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Introduction to Impert & Export Trade
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Letter

THR—-HHARNESR.
Jinxing Trading Corporation
56 Huayuan Road, Nanchang
Jiangxi, China
July 7, 1993
Dear Sirs,
We are interested in the ceramic products of your corporation and
may place an order for your cloisonné vases if you can supply us

the following information:



1. Unit price of your No. 17 cloisonné vase at CIF London.
2. Earliest date of delivery.
3. Terms of payment.

We look forward to your reply.

Sincerely yours,

David Morris

Sales Manager

Victoria Trading Co. Ltd.

L.ondon

Fax. 210-0899

Words and Expressions

trading adj. W5
corporation n. 2]
ceramic adj. BEH
product n. 725
place vz. F GTH)
order n. JJHA
cloisonné n. BRK
vase n. {E¥R
supply vt. 21t
information n. 1§18, &, 8
unit n. B
price n. %%
CIF n. (Cost, Insurance and Freight) B/
London n. 3¢
e 4o



delivery n. &8
term n. %ﬁ, %ﬁ‘
payment n. 34t &

reply n. [
fax n. 5K
Notes
1. Dear Sirs #Ug# @EWEHMFLHED

® N e R

to be interested in A eee o< HELHR

unit price of your No. 17 cloisonné vase at CIF London #{J7
17 SR F BRI R E i B Yr

earliest date of delivery BRI HHA

terms of payment X {} &4

look forward to JAf¥

sincerely yours #RIEZEM (FALF M S RARE

Victoria Trading Co. Ltd (=Victoria Trading Limited Liabili-

ty Company) #EZF LR HHMLF]

Dialogue 1

Mr. Arnold is interested in the pottery products of the Shi-

wan Arts and Crafts Import and Export Corporation. He comes

to the corporation to make inquiries. Mr. Bai meets him and talks

to him.

(A=Mr. Arnold; B=Mr. Bai)

B: Hello, sir.Glad to see you.

A: Glad to see you too, sir.
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: I’m Bai, director of the Sales Department of Shiwan Import &

Export Corporation. Here is my name-card.
: Thank you, sir. I’m Terry Arnold, trade representative of
Golden Gate Trading Co. Ltd. in San Francisco. This is my

name-card.

: Thank you very much. So, Mr. Arnold, are you interested

in our products?

: Yes, of course. 1 saw some of your products in the
Guangzhou Export Commodities Fair, but I’d like to see more
of your products. So 1 come to your company.

: That’s great. Let me take you to the exhibition room. We
have the samples of all our products there.

: Thank you very much.

This is our exhibition room. If you want to have a close look
at any of them, please tell me.

: Thank you. Now, Mr, Bai, what are these?

: Oh, they are pottery figures. Let me take them down for you.

: How lovely! Are they historical figures?

No,they are not, they are just ordinary people. Those over

there are historical figures.

: Well, are they a set of figures?

: .Yes, they are.

: Hm. Mr. ‘Bai, if I want to place an order for these pottery

products, when can you deliver them?

: It’s really hard to say. You know, Mr. Arnold, we have a

large order for these products. If you want to buy from us,
« 6o '
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you have to give us at least three months for delivery.

. What about the price?

We have a Product Catalogue here, which has all the prices.

. Can I have one?

Help yourself.

. Thank you, Mr. Bai. I'll talk to my company and may place

an order for these goods.

: Thank you, Mr. Arnold. I’m looking forward to 9our order.
: Good-bye.
: Bye.

Words and Expressions

pottery n. (RBK) Bass
art n. LA

craft n. FI.

director n. %¥H

sales n. #iH
department n. Ff[]
name-card n. & Jr
trade n. |5
representative n. U3
golden adj. &HI, &M
gate n. K17

San Francisco n. [H4& 1l

commodity n. T8 §h

fair n. HEHET



exhibition ». JBY, BR3
sample n. ¥R

figure n. A#)

historical adj. FI ¥ 89
ordinary adj. %@
deliver vt. 321§
catalogue n. HF

goods n. T

Notes

1. Shiwan Arts and Crafts Import & Export Corporation 5%
LS OAR

2. director of sales department #itEFETR

3. Golden Gate Trading Co. Ltd. in San Francisco [H& 11417

55 AT

Guangzhou Export Commodities Fair J MHEOFH R HE

'd like to &%

That’s great ¥ T

exhibition room &M, (&) BRFIE

have a close look at {F4FE

pottery figure JEA

10. take them down for you HIRETk

11. How lovely! LU EW BRI

12. historical figures S A

13.asetof —EH

14.it’s really hard to say XSLIERMER
e 8o
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15. at least ZE/>
16. help yourself #H{E

Dialogue 2

Mr. Kerbman is very interested in the ceramic products on

display at the Guangzhou Export Commodities Fair. He talks

with Mr. Liu, the salesman, to make inquiries.

(K=Mr. Kerbman; LL=Mr. Liu)

L: Good morning, sir. Can I help you?

K;

.

K
L;

Yes,sir. I like these ceramics. Do you know whose products

they are?

: Sure, they are our products.

: Good. I'm Henry Kerbman from Australia. This is my name-

card.

. Thank you. I’m Liu Debiao of the Shantou Ceramics Import

and Export Corporation. Here is my name-card.

: Thank you, Mr. Liu. Well, Mr. Liu, your company must

have a long history in ceramic production.

: Yes. Our corporation has engaged in ceramic production for

many years, and our products have been sold all over the

world.

: I’m sure of it. Just look how nice they are,

: 'm very glad you like our products. Are there any pieces you

like best?

: Yes, Ilike those big vases with Chinese paintings.

Oh, yes. They are our best products.



