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SECTION 1: BUSINESS BASICS

1 Basic business words

RRZEE SUE SN SOF: JoE Sk SULQURIE: DN

business executive management price profit
customer financial market products  staff
L 4 top quali
enter a new...... p quality......
acrowded...... a wide range of
a ... study \ ' /) e
best-selling......

(38 ]
(V.

a high...... a potential......
a competitive...... a......complaint
a bargain-----+ an unhappy......

W
(=)}

grOSSeeces 7 N e support

netewees, N e problems

...... after tax ......asset
...... report
...... position



Section 1: Business basics

7 well-trained......
polite and friendly......

TECTuit More......

...... opportunities
a successful......

10



Section 1: Business basics

2 Company description

ATATE RSk EGTEOLR.

company employees profit share price;;. *
competitors leader share - - subsidiaries -~
customers products shareholders;... turnover. o
1 Iwork fora....iveveiivnnenen. called Kwikshoe.

2 Our main.....ideliieleenn. are sports shoes.

3 Kwikshoe is a world.......4 /J ........... in the tennis shoe sector.

4 Ithasa national market......J.. e eaie of 23%.

5 Tthas2,500.... 0000 e, in this country.

6 1thasseven......%................in five different countries.

7 Its main......i\. i im0 are aged 15— 35 years old.

8 Tt main..(..¢tiguial. o0v e . are in Britain and the USA.

9 Its main...«....f. /L.l k.. ...are banks and pension funds.
10 Tts..eiaddienennatenannnnnn last year was $1.2 billion.
1 TSeeicillicn i innnns last year was $16 million.

12 WS..c i sintinnnn today is $57.



Section 1: Business basics

3 Work routines

FRF - AMEFRAFHALRENNESAFIA, K42
B0 FHFK(-18) 5B ALK B(am) 8, RZAN—A
LEGHT,

10

11

12

13

9

CI9JGIVICICICISICICIIC,

I looked at a) the monthly figures to Mr Kazoulis.

I wrote f b) an appointment with a c}iept.

I made N ¢) the minutes of the meeting;

Iwentto : d)a repres;ntative of the safety committee.
Ttook e) the company magazine.

Ifixed | f) aletter to a supplier.

Imet . g) two or three telephone calls.

Thad | h) the office Christmas party with Cynthia.
I read i) a$10 million dollar deal.

I discussed ) themail
I presente_d * k) lunch with Tomkins in Accounts.
I negc;tiated . 1) the weekly departmental meeting.

-

I came home , m) tired but happy.



Section 1: Business basics

4 What do you do?

M“IN” | “ON” &R “FOR” %, %2/ FHHFLHF,

1 Francoise Blanc is............ computers.

2 She has been working..........«.a big computer company for five years.

3 Sheworks............ the Personnel Department.

4 At the moment she is working............ the development of a new

payroll software.

5 She is responsible............ the development of an important part of
the system.

6 She is very interested............ payment systems.

7 She depends............ her contacts in other countries for ideas on new
systems.

8 Sometimes information............ the latest systems can be hard to get.

9 Francoise hopes her company’s new payment system software will be
successful:there is a big demand...... i.....good payment systems at

the moment.



Section 1: Business basics

5 About the right number

AFBHEERNZORPLBAFRASAS(1-10), X+AH
EAEETRA(LFAE),

about 100 v justunder100 ... welloverl00 .Z..
approximately 100 - roughly 100 ... wellunder 100 §
exactly 100 ... wayover 100 ......
just over 100 ... wayunder 100 .{..

120

115

110

105

100




