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ERMARESD, AFFEHFRITLERMBBIFRAZEMR
Be, MBRYRAN—EXF, HEEEFRN-BRORREAL, LHEE
TRRRENME, ARAZBORE, HNHE BRTESZN B
FREERFER BRBERFTOHIAT,

REREHEY, ERREER, bHRNMEDRE, DRRIY, &
WRXEEREXERE, COERKE—H, AhXHENEAE R
EERLWER, 87— Eo#e: ZREAXHEREFAS, RBR
REGWRE, MFRETRGFE, INRECH, EXFLOTE,
PRBREALOEF, BHAE—BHRK. REERTF— 8 % X &
15, DERECORMEE, FEROIBSR, TARBEXS, EA LR
RAERKRIWERRKE, EAGNTEESE, TEFTERR I B E K
%o

EXEEFCHRESS, TEME a3, SRR, HEARS
PRhE, FERE, EXEFOERE, ZENSOMPCHERAS
R, Mo e (ESGBEE ), "EX” (HEERHEL ). ‘&
X" (HEORE) ZRIESH; #RUPEETRR RENRED).
o, EXEAFERKPXBERRHGORSN, REEERAELS, VA
RERE AN, B “BAR” (heading); ERELH, HBHEZ
£, BEREZEAMSE (EROA, BEMBUETRRE), FBRHLE
hABETE, FHEE, USEFIR ANBESH, ATz
t, —EEMEH" ", . “Dear Mr. Chav,” (GERXEHEMR ), &

HARERMAER" : "0y, fn: “Dear Mr. Chan: ” (BREEH

e AT



B), FRERSAEBE#MNER, nEEHNEENE T REA
M, wmEK “Dear Mr. Chan” BRAFTSRENRR, HEAMLTE
Er#m bags - ViEh RN,

KEYE, WNIENRBHA, £/ “Der Sir’; XEHEE, A
“Gentleman™,

EELENEL hEXENEEAENER, TEOEE £
SRELE: 10th July, 19X x; REAERK July 10, 19xx ( HB#E
BY, EZR&H, &0, SERSPEBRARE).

HABFOREAFRE, @ “1” [N “onc”, EH “fist”, K
B “1” 2% st (fist) HEREE, “2” A “two”, FEFH*“sccond”,
AR “2" 2# 7% od (second) HFERE(E; “3" AW “three”, FJ“third”
AR “3” Z2#F rd (third) 5FRE{E, {2 11th, 12th, 13th g9
£ “th”, [FHESR eleventh, twelfth, thirteeath, BYFEH|T 21st, 22nd,
23rd RIER R twenty first, twenty second, twenty third, 31st A8
Thirty one, 3 thirty first, ;FHEA Fr9E, RLEREN,

EEAMEF Yours truly, Yours BRFHEERIHEZTKKE, B
RAEREZFRI Y, WK “Your truly” R0, EIVRE,
Balk, XBSROOBA, AXAEEEK Yours loving sister, fj i
# Your loving sister ¥ 3, FMBEEXEE, BLFEDREL,
ARVERRESF#EN,
 AEOER, TERRVSBHARIEENEE ACBREN Y2
M, BARBLR “HMERR, “EXEE"R“SREER” =@H:E
B4, S-BUBA=SERNRNEE, o“RB” —8 ®oRMEEn
WERE, EXAHRENSERNEYE SEAERENH G, BEnh
HRFRRBOTEAESHEN, LERTDEREOMREH, ERY
% X EER N T,

FREAEREFOHRSE, TEAXEREELEHNDY, BRHAR
BRI,
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ES & JRE DR LT SN

ERER R

EXEFRTXEENHRR, BEAHS, BEMELTLEER
&, AXEE, XRTHIBTHNZE

1. #AEE,

2. A EIE (AR,

3. BREREEEE,

RABEOAL, SANREERES, TURKRZAHE, ©Y
RRSBNAE RAMKHSESHER, KTLM; XNB—BEH
BMEME, EEXN, FEH®E, RTEFRS, S—SRASE, 7
XREEB AR, BREE, ABABBE, NOEH, ROELEN,
AREARABERNAE, BEEE SEAR, MIAR ELY
AABE ER-EEF, -RRSFOEL BE-RED MR
Ko .

KX ERE, FO-BEFX, EXBEFE S8 5 %0 N
R, E—EREBALZER, BIHS, BAFCERBAE, 5o
EEBEEREE AN RESEAR, BARNTARNDR, RTHE
RESSIPR, EMHE mRk 8% SA9ERRE, DRAE
IRREREBESS, SRLE—SitEEE LEf BEERS
FI B 6 M 3o

BRREXER, —RONE, BTHEEMELLENSE, 5
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m: EE, BRME SAKIEHEFEES, BoERMADES M
Mo
EXHAFEEGHEFONER, FESFUTAEBG:
1. B A (ERHE ),
2. BEAH
3. HAUE,
4, IEX,
5. [BRMIMIHEE,
6. H&,
B EASEBEH, SRR ERGR,

1. BiRAMLE

(a) BiE ANEARL, —RHER, REEEENELS, RE
KA HMEREFERKE RN, miteE —TREER, #ELM,
BE; E_TRETOME;, BTRRTRENNAE BMTER
{8 ARYBTEE o

(b) MEHEAES, IKEEZRBREEAHLOT -
“Telephone” 57, FIRERAEL “Tel.” ( ZR FHHK) o

26 MAN YING STREET, 18T FL.,
KOWLOON,
HONG KONG.
TEL. K-123456

(c) FriEmiFnFLFN, F “FKRXXE" 28, HEFH
E£FREMENE T, BHELBBEER_I], REAXRFRHBLE
Fo

i BFEFSHR, LENERC ", REWOT:

- 2.



15 Man Cheung Building, 1st FL.,
Tung On Street,
Kowloon,
Hong Kong.

(d) PoRRSES AuRTmE, A% “NO.” WFH; EEWHKE, HAR
WIER “»”, Road, Street, Avenue FEFEEK “Rd.”, “St.”
“Ave”

(e) FAMMMT—F&Em, SEAMEE “ " Bik—-TAMmE
e

M) TEERER, FEEBCHNLE, By b, —#HER
BHEBRE LIRNEE,

2. ¥{EkBaE

BREIMS AR EMEE T, THXERAE 0 B
B, XRAB (REMEE), BRAEEH. TENIERAERRTOR
®, SRTHEHE,

Ist Jaunary, 1974
2nd February, 1975
3rd March, 1976

(8) B, Tmmsk, wTMRm EREXEE, ®wED
AR RE MDBNT,

(b) RERAGHEHFER, W “st” R 1 (fist); “nd” 3L 2
(second); “rd” giR 3 (third), 14 DI FRIERTHE “th”, 7 4th,
Sth, 6th %, (HEE® 11, 12, 13 F 20 (OFEMT R AL “th”, #y7 1ith,
12th, 13th; 3 REL 11st, 120d, 13rd FEARK T, 4u 21st, 22nd, 23rd,
SRR “th”; 31st, HARRRA “th”,



3. @

—HENBITRREEN, XXHE, ERTERRERN, F&
ABBE L, THMRF Dear (BEM ), ARBNLEXEANET,
ERRERBMAT,

(a) BTN K, “IHFM (i) K32 (given name), {)
fm “Peter”, “Mary” %, 7] “Dear Peter”, “Dear Mary”;Eif ¥
s

(b) BIABHERENE, RETLRTFM () H#E, BN
EYELENEZ, BAEY “Dear Brother”, “Dear Sister” 5t “Dear
Cousin” SE®E & ZMETF, Bn{RH EFFFu Michael iy, FEE BT
fii “Dear Michael”, imH i,

(c) MMER, Mg, MR, B8R, BR, &%, &3, /A
& FRFEREHBIE, $ “Dear Mother”, “Dear Grandfather”, “Dear
Aunt”, 3, |

(d) BHFELERANER, DAURERERITER, TURER
“Mr.”, “Mrs.”, “Miss” FHpn bfb (b ) MEUBIF, E AMERE,
HEBSAREMA R E, NAERBCE L EMMEEE, 40 “Dear Mr. Smith”,
“Dear Professor Jones”, *Dear Captain Wright, “Dear Doctor Jones”
2o

(o) HRKABMBERIRIA, BOER[B “My dear” {{# “Dear”,

B, (1) & “Mr" f1 “Mrs” 28, TR D%, BB
FRAERAH; 948 MORNZFREH, n“Mister”,
ERAHB,

(2) BRFBBALTENE, BuRH—HER, WBER

“Dear Mr and Mrs Jones”, ¥ G RAKEKEN, T

AHIFEIF S IR, flan “Dear Mr Brown and Mr White,”,

ABEEFARED HN,



(3) ZERBFPREE, HEMEER, f “Dear Mr Brown.”,

i BEHEX

TERBAEEE, SEFHEEX", BRRFLEEHTH, B
EXk, EXRENNE, FI2ZEY, AL, THEE, T
E%.

() EXRULHNER, FiL—EH, BEEIREBRXHE, mHRS
AL, AT E,

(b) EXWH—R, BARBEFET—TEE, niFaE, aEN
17, A,

Dear Joseph,
—] & «Thaok you for your--

H_BRETOHNE, N -BRAH. - REXFRERBEHHEE
EEEAGE, R THMER, #fERYE, mWB#ES, u.

Dear Joseph,
LThmk you for your--.
M D AR
RARES 4.

(¢) RAHEE, EBNTX, AUEFAEXH, TS8R0S,
DA A-EERMEXEE, W 1 am” TEEE “I'm.”, “You are” 7]
BEER “You're” &, ARLHFHE, EFRMD, LEAFXE TS
RABERE,

(d) EEMNME, BERZTAVXE, BARESILE, —BREK
&, BWA “to hope” BEBH, ERAET, FRHONEY, &S
ALLERE “I hope yon have a nice holiday” % “I hope you get
better soon”, BribZ 4, M “to remain” B “to hope” EigHy,
Bl

I hope you get better soon.
. B



Yours sincerely,

th w PLRT BB

Hoping you get better soon, 1 remain,
Yours sincerely,

I remain yours truly,
BRMESE, hREEE8ASTXEN, nTENENE, sK#

KT, ERREET I remain”, BEERERTRAIBREH,
Hoping you get better soon, ( #£32 )

Yours sincerely,
—HEBEAERR, ERBROEE, FLARSHEY, REHES
TRk, BRREFERTLUNT, TH-RER&EE EERBAN

#EH, HEERN,
I'm afraid I shall bave to close this letter now: it’s getting

rather late, and I still have a lot of homework to do. Please write
500N.

Well, that’s all the news for the moment, I think. Don’t forget

to write soon.

I’'m looking forward to hearing about your holidays in your
next letter.

BHAZBENNERORE, KSERERGH, ERE578
—BEHARY, PgtESs,

I'n sorry this letter is so short. I'm rather pressed for time at
the moment with examinations starting in the morning, as ’'m sure
you'll understand, but 1 did want to write and thank you for the
lovely book.

Ill writea fuller letter later, after the examinations: meanwhile,

best wishes 10 you all. Please write when you can.

. 6 .



5. MEERUREEE

BAAHIREE, RSE HERNERN, BAEEXEER R E N
&, —RRM “Yours sincerely,”, EHEMNBXEESHRBEEN “H
BEU. AT, CEu” PSR, EXEEEENRANER, 888
WRBRFEMBXEESHHRARH, BRARR—EN,

RFEEHEERAGERR, BER—4 “Good-bye!” & “Cheeriol”
ERBE, HEEXERED, EAARREE”, RAYE “Good-
bye” EHBTHR, SLARB--EHFFENHFAE, S “TH see you
again” FHIBBES

ﬁ*‘“ﬁiﬁ&ﬂ&‘]f‘ TR AL HEESE, — R “Yours
sincerely”, RHAMMEIRIRLOEEE, TH “Love” B “Your (ever)
loving son/daughter/cousin,” %, H#EHKNE, RENEEALEE
“Dear sister,” B “Your ever loving sister,” B ¥,

HENONGE, aaTHEEBRE.

t Yours sincerely, Sincerely yours,
® Rk | Yours very sincerely, Very sincerely yours,
Yours truly, Truly yours,
Yours very truly, Very truly yours,
Yours faithfuily, Faithfully yours,
Yours (very) cordially,

ﬁi:ﬁﬁkirrﬁﬁﬁz Yours (very) respectfully, Yours obediently,

_1
i iz} Yours affectionately,

Yours pen pal,

Fz R R W Your true friend,
Your oew friend,
Your Chinese friend,

.7 .




[ R TR M | Yours gratefully,

A RANOEFRELAMERS,” FIMER “: ", “Yours sincerely”,
AT 3 — T RECH A AH, BEFAR R A “Yours” A& “Your”,
BTHRME ", WEK “Your sincerely,” MK ET. “Your true
friend,” FREFME “Yours True Friend,”,

6. ® &

TR —HERR RSO ERE S, LN BEREARL YR
X%, dbbmGRER (S8 )0, FL40KTREEE.

Yours sincerely,
John Green

REANFE, BELSABEHESRT, ERSESLETOY, o
FRRE, NEFESEFLTH, BE#E (RATER) ShEcy
"Eo

NMREFOPEER, nREAHAPEEETRG NG, BEE
LR, HAEE LIRONE, RAFERE, .

Yours sincerely,
John

EANBLEREE, DHERELA, JEHOELSHWEZ -
Miss” FE, REFZEZT, AEHEERITFROE FXE/E, 1.
1. Miss ( £5:4& ) Alice Robinson
2. (#4 ) Alice Robinson
( IE#E ) Miss Alice Robinson
EENLARELR, EHDNBLKRER LA, o Alice

Robinson Big#4 John Green @), g% £ 308 2 B8 H: Alice Robinson
Green g5 Alice R. Green,



BAESLATE, SHXENEE, A
( %4, ) Alice Robinson Green

Mrs. John Green
mEERE, PELARENESE (Ms. John Green), %4 HIF
M E R R T o Fer R, .
Alice Green
Mrs. John Green

—{E# T IERA, ERVIHNE DR, FTEREALXNSL, B9
VIFflsgTigk, o, Mrs. Alice Green, M HCERE/NMALTH,
Miss Alice Robinson, ZREJLI A E 69N L3 K85k Mrs. Robinson
Green, {HEZIIfER Alice Green g§ Alice Robinson, #iy.

( %54 ) Alice Green

Mrs. Robinson Green
( 254, ) Alice Robinson

Mrs. Alice Green

ExEfAanBR

EXFEWER, THREIANBANEERL, 2AFE0REA
HWEORE N FPORE AN OBFOEXORKEEOH L.

Br AHJER, REHOHERE AL, EHEES, RBRARE
HMETPEAREEANER. TRX1R2R; TR2EBER,

XX EHENBAN (heading) FIEX (body of the letter) ¥tk
FIRR, FEEARNRESAWNE EEL SMBNEX, S-7487%
SEEEF, BXBRFHEA (Block Form), BE&R, HEEHAFHS,
EXRERER (Indented Form) ), MMEERRSHT, HXBR
REaX (Mixed Style), T3 RESR, TR4RBHR,



1. 2A BB A 2. 6 AH B A

L I
r 2
8 i
oy
'5‘\
51
—_ . &
PBG) B OED)
3. k4R 4. F§g*
(&8 (%)

. ZEAMLE CERREREGENE LY, BERBE ML,
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