (b) Attributive Clause
Special Attention: The Translation of Professional Papers
Reflections and Practice (2)

Conference Documents 250

Topical Highlights
Theme Presentation

1. Definition of Conference Document

2. Classification of Conference Documents

3. Search for Conference Documents
Sample Analysis
Supplementary Readings on Conference Documents
Reflections and Practice (1)
Translation Skills (12): Subordinate Clauses (c) Adverbial Clauses
Special Attention: The Translation of Conference Documents
Reflections and Practice (2)

Reviews 270

Topical Highlights
Theme Presentation

1. Definition of Review

2. Classification of Reviews

3. Linguistic Features of Reviews

4. Search for Review
Sample Analysis
Supplementary Readings on Reviews
Reflections and Practice (1)
Translation Skills (13): Long Sentences (a)
Special Attention: The Translation of Reviews
Reflections and Practice (2)
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Unit 15

Indexes

Topical Highlights
Theme Presentation

1. Definition of Index

2. Classification of Indexes

3. Linguistic Features of Indexes
Supplementary Readings on Indexes
Reflections and Practice (1)
Translation Skills (14): Long Sentences (b)
Special Attention: The Translation of Indexes
Reflections and Practice (2)

Bibl h

Topical Highlights
Theme Presentation

1. Definition of Bibliography

2. Classification of Bibliographies

3. Linguistic Features of Bibliographies
Supplementary Readings on Bibliographies
Reflections and Practice (1)
Translation Skills (15): Long Sentences (c)
Special Attention: The Translation of Bibliographies
Reflections and Practice (2)

Appendixes

Keys to Unit Exercises
Bibliography
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322
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1. Definition of Literature

What is literature? There seems no substantial difference among its definitions in
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different dictionaries:

Longman Dictionary of Contemporary English: a set of works on a particular subject;
printed material, esp. giving information. (p. 639)

The Advanced Learner’s Dictionary of Current English: the writing or the study of
books, etc. (technical books and journalism); books dealing with a special subject. (p. 573)

Webster’'s New Collegiate Dictionary: the body of writings on a particular subject
(scientific literature). (p. 672)

(DR S K FHY: literature —— CHR (p. 1038) ,

CHrIEDLiAHLY: literature ——(OK& T3 - “F RS L B SCB (p. 744),

CHARIASY: SCRR—R B e Em. SR —#RHA R B3R (p. 880),

From the above interpretations, we can arrive at an identical definition of literature:
a general term for professional writings in the form of books, papers, and other
documentations.

As an important means for preserving knowledge, literatures have become precious
resources or treasures for the mankind, which have greatly contributed to the social
progress of the human race.

Professional literatures have been regarded as “intangible assets™ of the whole world
because they are, on the one hand, the summary, generalization, and development of the
achievements obtained on the basis of previous experiences or studies; and on the other
hand, they have been accumulated and handed down from generation to generation. In
this sense, therefore, all kinds of literature are records of precious research findings and
academic achievements, and the crystallization of human civilization.

The word literature used in this textbook does not mean “ 3 %", but “C#k” or “ C#k
BEkl”, specifically referring to various documentations in the field of international industrial
business and academic exchanges. Since literature is the general term for printed materials, it
should be further classified according to what a specific documentary work is.

2. Classification of Literature

As is known to all, we are now in an information era marked with the rapid
development of science and technology. According to statistics, within the recent decade
alone, the achievements in science and technology have amounted to the totality of
inventions and discoveries of mankind since ancient times. Facing such a vast ocean of
professional literature, how should we conduct our literature search, reading and
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translation? Here, we just put various literatures under the following headings:

1) Textbooks
In general, a textbook is a kind of professional writing specially designed for the

students in a given branch of learning. Textbooks are compiled in a rigidly scientific,
systematic and logical way. Comparatively, the content of a textbook is mature and well
established, because it has been compiled through the writer’s careful selection, verification,
discrimination, integration and comprehensive study of the subject. If you intend to acquire
a general knowledge of a certain subject over a larger area, or if you want to have a
preliminary understanding of a certain issue, you’d better go over the relevant textbooks,

which proves the best policy.

2) Monographs

A monograph is “an artide or short book on one particular subject or branch of a
subject that the writer has studied deeply” (Longman Dictionary of Contemporary English,
p. 704). It is also a “detailed scientific account, esp. a published report on some item of
research” (The Advanced Learner’s Dictionary of Current English, p. 632). The content
of a monograph usually includes the history and present status of a particular subject,
observed data, experimental methods and results, existing problems and the developing
trend, various viewpoints and discussions of different schools of thought, research
achievements and further exploration, and so on. A monograph usually functions as an
important guide for the reader to understand the particular study comprehensively and deeply.

3) Papers

Papers are the most important and reliable sources for textbooks, monographs, and
all the other documentary works. A complete paper is usually composed of the following
elements: title, author, affiliation, abstract, keywords, introduction, theoretical analysis
and/or experimental description, results and discussion or conclusion, acknowledgments,
references, etc. (detailed description and exemplification of these elements in a professional
paper are given in a separate textbook entitled Paper Writing and Publication, by Hu
Gengshen, et al., Beijing: Higher Education Press, 2000.) A paper usually deals with a

relatively specific topic, and with a comparatively narrow subject.

4) Encyclopedias
An encyclopedia is “a book or set of books dealing with every branch of knowledge,



