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Unit 1
The First Meeting

IR LT

1. Excuse me, but aren’t you Mr Bill Jones from New York?
W, SERNALRR - B EEE?
2. Yes, [ am.
By, BRE.
3. I am from Shanghai Machirtery Import and Export Corporation. My
name is Luo Gang.
RE LWYUREE O AR TEAR, RMP KA.
4. T am very glad to meet you.
RBEIRE .
5. Welcome to Shanghai, Mr Jones.
BSR4, OB &P Lk,

6. Thank you, Mr Luo. It’s very kind of you to come to meet me.
O, Bk, REBHERER
7. Oh, it’s a pleasure. Did you have a good trip?
BIREIORES, H—-B LFn?
8. Not too bad, thank you.
EATLL .
9. T think you must be very tired.

RAGE EREE.
" 10. Yes, I am rather;

R0, R SR,

11. You must take a rest today and we can talk about our business

e]s



tomorrow.
SREFRERE L5 B HIRTIHXFRIE.
12. Fine.
#H. |
13. Now, let’s go to the hotel.

BERMNBIEMHEE,
14. That’s fine.

¥.
15. Aren’t you Mr William Johnson from Britain?

 BRAXERRE - %ﬁﬁtﬁﬁiﬂg"

16. Yes, I am William Johnson.
R, BRRARE - 48B3,

17. Shall we fix a time for a talk?
FAIRB LI 1) BR ARG ?

18. Allright.
AL,

19. I’d like to talk to Mr Jones. Is he in?
WM A Wk, Eg?

20. I was assigned to negotiate business with you.
AEBEEMBRER R F.

21.1 am a foreign trade worker of Shanghai Arts and Crafts Import and
Export Corporation.

RELEBIZARHEROAFTMLSFR.
22. Do you think you could spare a few minutes?

TRHE TR LA phed iR G ?
23. Let me introduce you. This is Mr Smith;

- EKERENMAB-T, ﬁﬁ%ﬂﬁ%ﬂ‘:@é
24. I am very glad to know you.

WIRERIE R X%,
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25. Welcome to China.
PRIk B E.

26. I would like all of you to feel at home here in China.
ERERZETERBREGCRE—H,

27. Thank you very much indeed.

28. 1t’s very kind of you.

BAREAT. .
29. It’s a great pleasure to meet you today.

4 RAERBIEIEHHRE,

30. I'd like to have a chance to talk to you sometime,
BREFISHERE. N
" 31. We’ve heard a lot about you. ~

BRI AT,

32. How shall I get in touch with you?
EAFMTKR?

33.I’m in Rm. 304 of Jinjiang Hotel. If you need anything, just give me
acall.

FAE 4IRS 304 B3 1], ﬁ$%ﬁﬂ@.ﬁ!&?

.34. See you tomorrow then.

X,
35. Mr Hill is expecting you.

FTMELEESRE,

36. Have you met Mr Smith?
PN e Y

37. Yes, we’ve met before.
21, EITAIR,

38. No, we haven’t met before.

A, BRINAAR.

03.|



39. Sit down, please. Do you smoke?
WA AR NG ?
40. What would you like to have?

108 sS4

41. Is this your first visit to Shanghai?
ISR — YR LG ?

42, Where are you staying?
BT Ra?

" 43, Do you like the hotel?
BERXMEEDG?

44. 1t’s one of the best hotels in Shanghai.
RELEBRFNEEZ—.

~ 45. Have you been here long?

BREATIG?

46. How long are you here for?
LITHRZRA0E?

47. Have you seen Shanghai? . - , .

kit g

48. What's your impression of Shanghai?
LR HNEREAR?

49. How do you like the weather here?
TERXBHRSG?

50. I’m sure you’ll enjoy seeing Shanghai.
BHFEEEER LEN.

Notes

Moo e

(1) Excuse me, but aren’t you Mr Bill Jones from New York?
Excuse me &0iE M A+ 4 MK MEIE, AT mAFH,
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R AT AR E S SE. M A MR — g, Bk
Excuse me, K14 FUUAEMN “iF0E)” .
(2) Welcome to Shanghai, Mr Jones.
welcome to ({3 /R &I 1), FRIGU KA BIHE k.
(3) It’s very kind of you to come to meet me.
It’s very kind of sb. to do sth. & ¥ AR, RadEWBMEA
182N
(4) I think you must be very tired.
must be B fHRFRIRATN FE AT 007 $042 49 HE M.
(5) Yes,I am rather.
rather ZEX B ERM Y TF certainly (H 4, ﬁfn,gjzmtt)
RTEEP.
(6) Now let’s go to the hotel.
let’sElet us G HIER, &Zi’lﬂﬁﬁz Fﬁﬂﬁ?{iﬂ?ﬁ?f il 8 S
5,
(7) ’d like to talk to Mr Jones.
I’d like to 21 should like to i3 47 E T2 R, like *ﬂﬁ’ 5 shouldi&:would
R, RS (OO EsEE AR A0, B, o



Unit 2
In the Hotel

EEL

1. How do you do,sir? What can I do for you?

i, B, RENBRIT.

2. How do you do? I’d like to have a double room with a private bath.
T REE— MR EHTA BN,

3. How much does this room cost?
MG E LR

4. The daily rate for this room is sixty dollars.
X iA] — K B% 60 7T,

5. Meals are included.
KEREAFBER.

6. What kind of room would you like?
BEMH AN ER?

7. Would you like a single room or a double room?

BERARBERVAR?

8. Would you like smoking or non-smoking?

TR A (6] i R T AR (] ?

9. How long do you intend to stay?

BHTHEEZAR?
10. It stay here for a week.

BRITHAE—A.
11. Could you fill in this form , please?

HERX R,

X



12. May I see your passport, please?
HCPRAREE.

13. Could you sign your name, please?
W& e,

14. Just put your signature down here.

WX T e 4.

15. Please leave your name and telephone number.
HE T O ERRIE S,

16. Would you care to follow me?

IR K.

17. Your room is on the fifth floor, facing the garden. It has a  lovely
view. :
RIS, TR, REEA.

18. Here are the keys to number 508.
XL S08 5 5 AR,

19. This is your room. How do you find it?
XREMHEE, BEGER?

20. Oh, what a lovely room!
Wi, A 8F3E 1Y 55 1A) v !

21. Here is the bathroom.
XREME.

22. Good evening, I’v made a reservation here.

B L#F, RAXILBUT T A,

23. Is it possible to book a room for one night, please?

RBHEE—ER 80, Fg?
24. I’d like to book two rooms, please.
WA RHEFAB . | |
25. You phoned us last Monday. Your room is on the second floor. Will
that be all right? '

e 7



R LI EFUTH, 05 FTE =8, 7157
26. Yes, that’s fine. :

1, RYEF.

27. Hello, could T reserve a singlc room with a TV set from Monday to
Wednesday?
H5F, BAETET — A BRI RA R, MBI -3 2=,
AHig? )

28. Can I sce it please?
WAEF — T HG?

29. Certainly, would you conie with me?
SR WHRIR K.

30. Could I have the bill please?
K.

31. How will you be paying?
R A3AT? '

32. Could you charge it to my room?
HEKICERNET.

33. Can I change money here?

X B SRR
34. Yes, the banking counter is over there.
AT, IR 3 RAR T AL,
35. By the way, can I get a city map in the hotel?
A, BAETE 220 B SR B A T o R 1
36. Yes, you can get it at the service counter.
AL, ZEI % & R AESEE, |
37. Does this hotel run its own laundry? - et

AR RSB YA F?

38. Does this hotel have a launderette for hotel guests?
R ENA BBV B R % 4 S

.8.



39.

40.

41.

42,

43.

44.

45.

Yes, it gives guests a laundry service.
REAREFROERRS.

Excause me, is there a restaurant in the hotel?

HE, RIEARITY -

Yes, our restaurant serves both Western and Chinese food.

B, BRINNBTRATENARE.

You can enjoy traditional Shanghai delicacies in our restau-
rant. »
ERMNYRT, BUARZRERN LRI,

Foreign guests are very interested in Chinese traditional delica-
cies.

ShEF AR E XD E R E XK.

Shangﬁai Hua Ting Sheraton Hotel is a five-star hotel.

IHEERER - XL EREN.

We are satisfied with the service here.

R ENRSRHE,

46.

47.

48.

49,

50.

If you want anything, just ring for the attendant.
WMREEAT A, REEMRFA.

If you need anything, please call us.
MREREM A, BITHERNITHA.

Mr Jones, if there is nothing else, I think I have to go.
B, WRBRINE, RERBET.

I think that's all. You've thought of everything.
REBRAINET, CEHARAR.

Good-bye, I'll be seeing you tomorrow morning.

B, BWXELRMEREL.

Notes

(1) private a. AR
(2) How do you find it? 2 HBEH?



How do you find it? %ﬁE'ﬁXT?J‘XT% $%§P§m}ﬁlﬂ
(3) banking counter 4347 EEAL
(4) By the way, can I get a city map in the hotel? &|d], KEEEIFH
LB Ha A7
By the way 1 # iR B 5L ATk E TR BE .
(5) satisfied a. i ERK
be satisfied with... 3t ... 7% &
(6) I’ be seeing you tomorrow morning. B X B BRI I1ERE L.
shall (will) +be + -ing B4 Rt 178, g ##)ﬁ*%ﬂ‘ﬁﬁ‘ )
HRES— E%ﬁiﬂﬂl&bf’ﬁ
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Unit 3

Telephone Call

ITELIE

1. Good morning. Shanghai Arts and Crafts Import and Export
Corporation. ‘
BREF' IR BT ZG&EHOAR.

2. Good morning. May I speek to Mr Luo, your manager?

PRI BREWELD S EVHEG?
3. This is Jones from EAC Company.

TR EAC 7 M5

4, I’'m sorry, Mr Jones, he is not in for the moment. Would you like

to leave a message?

R, B S, OARTE, BREATAFRERT?
5. Yes, please. Could you tell him that Jones from EAC Company
phoned? I’ll call again in the afternoon.

e, EAC ARIMENORERIE, T4AREEH — KA.
6 Certainly, sir. If you call again at 3, he will be here.

$F, WETE3 SOEHLIE, TRIHb F E1E.
7. Thank you, good-bye.
g, HI.
8. ’'m sorry, Mr Luo is speaking on another line, Will you wait?

AR, FEEIEFEERS I — AFQJE RHES—Tg?
9. Yes Twill,

i, REH.

10. Luo speaking. How are you, Mr Jones?

e]1]»



