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Send us samples of the items we write you about.

T E U«

We would appreciate your sending us samples of the
items we are interested in.

=

Please send us samples of the items we are interested

5

We would be pleased if you could send us samples of
the items we are interested in.

&

We wonder if you could send us samples of the items we
are interested in.
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We can’t start processing your order without receiving
your letter of credit.

MHEI

We will be pleased to start processing your order if we
receive your letter of credit.

R

We cannot meet your request for special packing be-
cause it will increase our cost.

T3 EL AR «

We will be happy to meet your request for special pack-
ing if you will pay the extra cost.

Z:Ei’%!

We regret we won'’t be able to ship your order until Oc-
tober 12.

T

We will do our best to ship your order on Qctober 12.
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Mr. Anderson, I’d like you to meet my colleague , Mrs.
Wang.

President Johnson, may I present Mr. Brown?

Mr. Fifty, I’d like you to meet my assistant, Ms. Thir-
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Ms. Brown, may | introduce Mr. Hamilton?
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Mr. Davis, I would like you to meet Mr. Zhou,our new
sales manager. He was director of our Chicago Office for two

years.
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Excuse me,but aren* you Mr, Smith from the United
States? My name is Wang. I’'m the sales manager of the
Shanghai Import and Export Corporation.

B

(You are)Mr. Smith, I presume? May I introduce my-
self, 'm Wang, sales manager of the Shanghai Import and
Export Corporation. A
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Mr. Jones, allow me to introduce you to Mr. Lin, our
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