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Speak More by Yourself

Sample 1

A Passport

on 1 Talking Face to Face

P

CHN 148442749

Name in full

(photo)

Zhang Lili
Sex Profession Marital status
F Chemist Married
Date of birth Place of birth

20 April 1960

Dalian, Liaoning

Date of expiry

2 March 2005

Identity card No.

200204600420586

Sample 2

A Business Card

Personnel Section

Vice Manager, Engineer

Binhai Bicycle Company

Zhu Zhijie

Address: No.1880 Chang Chun Road, Binhai City
Post code: 116023
Tel.: 4674411
Mobile: 13614314654
Fax: 0411- 4708500

E-mail: FLI603 @pub.bl.Inpta.net.cn




_ ] Greeting and Introducing People

1. Read aloud the following dialogues based on the business card and passport provided above. You can

practice role-play with your partner, changing the information into your own.

Dialogue 1

(Ms. Zhang Lili comes to apply for a visa. She is asking for help from an official in the

consulate.)

Zhang:  I'm here to apply for my visa. But I’'m not quite sure about this form.
Clerk:  Let me see. Here you have to fill in your name in full.

Zhang.  So Zhang Lili. Zhang is my surname.
Clerk:  And put in an F under the word “Sex”.

Zhang:  It’s the short form for “ Female”, isn’t it?
Clerk:  Yes. And fill in the date and place of your

birth here.
Zhang: Isee. And I work as a chemist.

Clerk:  So that’s your profession. Are you married
or single?
Zhang:  I'm married. So “ Married” in the blank of Marital Status. Right?
Clerk:  Yes. And the last blank is for your identity card. Good. That’s all.

Dialogue 2
(Mr. Zhu Zhijie is introducing Mr. Smith to his colleagues.)
Zhu:  Now, everyone, I'm very pleased to introduce to you Mr. Smith from

America. .
Smith:  Hello, please call me Richard. Happy to be o R ( pighcd

working with you. ¥
Zhu:  We are all pleased to meet you. I'm Zhu A
;]@l

Zhijie, the production manager. Here is

my card.
Smith:  Oh, I've heard quite a lot about you. Nice to see you.
Zhu:  Welcome to our company, Richard. Do you like bicycles?
Smith:  Oh, yes. Llike cycling very much.
Zhu:  Good! We have a gift for you: our company’s latest model.
Smith:  Wow, what a beautiful bike! Thank you very much indeed.

Zhu:  I'm glad you like it. Now, shall we have a ride along the road?
Smith:  Oh, I can’t wait to have a try!

2. Here is a group of short dialogues. Follow the examples to fulfill the tasks accordingly.

1) A:  Hello. Good morning, Mrs. Taylor,
B:  Oh, hello, Mr. Zhou. t’s nice to see you here.

A:  Thave been missing you. How are things with you and Mr. Taylor?
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Greeting and Introducing People l%l

B
SetsssEEEss

Oh, all is fine with us. Thank you. And you?

Give greetings to an English teacher and her husband.

Hello, Professor White. Good afternoon.

Good afternoon, Mr. Jiang. Long time no see.

Yeah, it’s been quite a long time. How are you?

Fine, thanks. How are you getting on with your teaching at the university?

Greet your general manager and show concern to his business in the company.

Hello. May I introduce myself? I'm Anne, from Canada.

Oh, glad to meet you, Anne. My name is Ma Jian, the secretary here. N A
Glad to meet you, too, Miss Ma Jian.
Here is my card. Please let me know whenever you need help.

Report to work at a joint-venture and introduce yourself. ,

Good evening, Dick. Come and meet my friend, Zhang. Zhang, this is Dick.
How do you do, Zhang? Glad to meet you.

How do you do? I have heard a lot about you from Li.

Shall we have a drink at the bar?

Introduce an English friend to your partner.

3. Here is the Data Bank. Practice the patterns and expressions for greeting, introducing and taking leave of people.

Data Bank

-

A. Greetings

B. Responses to greetings

Hi! How do you do?

Hello, you must be Jack from America.
How are you?

Hello. How are things with you?

How are you doing?

How is everything?

You are doing all right?

How it goes?

How is life, John?

Excuse me. Are you Kitty?

How do you do?

Fine, just fine.

Fine, thank you.

Quite well. And you?

The usual. How about you?
So-so0. And what about you?
Nothing particular.

Not too bad.

Nice to meet you.

Very happy to see you.

C. Self-Introduction

D. Taking leave

I’'m Helen Waters. Please call me Helen.

Please allow me to introduce myself.
Let me introduce myself.

Bye. / Bye-bye.
I'm leaving, Mr. Smith. Please do take care.
Id better go now. Let’s stay in touch.




T 1 Greeting and Introducing People

Hello, may I introduce myself?

I'd like to introduce myself first.

I'm glad to know you, Mr. Smith.

Pleased to meet you here,

Nice to meet you. I’'ve heard quite a lot
about you,

Nice meeting you, too.

The pleasure is mine. Here is my card.

Listen More by Yourself

I’'m Douglas, but everyone calls me Doug.

Here is my e-mail address. Please keep in touch.

{’ve got to run.

I must be off now. So long.

Let’s call it a day now. Good-bye.

Thank you very much for the nice dinner. Bye.
See you. I'll call you later.

I’ ve really got to go now.

Good night.

Have a nice day/trip.

See you later!

Don’t forget to give me a call.

Enjoy yourself.

SR

ion 2 Reing Al Ears |

é} In this section you will hear two dialogues and one passage. A quick glance at the word list below will help

you to understand better what you are going to hear.

New Words and Expresswns B

bemdes /bl saIdZ/ prep. & ad.
cultural /kaltforaV/ a.
cute /kju:t/ a.

generally /'dzenaraly ad.
helpful /helpf(u)lV/ a.
interpreter /m'taiprita/ n.
means /mimnz/ n.
nationality /nzfon'ehty/ n.
similar /'simla/ a.

social /'ssufal/ a.

surname /'s3mnemm/ n.

guest professor
fill in
work as

family name
in a hurry
in most cases
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Greeting and introducing People

1. Listen to Dialogue 1 carefully and try to find the English equivalents given in Chinese.
1) BHHR 2) &EHEM 3) HE
4) HE 5) HXHF 6) EHBF

2. Listen to Dialogue 1 again and select the best choices.
1) The first speaker in the dialogue is most likely to be
a. an American guest at a Chinese host family
b. an expert in English at a university
¢. alibrarian from the department library
2) When does the conversation most probably take place?
a. In the morning.
b. In the afternoon.
c. In the evening.
3) Which of the following is not true of the first speaker?
a. His name is Mark Wolf.
b. He is 54 years old.
c. His nationality is American.
4) For what purpose does he fill in the form?
a. To borrow some books.
b. To get a passport.
c. To change his name.
5) What’s amusing about Prof. Wolf?
a. His handwriting.
b. His signature,
¢. His Chinese name.

3. Listen to Dialogue 2 carefully and try to decode the following expressions.
1) “Excuse me” here offers

a. areason to trouble others b. away to greet others C. away to draw attention
2) Laura’s marital status is
a. single b. married ¢. hard to tell
3) A surname is a person’s
a. given name b. full name c. family name
4) The word “cute” is closest in meaning here to .
a. funny J b. lovely ¢. childish
5) “Similar” probably means here.
a. like b. better than ¢. related to

4. Listen to Dialogue 2 again and judge whether the following statements are true or faise.
d 1) This is the first time the two speakers have met each other.



UE 1 Greeting and Introducing People

- 2) Li Yinyin will work as Laura’s interpreter.

-1 3) Laura gives Li Yinyin a business card.

-~ 4) At the first meeting Yinyin called Laura Mrs. Lee.

-1 5) Laura likes the name of Yinyin.

4 6) Yinyin and Laura share exactly the same family name.

5. Now listen to something more challenging and fill in the blanks. The words in brackets will give you some

hints,

When people 1) (do what?) themselves to one another, there are some cul-
tural and 2) (what else?) . It is important to know more about these differences. 3)
(How?) » the British are a little formal. They usually shake hands when they meet
people 4) (when?) - Americans are less formal. It seems Americans are always in a
5) (what?) - They do not always shake hands upon meeting 6) (whom?)

They often just smile and say “Hi” or “Hello”. To 7) (whom?) , such an informal
greeting really means the same thing as a formal 8) (what?) . Besides, they often use
9) (which?) names upon meeting people for the first time. They may even start a

conversation without 10} (doing what?)

6. Listen to the passage again and try to identify the Jollowing features of either American or English
people.
They are a little formal.
They are less formal.
They usually shake hands at the first meeting.
They do not always shake hands with strangers.
They just smile and say “Hi” or “Hello”.
They often use first names upon the first meeting.
They may even start a conversation without being introduced.

(

Social and Cultural Differences in Introducing People

i

The British Americans

AT

e




Read More by Yourself

Passage A

When you are introduced to foreign friends, you should greet them with “How
do you do?” while shaking hands with them for a few seconds. The next thing is,

How to Greet a Foreign Friend

|
|
|
perhaps, the presenting of a business card, which is also called a name card. You |
should accept the card with a smile and a quick browse, and at the same time, offer | BI%E
yours. ; ity
Nowadays, business cards have become more and more popular in an introduc- |
tion. They contain not only the bearer’s name, profession and title, but also the ad- l WiE; FRIEH;
dress, telephone number, postal code, e-mail address and some other useful informa- | ik Afa

tion and personal data. To a foreign friend, we should remember to present a card | HPE{4FS; ¥R

either with an English version or written in English, because most English speakers | # 3

don’t have competence in reading Chinese. In most cases, | &1

a Chinese name is hard to pronounce for foreign friends. | B%

So you should make it as simple as possible in the intro- l

duction. Probably, you may give them your family name | HiF

only. They will feel very pleased to pronounce your name :

correctly. After this short greeting ritual, most foreigners | 85 ShEA
expect to move on quickly to the business. So you can |

shift to the business topic naturally. | ¥4, 1M H
| #Ah

1. Tell what you should (S) or should not (N) do in an introduction according to the passage.

- 1)
12
43
44
45
‘1 6)
l 7)
' 8)
49
J10)

2. Fillin

In an introduction, you simply greet people with a polite nod,

Shake hands with your friends firmly for a few minutes.

Exchange business cards immediately after saying “How do you do?”

Accept a business card with a smile and put it into your pocket without looking at it.

Read the business card very carefully.

Present your card with an English version to a foreign friend.

Introduce your name in the simplest possible way.

You might only give your family name when introducing yourself to a foreign friend.

Help your foreign friend to pronounce your name by correcting his or her mistakes in pronunciation.
Move on to business quickly and naturally after greeting each other.

the blanks with the right form of the word provided at the end of each sentence.

1) Inan , the young person is usually first to the old one. (introduce)



1 1 Greeting and Introducing People

2) The ritual is very exciting. And each winner is with a medal. (present)

3) The cards usually a lot of information aboutthe ___ . (bear)

4) The works very hard in his lab. He is very devoted to his . (profess)

5) Thiscardis______ in Chinese and the style is very beautiful. (write)

6) This word is very difficult to and I am not sure if my is correct. (pronounce)
7) Inthisshort __ __ ___ritual, you are expected to each other in English. (greet)

8) do come this weekend. My parents will be very to see you again. (please)

. Put the sentences into English, using the words and expressions learned from the passage.
1) YURBET e — At L, YRR Th b i 5 oK 19) B B0 . (introduce, greet)

2) M EMERRNETF, HIBRNA N & RA. (shake, offer)

3) BRAERR T-HBPRAE P H R MUETT 1. (popular)

4) HEAR B Y — el L3 LB, (English version)

5) KEB A EAMMINIIERZ AT . (competence)

6) BRI, FA 1 af R HEA IE . (shift to)

Passage B

My Two American Friends

When I was studying English at a training center in Washington D.C. in 1998, I Bl

shared a house with two young Americans, Jim and Steve. Jim was studying French H

and Steve Chinese, both at the Foreign Service Institute. We shared many things in bt
common, but we also thought and acted quite differently. Steve was interested in speak-

ing Chinese. He always tried every opportunity to talk with me with his very English- &

like pronunciation. I was often touched with his diligence. However, I wanted to T8 $i%
practice English with him, too. So we often spoke at the same time in the other’s

mother tongue. Jim was fresh from college and the youngest of the three. He was

going out all the time. The only time we met was at breakfast. There was a small round

table in our kitchen, where we sat around to enjoy our food. Steve had Chinese fast & 5
food such as dumplings or noodles, and I ate bread and boiled eggs. But Jim often just

I
|
|
l
|
I
l
|
I
I
|
lf BT mk
drank a cup of tea because he had nothing in his fridge. He was too busy dating pretty | by, &2
French girls to do any shopping. I often offered him some of my food. But Steve told |
me in his poor Chinese that I didn’t need to do that. He said that it was Jim’s own fault |
and that it served him right. Although he was learning Chinese, he still held his |
|
I
|
|
l
|
|
|

iR
fib s i%
American sense of values.
Two years later, I re-
turned to China. The three of
us still keep in touch. Jim now

g, #a

works in a travel agency in
—\ Paris. He got married to one
of the pretty girls. He wrote to

HRAT%E



